
mProfessor 
Authorization Codes 

 
When an instructor logs into his/her mProfessor they will see their teaching assignments on the 
bottom of the first page. 
They have to click on the Roster button, the one with dark blue background, in order to go to 
their class’ add codes. 
 
 
 

 
 
After clicking on the Roster button the following page shows up, which they will have to choose 
the Faculty Task option from. 
 
 

 
 
 
 
 
 
 



 
 
After clicking on the “Faculty Tasks” option they will see the following page.  They have to 
choose the “View/Request Instructor’s Authorization Codes.” 
 

 
 
The following page with add codes show up.  There are three sets of add codes with three 
different Add Routines and different Expiration date. 
 
When a student adds a class his/her information will be populate below, in Date Used and Used 
by columns.  Only one student can use a specific add code. 
 



 
 
 
If an instructor uses up all the add codes for that time period, the instructor can ask for more 
add codes for that Add Routine.  All they need to do is to go to the bottom of the page, under 
Enter the Number of Authorization Codes Needed: title, and type the number of extra add 
codes they need in the box below, shown by an arrow, and then press the Submit button, on 
the lower right corner of their screen.  Extra add codes will be generated for them. 
 
 

 
 
 


