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SESSION OBJECTIVES

This session is designed to provide an overview of

each of the following:
¢ [he four most common types of temporary. assignments
¢ Requirements and time limits for each type of assignment
¢ When working out of class pay. Is required
¢» Options fior Maximizing the Use off tempoKrary, assignMmeERts
¢ Red flags!



Four Common Types of Temporary
Assignments

¢ Limited Term
¢ Substitute Limited Term
¢ Provisional

¢ Provisional Working out of Class — **SMC _Employees Only




Limited Term Assignments

¢ Requirements ¢ [Ime Limits — Cannot
— Must come from a current exceed:
eligibility or employment — 6 months per fiscal year
list; OR (Education Code/Merit
— Must have previously Rules)
worked in' Limited Trerm — 960 hours per fiscal year

capacity (CalPERS)



Provisional Assignments

¢ Reguirements ¢ Ime Limits
— No current, active eligibility — 90 working days per fiscal
list year
— Can be selected from an

Feseurce

— Must meet minimum
gualifications “in Seifialk as
pOSSible”



Substitute Limited Term Assignments

¢ Requirements ¢ [Ime Limits
— Can only be used to cover — Until the absent employee
for an employee on leave returns from leave or
— Preferably chosen from an Separates from the District

eligibility: or employment list



Provisional Working out of Class
Assignments

¢ Requirements ¢ [Ime Limits
— No current, active eligibility — Must exceed 5 working
list days within 15 calendar day
— Can select any permanent period
employee — 90 working days per fiscal
— Must meet minimum year; AND
gualifications “in SO fiar as — S0 Working days  withinrany.
0)0)535] 0) [ 1'80 calendar day: pEroad
(CSEA)

— Norextension/INorexceptions
(CSEA)



Salary for Internal Temporary Assignments

Base salary increase similar to salary upon
promotion

- Minimum of one step (5%) salary increase
. Not less than the first step off the new: salary range



Provisional Working out of Class
Assignments - Stipends

¢ Higher level responsibilities take up 50% or more
of assignment =

100% of stipend
o Higher level responsibilities take up less than 50%

Of assignment =
50% of stipend

& Assignment mUuSst exceed 5 Working day.s Within' a
'S’ calendar day’ period to Feceive any. stipend




Salary for Outside Temporary Assignments




Extensions to Temporary Assignments

Provisional-
External/Management

¢ Can extend 36 additional

Limited Term
¢ Can extend indefinitely.

working days if a recruitment
IS IN Process

for continuous
recruitments, or
positions less than 20

¢ Can extend indefinitely: for
COontinNUOUS: FecrUItmeEnts, or hours per vyeek, dS
positions less than 20 hours long as assignment
PEr Week doees not exceed 960

s Can renew assignment each hours per fiscallyear
fiscallyear; BUIL.. Cani reENEw, assignment

s At 90/ days, temp will be eachyear

ineligiblereranotheriuli=time
provisionalfassignmentiior 90
Calendardays

[ COVERING foK
SOMEONE oN Ieave; can
extend throughout the
leaVve



Extensions to Provisional Working out of
CIaSS ASSlg f mentS (SMC non-management employees only)

» No extensions beyond 90 working
days per fiscal year

¢ No extensions beyond 90 working
days within a 180 calendar day.
PEriod

o NO exceptions



When does assigning additional
work require WOC pay?

¢ Additional duties are at a higher level

— Covering for an absent employee or vacant
position assigned tor a higher-level class

— Covering increased worklead — perferming
duties whichr would nermally: be assigned to a
RIghEer classification

¢ ASSIgRMENt EXCEEdS S WOrKING days withinrar 15
Calendar day periead



Maximizing the Use of
Temporary Assignments

¢ Rotating two or more Provisionals

+» Working temporary employees for
brief assignments - less than five
COonsecutive days

o Request eligipnicy list
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nay be unintenaed




RED FLAG #1

¢ Working an employee out of

a time, to avoid paying a
WOrkingl out: off class stipend




RED FLAG #2

¢ Selecting the same
employee each
time a working out
of class
Opportunity: comes

up




RED FLAG #3

¢ Employee selected

" REDFLAG




QUESTIONS??

¢ Contact Personnel Commission Office at:
— | long Carel@sme.edu

— Vienzen Karen@smeredu
— (310) 434-4410
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