
SANTA MONICA COLLEGE PERSONNEL COMMISSION 

REGULAR MEETING AGENDA 

WEDNESDAY, SEPTEMBER 21, 2022 

12:00 P.M. 
 
 
Join Zoom Meeting 
https://us06web.zoom.us/j/81765115043 
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One tap mobile 
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PERSONNEL COMMISSION REGULAR MEETING AGENDA 

WEDNESDAY, SEPTEMBER 21, 2022 – 12:00 P.M. 

**VIRTUAL MEETING** 
DEPARTMENTS:  PLEASE POST  
3400 Airport/SBDC: Sasha King 
Academic Affairs: Sharon Thomas 
Accounts Payable: Cherry Aquino 
Admissions & Records: Esau Tovar 
African American Center: Sherri Bradford 
Athletics: 
Auxiliary Services: Ofelia Meza 
Bundy: Beverly Redd-Walker 
Business Department: Peter Murray 
Campus Police Office: Jennifer Jones 
Campus Store: Elease Juarez 
Career Services: Vicky Rothman 
Cashier’s Office: Veronica Romo 
Center for Media & Design: Maria Calvento 
Community Education: Alice Meyering 
Counseling Office: Jocelyn Avella  
Custodian Time Clock: Anthony Williams 
Disabled Students Center: Nathalie Laille  
Early Childhood Ed.: L. Manson 
Emeritus College: V. Rankin-Scales 
English Dept.: Martha Hall  
EOP&S: Nick Mata 
ESL Office: Jocelyn Alex  
Events Office: Yesenia Penate 
Faculty Association: Peter Morse 
Financial Aid Office: Sandra Hernandez 
Health Sciences: Clarenda Stephens 
Health Office: Nancy Alfaro 
HSS: Carolyn Baugh 
Institutional Research:  
International Education Center: Ana Jara  
KCRW: 
Latino Center: Maria Martinez 
Madison: Gail Johnson 
Maintenance/Operations: Kasey Garland 
Math Village: Kristina Fukuda  
Media Center: L. Nakamura 
Modern Language: Travis Grant 
Music:  Lori Geller 
Outreach & Recruitment: Janet Kleinman 
Payroll: Ian Fraser 
Science: Ingrid Cardwell 
Student Life: Amelia Trejo 
Superintendent/Presidents Office: L. Kilian 
STEM: Vanan Yahnian 
Theater Arts: Judy Louff 
W& ED/Bundy: Tricia Ramos 
 

ADMINISTRATORS AND 
MANAGERS 
Emeritus: Scott Silverman 
Facilities: Dennis Biddle 
HR: Tre’Shawn Hall-Baker 
Info Tech: Marc Drescher 
IEC: N. Pressian 
Instructional Technology: 
Maintenance:  
Devin Starnes 
Terry Kamibayashi 
Operations:  
        Anthony Barlow 
        Justin Carter 
        Felicia Hudson 
        Robert Villanueva 
Receiving: Lisa Davis 
Supplemental Instruction: 
Wendi DeMorst 
 

SUPERINTENDENT/PRESIDENT AND 
SENIOR STAFF 
Superintendent/President: Kathryn 
Jeffery 
Executive VP:  
VP Academic Affairs:  
VP Business/Admin: Chris Bonvenuto 
VP Enroll. Services: T. Rodriguez 
VP Human Resources: Sherri Lee-Lewis 
VP Student Affairs: M. Tuitasi  
Senior Director Government Relations & 
Institutional Communications: Don Girard 
Community Relations:  Kiersten Elliott 
Public Information:  Grace Smith 
 
PUBLIC POSTING LOCATION 
Online: www.smc.edu 
 
EMPLOYEE ORGANIZATIONS 
CSEA Labor Rep.: Ciera Chilton 
CSEA Chapter Pres.: Cindy Ordaz 
CSEA Chapter 1st V.P.: Martha Romano 
CSEA Chapter 2nd V.P.: Kennisha 
Green 
CSEA Chief Job Steward: Lee Peterson 
CSEA Treasurer: Dagmar Gorman 
CSEA Secretary: Judith Mosher 
CSEA Chief Development Officer: 
Luis Martin 
CSEA Communications Officer: 
SMC POA President: Officer Cadena 
Management Association:  
 
IF YOU NEED AN ACCOMMODATION 
Written requests for disability-related 
modifications or accommodations that 
are needed in order to participate in the 
Commission meeting are to be directed 
to the Personnel Commission Office as 
soon in advance of the meeting as 
possible. 
 
Revised 9/13/2022 

 
 
 



PUBLIC PARTICIPATION FOR VIRTUAL MEETINGS 
 
During the COVID-19 (Coronavirus) Global Pandemic, the Board of Trustees has determined 
in accordance with Government Code Section 54953 that as a result of the ongoing 
emergency that meeting in person would present imminent risks to the health and safety of 
the attendees at public meetings. The Zoom format used for College public meetings 
ensures public participation and provides an opportunity for the public to directly address the 
body.  Members of the public have the right to request to make public comments until such 
time as the public comment period is over.  Members of the public may address the 
Committee and public participation can occur in one of two ways.  Members of the public can 
submit written comments to be read during the public meeting or they may speak during the 
Zoom meeting.   
 
Individuals wishing to speak or submit written comments to be read at the meeting are 
requested to send an email to personnel_commission@smc.edu, by no later than 11:30 a.m. 
on Wednesday, September 21, 2022.  The email should include the following information: 
 
Name 
Department (optional) 
Topic or Agenda Item # to be addressed 
Comments to be read (if submitting written comments) 
 
Instructions for Speaking to the Commission through Zoom 
Speakers may address any specific agenda item or may provide general comments during 
the “Public Comments” period.  When it is time for the speakers to address the Commission, 
their name will be called and the microphone on their Zoom account will be activated.  A 
speaker’s Zoom Profile should match their real name to expedite this process.  After the 
comment has been given, the microphone for the speaker’s Zoom profile will be muted.  All 
public comments will be subject to the general rules set forth below. 

• Five minutes is allotted to each speaker per topic. If there are more than four 
speakers on any topic or item, the Commission reserves the option of limiting the time 
for each speaker. A speaker’s time may not be transferred to another speaker. 

• Each speaker is limited to one presentation per specific agenda item before the 
Commission, and to one presentation per Commission meeting on non-agenda items. 

• Five minutes is allotted to each speaker per topic for general public comments. The 
speaker must adhere to the topic.  Individuals wishing to speak during the Public 
Comments will be called upon during Public Comments. 

 
Any person who disrupts, disturbs, or otherwise impedes the orderly conduct of any meeting 
by uttering loud, threatening, or abusive language or engaging in disorderly conduct, shall, at 
the discretion of the presiding officer or majority of the Committee, be requested to be orderly 
and silent and/or removed from the meeting.   
 
No action may be taken on items of business not appearing on the agenda. 
Reference: Merit Rule 2.2.8  
Government Code sections 54954.2, 54954.3, 54957.9 

mailto:personnel_commission@smc.edu
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PUBLIC SESSION:  12:00 P.M. 
 
I. ORGANIZATIONAL FUNCTIONS 
 
A. CALL TO ORDER ____ 
 
B. ROLL CALL 
 

COMMISSIONER PRESENT ABSENT 
DR. JOSEPH METOYER, JR., CHAIR   
JOY ABBOTT, VICE CHAIR   
DEBORAH JANSEN   
LAWRENCE LEONE   
BARBARA GREENSTEIN   

 
C. DIRECTOR’S REPORT 
 
D. PUBLIC COMMENTS  
(NON-ACTIONABLE COMMENTS FROM THOSE IN ATTENDANCE) 
 

i. RECOGNITION OF EMPLOYEE LONGEVITY: SEPTEMBER 2022 
 
5 YEARS 
Cristina Arsene, Instructional Assistant-English, English 

Asley Lyles, Custodian, Operations 

Anne Ozello, Athletic Trainer, Athletics 

Carolina Trejo, Administrative Assistant I, Career Services 

15 YEARS 
Charles Harris, Custodian, Operations 

Jeremy Newman, Student Services Clerk, EOPS 

20 YEARS 
Heriberto Novella, Lead Custodian, Operations 
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II. AGENDA REPORTS – MAJOR ITEMS OF BUSINESS 
NUMBER ITEM PAGE 

1 

SECOND READING OF AMENDMENT TO RULES AND 
REGULATIONS OF THE CLASSIFIED SERVICE – 
CHAPTER 13:  SENIORITY, LAYOFF, DISPLACEMENT 
AND REEMPLOYMENT 
MERIT RULE SECTION 13.1.1THROUGH 13.1.4 

6 

2 ANNUAL REPORT-PERSONNEL COMMISSION: 
FISCAL YEAR 2021-2022 11 

3 
REQUEST FOR APPROVAL OF RETITLE AND 
CLASSIFICATION REVISIONS: 
CAMPUS EMERGENCY AND SAFETY FACILITATOR TO 
EMERGENCY AND SAFETY COORDINATOR 

17 

4 REQUEST FOR APPROVAL OF SALARY REALLOCATION: 
CHIEF OF POLICE 26 

5 REQUEST FOR APPROVAL OF SALARY REALLOCATION: 
COMMUNITY COLLEGE POLICE CAPTAIN 29 

6 REQUEST FOR APPROVAL OF SALARY REALLOCATION: 
COMMUNITY COLLEGE POLICE SERGEANT 32 

7 APPROVAL OF ADVANCED STEP PLACEMENT: 
ACCOMPANIST – MUSIC PERFORMANCE 35 

II. CONSENT AGENDA REPORTS 
(All items considered and approved in one motion unless pulled by a Personnel Commissioner for discussion) 

NUMBER ITEM PAGE 

8 
APPROVAL OF MINUTES: 

• AUGUST 17, 2022 
• SEPTEMBER 6, 2022 

37 

9 ADVISORY ITEM: 
APPOINTMENT TO PROVISIONAL ASSIGNMENTS 38 

10 RATIFICATION OF LIMITED TERM ASSIGNMENTS 39 

11 ADVISORY ITEM: 
APPOINTMENTS TO LIMITED TERM POSITIONS 40 

12 RATIFICATION OF PROVISIONAL WORKING OUT OF 
CLASS AND INTERNAL LIMITED TERM ASSIGNMENTS 41 

13 

RATIFICATION OF ELIGIBILITY LISTS: 
• ACCOUNTANT 
• INSTRUCTIONAL COMPUTER LABORATORY 

TECHNICIAN-DESIGN & MEDIA TECHNOLOGY 

44 

14 
EXAMINATION SCHEDULE: 

• EMERGENCY AND SAFETY COORDINATOR 
• TRANSPORTATION OPERATIONS COORDINATOR 

45 

15 RECRUITMENT AND EXAMINATION STATUS REPORT 46 
16 CLASSIFICATION AND COMPENSATION STATUS 

REPORT 47 
 
III. ADJOURNMENT 
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AGENDA REPORT NO. 1 

SUBJECT 

SECOND READING OF AMENDMENT TO RULES AND 
REGULATIONS OF THE CLASSIFIED SERVICE – CHAPTER 13:  
SENIORITY, LAYOFF, DISPLACEMENT AND REEMPLOYMENT 
MERIT RULE SECTION 13.1.1THROUGH 13.1.4 

DATE SEPTEMBER 21, 2022 
TO MEMBERS OF THE PERSONNEL COMMISSION 

FROM CAROL LONG,  
DIRECTOR OF THE PERSONNEL COMMISSION 

 
Proposed changes to Chapter 13, Merit Rule 13.1.1 through 13.1.4 are attached for a 
second and final reading.  Recommendations were developed with input from the Merit 
Rules Advisory Committee.  Goals of these changes include updating and clarifying 
processes, and ensuring language is in compliance with the Education Code and 
applicable bargaining agreements. 
 
If approved, these changes will be formally adopted and posted on our website. 
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DISPOSITION BY THE COMMISSION 
MOTION MADE BY:  
SECONDED BY:  
AYES:  
NAYS:  
ABSTENTIONS:  
AMENDMENTS/COMMENTS 
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AGENDA REPORT NO. 2 

SUBJECT ANNUAL REPORT-PERSONNEL COMMISSION: 
FISCAL YEAR 2021-2022 

DATE SEPTEMBER 21, 2022 
TO MEMBERS OF THE PERSONNEL COMMISSION 

FROM CAROL LONG, 
DIRECTOR OF THE PERSONNEL COMMISSION 

 
Attached for your review is the proposed Personnel Commission Annual Report for 
Fiscal Year 2021-2022. 
 
The Director of the Personnel Commission is required by Education Code Section 
88086 to prepare an annual report of the Commission’s activities for approval by the 
Commission. 
 
RECOMMENDATION 
It is recommended that the Personnel Commission approve the proposed Annual 
Report for Fiscal Year 2021 - 2022. 
 
 
DISPOSITION BY THE COMMISSION 
MOTION MADE BY:  
SECONDED BY:  
AYES:  
NAYS:  
ABSTENTIONS:  
AMENDMENTS/COMMENTS 
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AGENDA REPORT NO. 3 
SUBJECT REQUEST FOR APPROVAL OF RETITLE AND 

CLASSIFICATION REVISIONS:   
CAMPUS EMERGENCY AND SAFETY FACILITATOR TO   
EMERGENCY AND SAFETY COORDINATOR  

DATE SEPTEMBER 21, 2022 
TO MEMBERS OF THE PERSONNEL COMMISSION 
FROM CAROL LONG,  

DIRECTOR OF THE PERSONNEL COMMISSION 
BY OLGA VASQUEZ, PERSONNEL ANALYST 

 
BACKGROUND  
 
Attached for your approval is a revised classification description for Campus Emergency 
and Safety Facilitator. The Personnel Commission will be conducting a recruitment to fill 
one (1) vacancy for this classification. In preparation for this recruitment, management 
overseeing this classification has requested changes to include public health as an area 
of emergency and safety. This change is intended to reflect the classification’s current 
scope of responsibility for emergency and safety activities, including researching, 
implementing, developing and coordinating emergency operations, preparedness and 
safety programs and trainings for the District.  
  
The Campus Emergency and Safety Facilitator classification was established in June 
2016.   
  
METHODOLOGY   
 
Personnel Commission staff met with the Chief of Police, Johnnie Adams and the 
former Interim Associate Dean, Health and Wellbeing, Susan Fila, to review the current 
classification description, proposed changes and determine if the duties and scope of 
work accurately reflect the job requirements.   
  
RESULTS  
 
Changes to the classification title, duties, knowledge, skill and abilities, minimum 
qualifications are being recommended to reflect the existing scope of work performed. 
Additionally, the distinguishing characteristics section was added and the supervisor 
section broadened for flexibility depending on the emergency; this title was updated to 
Emergency and Safety Coordinator. Salary allocation is not being reviewed at this time, 
but can be assessed at later date at the District’s request.  
  
RECOMMENDATIONS  
 
It is recommended that the Commission approve the attached revisions to the 
classification descriptions of the Campus Emergency and Safety Facilitator. 
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DISPOSITION BY THE COMMISSION 
MOTION MADE BY:  
SECONDED BY:  
AYES:  
NAYS:  
ABSTENTIONS:  
AMENDMENTS/COMMENTS 
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AGENDA REPORT NO. 4 
SUBJECT REQUEST FOR APPROVAL OF SALARY REALLOCATION: 

CHIEF OF POLICE 
DATE SEPTEMBER 21, 2022 
TO MEMBERS OF THE PERSONNEL COMMISSION 
FROM CAROL LONG,  

DIRECTOR OF THE PERSONNEL COMMISSION 
BY JOHN LINKE, SUPERVISING PERSONNEL ANALYST 

 
BACKGROUND 
 
Attached for your approval is the salary reallocation for Chief of Police.  
 
The Chief of Police classification was established as a Classified role in July 2015; 
immediately prior to this time, it was utilized as an Academic Administrator. It has not 
been revised since being created. In response to an ad-hoc request submitted by the 
two current Sergeant incumbents, Personnel Commission staff conducted a salary 
study of the Sergeant classification. The higher-level classifications of Community 
College Police Captain and Chief of Police were also studied to ensure maintenance of 
internal alignment within the police management series. Ad-hoc studies are salary 
reallocation requests made outside of the cyclical review calendar. This request was 
approved by the District before a salary study was initiated.   
 
METHODOLOGY 
 
Personnel Commission staff received the completed ad-hoc study request and 
conducted an external salary study of public agencies with positions that have 
comparable duties and responsibilities.  Salary data was gathered based on a 
comparison of positions with the level of duties and responsibilities most similar to the 
subject position.   
 
RESULTS 
 
A comprehensive survey of comparable agencies was conducted. Ten (10) strong or 
moderate matches were found to be comparable to the proposed classification based 
on their responsibility for overseeing the operational and strategic functions of an 
organization’s police department. Job matches at other organizations were limited due 
to the absence of a sworn police department.  
 
The results of the salary survey are presented on the following page: 
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AGENCY CLASS TITLE MIN  
MONTHLY 

MAX  
MONTHLY 

MEDIAN  
MONTHLY* 

STUDENT 
FTE 

GF 
REVENUE 
ACTUAL 

Santa Monica College Chief of Police $13,766 $15,177 $14,472 9,405 $230M 

Cerritos College Chief, Campus 
Police Services $11,682 $14,683 $13,183 7,416 $153M 

Contra Costa CCD Chief of Police $10,004 $12,189 $11,097 12,678 $256M 

El Camino College 

Chief of Police 
and Director of 
Public Services 

Instructional 
Programs 

$11,575 $13,418 $12,496 7,299 $164M 

Foothill DeAnza CCD Chief of Police $11,303 $15,905 $13,604 8,578 $288M 

Glendale College Chief of Police $9,432 $12,036 $10,734 5,119 $130M 

Mount San Antonio 
College 

Chief, Police and 
Campus Safety $13,643 $14,899 $14,271 12,311 $269M 

Pasadena City College Chief of Police $11,786 $17,169 $14,477 9,773 $208M 

Riverside CCD Chief of Police $12,925 $15,735 $14,330 12,457 $312M 

State Center CCD Police Chief $9,690 $11,917 $10,803 13,622 $305M 

Ventura County CCD Chief of Police $10,347 $13,866 $12,106 11,901 $236M 

 Average $11,239 $14,182 $12,710   

 25th Percentile $10,090 $12,496 $11,349   

 50th Percentile $11,439 $14,274 $12,839   

 75th Percentile $11,760 $15,526 $14,104   

 80th Percentile $12,013 $15,769 $14,283   

 90th Percentile $12,996 $16,031 $14,345   

 SMC % RANK 100% 70.3% 99.5%   

 SMC Differences 
From AVG 18.4% 6.6% 12.2%   

 SMC Differences 
From MED 16.9% 5.9% 11.3%   

 
*The midpoint or 50th percentile of data; a calculation that is not as susceptible to extreme high or low values in a dataset, as 
compared to the average. Due to variability in the number of steps per range in comparable agencies, the median provides a more 
accurate comparison between agencies. 
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SALARY ALLOCATION 
 
Based on external market data presented above, the current median salary for Chief of 
Police is at the 99th percentile.  However, in accordance with federal law, SMC 
Sergeants are allowed to earn overtime while the Captain and Chief of Police are 
ineligible for the same consideration; this often reduces the salary difference between 
Sergeants and higher-level police management. Personnel Commission staff met with 
Senior Management to discuss these considerations and gather their perspective on 
salary placement for the Chief of Police classification.  In recognition of these 
considerations and the proposed two-range increase for the Police Captain, Senior 
Management has recommended that salary for the Chief of Police be reallocated from 
Range A18 ($13,766 to $15,177) to Range A20 ($14,454 to $15,936), a 5% increase. 
This will place the median salary at the 100th percentile and maintain the existing 
percentage gap between the Police Captain and Chief of Police.  The following chart 
shows related classifications in this job discipline and the proposed salary allocation for 
each classification. 

CLASS TITLE REPORTS TO MIN MAX RANGE 
% DIFF 

BETWEEN 
LEVELS 

Chief of Police (proposed) VP of Student Services $14,454 $15,936 A20 40.71% 

Community College Police 
Captain (proposed)* Chief of Police $10,272 $12,486 M33 37.27% 

Community College Police 
Sergeant (proposed)* 

Chief of Police or Community 
College Police Captain $7,483 $9,096 M20 27.61% 

Community College Police 
Officer 

Community College Police 
Sergeant $5,864 $7,127 42  

The results of this study were reviewed with Human Resources, Business Services, and 
executive leadership. 
 
RECOMMENDATION 
 
It is recommended that the Commission approve the proposed salary reallocation for 
the Chief of Police classification.   
FROM: 
Chief of Police 
$13,766 to $15,177 per month (Classified Administrator Salary Schedule Range A18) 
TO: 
Chief of Police 
$14,454 to $15,936 per month (Classified Administrator Salary Schedule Range A20) 
 
DISPOSITION BY THE COMMISSION 
MOTION MADE BY:  
SECONDED BY:  
AYES:  
NAYS:  
ABSTENTIONS:  
AMENDMENTS/COMMENTS 
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AGENDA REPORT NO. 5 
SUBJECT REQUEST FOR APPROVAL OF SALARY REALLOCATION: 

COMMUNITY COLLEGE POLICE CAPTAIN 
DATE SEPTEMBER 21, 2022 
TO MEMBERS OF THE PERSONNEL COMMISSION 
FROM CAROL LONG,  

DIRECTOR OF THE PERSONNEL COMMISSION 
BY JOHN LINKE, SUPERVISING PERSONNEL ANALYST 

 
BACKGROUND 
 
Attached for your approval is the salary reallocation for Community College Police 
Captain.  
 
The Community College Police Captain classification was established in January 2011 
and has been revised three times since its creation. The most recent revision was made 
in September 2021 in connection with recruitment efforts. In response to an ad-hoc 
study request submitted by a current Police Sergeant incumbent, Personnel 
Commission staff conducted a salary study for the Sergeant classification. The higher-
level classifications of Community College Police Captain and Chief of Police were also 
studied to ensure maintenance of internal alignment within the police management 
series. Ad-hoc studies are salary reallocation requests made outside of the cyclical 
review calendar. This request was approved by the District before a salary study was 
initiated.   
 
METHODOLOGY 
 
Personnel Commission staff received the completed ad-hoc study request and 
conducted an external salary study of public agencies with positions that have 
comparable duties and responsibilities.  Salary data was gathered based on a 
comparison of positions with the level of duties and responsibilities most similar to the 
subject position.   
 
RESULTS 
 
A comprehensive survey of comparable agencies was conducted. Six (6) strong or 
moderate matches were found to be comparable to the proposed classification based 
on their responsibility for overseeing the daily operations of a police function on a 
College campus, which included supporting the Chief of Police by performing high-level 
administrative duties such strategic planning, evaluating and modifying departmental 
policy, and assisting with development and monitoring of the departmental budget. Job 
matches at other organizations were limited due to factors such as the absence of 
sworn middle-management classifications and the absence of a sworn police 
department within the organization.  
 
The results of the salary survey are presented on the following page: 
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AGENCY CLASS TITLE 
MIN 

 
MONTHLY 

MAX 
 MONTHLY 

MEDIAN 
 MONTHLY* 

STUDENT 
FTE 

GF 
REVENUE 
ACTUAL 

Santa Monica College Community College 
Police Captain $9,783 $11,891 $10,837 9,405 $230M 

Cerritos College Captain of Campus 
Police $9,287 $11,682 $10,485 7,416 $153M 

Contra Costa CCD Police Lieutenant $8,209 $10,004 $9,107 12,678 $256M 

El Camino College Campus Police 
Lieutenant $8,929 $10,457 $9,693 7,299 $164M 

Mount San Antonio 
College 

Deputy Chief, Police 
and Campus Safety $11,680 $12,912 $12,296 12,311 $269M 

State Center CCD Police Lieutenant $8,789 $10,809 $9,799 13,622 $305M 

Ventura County CCD Community College 
Police Lieutenant $6,449 $8,941 $7,695 11,901 $236M 

 Average $8,890 $10,801 $9,846   

 25th Percentile $8,354 $10,117 $9,253   

 50th Percentile 
 

$8,859 
 

 
$10,633 

 

 
$9,746 

 
  

 75th Percentile 
 

$9,198 
 

 
$11,464 

 

 
$10,313 

 
  

 80th Percentile 
 

$9,287 
 

 
$11,682 

 

 
$10,485 

 
  

 90th Percentile 
 

$10,484 
 

 
$12,297 

 

 
$11,390 

 
  

 SMC % RANK 
 

84.1% 
 

 
83.3% 

 

 
83.8% 

 
  

 SMC Differences 
From AVG 

 
9.1% 

 

 
9.2% 

 

 
9.1% 

 
  

 SMC Differences 
From MED 

 
9.4% 

 

 
10.6% 

 

 
10.1% 

 
  

 
*The midpoint or 50th percentile of data; a calculation that is not as susceptible to extreme high or low values in a dataset, as 
compared to the average. Due to variability in the number of steps per range in comparable agencies, the median provides a more 
accurate comparison between agencies. 
 
SALARY ALLOCATION 
 
Based on external market data presented above, the current median salary for 
Community College Police Sergeant is at the 83rd percentile.  Despite this, staff 
experienced challenges attracting qualified candidates for the last two recruitments. 
Furthermore, in accordance with federal law, SMC Sergeants are allowed to earn 
overtime while the Captain and Chief of Police are ineligible for the same consideration; 
this often reduces the salary difference between Sergeants and higher-level police 



SANTA MONICA COLLEGE REGULAR PERSONNEL COMMISSION MEETING AGENDA  
WEDNESDAY, SEPTEMBER 21, 2022 

 

31 
 

management. Personnel Commission staff met with Senior Management to discuss 
these considerations and gather their perspective on salary placement for the Police 
Captain classification.  In recognition of these considerations and the experienced 
difficulty recruiting qualified Captain candidates, Senior Management has recommended 
that salary for the Community College Police Captain be reallocated to from Range M31 
($9,783 to $11,891) to Range M33 ($10,272 to $12,486), a 5% increase. This will place 
the median salary at the 89th percentile. 
 
The following chart shows related classifications in this job discipline and the proposed 
salary allocation for each classification. 
 

CLASS TITLE REPORTS TO MIN MAX RANGE 
% DIFF 

BETWEEN 
LEVELS 

Chief of Police (proposed)* VP of Student Services $14,454 $15,936 A20 40.71% 

Community College Police 
Captain (proposed) Chief of Police $10,272 $12,486 M33 37.27% 

Community College Police 
Sergeant (proposed)* 

Chief of Police or Community 
College Police Captain $7,483 $9,096 M20 27.61% 

Community College Police 
Officer 

Community College Police 
Sergeant $5,864 $7,127 42  

 
The results of this study were reviewed with Police Department management, Human 
Resources, Business Services, and executive leadership.  
 
RECOMMENDATION 
 
It is recommended that the Commission approve the proposed salary reallocation for 
the Community College Police Captain classification.   
 
FROM: 
Community College Police Captain 
$9,783 to $11,891 per month (Classified Management Salary Schedule Range M31) 
 
TO: 
Community College Police Captain 
$10,272 to $12,486 per month (Classified Management Salary Schedule Range M33) 
 
DISPOSITION BY THE COMMISSION 
MOTION MADE BY:  
SECONDED BY:  
AYES:  
NAYS:  
ABSTENTIONS:  
AMENDMENTS/COMMENTS 
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AGENDA REPORT NO. 6 
SUBJECT REQUEST FOR APPROVAL OF SALARY REALLOCATION: 

COMMUNITY COLLEGE POLICE SERGEANT 
DATE SEPTEMBER 21, 2022 
TO MEMBERS OF THE PERSONNEL COMMISSION 
FROM CAROL LONG,  

DIRECTOR OF THE PERSONNEL COMMISSION 
BY JOHN LINKE, SUPERVISING PERSONNEL ANALYST 

 
BACKGROUND 
 
Attached for your approval is the salary reallocation for Community College Police 
Sergeant.  
 
The Community College Police Sergeant classification was established in June 1977 
and has been revised five times since its creation. The most recent revision was made 
in May 2011.  There are currently two incumbents in the Police Sergeant classification; 
one of these incumbents submitted an ad-hoc study request to conduct a salary study 
for this classification.  Ad-hoc studies are salary reallocation requests made outside of 
the cyclical review calendar. This request was approved by the District before a salary 
study was initiated.   
 
METHODOLOGY 
 
Personnel Commission staff received the completed ad-hoc study request and 
conducted an external salary study of public agencies with positions that have 
comparable duties and responsibilities.  Salary data was gathered based on a 
comparison of positions with the level of duties and responsibilities most similar to the 
subject position.   
 
RESULTS 
 
A comprehensive survey of comparable agencies was conducted. Five (5) strong or 
moderate matches were found to be comparable to the proposed classification based 
on its responsibility for serving as the first-level supervisor responsible for scheduling 
and supervising the day-to-day activities of line-level police officers. Job matches at 
other organizations were limited due to factors such as their responsibility for performing 
higher-level administrative duties (e.g., strategic planning, evaluating and modifying 
departmental policy), their lack of supervisory authority, and the absence of a sworn 
police department within the organization.  
 
The results of the salary survey are presented on the following page: 
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AGENCY CLASS TITLE MIN  
MONTHLY 

MAX  
MONTHLY 

MEDIAN  
MONTHLY* 

STUDENT 
FTE 

GF 
REVENUE 
ACTUAL 

Santa Monica College 
Community 

College Police 
Sergeant 

$7,300 $8,873 $8,087 9,405 $230M 

Contra Costa CCD Police Services 
Sergeant $7,107 $8,659 $7,883 12,678 $256M 

El Camino College Campus Police 
Sergeant $7,087 $9,125 $8,106 7,299 $164M 

Foothill DeAnza CCD Police Sergeant $7,447 $9,994 $8,721 8,578 $288M 

Glendale College Police Sergeant $7,019 $8,950 $7,985 5,119 $130M 

Mount San Antonio 
College 

Sergeant, 
Police/Public 

Safety 
$7,797 $8,940 $8,369 12,311 $269M 

 Average $7,291 $9,134 $8,213   

 25th Percentile $7,087 $8,940 $7,985   

 50th Percentile $7,107 $8,950 $8,106   

 75th Percentile $7,447 $9,125 $8,369   

 80th Percentile $7,517 $9,299 $8,439   

 90th Percentile $7,657 $9,647 $8,580   

 SMC % RANK 64.1% 19.0% 45.9%   

 SMC Differences 
From AVG 0.1% -2.9% -1.6%   

 SMC Differences 
From MED 2.6% -0.9% -0.2%   

 
*The midpoint or 50th percentile of data; a calculation that is not as susceptible to extreme high or low values in a dataset, as 
compared to the average. Due to variability in the number of steps per range in comparable agencies, the median provides a more 
accurate comparison between agencies. 
 
SALARY ALLOCATION 
 
Based on external market data presented above, the current median salary for 
Community College Police Sergeant is at the 45th percentile.  It is recommended that 
the salary for Community College Police Sergeant be reallocated from Range M19 
($7,300 to $8,873 per month) to Range M20 ($7,483 to $9,096 per month), a 2.5% 
increase.  This will place the median salary at the 67th percentile.  
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The following chart shows related classifications in this job discipline and the proposed 
salary allocation for each classification. 
 

CLASS TITLE REPORTS TO MIN MAX RANGE 
% DIFF 

BETWEEN 
LEVELS 

Chief of Police (proposed)* VP of Student Services $14,454 $15,936 A20 40.71% 

Community College Police 
Captain (proposed)* Chief of Police $10,272 $12,486 M33 37.27% 

Community College Police 
Sergeant (proposed) 

Chief of Police or Community 
College Police Captain $7,483 $9,096 M20 27.61% 

Community College Police 
Officer 

Community College Police 
Sergeant $5,864 $7,127 42  

 
The results of this study were reviewed with Police Department management, Human 
Resources, Business Services, and executive leadership.  
 
RECOMMENDATION 
 
It is recommended that the Commission approve the proposed salary reallocation for 
the Community College Police Sergeant classification.   
 
FROM: 
Community College Police Sergeant 
$7,300 to $8,873 per month (Classified Management Salary Schedule Range M19) 
 
TO: 
Community College Police Sergeant 
$7,483 to $9,096 per month (Classified Management Salary Schedule Range M20) 
 
 
 
 
DISPOSITION BY THE COMMISSION 
MOTION MADE BY:  
SECONDED BY:  
AYES:  
NAYS:  
ABSTENTIONS:  
AMENDMENTS/COMMENTS 
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AGENDA REPORT NO. 7 

SUBJECT APPROVAL OF ADVANCED STEP PLACEMENT: 
ACCOMPANIST – MUSIC PERFORMANCE 

DATE SEPTEMBER 21, 2022 
TO MEMBERS OF THE PERSONNEL COMMISSION 

FROM CAROL LONG, 
DIRECTOR OF THE PERSONNEL COMMISSION 

 
It is requested that the Personnel Commission approve an initial salary placement for 
Haneul Lee, Accompanist – Music Performance, at Range 34, Step E on the Classified 
Salary Schedule. 
 
The Minimum Qualifications for this position include a Bachelor’s degree in music with 
an emphasis in piano performance, and two years of experience playing piano 
accompaniment for musical theatre and choral groups in rehearsal and public 
performances.  
 
This candidate possesses a Bachelor’s and Master’s degree in piano performance, and 
five years of full-time equivalent experience playing piano accompaniment for 
rehearsals and public performances.  
 
Merit Rule 12.2.4 B (4) Salary on Employment 
 
The maximum initial salary placement is the third step on the salary schedule, unless 
approval for higher initial salary placement is granted by the Personnel Commission, 
Superintendent/President, and the appropriate appointing authority. In order to be 
considered for initial salary placement above Step C, candidates must have more than 
four (4) additional years of training and experience beyond the years indicated in the 
class qualifications, and two or more of the criteria listed in 12.2.4.B.3. must be present.  
 
 
DISPOSITION BY THE COMMISSION 
MOTION MADE BY:  
SECONDED BY:  
AYES:  
NAYS:  
ABSTENTIONS:  
AMENDMENTS/COMMENTS 
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II. CONSENT AGENDA REPORTS – (All items considered and approved in one motion 
unless pulled by a Personnel Commissioner for discussion) 

NUMBER ITEM PAGE 

8 
APPROVAL OF MINUTES: 

• AUGUST 17, 2022 
• SEPTEMBER 6, 2022 

37 

9 ADVISORY ITEM: 
APPOINTMENT TO PROVISIONAL ASSIGNMENTS 38 

10 RATIFICATION OF LIMITED TERM ASSIGNMENTS 39 

11 ADVISORY ITEM: 
APPOINTMENTS TO LIMITED TERM POSITIONS 40 

12 RATIFICATION OF PROVISIONAL WORKING OUT OF 
CLASS AND INTERNAL LIMITED TERM ASSIGNMENTS 41 

13 
RATIFICATION OF ELIGIBILITY LISTS: 

• ACCOUNTANT 
• INSTRUCTIONAL COMPUTER LABORATORY 

TECHNICIAN-DESIGN & MEDIA TECHNOLOGY 

44 

14 
EXAMINATION SCHEDULE: 

• EMERGENCY AND SAFETY COORDINATOR 
• TRANSPORTATION OPERATIONS COORDINATOR 

45 

15 RECRUITMENT AND EXAMINATION STATUS REPORT 46 
16 CLASSIFICATION AND COMPENSATION STATUS 

REPORT 47 
 
 
DISPOSITION BY THE COMMISSION 
MOTION MADE BY:  
SECONDED BY:  
AYES:  
NAYS:  
ABSTENTIONS:  
AMENDMENTS/COMMENTS 
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AGENDA REPORT NO. 8 
SUBJECT APPROVAL OF MINUTES: 

• AUGUST 17, 2022 
• SEPTEMBER 6, 2022 

DATE SEPTEMBER 21, 2022 
TO MEMBERS OF THE PERSONNEL COMMISSION 
FROM CAROL LONG,  

DIRECTOR OF THE PERSONNEL COMMISSION 
 
 
 
 
 
 
 
 
 

1. August 17, 2022 Regular Meeting Minutes 
2. September 6, 2022 Special Meeting Minutes 
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AGENDA REPORT NO. 9 
SUBJECT ADVISORY ITEM:  

APPOINTMENT TO PROVISIONAL ASSIGNMENTS 
DATE SEPTEMBER 21, 2022 
TO MEMBERS OF THE PERSONNEL COMMISSION 
FROM CAROL LONG,  

DIRECTOR OF THE PERSONNEL COMMISSION 
 
The Personnel Commission is advised that the following persons have been appointed 
to the following provisional assignments, not to exceed 90 working days pursuant to 
Section 7.2 of the Rules and Regulations of the Classified Service of the Santa Monica 
Community College District. 
 

Candidate Position Department Duration* 
McNaughton, 
Joellen 

Accompanist-Music 
Performance Music 07/01/22-12/30/22 

Revels, Jasmine Administrative Assistant II Counseling 08/16/22-06/30/23 
Spencer, Cheryl Administrative Assistant II Counseling 08/29/22-12/30/22 

Lee-Lewis, Richele Buyer II Procurement, Contracts 
& Logistics 08/15/22-12/22/22 

Lopez, Anthony Custodian Operations 09/12/22-12/19/22 
Trujeque, Angelic Customer Service Assistant Bookstore 08/22/22-6/30/23 

Johnson-Bruce, Pier Mail Services Worker I Procurement, Contracts 
& Logistics 09/15/22-06/30/23 

Simental, Angel Student Services Clerk Outreach & Onboarding 08/04/22-06/30/23 
Brown, Carla Student Services Clerk Risk Management 09/07/22-06/30/23 
Lutz, Morgan Theatre Technical Specialist Facilities 09/01/22-06/30/23 
Patel, Kaushal Theatre Technical Specialist Facilities 09/12/22-06/30/23 
Petriello, Drew Theatre Technical Specialist Facilities 08/21/22-06/30/23 

 
*Assignment ending dates may be adjusted as not to exceed 90 working days in a fiscal year 
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AGENDA REPORT NO. 10 
SUBJECT RATIFICATION OF LIMITED TERM ASSIGNMENTS 
DATE SEPTEMBER 21, 2022 
TO MEMBERS OF THE PERSONNEL COMMISSION 
FROM CAROL LONG,  

DIRECTOR OF THE PERSONNEL COMMISSION 
 
The Personnel Commission is requested to ratify the classification of the following 
Limited Term positions pursuant to Section [7.4.2(C)] of the Rules and Regulations of 
the Classified Service of the Santa Monica Community College District: 
 

Position Classification Department Effective Dates 
Administrative Assistant II 
(2 part-time positions) 

Community & Academic 
Relations 09/01/22-12/01/22 

Outreach & Recruitment Specialist 
(1 full-time position) Outreach & Onboarding 08/15/22-12/30/22 

Student Services Assistant 
(1 full-time position) SSSP 08/05/22-01/17/23 

Student Services Clerk 
(1 full-time position) Health Services 08/22/22-06/30/23 
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AGENDA REPORT NO. 11 
SUBJECT ADVISORY ITEM:  

APPOINTMENTS TO LIMITED TERM POSITIONS 
DATE SEPTEMBER 21, 2022 
TO MEMBERS OF THE PERSONNEL COMMISSION 
FROM CAROL LONG,  

DIRECTOR OF THE PERSONNEL COMMISSION 
 
The Personnel Commission is advised that the following persons have been appointed 
to the following Limited Term positions from certified eligibility lists pursuant to Section 
[7.4.3(A)] of the Rules and Regulations of the Classified Service of the Santa Monica 
Community College District. 
 

Candidate Position Department Duration* Eligible 
List Date 

Bice, Angela Administrative Assistant II Community & 
Academic Relations 09/01/22-12/01/22 01/19/22 

Marcial, Christina Administrative Assistant II Community & 
Academic Relations 09/01/22-12/01/22 01/19/22 

Nario, Laura Outreach & Recruitment 
Specialist 

Outreach & 
Onboarding 08/15/22-12/30/22 4/21/22 

Bates, Daisha Student Services Assistant SSSP 08/05/22-01/17/23 01/19/22 
Austin, Harald Student Services Clerk Health Services 08/22/22-06/30/23 12/15/21 

 
 
*Not to exceed six (6) months or, in case of an appointment in lieu of an absent 
employee, is not to exceed the authorized absence of that employee. 
 
 
Reference Merit Rule 7.4.3 (A) –Eligibility for Appointment 
Limited term appointments shall be made from eligibility lists and employment lists in 
accordance with procedures for regular appointments. 
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AGENDA REPORT NO. 12 
SUBJECT RATIFICATION OF PROVISIONAL WORKING OUT OF CLASS 

AND INTERNAL LIMITED TERM ASSIGNMENTS 
DATE SEPTEMBER 21, 2022 
TO MEMBERS OF THE PERSONNEL COMMISSION 
FROM CAROL LONG,  

DIRECTOR OF THE PERSONNEL COMMISSION 
 
It is recommended that the Personnel Commission approve the following working out of 
class and internal limited term assignment(s).  
 
Provisional Working out of Class Assignment  
 

Name/Permanent Class 
Provisional  

Working Out of Class 
Assignment 

Dates of Current 
Assignment 

John Ibrahim,  
Property Clerk Buyer II 9/15/2022 to 1/18/2023 

Jerome Bruce, 
Shuttle Driver 

Transportation Operations 
Coordinator 9/1/2022 to 12/31/2022 

Mario Samano, 
Skilled Maintenance Worker II HVAC Mechanic 7/1/2022 to 11/3/2022 

Allyn Hawes,  
Skilled Maintenance Worker II Plumber 7/1/2022 to 11/3/2022 

 
Substitute Limited Term Assignment  
 

Name/Permanent Class Substitute Limited Term 
Assignment 

Dates of Current 
Assignment 

Darryl Gray, 
Lead Custodian 

Custodial Operations 
Supervisor 7/1/2022 to 2/28/2023 

 
Merit Rule 3.2.10 Working Out of Class   
(Education Code Section 88010, 88087, 88106 - 88108)  
  
3.2.10 CONCEPT OF WORKING OUT OF CLASSIFICATION  
  

1. Each classified employee shall be required to perform the duties of the 
position approved by the Board and classified by the Personnel Commission 
for the class to which he or she is assigned.  An employee may be required to 
perform other related duties consistent with the concept of the classification to 
which the position is assigned.  
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2. Classified employees shall not be required to perform duties and 
responsibilities which are not fixed and prescribed for their positions or are not 
consistent with the concept of the classification of their current position for any 
period of time which exceeds five (5) working days within a fifteen (15) calendar 
day period, or equivalent (i.e., four 10-hour working days within a fifteen (15) 
calendar day period) except as provided by this rule.  

  
3. Working out of class assignments are designed for temporary situations and 
shall not be used to place an employee in a long-term or permanent assignment 
in a higher or different classification.  No employee shall be assigned to work 
out of class beyond the time limits specified in Merit Rule 7.2 (Provisional 
Appointments) and Merit Rule 7.4 (Limited Term Appointments).  

  
Procedure for Supervisor Requesting Approval for Working Out of Class  
  
3. The Director of Classified Personnel will advise the Office of Human Resources of the 
findings and shall present those findings, including the recommended pay differential, to 
the Personnel Commission for approval.  Confirmation of this approval shall then be 
sent by the Personnel Commission to the Supervisor and the employee, and forwarded 
to the Board of Trustees for final approval.  
  
Agreement between Santa Monica Community College and CSEA, Chapter 36, 
Article 11  
  
11.7   Work out of Classification  
  

11.7.1 Definition:  
  
Working out of classification assignments shall not exceed a period of ninety (90) 
working days per fiscal year and no more than ninety (90) days in any one hundred 
eighty (180) day period.  
  

11.7.3 Compensation:  
  
a. In the event that an employee is assigned duties at a higher classification as 
defined above and those duties make up at least fifty percent (50%) of the employee’s 
daily assignments, the employee salary shall be adjusted as set forth in Section 11.4.1.  
  
b. If those duties make up less than fifty percent (50%) of the employee’s daily 
assignment, the District shall pay the employee equal to one half (1/2) of the stipend 
that would have been paid under sub division a (above)  
  
11.4   Salary on Promotion  
  
11.4.1 When an employee is promoted to a position in a higher salary range, he/she 
shall receive the next higher dollar amount above his/her present rate of pay, but not 
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less than the minimum of the new salary range.  If that amount is less than a one-step 
(5%) increase, the employee shall be placed at the next higher step over that authorized 
above.  
  
Merit Rule 7.4 Limited Term (Temporary) Appointments (Education Code Section 
88105)  
  
7.4.1     LIMITED TERM POSITIONS DEFINED    
  
Positions established to perform duties which are not expected to exceed six months in 
one fiscal year shall be designated as temporary limited-term positions.  
  
Positions established to replace temporarily absent employees shall be designated as 
substituted limited-term positions.  
  
7.4.2     PROCEDURE FOR ESTABLISHMENT OF LIMITED-TERM POSITIONS    
  
When a temporary or substitute limited-term position is established, the appointing 
authority shall notify the Director of Classified Personnel in writing of the hours, starting 
date, and probably length of the assignment.  Establishment of limited-term positions 
shall be subject to ratification by the Board of Trustees at their next regular meeting.  
  
Substitute limited-term appointments may be made for the duration of the absence of a 
regular employee but need not be for the full duration of the absence. The appointment 
may be in the same class as that of the absent employee or the duties may be reduced 
in level and the appointment may be made in a lower class.  The duration of the 
appointment shall not exceed the authorized dates of absence of the regular employee.  
  
7.4.3     ELIGIBILITY FOR APPOINTMENT    
  
Limited-term appointments shall be made from eligibility lists and employment lists in 
accordance with procedures for regular appointments.  
  
RECOMMENDATION  
  
It is recommended that the Personnel Commission approve the requests for working out 
of class and limited term assignments for the appropriate stipend as indicated under the 
above applicable sections of CSEA, Chapter 36, Article 11.7, and Merit Rules 3.2.10 
and 7.4.  
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AGENDA REPORT NO. 13 
SUBJECT RATIFICATION OF ELIGIBILITY LISTS: 

• ACCOUNTANT 
• INSTRUCTIONAL COMPUTER LABORATORY 

TECHNICIAN-DESIGN & MEDIA TECHNOLOGY 
DATE SEPTEMBER 21, 2022 
TO MEMBERS OF THE PERSONNEL COMMISSION 
FROM CAROL LONG,  

DIRECTOR OF THE PERSONNEL COMMISSION 
 

Class Title Field of Competition Promotional Total 
On List 

Expiration 
Date 

Accountant Merged Promotional & 
Open Competitive 0 7 09/18/23 

Instructional Computer 
Laboratory Technician-Design 
& Media Technology 

Merged Promotional & 
Open Competitive 0 8 09/15/23 
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AGENDA REPORT NO. 14 
SUBJECT EXAMINATION SCHEDULE: 

• EMERGENCY AND SAFETY COORDINATOR 
• TRANSPORTATION OPERATIONS COORDINATOR 

DATE SEPTEMBER 21, 2022 
TO MEMBERS OF THE PERSONNEL COMMISSION 
FROM CAROL LONG,  

DIRECTOR OF THE PERSONNEL COMMISSION 
 
 
It is recommended that the Personnel Commission approve the following Examination 
Schedule: 
 
 

Class Title Field of Competition Time 

Emergency and Safety Coordinator Merged Promotional &  
Open Competitive 3 weeks 

Transportation Operations Coordinator Promotional 3 weeks 
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AGENDA REPORT NO. 15 
SUBJECT RECRUITMENT AND EXAMINATION STATUS REPORT 
DATE SEPTEMBER 21, 2022 
TO MEMBERS OF THE PERSONNEL COMMISSION 
FROM CAROL LONG,  

DIRECTOR OF THE PERSONNEL COMMISSION 
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AGENDA REPORT NO. 16 
SUBJECT CLASSIFICATION AND COMPENSATION STATUS REPORT 
DATE SEPTEMBER 21, 2022 
TO MEMBERS OF THE PERSONNEL COMMISSION 
FROM CAROL LONG,  

DIRECTOR OF THE PERSONNEL COMMISSION 
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MEETING ADJOURNED AT _______ 
 
DISPOSITION BY THE COMMISSION 
MOTION MADE BY:  
SECONDED BY:  
AYES:  
NAYS:  
ABSTENTIONS:  
AMENDMENTS/COMMENTS 

 

DAY MONTH DATE YEAR TIME VENUE 

WEDNESDAY OCTOBER 19 2022 12:00PM ONLINE 

WEDNESDAY NOVEMBER 16 2022 12:00PM ONLINE 

WEDNESDAY DECEMBER 21 2022 12:00PM ONLINE 

WEDNESDAY JANUARY 18 2023 12:00PM TBD 

WEDNESDAY FEBRUARY 15 2023 12:00PM TBD 

WEDNESDAY MARCH 15 2023 12:00PM TBD 

WEDNESDAY APRIL 19 2023 12:00PM TBD 

WEDNESDAY MAY 17 2023 12:00PM TBD 

WEDNESDAY JUNE 21 2023 12:00PM TBD 

 
AS REQUIRED BY LAW, THIS AGENDA FOR THE SEPTEMBER 21, 2022 REGULAR 
MEETING OF THE SANTA MONICA COLLEGE PERSONNEL COMMISSION WAS 
POSTED ON THE OFFICIAL DISTRICT WEBSITE NO LATER THAN 72 HOURS 
PRIOR TO THE DATE AND TIME OF THIS MEETING. 
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