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IF YOU NEED AN ACCOMMODATION
Written requests for disability-related
modifications or accommodations that are
needed in order to participate in the
Commission meeting are to be directed to
the Personnel Commission Office as soon
in advance of the meeting as possible.

For information regarding Agenda/Minutes distribution, please contact the Personnel Commission Office at (310) 434-4410.




Santa Monica College
Special Personnel Commission Meeting Minutes
Tuesday, April 12, 2022

PUBLIC PARTICIPATION FOR VIRTUAL MEETINGS

During the COVID-19 (Coronavirus) Global Pandemic, the Board of Trustees has determined
in accordance with Government Code Section 54953 that as a result of the ongoing
emergency that meeting in person would present imminent risks to the health and safety of the
attendees at public meetings. The Zoom format used for College public meetings ensures
public participation and provides an opportunity for the public to directly address the body.
Members of the public have the right to request to make public comments until such time as
the public comment period is over. Members of the public may address the Committee and
public participation can occur in one of two ways. Members of the public can submit written
comments to be read during the public meeting or they may speak during the Zoom meeting.

Individuals wishing to speak or submit written comments to be read at the meeting are
requested to send an email to personnel commission@smec.edu, by no later than 9:30 a.m. on
Tuesday, April 12, 2022. The email should include the following information:

Name

Department (optional)

Topic or Agenda Item # to be addressed

Comments to be read (if submitting written comments)

Instructions for Speaking to the Commission through Zoom

Speakers may address any specific agenda item, or may provide general comments during the
“Public Comments” period. When it is time for the speakers to address the Commission, their
name will be called and the microphone on their Zoom account will be activated. A speaker’'s
Zoom Profile should match their real name to expedite this process. After the comment has
been given, the microphone for the speaker’'s Zoom profile will be muted.

All public comments will be subject to the general rules set forth below.

e Five minutes is allotted to each speaker per topic. If there are more than four speakers
on any topic or item, the Commission reserves the option of limiting the time for each
speaker. A speaker’s time may not be transferred to another speaker.

e Each speaker is limited to one presentation per specific agenda item before the
Commission, and to one presentation per Commission meeting on non-agenda items.

e Five minutes is allotted to each speaker per topic for general public comments. The
speaker must adhere to the topic. Individuals wishing to speak during the Public
Comments will be called upon during Public Comments.

Any person who disrupts, disturbs, or otherwise impedes the orderly conduct of any meeting
by uttering loud, threatening, or abusive language or engaging in disorderly conduct, shall, at
the discretion of the presiding officer or majority of the Committee, be requested to be orderly
and silent and/or removed from the meeting.

No action may be taken on items of business not appearing on the agenda.

Reference: Merit Rule 2.2.8
Government Code sections 54954.2, 54954.3, 54957.9
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Santa Monica College
Special Personnel Commission Meeting Minutes
Tuesday, April 12, 2022

PUBLIC SESSION: 10:30 a.m.
I. ORGANIZATIONAL FUNCTIONS
A. Call to Order 10:31 AM

B. Roll Call

Commissioner Present Absent
Dr. Joseph Metoyer, Jr. , Chair
Joy Abbott, Vice Chair
Deborah Jansen

Lawrence Leone

Barbara Greenstein

XX XXX

C. Public Comments (Non Actionable Comments from those in attendance)

No Public Comments

Il. AGENDA REPORTS - MAJOR ITEMS OF BUSINESS

# | Item Page
APPROVAL OF ADVANCED STEP PLACEMENT: 5
COMMUNITY COLLEGE POLICE CAPTAIN
REQUEST TO CERTIFY FROM ALTERNATE ELIGIBILITY LIST:

2 e ADMINISTRATIVE CLERK 6

o SKILLED MAINTENANCE WORKER I
3 | RATIFICATION OF ELIGIBILITY LISTS 7
lll. ADJOURNMENT
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Santa Monica College
Special Personnel Commission Meeting Minutes
Tuesday, April 12, 2022

Agenda Report No.

1

Subject

APPROVAL OF ADVANCED STEP PLACEMENT:
COMMUNITY COLLEGE POLICE CAPTAIN

Date April 12, 2022
To Members of the Personnel Commission
From Carol Long, Director of the Personnel Commission

It is requested that the Personnel Commission approve an initial salary placement for Jere
Romano, Community College Police Captain, at Range M31, Step D on the Classified
Management Salary Schedule.

The Minimum Qualifications for this position include a Bachelor's degree in a closely related
field, and eight years of experience in a sworn Peace Officer position, including two years of
recent experience in a supervisory or management position at the rank of Sergeant or above.
Possession of a POST Supervisory Certificate is required at the time of appointment.
Possession of a POST Management Certificate is required within 24 months of appointment.

This candidate possesses an Associate’s degree and a Post Supervisory Certificate. In addition,
he possesses over 14 years of experience as a Police Sergeant, and approximately 14 years of
additional experience as a Police Officer.

Merit Rule 12.2.4 B (4) Salary on Employment

The maximum initial salary placement is the third step on the salary schedule, unless approval
for higher initial salary placement is granted by the Personnel Commission,
Superintendent/President, and the appropriate appointing authority. In order to be considered
for initial salary placement above Step C, candidates must have more than four (4) additional
years of training and experience beyond the years indicated in the class qualifications, and two
or more of the criteria listed in 12.2.4.B.3. must be present.

Disposition by the Commission

Motion made by: Joy Abbott
Seconded by: Barbara Greenstein
Ayes: 4

Nays:

Abstentions:

1-Lawrence Leone Not Present

Amendments/Comments
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Santa Monica College
Special Personnel Commission Meeting Minutes
Tuesday, April 12, 2022

Agenda Report No. 2

Subject REQUEST TO CERTIFY FROM ALTERNATE ELIGIBILITY LIST:
e ADMINISTRATIVE CLERK
e SKILLED MAINTENANCE WORKER I

Date April 12, 2022

To Members of the Personnel Commission

From Carol Long, Director of the Personnel Commission
BACKGROUND

There is currently no active eligibility list for Administrative Clerk. There are currently two active
eligibility lists for Student Services Clerk. These lists expire on December 8, 2022. One list is for
promotional candidates; the second list is for candidates who are not currently permanent employees
with Santa Monica College. The duties of the Administrative Clerk include a significant portion of the
duties included in the Student Services Clerk classification, and the necessary skills and knowledge for
Administrative Clerk were adequately tested in the examination for Student Services Clerk.

There is currently no active eligibility list for Skilled Maintenance Worker II. There is currently an active
eligibility list for Carpenter. This list expires on April 10, 2023. The duties of the Skilled Maintenance
Worker Il include a significant portion of the duties included in the Carpenter classification, and the
necessary skills and knowledge for Skilled Maintenance Worker Il were adequately tested in the
examination for Carpenter.

Merit Rule 6.3.13 states the following:

A. If there is no eligibility list for the class in which a vacancy occurs, certification may
be made from a list for another class at the same or a higher salary level provided:
1. The duties and qualifications of the class for which the examination
was given include substantially all of the duties of the position to be
filled.

2. The Personnel Commission finds that the use of the list is in the best
interest of the District and that the necessary skills and knowledge
were adequately tested in the examination.

RECOMMENDATION

It is recommended that the Commission approve the use of the Student Services Clerk eligibility lists to
certify eligible(s) to any current and upcoming vacancies for Administrative Clerk. In addition, it is
recommended that the Commission approve the use of the Carpenter eligibility list to certify eligible(s)
to any current and upcoming vacancies for Skilled Maintenance Worker II.

Disposition by the Commission

Motion made by: Barbara Greenstein

Seconded by: Joy Abbott

Ayes: 4

Nays:

Abstentions: 1-Lawrence Leone Not Present
Amendments/Comments
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Special Personnel Commission Meeting Minutes

Santa Monica College

Tuesday, April 12, 2022

Agenda Report No. 3
Subject RATIFICATION OF ELIGIBILITY LISTS
Date April 12, 2022
To Members of the Personnel Commission
From Carol Long, Director of the Personnel Commission
Class Title - .°.f Promotional | Total On List 2IEUE
Competition Date
Accounting Technician Promotional 3 3 4/4/2023
Merged
Associate Programmer Analyst Promotional 1 10 3/30/2023
and Open
Interqat_lonal Student Services Promotional 3 3 9/22/2022
Specialist
Stage Construction Technician — Promotional 0 11 3/28/2023
Sound and Open

Disposition by the Commission

Motion made by:

Deborah Jansen

Seconded by:

Barbara Greenstein

Ayes:

5

Nays:

Abstentions:

Amendments/Comments
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Santa Monica College
Special Personnel Commission Meeting Minutes
Tuesday, April 12, 2022

IV. MEETING ADJOURNED at 10:34 AM

Disposition by the Commission

Motion made by: Deborah Jansen
Seconded by: Lawrence Leone
Ayes: 5

Nays:

Abstentions:

Amendments/Comments

Regular Regular Regular .
M Regulall)r Megting Megting Megting Scl_}eduled i\ll Sl
eeting Day ime ocation
Date Month Year
Special Meeting Online, Tuesday, April 12 at 10:30 AM
Wednesday 20 April 2022 12:00 PM TBD
Wednesday 18 May 2022 12:00 PM TBD
Wednesday 15 June 2022 12:00 PM TBD

As required by law, this agenda for the Tuesday, April 12 Special Meeting of the Santa Monica
College Personnel Commission was posted on the official District website no later than 24

hours prior to the date and time of this meeting.
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