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PUBLIC PARTICIPATION FOR VIRTUAL MEETINGS 

ADDRESSING THE PERSONNEL COMMISSION 

During the COVID-19 (Coronavirus) Global Pandemic, the Personnel Commission will 
be conducting virtual public meetings using Zoom.  Virtual meetings have been 
authorized by Executive Order N-25-20 issued by Governor Gavin Newsom and dated 
March 12, 2020, to reduce and minimize the risk of infection by “limiting attendance at 
public assemblies, conferences, or other mass events.”  Zoom meetings will ensure 
public participation while at the same time complying with the Governor’s Stay at Home 
executive order and Los Angeles County’s Safer at Home order. 

 

Members of the public may address the Personnel Commission concerning any 
subject that lies within the jurisdiction of the Personnel Commission.  Public 
participation can occur in one of two ways.  Members of the public can submit written 
comments to be read during the public meeting or they may speak during the Zoom 
meeting.   

Individuals wishing to speak or submit written comments to be read at the Personnel 
Commission meeting shall send an email to personnel_commission@smc.edu, by no 
later than 10:00 A.M., Wednesday, July 21, 2021.  The email should include the 
following information: 

• Name 
• Department (optional) 
• Topic or Agenda Item # to be addressed 
• Comments to be read (if submitting written comments) 

 

Instructions for Speaking to the Commission through Zoom 

Speakers may address any specific agenda item, or may provide general comments 
during the “Public Comments” period.  When it is time for the speakers to address the 
Commission, their name will be called and the microphone on their Zoom account will 
be activated.  A speaker’s Zoom Profile should match their real name to expedite this 
process.  After the comment has been given, the microphone for the speaker’s Zoom 
profile will be muted. 

All public comments will be subject to the general rules set forth below. 

1. Five minutes is allotted to each speaker per topic.  If there are more than four 
speakers on any topic or item, the Commission reserves the option of limiting the 
time for each speaker.  A speaker’s time may not be transferred to another speaker. 

2.   Each speaker is limited to one presentation per specific agenda item before the 
Commission, and to one presentation per Commission meeting on non-agenda items. 

3.   Five minutes is allotted to each speaker per topic for general public comments.  The 
speaker must adhere to the topic.  Individuals wishing to speak during the Public 
Comments will be called upon during Public Comments. 

mailto:personnel_commission@smc.edu


 
 

 
 

 

Any person who disrupts, disturbs, or otherwise impedes the orderly conduct of any 
meeting of the Personnel Commission by uttering loud, threatening, or abusive 
language or engaging in disorderly conduct, shall, at the discretion of the presiding 
officer or majority of the Personnel Commission, be requested to be orderly and silent 
and/or removed from the meeting. 

No action may be taken on items of business not appearing on the agenda. 

Reference: Merit Rule 2.2.8 

Government Code sections 54954.2, 54954.3, 54957.9 
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I. ORGANIZATIONAL FUNCTIONS 
A. CALL TO ORDER 12:01PM 

B. ROLL CALL 

COMMISSIONER PRESENT ABSENT 
Dr. Joseph Metoyer, Jr., Chair X  

Joy Abbott, Vice Chair X  

Barbara Greenstein X  

Deborah Jansen X  

Lawrence Leone X  

 
II. REPORT – DIRECTOR OF CLASSIFIED PERSONNEL 

Director Long reported on the following: 
 
Eligibility lists for Commission approval:  

• Accountant 
• Athletic and Kinesiology Equipment Specialist 
• Director of Grants 
• Tutoring Coordinator – English and Humanities 

 
Five recruitments still in progress, and twelve more upcoming. 

First reading of revisions to Merit Rules Chapter 9, Sections 9.8 Assignments for Employees 
with Disabilities, and 9.9 Employee Personnel Files. 
 
Seven classification revisions as part of the cyclical review process 
Classification revisions for Laboratory Technician – Broadcasting/Electronic Media and 
Community College Police Captain were in preparation for upcoming recruitments.   
One new classification  
One request to approve a reclassification.   
 
Personnel Commission staff is in the process of completing Cyclical Review Studies for 
remaining Laboratory Technicians, Marketing, Facilities Planning, Athletics, and Human 
Resources management. 
 

III. COMMENTS AND INFORMATION REPORTS 
A. RECOGNITION OF EMPLOYEE LONGEVITY: JULY 2021 

5 YEARS 
Jerome Bruce, Shuttle Driver, Transportation 
Robert Devine, Receiving, Stockroom & Delivery Worker, Bookstore 
Mark Oliva, Laboratory Technician-Life Science, Life Science 
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10 YEARS 
Fariba Dinaali, Administrative Assistant II, Library 
Sandra Franke, Senior Buyer, Purchasing, Contracts and Logistics 
 
20 YEARS 
Rigoberto Contreras, Reprographics Technician, Reprographics 
 
30 YEARS 
Martha Romano, Senior Veterans’ Resource Specialist, Veterans Center 
 
Campus Counsel, Robert Myers and Maria Bonin congratulated and 
thanked Martha Romano for 30 (+2) years of service. 
 
35 YEARS 
Diane Watanabe, Athletic Trainer, Athletics 
 

B. COMMENTS FROM VICE PRESIDENT OF HUMAN RESOURCES 
 
Vice President Sherri Lee-Lewis congratulated and recognized all 
longevity recipients.  She then deferred to Campus Counsel Robert 
Myers who reported on a Mandatory Vaccination Program that is to 
be considered by the Board of Trustees on August 3, 2021. 
 

C. COMMENTS FROM THE CSEA CHAPTER 36 REPRESENTATIVE 

CSEA Chapter 36 President Mike Roberts spoke on behalf of the 
collective membership regarding a voluntary transfer of an Irrigation 
Specialist to a Grounds Equipment Operator.  

D. COMMENTS FROM MANAGEMENT ASSOCIATION PRESIDENT 
 
No Comment 
 

E. COMMENTS FROM PERSONNEL COMMISSION STAFF 
 
Director Carol Long addressed the inquiry put forth by CSEA 
Chapter 36 President Mike Roberts by confirming that the incumbent 
did submit an application via the transfer process which allows 
people to move into either the same classification or related 
classification, at the same salary range or a lower salary range.  For 
the incumbent in question, this would have been a movement to a 
lower salary range within the same series.  Director Long was also 
able to confirm that minimum qualifications were met and exceeded, 
as the applicant obtained the relevant experience prior to joining 
SMC. 
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F. PUBLIC COMMENTS  

(NON-ACTIONABLE COMMENTS FROM THOSE IN ATTENDANCE) 
 

G. COMMENTS BY PERSONNEL COMMISSIONERS 
 
Commissioner Greenstein requested to know if more information 
regarding the Mandatory Vaccination was available.  She requested 
clarification as to whether the requirement would apply to staff 
and/or students. 
 
Campus Counsel Robert Myers clarified that the Program would 
cover the Campus Community, meaning students and employees.  
There will be a process for medical, disability, religious and 
pregnancy related exceptions.  
 
 
Commissioner Jansen requested that Director Long send the 
findings from her review of the situation that was brought forth by 
CSEA Chapter 36 President Mike Roberts. 

 

IV. AGENDA REPORTS – MAJOR ITEMS OF BUSINESS 

# ITEM PAGE 

1 

AMENDMENT TO RULES AND REGULATIONS OF THE CLASSIFIED  
SERVICE - CHAPTER 9: EMPLOYMENT STATUS – FIRST READING 
MERIT RULE 9.8:   
ASSIGNMENTS OF EMPLOYEES WITH DISABILITIES 
MERIT RULE 9.9:   
EMPLOYEE PERSONNEL FILE 

1 

**2 REQUEST FOR APPROVAL OF REVISIONS TO CLASS DESCRIPTION & 
SALARY REALLOCATION: CAREER SERVICES ADVISOR 3 

**3 REQUEST FOR APPROVAL OF REVISIONS TO CLASS DESCRIPTION: 
SENIOR CAREER SERVICES ADVISOR 13 

4 REQUEST FOR APPROVAL OF REVISIONS TO CLASS DESCRIPTION: 
COMMUNITY COLLEGE POLICE CAPTAIN 23 

5 
REQUEST FOR APPROVAL OF RETITLE, CLASSIFICATION REVISIONS 
AND SALARY REALLOCATION:  
ACCOMPANIST-PERFORMANCE TO  
ACCOMPANIST-MUSIC PERFORMANCE 

35 

6 
REQUEST FOR APPROVAL OF RETITLE, CLASSIFICATION REVISIONS & 
SALARY REALLOCATION:  
ACCOMPANIST-VOICE TO  
ACCOMPANIST-MUSIC 

45 

7 
REQUEST FOR APPROVAL OF CLASSIFICATION REVISIONS &  
SALARY REALLOCATION:  
ACCOMPANIST-DANCE 

54 
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8 NEW CLASS DESCRIPTION & SALARY ALLOCATION:  
ACCOMPANIST-DANCE PERFORMANCE 63 

9 
REQUEST FOR APPROVAL OF RECLASSIFICATION  
FROM ACCOMPANIST-PERFORMANCE TO  
ACCOMPANIST-DANCE PERFORMANCE: MARK LITVER 

69 

10 REQUEST FOR APPROVAL OF CLASSIFICATION REVISIONS:  
DIRECTOR OF SAFETY & RISK MANAGEMENT 72 

11 
REQUEST FOR APPROVAL OF RETITLE AND CLASSIFICATION 
REVISIONS:  
LABORATORY TECHNICIAN-BROADCASTING/ELECTRONIC MEDIA TO 
LABORATORY TECHNICIAN-BROADCAST DIGITAL MEDIA 

86 

12 
REQUEST FOR APPROVAL OF RETITLE, CLASSIFICATION REVISIONS &  
SALARY REALLOCATION:  
DIRECTOR OF CLASSIFIED PERSONNEL TO 
DIRECTOR OF THE PERSONNEL COMMISSION 

96 

13 REQUEST TO CERTIFY FROM ALTERNATE ELIGIBILITY LIST:  
TUTORING COORDINATOR – ENGLISH and HUMANITIES 109 

**Agenda Reports 2 and 3 were pulled at the start of the meeting. 

V. CONSENT AGENDA 

(ALL ITEMS WILL BE CONSIDERED AND APPROVED IN ONE MOTION UNLESS 
REMOVED BY A PERSONNEL COMMISSIONER FOR DISCUSSION.) 

# ITEM PAGE 
14 ADVISORY ITEM:  

APPOINTMENTS TO PROVISIONAL ASSIGNMENTS 111 

15 RATIFICATION OF LIMITED TERM ASSIGNMENTS 112 

16 ADVISORY ITEM:  
APPOINTMENTS TO LIMITED TERM POSITIONS 113 

17 EXAMINATION SCHEDULE 114 

18 

EXTENSION OF ELIGIBILITY LISTS:   
• CAREER EDUCATION SPECIALIST 
• CONTROLLER 
• OUTREACH AND RECRUITMENT SPECIALIST 
• STUDENT COMMUNICATIONS COORDINATOR 

115 

19 

RATIFICATION OF ELIGIBILITY LISTS: 
• ACCOUNTANT 
• ATHLETIC AND KINESIOLOGY EQUIPMENT SPECIALIST 
• DIRECTOR OF GRANTS 
• TUTORING COORDINATOR – ENGLISH AND 

HUMANITIES 

116 

20 RATIFICATION OF WORKING OUT OF CLASS ASSIGNMENTS 
AND INTERNAL LIMITED TERM ASSIGNMENTS 117 

21 APPROVAL of MEETING MINUTES 120 
22 CLASSIFICATION & COMPENSATION STATUS 121 
23 RECRUITMENT AND EXAMINATION STATUS REPORT 123 

 

VI. ADJOURNMENT 
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AGENDA REPORT NO. 1 
 
SUBJECT: AMENDMENT TO RULES AND REGULATIONS OF THE CLASSIFIED   

SERVICE - CHAPTER 9: EMPLOYMENT STATUS – FIRST READING 
MERIT RULE 9.8:   
ASSIGNMENTS OF EMPLOYEES WITH DISABILITIES 
MERIT RULE 9.9:   
EMPLOYEE PERSONNEL FILE 
 (Note: No formal action will be taken at this meeting.) 

 
DATE:  July 21, 2021 
 
TO:  Members of the Personnel Commission 
 
FROM: Carol Long, Director of Classified Personnel 
 
Proposed changes to Chapter 9: Merit Rule 9.8 and 9.9, are attached for a first reading. 
Recommendations were developed with input from the Merit Rules Advisory Committee.  
Goals of these changes include updating and clarifying processes, and ensuring 
language is in compliance with the Education Code and applicable bargaining 
agreements. 
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AGENDA REPORT NO. 2 
 
SUBJECT: REQUEST FOR APPROVAL OF REVISIONS TO CLASS DESCRIPTION 

& SALARY REALLOCATION: CAREER SERVICES ADVISOR 

DATE:  July 21, 2021 
 
TO:  Members of the Personnel Commission 
 
FROM: Carol Long, Director of Classified Personnel 
 
BY:  Olga Vasquez, Personnel Analyst 
 
BACKGROUND 
 
Attached for your approval are the classification revisions and salary reallocation for 
Career Services Advisor. 
 
As part of the cyclical review process, we are reviewing classifications in Career 
Services. The Career Services Center supports the college's mission and commitment 
to student learning, success, and racial equity by providing a single and conveniently 
located source for career exploration. The Center provides assistance with choosing a 
college major and a career pathway through their new Areas of Interest, internships, 
cooperative work experience and applied learning programs, career focused events, 
and employment advisement in finding on- and off-campus jobs. 
 
The Career Services Advisor classification was originally created in January 1985. This 
classification was last revised in March 2017, which clarified the essential duties and 
minimum qualifications section in preparation for a recruitment. There are currently no 
incumbents in this classification. 
 
METHODOLOGY 
 
This study was scheduled in the cyclical review calendar for 2019-20. Incumbents in the 
Career Services job discipline, as well as CSEA, were invited to participate in a class 
study orientation on November 11, 2020, to discuss the purpose of the study, 
methodology, timelines, possible outcomes and implications, and frequently asked 
questions.  
  
Personnel Commission staff met with Janet Robinson, Interim Dean of Counseling, 
and Victoria Rothman, Career Services Center Faculty Leader, to discuss the class 
description.  In addition, the supervisor was requested to complete a duty analysis 
worksheet by rating the frequency and criticality of each duty in the current class 
description. Distinguishing characteristics were modified to delineate this classification 
from related roles. Additionally, revisions were proposed to clarify duties assigned, 
knowledge and abilities and entrance requirements required for the job. The class 
concept and duties were modified to clarify the level and scope of work performed by  
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this classification. Classification revisions were sent for review to Department 
management, CSEA, Business Services, Human Resources, and executive leadership. 
 
Additionally, a job evaluation and an external salary study of public agencies with 
positions that have comparable duties and responsibilities was conducted.  Salary data 
was gathered based on the comparison of positions with the level of duties and 
responsibilities most similar to the subject position.   
 
RESULTS 
 
Based on the data gathered, revisions to the class description are being proposed. 
These changes serve to clarify and modify the class concept and essential duties 
performed, distinguishing characteristics and KSAs (knowledge, skills, and abilities), 
and adjust the minimum qualifications to ensure internal and external alignment with 
comparable classifications.   
 
This is a technical classification requiring knowledge in specific career development and 
industry practices and standards. Incumbents in this role prepare students for the 
employment process through advising and guiding students to career and cooperative 
work experience opportunities, as well as building relationships with a wide range of 
industries. 
 
A comprehensive survey of comparable agencies was conducted. The salary survey of 
standard benchmark organizations resulted in moderate to strong job matches, which 
are identified and presented below, with some variability in assigned functions but with 
comparable level of responsibility.  
 

AGENCY JOB TITLE MIN    MAX    MEDIAN   
Santa Monica College Career Services Advisor $5,593 $6,799 $6,196 
Cerritos College Job Placement Technician $3,872 $4,639 $4,255 
Foothill De Anza CCD Internship/Job Developer $5,183 $6,953 $6,068 
North Orange County CCD Career Center Coordinator I $4,750 $5,763 $5,257 
Pasadena City College Job Developer $4,649 $5,934 $5,292 
Riverside CCD Job Placement Technician $4,894 $5,958 $5,426 
State Center CCD Job Placement Assistant $3,728 $4,584 $4,156 
Ventura County CCD Career Services Specialist $3,896 $5,379 $4,547 
 Average $4,414 $5,586 $5,000 
 25th Percentile $3,846 $4,956 $4,401 
 50th Percentile $4,649 $5,763 $5,206 
 75th Percentile $4,822 $5,946 $5,384 
 80th Percentile $4,865 $5,953 $5,409 
 90th Percentile $5,010 $6,356 $5,683 
 SMC % RANK 100% 97% 100% 
 SMC Differences From AVG 21% 18% 19% 
 SMC Differences From MED 17% 15% 16% 
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The current salary range for Career Services Advisor is $5,593 to $6,799 per month 
(Classified Employee Salary Schedule, Range 39). In this survey, SMC is in the 100th 
median percentile compared to all benchmark agencies with comparable classifications. 
 
SALARY ALLOCATION 

It is recommended that the salary for Career Services Advisor be reallocated from 
Range 39 of the Classified Employee Salary Schedule ($5,593 to $6,799 per month) to 
Range 36 ($5,197 to $6,317 per month), a 7.6% decrease. The proposed decrease 
would place the median salary for this classification at the 92nd percentile compared to 
the market median, which is above the College’s goal to target base median salary at or 
above the 70th percentile. Salary reallocation downward is justified since: 
 

1) This classification is currently vacant. Salary downward will not have an impact 
on any employees. 

2) The current percentage difference of 5% may be too low between the Senior 
Career Services Advisor and the Career Services Advisor classifications. The 
percentage difference between these two classifications would increase to 13% if 
salary reallocation is approved.  

3) There will be more opportunity for lateral transfers from the Student Services 
series to this classification, creating a new pathway for career advancement for 
one of largest classified employee groups at the College. 

4) We have not experienced recruitment challenges for this classification. 
  
Study results have been sent for review to Department management, CSEA, Business 
Services, and Human Resources.  
 

JOB TITLE MIN    MAX   RANGE 

% 
DIFFERENCE  

BETWEEN 
LEVELS  

Senior Career Services Advisor $5,873 $7,139 41 13% 
Career Services Advisor 
(Proposed Reallocation) $5,197 $6,317 36  
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STUDENT SERVICES SPECIALIST 
CLASSIFICATIONS MIN MAX RANGE 

Senior Career Services Advisor $5,873 $7,139 41 
Career Services Advisor (Current) $5,593 $6,799 39 
Career Services Advisor (Proposed Reallocation) $5,197 $6,317 36 
Senior Academic Records Evaluator $5,197 $6,317 36 
Senior Online Learning Services Specialist $5,197 $6,317 36 
Senior Veterans’ Resource Specialist $5,197 $6,317 36 
Supplemental Instruction Coordinator $5,197 $6,317 36 
Senior EOPS  Specialist $5,073 $6,167 35 
Curriculum Specialist $4,950 $6,016 34 
Outreach & Recruitment Specialist $4,950 $6,016 34 
Program Specialist  $4,950 $6,016 34 
Transfer & Articulation Specialist $4,950 $6,016 34 
Student Judicial Affairs Specialist $4,950 $6,016 34 
Academic Records Evaluator $4,831 $5,873 33 
EOPS Specialist $4,831 $5,873 33 
Financial Aid & Scholarships Specialist $4,831 $5,873 33 
Senior Enrollment Services Specialist $4,714 $5,730 32 
Veterans Resource Specialist $4,714 $5,730 32 
Enrollment Services Specialist $4,490 $5,457 30 
Online Learning Services Specialist $4,490 $5,457 30 
Student Onboarding Specialist $4,490 $5,457 30 

 
RECOMMENDATION 
It is recommended that the Commission approve the proposed class description 
revisions and salary reallocation for the Career Services Advisor. 
 
FROM:  $5,593 to $6,799 per month 

(Classified Employee Salary Schedule Range 39) 
 

TO:  $5,197 to $6,317 per month 
  (Classified Employee Salary Schedule Range 36) 
 
 
 
DISPOSITION BY THE COMMISSION 
 
MOTION MADE BY:  
SECONDED BY:  
AYES: 0 
NAYS: 0 
ABSTENTIONS: 0 
 
Amendments/Comments 
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AGENDA REPORT NO. 3 
 
SUBJECT: REQUEST FOR APPROVAL OF REVISIONS TO CLASS 

DESCRIPTION: SENIOR CAREER SERVICES ADVISOR 
 
DATE:  July 21, 2021 
 
TO:  Members of the Personnel Commission 
 
FROM: Carol Long, Director of Classified Personnel 
 
BY:  Olga Vasquez, Personnel Analyst 
 
BACKGROUND 
 
Attached for your approval are the classification revisions for Senior Career Services 
Advisor. 
 
As part of the cyclical review process, we are reviewing classifications in Career 
Services. The Career Services Center supports the College's mission and commitment 
to student learning, success and racial equity by providing a single and conveniently 
located source for career exploration. The Center provides assistance with choosing a 
college major and a career pathway through their new Areas of Interest, internships, 
cooperative work experience and applied learning programs, career focused events, 
and employment advisement in finding on- and off-campus jobs.  
  
The Senior Career Services Advisor classification was originally created in January 
1985. This classification was last revised in November 2013, which clarified the 
essential duties and minimum qualifications section in preparation for recruitment. There 
are currently three incumbents in this classification. 
 
METHODOLOGY 
 
This study was scheduled in the cyclical review calendar for 2019-20. Incumbents in the 
Career Services job discipline, as well as CSEA, were invited to participate in a class 
study orientation on November 11, 2020 to discuss the purpose of the study, 
methodology, timelines, possible outcomes and implications, and frequently asked 
questions. The incumbents were requested to complete a Position Description 
Questionnaire (PDQ) by December 17, 2020. Commission staff subsequently 
conducted a job audit to obtain input from an incumbent. The information gathered from 
the job audit was reviewed with Janet Robinson, Interim Dean of Counseling, and 
Victoria Rothman, Career Services Center Faculty Leader. 
  
Personnel Commission staff met with Janet Robinson and Victoria Rothman to discuss 
the class description.  In addition, the supervisor was requested to complete a duty 
analysis worksheet by rating the frequency and criticality of each duty in the current 
class description. Distinguishing characteristics were modified to delineate this 
classification from related roles. Additionally, revisions are proposed to clarify duties  
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assigned, knowledge and abilities and entrance requirements required for the job. The 
class concept and duties were modified to clarify the level and scope of work performed 
by this classification. Classification revisions were sent for review to the incumbents, 
Department management, CSEA, Business Services, Human Resources, and executive 
leadership. 
 
Additionally, a job evaluation and an external salary study of public agencies with 
positions that have comparable duties and responsibilities was conducted.  Salary data 
was gathered based on the comparison of positions with the level of duties and 
responsibilities most similar to the subject position.   
 
RESULTS 
 
Based on the data gathered, revisions to the class description are being proposed. 
These changes serve to clarify the class concept and essential duties performed, 
distinguishing characteristics and KSAs (knowledge, skills, and abilities), and adjust the 
minimum qualifications to ensure internal and external alignment with comparable 
classifications.   
 
This is a professional classification requiring knowledge in specific labor market trends, 
job placement and industry practices and standards. Incumbents in this role plan, 
coordinate and deliver comprehensive student employment, cooperative work 
experiences throughout a wide range of areas of interest, develop and foster 
relationships with faculty and employers to provide opportunities for work and career 
development experiences. 
 
A comprehensive survey of comparable agencies was conducted. The salary survey of 
standard benchmark organizations resulted in moderate to strong job matches, which 
are identified and presented below, with some variability in assigned functions but with 
comparable level of responsibility.  
 

 

AGENCY JOB TITLE MIN    MAX    MEDIAN   
Santa Monica College Senior Career Services Advisor $5,873 $7,139 $6,506 
LACOE Career Development Program Specialist $5,814 $7,220 $6,144 
Long Beach City College Job Development Coordinator $5,584 $6,892 $6,238 
Mount San Antonio College Career Services Specialist $4,884 $6,233 $5,558 
North Orange County CCD Career Center Coordinator II $5,368 $6,510 $5,939 
State Center CCD Job Placement Coordinator $5,518 $6,786 $6,152 
Ventura County CCD Placement Project Specialist $5,529 $7,622 $6,447 
 Average $5,376 $6,783 $6,080 
 25th Percentile $5,381 $6,579 $5,980 
 50th Percentile $5,451 $6,796 $6,124 
 75th Percentile $5,509 $6,870 $6,189 
 80th Percentile $5,518 $6,892 $6,205 
 90th Percentile $5,551 $7,182 $6,367 
 SMC % RANK 100% 75% 79% 
 SMC Differences From AVG 8% 5% 7% 
 SMC Differences From MED 7% 5% 6% 
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The current salary range for Senior Career Services Advisor is $5,873 to $7,139 per 
month (Classified Employee Salary Schedule, Range 41). In this survey, SMC is in the 
79th median percentile compared to all benchmark agencies with comparable 
classifications. Since current salary meets the College’s goal to target base median 
salary at or above the 70th percentile, salary reallocation is not recommended. We have 
not experienced recruitment challenges for this classification. Below is a chart of other 
Student Services classifications at the College.  
 

STUDENT SERVICES SPECIALIST 
CLASSIFICATIONS MIN MAX RANGE 

Senior Career Services Advisor $5,873 $7,139 41 
Career Services Advisor*  $5,593 $6,799 39 
Career Services Advisor*  $5,197 $6,317 36 
Senior Academic Records Evaluator $5,197 $6,317 36 
Senior Online Learning Services Specialist $5,197 $6,317 36 
Senior Veterans’ Resource Specialist $5,197 $6,317 36 
Supplemental Instruction Coordinator $5,197 $6,317 36 
Senior EOPS  Specialist $5,073 $6,167 35 
Curriculum Specialist $4,950 $6,016 34 
Outreach & Recruitment Specialist $4,950 $6,016 34 
Program Specialist  $4,950 $6,016 34 
Transfer & Articulation Specialist $4,950 $6,016 34 
Student Judicial Affairs Specialist $4,950 $6,016 34 
Academic Records Evaluator $4,831 $5,873 33 
EOPS Specialist $4,831 $5,873 33 
Financial Aid & Scholarships Specialist $4,831 $5,873 33 
Senior Enrollment Services Specialist $4,714 $5,730 32 
Veterans Resource Specialist $4,714 $5,730 32 
Enrollment Services Specialist $4,490 $5,457 30 
Online Learning Services Specialist $4,490 $5,457 30 
Student Onboarding Specialist $4,490 $5,457 30 
* See previous Agenda Item 

 
RECOMMENDATION 
 
It is recommended that the Commission approve the proposed class description 
revisions for the Senior Career Services Advisor. 
 
 
DISPOSITION BY THE COMMISSION 
 
MOTION MADE BY:  
SECONDED BY:  
AYES: 0 
NAYS: 0  
ABSTENTIONS: 0 
 
Amendments/Comments 
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AGENDA REPORT NO. 4 
 
SUBJECT: REQUEST FOR APPROVAL OF CLASSIFICATION REVISIONS:  
  COMMUNITY COLLEGE POLICE CAPTAIN 
 

DATE:  July 21, 2021 

TO:  Members of the Personnel Commission 

FROM: Carol Long, Director of Classified Personnel 

BY:  John Linke, Supervising Personnel Analyst 

BACKGROUND 

Attached for your approval is a revised classification description for Community College 
Police Captain. The Personnel Commission is recruiting to fill one (1) vacancy for this 
classification. Minimum qualifications currently require that candidates possess a 
California P.O.S.T. Supervisory Certificate at time of appointment. Johnnie Adams, 
Chief of Police, has requested that the Supervisory Certificate be required at the time of 
application. Requirements for the Supervisory Certificate include at least 2 years of 
experience as a first-level law enforcement supervisor and completion of a P.O.S.T. 
certified Supervisory Course. The minimum qualifications for Community College Police 
Captain currently require two years of supervisory or management experience as a 
Sergeant or above, and individuals at this level are permitted to enroll in the P.O.S.T. 
Supervisory Course. As such, requiring the Supervisory Course at the time of 
application will not unfairly disadvantage internal or external applicants for this role. 
Minor formatting changes are also being proposed to the KSAs, and the work 
environment section is being modified to remove mention of motorcycles and bicycles, 
as this classification will not be using these vehicles on-the-job.  

METHODOLOGY  

Personnel Commission staff met with Johnnie Adams, Chief of Police, to review the 
current classification description and determine if the duties, minimum qualifications, 
and knowledge, skills, and abilities listed still accurately reflect the expectations of the 
job.  

RESULTS 

Revisions to minimum requirements are being recommended to require the P.O.S.T 
Supervisory Certificate at the time of application. Minor changes are also being made to 
the KSAs to comply with standard formatting, and working conditions are being modified 
to reflect the requirements of the job.  
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RECOMMENDATIONS 

It is recommended that the Commission approve the attached revisions to the 
classification description for Community College Police Captain. 

 
 
DISPOSITION BY THE COMMISSION 
 
MOTION MADE BY: Joy Abbott 
SECONDED BY: Lawrence Leone 
AYES: 5 
NAYS: 0 
ABSTENTIONS: 0 
 
Amendments/Comments 
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AGENDA REPORT NO.5  

SUBJECT: REQUEST FOR APPROVAL OF RETITLE, CLASSIFICATION 
REVISIONS AND SALARY REALLOCATION:  
ACCOMPANIST-PERFORMANCE TO  
ACCOMPANIST-MUSIC PERFORMANCE 

 
DATE:  July 21, 2021 

TO:  Members of the Personnel Commission 

FROM: Carol Long, Director of Classified Personnel 
 
BY:  José Guzmán, Personnel Technician 
 
BACKGROUND 
 
Attached for your approval are the class description revisions and salary reallocation for 
Accompanist-Performance. 
 
As part of the cyclical review process, we are reviewing the Accompanist Series.  The 
Accompanist-Performance works to accompany music performances and rehearsals in 
the Music Department. The Music Department at Santa Monica College provides 
educational opportunities designed to meet the needs of students who wish to explore 
and expand their knowledge, performance skills and appreciation of music.  The 
Accompanist-Performance classification is primarily used in the Music Department but 
is also currently found in the Emeritus Program. 
 
The Accompanist-Performance classification was originally created in October 1981, 
and has been revised several times since its establishment. The most recent revision 
was approved in September 2017. There are currently five permanent incumbents in 
this classification. The proposed updates will not adversely affect the incumbents. 
 
METHODOLOGY 
 
This study was scheduled in the cyclical review calendar for 2020-21. Incumbents from 
the Accompanist-Performance classification, as well as CSEA, were invited to 
participate in a class study orientation on November 17, 2020 to discuss the purpose of 
the study, methodology, timelines, possible outcomes and implications, and frequently 
asked questions.  The incumbents were requested to complete Position Description 
Questionnaires (PDQs) by Personnel Commission staff.  Submitted PDQs were 
reviewed by the Sasha King, Interim Associate Dean, Career Technical Education & 
Workforce and Maria Leon-Vasquez, Project Manager, Workforce & Economic 
Development.  Commission staff followed up with incumbents and the supervisor for 
clarification of work assignments as necessary. 
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Personnel Commission staff met with Sasha King, Maria Leon-Vasquez, Scott 
Silverman, Dean of Noncredit & External Programs, Brian Driscoll, Music Department 
Chair, and Judith Douglas, Dance Department Chair, to discuss the classification 
description.  The Departments requested revisions to the classification duties. 
Additionally, changes were made to the knowledge and abilities required, and to the 
minimum qualifications in order to better define the preferred candidate and update 
standard language. The class concept was further focused and the distinguishing 
characteristics were added to delineate this classification from related roles.  Duties 
were modified to more accurately reflect the nature and scope of work performed by this 
classification. Minor changes were also made to the working environment and physical 
demands, to more accurately depict the repetitive use of hands and the dexterity 
associated with playing the piano for an extended period of time. Classification revisions 
were sent for review to incumbents in permanent assignments, CSEA, Department 
Management, Business Services, Human Resources, and executive leadership. 
 
Additionally, a job evaluation and an external salary study of public agencies with 
positions that have comparable duties and responsibilities was conducted.  Salary data 
was gathered based on the comparison of positions with the level of duties and 
responsibilities most similar to the subject position. 
 
RESULTS 
 
Based on data gathered, revisions to the job title and class description are being 
proposed, to include a more accurate description of the work performed, including a 
retitle to Accompanist – Music Performance.  The purpose of the retitle is to help 
distinguish it from the newly proposed classification, Accompanist-Dance Performance.  
Additional changes serve to clarify essential duties, KSAs (knowledge, skills and 
abilities) and adjust the minimum education requirement to ensure internal alignment. 
 
A comprehensive survey of comparable agencies was conducted and yielded several 
strong to moderate matches as indicated below, with some variability in assigned 
functions but with comparable levels of responsibility. 
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AGENCY CLASS TITLE MIN MAX  MEDIAN*  STUDENT 
FTE 

GF 
REVENUE 
ACTUAL 

Santa Monica College Accompanist-Performance $4,831 $5,873 $5,352 10,287 $225M 
LACOE Department Assistant, Music $3,670 $4,557 $4,114 NA $540M 
Cerritos College Accompanist $3,779 $4,533 $4,156 8,184 $140M 
El Camino College Accompanist-Piano $4,525 $5,806 $5,166 8,424 $167M 
Long Beach City College Performance Accompanist $4,418 $5,441 $4,930 9,082 $170M 
Los Angeles CCD Piano Accompanist/Coach $4,392 $5,441 $4,916 41,813 $892M 
Mount San Antonio College Accompanist $4,884 $6,233 $5,558 13,301 $257M 
North Orange County CCD Piano Accompanist $5,242 $6,358 $5,800 15,630 $296M 
Riverside CCD Piano Accompanist (Theater) $5,397 $6,567 $5,982 14,545 $288M 
State Center CCD Piano Accompanist $3,584 $4,408 $3,996 15,503 $296M 
 Average $4,432 $5,483 $4,957 

 25th Percentile $3,779 $4,557 $4,168 
 50th Percentile $4,418 $5,441 $4,930 
 75th Percentile $4,884 $6,233 $5,558 
 80th Percentile $5,027 $6,283 $5,655 
 90th Percentile $5,273 $6,400 $5,836 
 SMC % RANK 73% 64% 68% 
 SMC Differences From AVG 8% 7% 7% 
 SMC Differences From MED 9% 7% 8% 

 
*The midpoint or 50th percentile of data; a calculation that is not as susceptible to extreme high or low values in a dataset, as 
compared to the average. Due to variability in the number of steps per range in comparable agencies, the median provides a more 

accurate comparison between agencies. 
 
SALARY REALLOCATION 

The current salary range for Accompanist-Performance is $4,831 to $5,873 per month 
(Classified Employee Salary Schedule, Range 33). In this survey, the median salary for 
this classification is at the 68th percentile, which does not meet the District’s 70th 
percentile target. As such, it is recommended that the salary be reallocated to Range 34 
($4,950 to $6,016 per month).  This reallocation would place the median salary at the 
73rd percentile and would exceed the District’s target. Cyclical review results have been 
sent to the permanent incumbents, CSEA, Department Management, Business 
Services, Human Resources, and executive leadership.  
 
The following chart shows related classifications in this job discipline and current salary 
allocation for each classification: 
 

CLASS TITLE MIN MONTHLY MAX MONTHLY  RANGE % DIFFERENCE 
Accompanist-Dance Performance* $4,950 $6,016  34 0.00% 
Accompanist-Music 
Performance (Proposed) 

$4,950 $6,016  34 2.46% 

Accompanist-Performance 
(Current) 

$4,831  $5,873  33 7.59% 

Accompanist-Voice $4,490  $5,457  30 0.00% 
Accompanist-Dance $4,490  $5,457  30 0.00% 

*New classification – see subsequent agenda report 
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RECOMMENDATION 
 
It is recommended that the Commission approve the retitle, proposed revisions and 
salary reallocation for the Accompanist-Performance classification description as 
presented. 
 
 
DISPOSITION BY THE COMMISSION 
 
MOTION MADE BY: Barbara Greenstein 
SECONDED BY: Deborah Jansen 
AYES: 5 
NAYS: 0 
ABSTENTIONS: 0 
 
Amendments/Comments 
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AGENDA REPORT NO. 6  

SUBJECT: REQUEST FOR APPROVAL OF RETITLE, CLASSIFICATION 
REVISIONS & SALARY REALLOCATION:  
ACCOMPANIST-VOICE TO ACCOMPANIST-MUSIC 

 
DATE:  July 21, 2020 

TO:  Members of the Personnel Commission 

FROM: Carol Long, Director of Classified Personnel 
 
BY:  José Guzmán, Personnel Technician 
 
BACKGROUND 
 
Attached for your approval is the class description revision for Accompanist-Voice. 
 
As part of the cyclical review process, we are reviewing the Accompanist Series.  The 
Accompanist-Voice works to accompany music instruction and practice sessions in the 
Music Department. The Music Department at Santa Monica College provides 
educational opportunities designed to meet the needs of students who wish to explore 
and expand their knowledge, performance skills and appreciation of music. 
 
The Accompanist-Voice classification was originally created in August 1980, and has 
been revised several times since its establishment. The most recent revision was 
approved in November 2006, which further defined expanded job duties and updated 
the minimum qualifications. There are currently two temporary employees; no 
permanent incumbents exist in this classification. 
 
METHODOLOGY 
 
This study was scheduled in the cyclical review calendar for 2020-21. Department 
management and CSEA were invited to participate in a class study orientation to 
discuss the purpose of the study, methodology, timelines, possible outcomes and 
implications, and frequently asked questions.  Commission staff followed up with the 
supervisor if clarification of work assignments was necessary. 
  
Personnel Commission staff met with Sasha King, Interim Associate Dean, Career 
Technical Education & Workforce, and Brian Driscoll, Music Department Chair, to 
discuss the class description.  The Department requested revisions to the classification 
duties. Additionally, changes were made to the knowledge and abilities required, and to 
the minimum qualifications in order to better define the preferred candidate and update 
standard language. The class concept was further focused and the distinguishing 
characteristics were added to delineate this classification from related roles.  Duties 
were modified to more accurately reflect the nature and scope of work performed by this 
classification. Minor changes were also made to the working environment and physical 
demands, to more accurately depict the repetitive use of hands and the dexterity 
associated with playing the piano for an extended period of time. Classification revisions  
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were sent for review to Department management, CSEA, Business Services, Human 
Resources, and the College President. 
 
Additionally, a job evaluation and an external salary study of public agencies with 
positions that have comparable duties and responsibilities was conducted.  Salary data 
was gathered based on the comparison of positions with the level of duties and 
responsibilities most similar to the subject position.  Given that many agencies used 
broad classifications which included duties requiring higher level of knowledge and 
ability (i.e., performance accompaniment), or exclusively used contractors, sufficient 
market data was not found when conducting the survey. Therefore, a market survey is 
not available for this role. 
 
RESULTS 
 
Based on the data gathered, revisions to the class description are being proposed, to 
include a more accurate depiction of the work performed.  These changes serve to 
clarify essential duties, and KSAs (knowledge, skills and abilities) and other job 
requirements.  Sufficient market data was available only for the Accompanist-
Performance (discussed in a previous agenda report), which was used as benchmark 
data for reviewing salary for all classifications in the series, including the Accompanist-
Voice. Therefore, the salary recommendation for this classification is based on internal 
alignment within the Accompanist series. 
 
SALARY REALLOCATION 

The current salary range for Accompanist-Voice is $4,490 to $5,457 per month 
(Classified Employee Salary Schedule, Range 30). It is recommended that the salary for 
Accompanist-Voice be reallocated to Range 31 on the Classified Employee Salary 
Schedule ($4,601 to $5,593 per month) to maintain salary alignment with Accompanist-
Performance which is being presented for salary reallocation.  Data collected from the 
job evaluation determined that this position share the same foundation of skills with the 
higher level Accompanist-Performance position.   
 
Based on job evaluation findings, the salary differential between the two levels 
(performance vs. classroom) are warranted since the level of knowledge required and 
consequence of error is higher for the accompanists in live performances. Historically, 
recruitment outcomes have been mixed for this series. Typically, a permanent employee 
is selected from the pool of temporary employees who have been doing the work 
intermittently. However, finding employees who have this specialized skill requiring 
extensive training has been a challenge. The College competes with other organizations 
that are able to pay higher temporary/hourly rates. Not reallocating the salary for 
Accompanist-Voice would broaden the current percentage difference in the series and 
would negatively impact the internal salary alignment.   
 
Study results have been sent for review to CSEA, Department Management, Business 
Services, Human Resources, and the College President. See related classifications in 
this occupational group below: 
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CLASS TITLE MIN MONTHLY MAX MONTHLY  RANGE % DIFFERENCE 
Accompanist-Dance Performance* $4,950 $6,016 34 0.00% 

Accompanist-Music Performance** $4,950 $6,016 34 7.59% 
Accompanist-Music (Proposed) $4,601 $5,593 31 2.46% 

Accompanist-Voice (Current) $4,490 $5,457 30 0.00% 

Accompanist-Dance $4,490 $5,457 30 0.00% 
*New classification – see subsequent agenda report 
** See previous agenda item 

 
RECOMMENDATION 
 
It is recommended that the Commission approve the retitle, proposed revisions and 
salary reallocation for the Accompanist-Voice classification description as presented. 
 
 
 
DISPOSITION BY THE COMMISSION 
 
MOTION MADE BY: Deborah Jansen 
SECONDED BY: Joy Abbott 
AYES: 5 
NAYS: 0 
ABSTENTIONS: 0 
 
Amendments/Comments 
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AGENDA REPORT NO.7  

SUBJECT: REQUEST FOR APPROVAL OF CLASSIFICATION REVISIONS & 
SALARY REALLOCATION: ACCOMPANIST-DANCE 

 
DATE:  July 21, 2021 

TO:  Members of the Personnel Commission 

FROM: Carol Long, Director of Classified Personnel 
 
BY:  José Guzmán, Personnel Technician 
 
BACKGROUND 
 
Attached for your approval is the class description revision for Accompanist-Dance. 
 
As part of the cyclical review process, we are reviewing the Accompanist Series in the 
Dance Department. The Accompanist-Dance works to accompany dance instruction 
courses and practice in the Music Department.  The Dance Department is dedicated to 
nurturing versatile dance artists through a combination of rigorous technical training in 
contemporary modern, ballet, commercial, and world dance forms with performance 
opportunities, theoretical study and creative exploration. 
 
The Accompanist-Dance classification was originally created in August 1980, and has 
been revised several times since its establishment. The most recent revision was 
approved in November 2006, which further defined expanded job duties and updated 
the minimum qualifications. There are currently 11 temporary employees; no permanent 
incumbents exist in this classification. 
 
METHODOLOGY 
 
This study was scheduled in the cyclical review calendar for 2020-21. The department 
manager, department chair and CSEA were invited to participate in a class study 
orientation to discuss the purpose of the study, methodology, timelines, possible 
outcomes and implications, and frequently asked questions.  Commission staff followed 
up with the supervisor as necessary for clarification of work assignments. 
 
Personnel Commission staff met with Maria Leon-Vasquez, Project Manager, Workforce 
& Economic Development and Judith Douglas, Dance Department Chair, to discuss the 
class description.  The Department requested revisions to the classification duties. 
Additionally, changes were made to the knowledge and abilities required, and to the 
minimum qualifications in order to better define the preferred candidate and update 
standard language. The class concept was further focused and the distinguishing 
characteristics were added to delineate this classification from related roles.  Duties 
were modified to more accurately reflect the nature and scope of work performed by this 
classification. Minor changes were also made to the working environment and physical 
demands, to more accurately depict the repetitive use of hands and the dexterity 
associated with playing the piano for an extended period of time. Classification revisions  
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were sent for review to CSEA, Department Management, Business Services, Human 
Resources, and the College President. 
 
Additionally, a job evaluation and an external salary study of public agencies with 
positions that have comparable duties and responsibilities was conducted.  Salary data 
was gathered based on the comparison of positions with the level of duties and 
responsibilities most similar to the subject position.  Given that many agencies used 
broad classifications which included vocal, instrumental, instructional, performance and 
dance accompaniment or exclusively use contractors, sufficient market data was not 
found when conducting the survey. Therefore, a market survey is not available for this 
role. 
 
RESULTS 
Based on the data gathered, revisions to the class description are being proposed, to 
include a more accurate depiction of the work performed.  These changes serve to 
clarify essential duties, and KSAs (knowledge, skills and abilities) and other job 
requirements.  Sufficient market data was available only for the Accompanist-
Performance (discussed in a previous agenda report), which was used as benchmark 
data for reviewing salary for all classifications in the series, including the Accompanist-
Dance.  Therefore, the salary recommendation for this classification is based on internal 
alignment within the Accompanist series. 
 
SALARY REALLOCATION 

The current salary range for Accompanist-Dance is $4,490 to $5,457 per month 
(Classified Employee Salary Schedule, Range 30). It is recommended that the salary for 
Accompanist-Dance be reallocated to Range 31 on the Classified Employee Salary 
Schedule ($4,601 to $5,593 per month) to maintain salary alignment with Accompanist-
Music which is being presented for salary reallocation. These two classifications are 
similar in level of responsibility but require expertise in different genres to be successful 
in their role. 
 
Both Accompanist-Dance and Accompanist-Music are distinguished from the 
performance accompanists in that the incumbents provide accompaniment in a 
classroom setting only, not live performances. Data collected from the job evaluation 
determined that this position shares the same foundation of skills. However, the salary 
differential between the two levels (performance vs. classroom) are warranted since the 
level of knowledge required and consequence of error is higher for the accompanists in 
live performances. Historically, recruitment outcomes have been mixed for this series. 
Typically, a permanent employee is selected from the pool of temporary employees who 
have been doing the work intermittently. However, finding employees who have this 
specialized skill requiring extensive training has been a challenge. The College 
competes with other organizations that are able to pay higher temporary/hourly rates.  
 
Study results have been sent for review to CSEA, Department Management, Business 
Services, Human Resources, and the College President. See related classifications in 
this occupational group below: 
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CLASS TITLE MIN MONTHLY MAX MONTHLY  RANGE % DIFFERENCE 

 Accompanist-Dance Performance* $4,950 $6,016 34 0.00% 

Accompanist-Music Performance** $4,950 $6,016 34 7.59% 

Accompanist-Dance (Proposed) $4,601 $5,593 31 2.46% 

 Accompanist-Dance (Current) 

 

$4,490 $5,457 30 0.00% 
*New classification – see subsequent agenda report 
** See previous agenda item 

 
RECOMMENDATION 
It is recommended that the Commission approve the proposed revisions and salary 
reallocation for Accompanist-Dance. 
 
 
 
DISPOSITION BY THE COMMISSION 
 
MOTION MADE BY: Lawrence Leone 
SECONDED BY: Barbara Greenstein 
AYES: 5 
NAYS: 0 
ABSTENTIONS: 0 
 
Amendments/Comments 
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AGENDA REPORT No. 8 

SUBJECT: NEW CLASS DESCRIPTION & SALARY ALLOCATION:  
ACCOMPANIST-DANCE PERFORMANCE 

 
DATE:  July 21, 2021 

TO:  Members of the Personnel Commission 

FROM: Carol Long, Director of Classified Personnel 
 
BY:  José Guzmán, Personnel Technician 
 
BACKGROUND 
 
Attached for your approval is a new classification description and salary allocation for 
Accompanist-Dance Performance. 
 
As part of the cyclical review process, a new classification is being recommended for 
the Dance Department. The new classification will provide exclusive accompaniment for 
Dance Department productions and public performances.  The Dance Department is 
dedicated to nurturing versatile dance artists through a combination of rigorous 
technical training in contemporary modern, ballet, commercial, and world dance forms 
with performance opportunities, theoretical study and creative exploration. The 
Accompanist-Dance Performance will report to the Project Manager, Workforce & 
Economic Development, and will collaborate with Dance Department faculty.  
 

 
 
METHODOLOGY 
 
Personnel Commission staff met with Maria Leon-Vasquez, Project Manager, Workforce 
& Economic Development and Judith Douglas, Dance Department Chair, to define and 
clarify the parameters of this proposed classification, and to make an initial 
recommendation as to whether proposed job duties fit into an existing classification, or if 
further study was needed to determine if a formal recommendation for a new 
classification was warranted. Following discussion and a review of related job series 
from other agencies, PDQs submitted by the Accompanist-Performance in the cyclical 
review study for Accompanists, and suggested duties and responsibilities identified by 
the Dance Department, a list of job duties was finalized, along with a list of knowledge,  
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skills, and abilities (KSAs). Reporting relationships were defined, and recommendations 
for minimum requirements were discussed and compared with other classifications 
within this series. 
 
Once the duties were finalized, the class description was created by Personnel 
Commission staff and then was sent for review to the Department Management, CSEA, 
Business Services, Human Resources, and the College President. A job evaluation and 
external salary study was conducted to identify similar roles in comparable agencies. 
Internal comparisons were also reviewed in order to ensure that there was proper 
alignment within this occupational series. 
 
RESULTS 
 
Key factors in determining that a new classification should be established involved the 
knowledge required, degree of decision-making, complexity, scope & effect, nature & 
purpose of contacts, and physical demands of work. The incumbent in this position 
receives general supervision and spends most time on: 
 

• Providing accompaniment for public dance performances 
• Collaborating co-creating artistic performances 
• Preparing musical selections for public performances 

 
A comprehensive survey of comparable agencies was conducted. Sufficient market 
data was not available to utilize the percentile ranking method of salary placement. 
Comparable agencies did not have either an equivalent role or utilized broad 
classifications to encompass multiple aspects of accompaniment.  Salary allocation is 
recommended using internal alignment with the existing and comparable Accompanist-
Performance classification.  

SALARY ALLOCATION 
 
It is recommended that the salary for Accompanist-Dance Performance be allocated to 
Range 34 ($4,950 to $6,016 per month) on the Classified Employee Salary Schedule, 
based on internal alignment and job analysis findings.   
 
Similar SMC classifications that are paid less, such as the Accompanist-Dance, require 
a lower level of knowledge and consequence of error. For instance, the Accompanist-
Dance provides accompaniment for instructional purposes and all duties are performed 
in the classroom. The newly proposed classification provides accompaniment for live 
performances. 
 
When this role is compared to other roles within the job discipline, we use job factors 
such as knowledge required, decision making, complexity of work, scope & effect of 
work, nature & purpose of contacts, and physical demands, to compare to similar jobs.  
The salary for this role is aligned with the Accompanist-Music Performance, since both 
require similar level of responsibility accompanying performances for different genres. 
The goal was to recommend a competitive salary to attract and retain qualified  
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candidates, while ensuring that the proposed range is aligned with other related 
classifications. The salary proposal for this new classification has been sent for review 
to CSEA, Department Management, Business Services, Human Resources, and the 
College President. 
 
See below percentage comparisons between related classifications in the Accompanist 
series.  

CLASS TITLE MIN MONTHLY MAX MONTHLY  RANGE % DIFFERENCE 
Accompanist-Dance 
Performance (Proposed) 

$4,950 $6,016 34 0.00% 

Accompanist-Music Performance** $4,950 $6,016 34 0.00% 
Accompanist-Performance ** $4,831 $5,873 33 2.46% 
Accompanist-Music** $4,601 $5,593 31 5.00% 
Accompanist-Dance** $4,601 $5,593 31 0.00% 

**See previous agenda items 
  
RECOMMENDATION 

It is recommended that the Commission approve the attached new class description 
and salary allocation for Accompanist-Dance Performance. 
 

 
 
DISPOSITION BY THE COMMISSION 
 
MOTION MADE BY: Barbara Greenstein 
SECONDED BY: Joy Abbott 
AYES: 5 
NAYS: 0 
ABSTENTIONS: 0 
 
Amendments/Comments 
 

 

 

 

 

 

 

 



PERSONNEL COMMISSION 
REGULAR MEETING MINUTES 

WEDNESDAY, JULY 21, 2021 AT 12:00 PM 

53 
 

 
 

 



PERSONNEL COMMISSION 
REGULAR MEETING MINUTES 

WEDNESDAY, JULY 21, 2021 AT 12:00 PM 

54 
 

 

 



PERSONNEL COMMISSION 
REGULAR MEETING MINUTES 

WEDNESDAY, JULY 21, 2021 AT 12:00 PM 

55 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



PERSONNEL COMMISSION 
REGULAR MEETING MINUTES 

WEDNESDAY, JULY 21, 2021 AT 12:00 PM 

56 
 

 
AGENDA REPORT NO. 9  
 
SUBJECT:    REQUEST FOR APPROVAL OF RECLASSIFICATION  

FROM ACCOMPANIST-PERFORMANCE TO  
ACCOMPANIST-DANCE PERFORMANCE: MARK LITVER 

 
DATE:   July 21, 2021 
 
TO:   Members of the Personnel Commission 
 
FROM:  Carol Long, Director of Classified Personnel 
 
BY:   José Guzmán, Personnel Technician 
 
BACKGROUND 
 
As part of the cyclical review process for the Accompanist job discipline, the Personnel 
Commission conducted a position study for Mark Litver, Accompanist-Performance for 
the Dance Department.  A reclassification study was initiated to determine if Mr. Litver’s 
assigned duties and responsibilities are appropriately classified. 
 
Mr. Litver has been an Accompanist-Performance in the Dance Department since 
August 2008. The Dance Department is dedicated to nurturing versatile dance artists 
through a combination of rigorous technical training in contemporary modern, ballet, 
commercial, and world dance forms with performance opportunities, theoretical study 
and creative exploration. 
 
METHODOLOGY  
 
The incumbent was asked to fill out a Position Description Questionnaire (PDQ).  The 
submitted PDQ was received by the Commission Office on December 1, 2020 and 
reviewed. Personnel Commission staff met with Maria Leon-Vasquez, Project Manager, 
Workforce & Economic Development and Judith Douglas (Dance Dept. Chair), to 
discuss the classification description and its duties within the Dance Department. 
 
ANALYSIS 
 
Key factors assessed when studying a position or classification include the scope and 
effect of responsibility, nature and purpose of contacts, knowledge required for the 
position, level of complexity, and degree of decision-making authority. 
 
According to the position study, Mr. Litver is responsible for the following in a focused 
academic program: 
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• Piano accompaniment requiring skill and knowledge specific to dancers in the 

Dance Department productions 
• Collaborating in the creation of musical pieces for public dance performances 
• Rehearsing, learning and memorizing musical pieces for public dance 

productions 
 
FINDINGS 
 

• Mr. Litver qualifies for reclassification because the duties of his position are not 
properly represented in his current classification of Accompanist-Performance.  
The Accompanist-Performance classification is dedicated to musical 
accompaniment for vocalist and musicians, not dancers. The skill needed for 
these two kinds of accompaniment is different and not typically interchangeable. 
Mr. Litver has been performing accompaniment exclusively for the Dance 
Department since August 2008.  These duties are required to support normal 
Department and District operations and cannot be absorbed by other permanent 
staff members.  

• Based on the duties assigned and the knowledge and abilities required, the 
newly created classification of Accompanist-Dance Performance is proposed, 
which encompasses the majority of the essential duties of the incumbent in terms 
of scope of responsibility, degree of decision-making, complexity, knowledge 
required, and nature and purpose of contacts. 
 

Findings have been sent for review to the incumbent, CSEA, Department Management, 
Business Services, Human Resources, and the College President. 
 
Applicable Rules: 
 

• When one or more positions in a class are reclassified to a higher classification, 
the incumbent or incumbents who have continuous employment of two (2) or 
more years in such positions shall be reclassified with the position, without 
examination. (Merit Rule 3.3.9A(1))  

 
• The change in duties and responsibilities must affect a significant portion of the 

duties and responsibilities of the position and be so significant as to clearly 
warrant a change in the title and qualifications requirements needed to perform 
the duties of the position. (Merit Rule 3.3.1) 
 

• Reclassification may become moot if the out-of-class duties are removed from 
the position. Compensation for the higher level duties performed may be 
confirmed through the Working Out of Class procedures.  (Merit Rule 3.3.4F) 

 
• At least two (2) years must elapse from the time the decision is finalized before 

another request for reclassification can be initiated for the same position.  
(Merit Rule 3.3.4G) 
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• Changes in classification and salary resulting from the permanent reclassification 

of a position shall be effective no later than the first day of the month following  
 

• The date on which the Personnel Commission takes action to approve 
reclassification of the position, provided the employee is eligible to be reclassified 
with his/her position without examination.  
(Merit Rule 3.3.7A(1)) 

 
• The Commission shall be the final approving authority concerning 

reclassifications. 
(Merit Rule 3.3.7C) 

 
RECOMMENDATION 
 
It is recommended that the Personnel Commission reclassify Mr. Litver’s position from  
Accompanist-Performance to Accompanist-Dance Performance effective August 4, 
2021. 
 

 
 
DISPOSITION BY THE COMMISSION 
 
MOTION MADE BY: Deborah Jansen 
SECONDED BY: Lawrence Leone 
AYES: 5 
NAYS: 0 
ABSTENTIONS: 0 
 
Amendments/Comments 
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AGENDA REPORT NO. 10  

SUBJECT: REQUEST FOR APPROVAL OF CLASSIFICATION REVISIONS:  
DIRECTOR OF SAFETY & RISK MANAGEMENT 

 
DATE:  July 21, 2021 

TO:  Members of the Personnel Commission 

FROM: Carol Long, Director of Classified Personnel 
 
BY:  Amy Gurjian, Classification & Compensation Manager 
 
BACKGROUND 
 
Attached for your approval are the classification revisions for Director of Safety & Risk 
Management. 
 
As part of the cyclical review process, we are reviewing classifications in Risk 
Management. Risk Management addresses the institutional supporting goals of 
providing a stable fiscal environment and providing a sustainable physical environment. 
This Department is responsible for assisting the College community with the risk 
management approach directed through environmental compliance, occupational health 
and safety and insurance coverage for property, liability, workers' compensation, and 
student injury. 
 
The Director of Safety & Risk Management classification was originally created in 
February 2018. There is currently one incumbent in this classification. 
 
METHODOLOGY 
 
This study was scheduled in the cyclical review calendar for 2019-20. Incumbent and 
supervisor were invited to participate in a class study orientation to discuss the purpose 
of the study, methodology, timelines, possible outcomes and implications, and 
frequently asked questions.  
  
Personnel Commission staff met with Chris Bonvenuto, Vice President of 
Business/Administration to discuss the class description.  In addition, the supervisor 
was requested to complete a duty analysis worksheet by rating the frequency and 
criticality of each duty in the current class description. Minor revisions are proposed to 
clarify the scope of work and duties assigned.  
 
Additionally, a job evaluation and an external salary study of public agencies with 
positions that have comparable duties and responsibilities was conducted.  Salary data 
was gathered based on the comparison of positions with the level of duties and 
responsibilities most similar to the subject position.   
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RESULTS 
 
Based on the data gathered, revisions to the class description are being proposed. 
These changes serve to clarify the class concept and essential duties performed. 
 
A comprehensive survey of comparable agencies was conducted. The salary survey of 
standard benchmark organizations resulted in moderate to strong job matches, which 
are identified and presented below, with some variability in assigned functions but with 
comparable level of responsibility. 
  

AGENCY JOB TITLE MIN    MAX    MEDIAN   STUDENT 
FTE 

GF 
REVENUE 
ACTUAL  

Santa Monica College Director of Safety and  
Risk Management $10,374 $12,610 $11,492 10,287 $225M  

City of Santa Monica Risk Manager $12,171 $15,026 $13,599     
Contra Costa CCD Director of Risk Management $9,757 $11,887 $10,822 14,139 $267M  
Foothill De Anza CCD Director of Risk Management $8,887 $12,505 $10,696 8,684 $273M  
LACOE Risk Management Officer $9,447 $11,703 $10,575   $540M  
Mount San Antonio 
College 

Director, Safety and Risk 
Management $12,049 $13,245 $12,647 13,301 $257M  

North Orange County CCD District Director, Risk 
Management $8,504 $10,760 $9,632 15,630 $296M  

State Center CCD 
District Director of 

Environmental Health and 
Risk Management 

$7,850 $9,654 $8,752 15,503 $296M  

 Average $9,809 $12,111 $10,960    
 25th Percentile $8,696 $11,232 $10,104    
 50th Percentile $9,447 $11,887 $10,696   
 75th Percentile $10,903 $12,875 $11,735   
 80th Percentile $11,591 $13,097 $12,282   
 90th Percentile $12,098 $13,957 $13,028   
 SMC % RANK 71% 69% 73%   
 SMC Differences From AVG 5% 4% 5%   
 SMC Differences From MED 9% 6% 7%   

 
The current salary range for Director of Safety & Risk Management is $10,374 to 
$12,610 per month (Classified Managers Salary Schedule, Range M34). In this survey, 
SMC is at the 73rd percentile compared to the market median. Since current salary 
meets the College’s goal to target base median salary at or above the 70th percentile, 
salary reallocation is not recommended.  
 
Below is a chart of other classifications in Risk Management. 

 CLASS TITLE MIN    MAX   RANGE 
% DIFF 

BETWEEN 
LEVELS 

Director of Safety and Risk 
Management $10,374 $12,610 M34 13.02% 

Assistant Director of Safety and Risk 
Management* $9,179 $11,157  M29 41.76% 

Risk & Insurance Coordinator $6,475  $7,871 45 18.65% 
Insurance Program Specialist $5,457 $6,633  38  
*Pending cyclical review 
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See pay data for Director and Assistant Director jobs across the College.  
 

JOB TITLE REPORTS TO RANGE MIN MAX 
Chief Director of Business Services Vice President-Business/Administration A21 $14,597 $16,093 
Chief Director of Information Technology Superintendent/President A21 $14,597 $16,093 
Chief of Police Vice President-Student Affairs A18 $13,562 $14,952 
Director of Classified Personnel* Personnel Commission A15 $12,610 $13,902 
Director of Network Services Chief Director of IT A15 $12,610 $13,902 
Director of Fiscal Services* Vice President-Business/Administration A15 $12,610 $13,902 
Director of Management Information 
Systems Chief Director of IT A15 $12,610 $13,902 

Director of Human Resources Vice President-Human Resources M39 $11,715 $14,240 

KCRW Radio Station Director Senior Director, Government  
Relations/Communications A9 $10,893 $12,010 

Director of Facilities Maintenance & 
Operations Vice President-Business/Administration M34 $10,372 $12,610 

Director of Facilities Planning* Vice President-Business/Administration M34 $10,374 $12,610 
Director of Safety & Risk Management Vice President-Business/Administration M34 $10,374 $12,610 
Controller Chief Director of Business Services M32 $9,880 $12,010 
Director of Budget Chief Director of Business Services M32 $9,880 $12,010 
Director of Facilities Finance Vice President-Business/Administration M32 $9,880 $12,010 
Director of Procurement, Contracts & 
Logistics Chief Director of Business Services  M32 $9,880 $12,010 

Director of Auxiliary Services Dean, Education Enterprise M31 $9,638 $11,715 
Community College Police Captain Chief of Police M31 $9,638 $11,715 

Director of the SMC Foundation Dean, SMC Foundation/ 
Institutional Advancement M30 $9,410 $11,438 

Assistant Director of Safety & Risk 
Management* Director of Safety & Risk Management M29 $9,179 $11,157 

Assistant Director of Human Resources* Director of Human Resources M29 $9,179 $11,157 
Assistant Director of Facilities Planning* Director of Facilities Planning M25 $8,326 $10,120 
Assistant Director of Facilities 
Maintenance 

Director of Facilities Maintenance & 
Operations M24 $8,129 $9,880 

Assistant Director of Facilities Operations Director of Facilities Maintenance & 
Operations M24 $8,129 $9,880 

Director of Grants Dean, SMC Foundation/ 
Institutional Advancement M24 $8,129 $9,880 

 *Pending cyclical review 
 
RECOMMENDATION 
 
It is recommended that the Commission approve the proposed class description 
revisions for the Director of Safety & Risk Management as presented. 
 
DISPOSITION BY THE COMMISSION 
 
MOTION MADE BY: Joy Abbott 
SECONDED BY: Barbara Greenstein 
AYES: 5 
NAYS: 0 
ABSTENTIONS: 0 
 
Amendments/Comments 
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AGENDA REPORT NO. 11   
 
SUBJECT: REQUEST FOR APPROVAL OF RETITLE AND CLASSIFICATION 

REVISIONS:  
  LABORATORY TECHNICIAN-BROADCASTING/ELECTRONIC MEDIA 

TO LABORATORY TECHNICIAN-BROADCAST DIGITAL MEDIA 
 
DATE:  July 21, 2021 
 
TO:  Members of the Personnel Commission 
 
FROM: Carol Long, Director of Classified Personnel 
 
BY:  José Guzmán, Personnel Technician 
 
BACKGROUND 
 
Attached for your approval is a revised classification description for Laboratory 
Technician-Broadcasting/Electronic Media. The Personnel Commission is recruiting to 
fill one (1) vacancy for this classification. The current position has been vacant since 
September 2020 and the description was last updated on September 2008.  Given the 
constantly changing nature of technology in digital media and the broadcasting industry, 
the proposed changes to job the description will serve to broaden the applicant pool by 
providing an up to date classification, which will attract candidates with a more accurate 
list of duties and a more current job title. 
 
METHODOLOGY  
 
Personnel Commission staff reviewed the current classification description with  
Patricia Ramos, Dean, Workforce & Economic Development and Nancy Grass, Chair, 
Communications and Media Studies Department, to determine if the duties, minimum 
qualifications, and knowledge, skills, and abilities listed still accurately reflect the 
expectations of the job.  
 
RESULTS 
 
Revisions are being recommended to the job title, duties and KSAs (Knowledge, Skills 
and Abilities). Further review of this classification will be conducted during the cyclical 
review study currently scheduled for the Laboratory Technician series. 
 
RECOMMENDATIONS 
 
It is recommended that the Commission approve the attached revisions and title change 
to the classification description for Laboratory Technician-Broadcasting/Electronic 
Media. 
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DISPOSITION BY THE COMMISSION 
 
MOTION MADE BY: Barbara Greenstein 
SECONDED BY: Deborah Jansen 
AYES: 5 
NAYS: 0 
ABSTENTIONS: 0 
 
Amendments/Comments 
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AGENDA REPORT NO. 12 

SUBJECT: REQUEST FOR APPROVAL OF RETITLE, CLASSIFICATION 
REVISIONS AND SALARY REALLOCATION:  
DIRECTOR OF CLASSIFIED PERSONNEL TO  
DIRECTOR OF THE PERSONNEL COMMISSION 

 
DATE:  July 21, 2021 

TO:  Members of the Personnel Commission 

FROM:  Joy Abbott, Vice Chair of the Personnel Commission 
  Deborah Jansen, Personnel Commissioner 
 
BY:  Amy Gurjian, Classification & Compensation Manager 
 
BACKGROUND 
 
Attached for your approval are description revisions and salary reallocation for Director of 
Classified Personnel. 
 
As part of the cyclical review process, we are reviewing classifications in the Personnel 
Commission Office. The Personnel Commission Office is responsible for providing services 
related to job classification, compensation, recruitment, selection, and placement of the 
College’s classified workforce on the basis of merit and the principle of “like pay for like work,” 
and ensuring fair treatment of all classified employees through the maintenance and 
administration of Merit rules. 
 
The Director of Classified Personnel classification was established in 1977 and has been 
revised several times to reflect the changing role of this classification. Salary was reallocated 
last in 2007 as part of the Hay study. In August 2008, the classification description was revised 
in anticipation of an upcoming recruitment. There is currently one incumbent in this 
classification. The proposed changes will not adversely affect the current status of the 
incumbent.  
 
METHODOLOGY 
 
This study was scheduled in the cyclical review calendar for 2017-18. All incumbents in the 
Personnel Commission Office were invited to participate in a class study orientation to discuss 
the purpose of the study, methodology, timelines, possible outcomes and implications, and 
frequently asked questions. Incumbents were requested to complete a Position Description 
Questionnaire (PDQ).  
 
The Personnel Commission Chair assigned two Commissioners to oversee the cyclical review 
for this classification. Commission staff worked with Commissioners Deborah Jansen and Joy 
Abbott to update the classification description. In addition, the two Commissioners were 
requested to complete a duty analysis worksheet by rating the frequency and criticality of each 
duty in the proposed description. Changes were made to the duties, classification concept, 
supervision exercised, knowledge and abilities required, minimum qualifications, and class 
details.  Distinguishing characteristics were added to delineate this classification from related 
roles, and duties were added, removed and modified to more accurately reflect the level and 
nature of work assigned to this job.  
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Additionally, a job evaluation and an external salary study of public agencies with positions that 
have comparable duties and responsibilities was conducted.  Salary data was gathered based 
on the comparison of positions with the level of duties and responsibilities most similar to the 
subject position.   
 
RESULTS 
 
Based on the data gathered, revisions to the class description are being proposed. These 
changes serve to clarify essential duties, KSAs (knowledge, skills, and abilities), and minimum 
qualifications. The Director of Classified Personnel is responsible for planning, implementing, 
directing, and overseeing all activities related to recruitment, employment selection and testing, 
classification and compensation for classified employees, in compliance with the Merit System 
provisions of the California Education Code and other pertinent laws, rules, and regulations. 
This role receives general administrative direction from the Personnel Commission and 
performs duties with substantial independence.   
 
A comprehensive salary survey of 16 comparable agencies was completed to determine current 
salary ranking as compared to the labor market. Most benchmark agencies surveyed do not 
utilize a Merit System, and therefore do not employ a Director overseeing functions set by the 
Merit provisions of the Education Code. Some jobs at comparable agencies also varied in scope 
and level of responsibility, overseeing broader or more specialized human resources functions 
related to academic jobs, labor relations, employee relations, professional development, and 
Title IX compliance.  
 
Jobs selected as matches serve as the primary administrator responsible for overseeing all 
Personnel Commission operations in conformance with the Merit System Article of the 
Education Code and report to a Personnel Commission. Commission directors across Merit 
colleges perform duties prescribed by the Education Code, which require the knowledge of very 
similar rules, laws and regulations to administer classified employment programs that are in 
compliance with such provisions. However, some directors also oversee the non-merit functions 
within human resources (e.g., Long Beach and Ventura County). In addition, the size of the 
Commission operations also will impact the scope and consequence of error (e.g., Los Angeles 
vs. State Center). Considering these factors, the following five comparables were found to be at 
least moderate matches to the target job:   
 

AGENCY JOB TITLE MIN    MAX    MEDIAN   STUDENT 
FTE 

GF 
REVENUE 
ACTUAL  

CLASSIFIED 
STAFF 

TOTAL FTE 
Santa Monica 
College Director of Classified Personnel $12,610 $13,902 $13,256 10,287 $225M  526 

LACOE Executive Director, Classified Human Resources $13,356 $16,546 $14,951 N/A $540M  1,038 
Long Beach City 
College Executive Director, Classified Human Resources $10,984 $14,966 $12,975 9,082 $170M  571 

Los Angeles CCD Personnel Director $14,143 $16,607 $15,375 41,813 $892M  2,347 

State Center CCD District Director of the Personnel Commission and 
Classified Employment $9,542 $11,735 $10,639 15,503 $296M  690 

Ventura County 
CCD 

Director of Employment Services/Personnel 
Commission $10,347 $13,866 $12,107 12,592 $231M  520 

 Average $11,674 $14,744 $13,209    
 25th Percentile $10,347 $13,866 $12,107    
 50th Percentile $10,984 $14,966 $12,975    
 75th Percentile $13,356 $16,546 $14,951    
 80th Percentile $13,513 $16,558 $15,036    
 90th Percentile $13,828 $16,583 $15,205    
 SMC % RANK 67% 26% 54%    
 SMC Differences From AVG 7.42% -6.06% 0.35%    
 SMC Differences From MED 12.89% -7.65% 2.12%    
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The current salary range for Director of Classified Personnel is $12,610 to $13,902 per month 
(Classified Administrators Salary, Range A15), which places current salary at the 54th 
percentile. In this survey, 46% of the cases presented were above the current median salary for 
this classification. 
 
SALARY ALLOCATION 

Salary reallocation is recommended from Range A15 ($12,610 to $13,902 per month) to 
Range A19 ($13,902 to $15,327 per month) on the Classified Administrators Salary Schedule, 
a 10.25% increase given market standing at the 54th percentile. Reallocating the salary to 
Range A19 will place this job at the 71st percentile as compared to the market median.  This is 
justified given that it meets the College’s goal to target base median salary at or above the 70th 
percentile. One range lower would place market standing at the 66th percentile.  Cyclical review 
results have been sent for review to the incumbent, Vice President of Human Resources, Vice 
President of Business Services, and the College President.  
 
See below comparison of jobs within the Personnel Commission. 
 

JOB TITLE MIN    MAX   RANGE % DIFF BETWEEN 
LEVELS 

Director of the Personnel Commission 
(Proposed) $13,902 $15,327 A19 70.02% 

Director of Classified Personnel (Current) $12,610  $13,902  A15 55.12% 
Classification & Compensation Manager $8,129  $9,880  M24 0.00% 
Supervising Personnel Analyst $8,129  $9,880  M24 8.44% 
Personnel Analyst $7,496  $9,112  51 37.36% 
Personnel Technician $5,457  $6,633  38 27.62% 
Personnel Specialist $4,276  $5,197  28   

 
See pay data for other Classified Administrators and Directors across the College. 
 

DIRECTOR JOBS AT SMC REPORTS TO RANGE MIN MAX 

Chief Director of Business Services Vice President-
Business/Administration A21 $14,597 $16,093 

Chief Director of Information 
Technology Superintendent/President A21 $14,597 $16,093 

Director of the Personnel Commission 
(Proposed) Personnel Commission A19 $13,902 $15,327 

Chief of Police Vice President-Student Affairs  A18 $13,562 $14,952 
Director of Classified Personnel 
(Current) Personnel Commission  A15 $12,610 $13,902 

Director of Network Services Chief Director of IT A15 $12,610 $13,902 

Director of Fiscal Services* Vice President-
Business/Administration A15 $12,610 $13,902 

Director of Management Information 
Systems Chief Director of IT A15 $12,610 $13,902 

Director of Human Resources  Vice President- 
Human Resources M39 $11,715 $14,240 

KCRW Radio Station Director Senior Director, Government 
Relations/Communications A9 $10,893 $12,010 
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DIRECTOR JOBS AT SMC REPORTS TO RANGE MIN MAX 
Director of Facilities Maintenance & 
Operations 

Vice President-
Business/Administration M34 $10,374 $12,610 

Director of Facilities Planning* Vice President-
Business/Administration M34 $10,374 $12,610 

Director of Safety & Risk Management* Vice President-
Business/Administration M34 $10,374 $12,610 

Controller Chief Director of Business Services M32 $9,880 $12,010 

Director of Budget Vice President-
Business/Administration M32 $9,880 $12,010 

Director of Facilities Finance Vice President-
Business/Administration M32 $9,880 $12,010 

Director of Procurement, Contracts & 
Logistics Chief Director of Business Services M32 $9,880 $12,010 

Director of Auxiliary Services Dean, Education Enterprise M31 $9,638 $11,715 
Community College Police Captain Chief of Police M31 $9,638 $11,715 

Director of the SMC Foundation Dean, SMC Foundation/ 
Institutional Advancement M30 $9,410 $11,438 

Assistant Director of Safety & Risk 
Management* 

Director of Safety & Risk 
Management M29 $9,179 $11,157 

Assistant Director of Human Resources* Director of Human Resources M29 $9,179 $11,157 
Assistant Director of Facilities Planning* Director of Facilities Planning M25 $8,326 $10,120 
Assistant Director of Facilities 
Maintenance 

Director of Facilities Maintenance 
& Operations M24 $8,129 $9,880 

Assistant Director of Facilities 
Operations 

Director of Facilities Maintenance 
& Operations M24 $8,129 $9,880 

Director of Grants Dean, SMC Foundation/ 
Institutional Advancement M24 $8,129 $9,880 

*Currently under review 
 
RECOMMENDATION 
 
It is recommended that the Commission approve the proposed retitle, revisions and salary 
reallocation for the Director of Classified Personnel as follows:   
 
FROM:   Director of Classified Personnel 

$12,610 to $13,902 per month  
(Classified Administrators Salary Schedule Range A15) 
 

TO:  Director of the Personnel Commission 
$13,902 to $15,327 per month  
(Classified Administrators Salary Schedule Range A19) 

 
 
 
DISPOSITION BY THE COMMISSION 
 
MOTION MADE BY: Joy Abbott 
SECONDED BY: Barbara Greenstein 
AYES: 5 
NAYS: 0 
ABSTENTIONS: 0 
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Amendments/Comments 
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AGENDA REPORT NO. 13  
 

SUBJECT: REQUEST TO CERTIFY FROM ALTERNATE ELIGIBILITY LIST: 
TUTORING COORDINATOR – ENGLISH and HUMANITIES 

DATE:  July 21, 2021 
TO:  Members of the Personnel Commission 
FROM: Carol Long, Director of Classified Personnel 
 

BACKGROUND 

An eligibility list has recently been established for Tutoring Coordinator – English and 
Humanities.  This eligibility list currently contains 15 candidates and eight ranks.  There 
is no current eligibility list for Instructional Assistant-English.  The duties of the 
Instructional Assistant - English include a significant portion of the duties included in the 
Tutoring Coordinator – English and Humanities classification, and the necessary skills 
and knowledge for Instructional Assistant - English were adequately tested in the 
examination for Tutoring Coordinator – English and Humanities. 
Merit Rule 6.3.13 states the following: 
 

A. If there  is no eligibility list for the class in which a vacancy occurs, 
certification may be made from a list for another class at the same or a 
higher salary level provided: 

1. The duties and qualifications of the class for which the 
examination was given include substantially all of the 
duties of the position to be filled. 
 

2. The Personnel Commission finds that the use of the list 
is in the best interest of the District and that the 
necessary skills and knowledge were adequately tested 
in the examination. 

RECOMMENDATION 
 
It is recommended that the Commission approve the use of the eligibility list for Tutoring 
Coordinator – English and Humanities to certify eligible(s) to any current and upcoming 
vacancies for Instructional Assistant - English.    
 
 
DISPOSITION BY THE COMMISSION 
 
MOTION MADE BY: Deborah Jansen 
SECONDED BY: Barbara Greenstein 
AYES: 5 
NAYS: 0 
ABSTENTIONS: 0 
 
Amendments/Comments 
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CONSENT AGENDA 
 

ALL ITEMS WILL BE CONSIDERED AND APPROVED IN ONE MOTION UNLESS 
REMOVED BY A PERSONNEL COMMISSIONER FOR DISCUSSION 

# ITEM PAGE 
14 ADVISORY ITEM: APPOINTMENTS TO PROVISIONAL ASSIGNMENTS 111 
15 RATIFICATION OF LIMITED TERM ASSIGNMENTS 112 
16 ADVISORY ITEM: APPOINTMENTS TO LIMITED TERM POSITIONS 113 
17 EXAMINATION SCHEDULE 114 

18 

EXTENSION OF ELIGIBILITY LISTS:   
• CAREER EDUCATION SPECIALIST 
• CONTROLLER 
• OUTREACH AND RECRUITMENT SPECIALIST 
• STUDENT COMMUNICATIONS COORDINATOR 

115 

19 

RATIFICATION OF ELIGIBILITY LISTS: 
• ACCOUNTANT 
• ATHLETIC AND KINESIOLOGY EQUIPMENT SPECIALIST 
• DIRECTOR OF GRANTS 
• TUTORING COORDINATOR – ENGLISH AND HUMANITIES 

116 

20 RATIFICATION OF WORKING OUT OF CLASS ASSIGNMENTS AND 
INTERNAL LIMITED TERM ASSIGNMENTS 117 

21 MEETING MINUTES 120 
22 CLASSIFICATION & COMPENSATION STATUS 121 
23 RECRUITMENT AND EXAMINATION STATUS REPORT 123 

 
DISPOSITION BY THE COMMISSION 
 
MOTION MADE BY: Joy Abbott 
SECONDED BY: Barbara Greenstein 
AYES: 5 
NAYS: 0 
ABSTENTIONS: 0 
 
Amendments/Comments 
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AGENDA REPORT NO. 14  
 
SUBJECT: ADVISORY ITEM: APPOINTMENTS TO PROVISIONAL ASSIGNMENTS 
 
DATE:  July 21, 2021 
 
TO:  Members of the Personnel Commission 
 
FROM: Carol Long, Director of Classified Personnel 
 
BY:  José A. Guzmán, Personnel Technician 
 
The Personnel Commission is advised that the following persons have been appointed to 
the following provisional assignments, not to exceed 90 working days pursuant to Section 
7.2 of the Rules and Regulations of the Classified Service of the Santa Monica 
Community College District. 

Candidate Position Department Duration* 

Brundage, Kirk Accompanist-Dance Dance 07/01/21-12/31/21 

Carbone, John Accompanist-Dance Dance 07/01/21-12/31/21 

Halacy, Dylan Accompanist-Dance Dance 07/01/21-12/31/21 

Osipova, Yelena Accompanist-Dance Dance 07/01/21-12/31/21 

Plotkin, Alla Accompanist-Dance Dance 07/01/21-12/31/21 

Soro, Gnenemon Accompanist-Dance Dance 07/01/21-12/31/21 

Sow, E. Malick Accompanist-Dance Dance 07/01/21-12/31/21 

Ter-Avanesova, Nonna Accompanist-Dance Dance 07/01/21-12/31/21 

McNaughton, Joellen Accompanist-Performance Music 07/01/21-12/31/21 

Gerhold, Thomas Accompanist-Performance Emeritus 07/01/21-12/31/21 

Nesteruk, Gary Accompanist-Performance Emeritus 07/01/21-12/31/21 

Cooper, Alexander Costume Designer Theatre Arts 07/01/21-12/31/21 

Britt, Julia Personnel Specialist Personnel Commission 07/01/21-12/31/21 

Newsome, Mary Sign Language  
Interpreter III 

Disabled 
Students Center 07/01/21-06/30/22 

Khachmanyan, Arshak Stage Construction 
Technician Theatre Arts 07/01/21-12/31/21 

Bass, Edward Stage Construction 
Technician-Lighting Theatre Arts 07/01/21-12/31/21 

Morrison, Tatiana Administrative Assistant II Personnel Commission 07/01/21-12/31/21 
*Assignment ending dates may be adjusted as not to exceed 90 working days in a fiscal year. 
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AGENDA REPORT NO. 15     
 
SUBJECT: RATIFICATION OF LIMITED TERM ASSIGNMENTS 
 
DATE:  July 21, 2021 
 
TO:  Members of the Personnel Commission 
 
FROM: Carol Long, Director of Classified Personnel 
 
BY:  José A. Guzmán, Personnel Technician 
 
The Personnel Commission is requested to ratify the classification of the following 
Limited Term positions pursuant to Section [7.4.2(C)] of the Rules and Regulations of 
the Classified Service of the Santa Monica Community College District: 
 
Position Classification Department Effective Dates 
Accompanist-Performance 
(4 part-time positions) Music 07/01/21-12/31/21 

Accompanist-Voice 
(2 part-time positions) Music 07/01/21-12/31/21 

Assistant Director of Human Resources 
(1 part-time position) Human Resources 07/01/21-12/23/21 

Bookstore Clerk/Cashier 
(6 part-time positions) Bookstore 07/12/21-09/24/21 

Customer Service Assistant 
(3 part-time position) Bookstore 07/12/21-09/24/21 

Customer Service Assistant 
(1 part-time position) Cashier’s Office 07/01/21-12/31/21 

Enterprise Business Services Clerk 
(1 part-time position) Cashier’s Office 07/01/21-12/31/21 

Instructional Assistant-ESL 
(3 part-time positions) ESL 07/01/21-12/31/21 

Student Services Clerk 
(1 full-time position) Financial Aid 07/01/21-12/23/21 
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AGENDA REPORT NO.16 
 
SUBJECT: ADVISORY ITEM: APPOINTMENTS TO LIMITED TERM POSITIONS 
 
DATE:  July 21, 2021 
TO:  Members of the Personnel Commission 
 
FROM: Carol Long, Director of Classified Personnel 
 
BY:  José A. Guzmán, Personnel Technician 
 
The Personnel Commission is advised that the following persons have been appointed 
to the following Limited Term positions from certified eligibility lists pursuant to Section 
[7.4.3(A)] of the Rules and Regulations of the Classified Service of the Santa Monica 
Community College District. 
 

Candidate Position Department Duration* Eligible List 
Date 

Berent, Richard Accompanist-Performance Music 07/01/21-12/30/21 06/18/97 
Chan, Oliver Accompanist-Performance Music 07/01/21-12/30/21 06/24/19 
Gerhold, Thomas Accompanist-Performance Music 07/01/21-12/30/21 07/11/02 
Nesteruk, Gary Accompanist-Performance Music 07/01/21-12/30/21 01/03/18 
Berent, Richard Accompanist-Voice Music 07/01/21-12/30/21 06/18/97 
Gerhold, Thomas Accompanist-Voice Music 07/01/21-12/30/21 08/08/01 
Hudson, Sr., 
Michael 

Assistant Director of Human 
Resources 

Human 
Resources 07/01/21-12/23/21 03/18/15 

Chang, Tony Bookstore Clerk/Cashier Bookstore 07/12/21-09/24/21 06/18/08 
Garcia, Lucy Bookstore Clerk/Cashier Bookstore 07/12/21-09/24/21 03/08/99 
Lopez, Jose Bookstore Clerk/Cashier Bookstore 07/12/21-09/24/21 07/18/11 
Miles, Erik Bookstore Clerk/Cashier Bookstore 07/12/21-09/24/21 02/21/07 
Pacheco, Wendy Bookstore Clerk/Cashier Bookstore 07/12/21-09/24/21 01/23/09 
Thielking, Alan Bookstore Clerk/Cashier Bookstore 07/12/21-09/24/21 08/26/92 
Beck, Michael Customer Service Assistant Bookstore 07/12/21-09/24/21 05/16/18 
Carter, Ashlie Customer Service Assistant Bookstore 07/12/21-09/24/21 05/16/18 
English, Kara Customer Service Assistant Bookstore 07/12/21-09/24/21 05/16/18 
Exum, Ellen Customer Service Assistant Cashier’s Office 07/01/21-12/31/21 05/16/18 

Wilks, Susan Enterprise Business 
Services Clerk Cashier’s Office 07/01/21-06/30/22 07/30/14 

Arsene, Cristina Instructional Assistant-ESL ESL 07/01/21-12/31/21 07/27/18 
Brown, Thomas Instructional Assistant-ESL ESL 07/01/21-12/31/21 10/05/12 
Hoch, Marilyn Instructional Assistant-ESL ESL 07/01/21-12/31/21 02/04/14 
Ashby, Deanna Student Services Clerk Financial Aid 07/01/21-12/23/21 08/15/18 

 
*Not to exceed six (6) months or, in case of an appointment in lieu of an absent employee, is not to exceed the authorized absence 
of that employee. Reference Merit Rule 7.4.3 (A) –Eligibility for Appointment 
Limited term appointments shall be made from eligibility lists and employment lists in accordance with procedures for regular 
appointments. 
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AGENDA REPORT NO. 17  
 
SUBJECT: EXAMINATION SCHEDULE 
 
DATE:  July 21, 2021 
 
TO:  Members of the Personnel Commission 
 
FROM: Carol Long, Director of Classified Personnel 
 
It is recommended that the Personnel Commission approve the following Examination 
Schedule: 

 

Class Title Field of Competition Time 

Administrative Assistant II Promotional 3 weeks 

Irrigation Systems Specialist Promotional 3 weeks 

Program Specialist Promotional & Open Competitive 3 weeks 
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AGENDA REPORT NO. 18  
 
SUBJECT: EXTENSION OF ELIGIBILITY LISTS:   

• CAREER EDUCATION SPECIALIST 
• CONTROLLER 
• OUTREACH AND RECRUITMENT SPECIALIST 
• STUDENT COMMUNICATIONS COORDINATOR 

 
DATE:  July 21, 2021 
 
TO:  Members of the Personnel Commission 
 
FROM: Carol Long, Director of Classified Personnel 
 

The Personnel Commission Office is requesting that the following eligibility list(s) be 
extended as indicated below:   

Classification 
Original 

Expiration 
Date 

Current 
Expiration 

Date 

Number of 
Candidates 

on List 

Number of 
Ranks on 

List 

Proposed 
Expiration 

Date 
Career Education Specialist 1/26/2021 7/26/2021 2 2 1/26/2022 
Controller 2/5/2021 8/5/2021 2 2 2/5/2022 
Outreach and Recruitment 
Specialist 2/10/2021 8/10/2021 3 3 11/10/2021 

Student Communications 
Coordinator 2/3/2021 8/3/2021 2 2 2/3/2022 

 

The Personnel Commission staff believes there are a sufficient number of available 
eligible candidates remaining to fill any future vacancies anticipated until the new 
proposed expiration dates. 

6.2.3 DURATION OF ELIGIBILITY LIST (EDUCATION CODE SECTION 88119)  

Section C. 

An eligibility list may be extended by the Personnel Commission for one or more 
periods, not to exceed a total of two years from the time the list was first established. 
The Director of Classified Personnel shall base his/her recommendation for extension of 
an eligibility list on the following factors:  

1. a sufficient number of available eligible candidates remain to fill expected future 
vacancies;  

2. the composition of the list reflects appropriate representation of ethnic minorities, 
underrepresented groups, or non-traditional candidates;  

3. the field of competition in the occupational area has not changed dramatically. 
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AGENDA REPORT NO. 19  
 
SUBJECT: RATIFICATION OF ELIGIBILITY LISTS: 
 

• ACCOUNTANT 
• ATHLETIC AND KINESIOLOGY EQUIPMENT SPECIALIST 
• DIRECTOR OF GRANTS 
• TUTORING COORDINATOR – ENGLISH AND HUMANITIES 

 
DATE:  July 21, 2021 
 
TO:  Members of the Personnel Commission 
 
FROM: Carol Long, Director of Classified Personnel 
 

The Personnel Commission Office is requesting that the following eligibility list(s) be 
ratified as indicated below:   

Class Title Field of Competition Promotional Total On 
List 

Expiration 
Date 

Accountant Promotional & Open 
Competitive 0 10 6/30/2022 

Athletic and Kinesiology Equipment 
Specialist Promotional 2 2 6/21/2022 

Director of Grants Promotional & Open 
Competitive 0 6 7/12/2022 

Tutoring Coordinator –  
English and Humanities 

Promotional & Open 
Competitive 0 15 7/09/2022 
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AGENDA REPORT NO. 20  
 
SUBJECT: RATIFICATION OF WORKING OUT OF CLASS ASSIGNMENTS AND 

INTERNAL LIMITED TERM ASSIGNMENTS 
 
DATE:   July 21, 2021 
 
TO:  Members of the Personnel Commission 
 
FROM: Carol Long, Director of Classified Personnel 
 
It is recommended that the Personnel Commission approve the following working out of 
class assignment(s). 
WORKING OUT OF CLASS ASSIGNMENT (PROVISIONAL) 

Name/Permanent Class Provisional WOC 
Assignment* 

Dates of Current 
Assignment 

Jorge Jimenez/ 
Grounds Equipment Operator Irrigation Systems Specialist 7/6/2021 to 09/07/2021 

Joy Watson-Orenstein/ 
Customer Service Assistant 

Campus Store Operations 
Coordinator 7/1/2021 to 11/3/2021 

Edgar Hernandez Solis/ 
Customer Service Assistant 

Campus Store Operations 
Coordinator 11/4/2021 to 3/9/2022 

Jorge Valadez/ 
Campus Store Operations Assistant 

Campus Store Operations 
Coordinator 3/10/2022 to 6/30/2022 

*Unless otherwise noted, WOC assignments are paid at 100%. 

 
EXTENSION TO SUBSTITUTE LIMITED TERM ASSIGNMENT 

Name/Permanent Class Substitute Limited  
Term Assignment 

Dates of Current 
Assignment Extended Dates 

Darryl Gray/ 
Lead Custodian 

Custodial Operations 
Supervisor 

11/1/2021 to 
6/30/2021 

7/1/2021 to 
12/31/2021 

 
CHANGE IN SUBSTITUTE LIMITED TERM ASSIGNMENT FROM: 

Name/Permanent Class Substitute Limited  
Term Assignment 

Dates of Current 
Assignment 

Karen Monzon/ 
Personnel Analyst 

Supervising Personnel 
Analyst 5/5/2021 to 6/30/2021 

TO: 

Name/Permanent Class Assignment 

Dates in 
Substitute 

Limited Term 
Status 

Dates in Limited 
Term Status 

Karen Monzon/ 
Personnel Analyst 

Supervising Personnel 
Analyst 

5/5/2021 to 
6/15/2021 

6/16/2021 to 
6/30/2021 
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3.2.10 WORKING OUT OF CLASS  
(Education Code Section 88010, 88087, 88105-88107)  
 

A. Concept of Working Out of Classification  

1. Each classified employee shall be required to perform the duties of the position 
approved by the Board and classified by the Personnel Commission for the class to 
which he or she is assigned. Each employee may be required to perform other related 
duties consistent with the concept of the classification to which the position is assigned. 

2. Classified employees shall not be required to perform duties and responsibilities 
which are not fixed and prescribed for their positions or are not consistent with the 
concept of the classification of their current position for any period of time which 
exceeds five (5) working days within a fifteen (15) calendar day period, or equivalent 
(i.e., four 10-hour working days within a fifteen (15) day calendar period). 

3. Working out of class assignments are designed for temporary situations and shall not 
be used to place an employee in a long-term or permanent assignment in a higher or 
different classification. No employee shall be assigned to work out of class beyond the 
time limits specified in Merit Rule 7.2 (Provisional Appointments) and Merit Rule 7.4 
(Limited Term Appointments).  

B. Procedure for Supervisor Requesting Approval for Working Out of Class  

3. The Director of Classified Personnel will advise the Office of Human Resources of the 
findings and shall present those findings, including the recommended pay differential, to 
the Personnel Commission for approval. Confirmation of this approval shall then be sent 
by the Personnel Commission to the supervisor and the employee, and forwarded to the 
Board for final approval. 

Agreement between Santa Monica Community College & CSEA Chapter 36,  
Article 11 

11.7.1 Definition: 

Working out of classification assignments shall not exceed a period of ninety (90) working 
days per fiscal year and no more than ninety (90) days in any one hundred eighty (180) 
day period. 

11.7.3 Compensation: 

a. In the event that an employee is assigned duties at a higher classification as defined 
above and those duties make up at least fifty percent (50%) of the employee’s daily 
assignments, the employee salary shall be adjusted as set forth in Section 11.4.1. 

b. If those duties make up less than fifty percent (50%) of the employee’s daily 
assignment, the District shall pay the employee equal to one half (1/2) of the stipend that 
would have been paid under sub division a (above) 
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11.4 Salary on Promotion 

11.4.1 When an employee is promoted to a position in a higher salary range, he/she shall 
receive the next higher dollar amount above his/her present rate of pay, but not less than 
the minimum of the new salary range.  If that amount is less than a one-step (5%) 
increase, the employee shall be placed at the next higher step over that authorized above. 

Merit Rule 7.4 Limited Term (Temporary) Appointments 
 (Education Code Section 88105) 

7.4.1     LIMITED TERM POSITIONS DEFINED   

Positions established to perform duties which are not expected to exceed six months in 
one fiscal year shall be designated as temporary limited-term positions. 

Positions established to replace temporarily absent employees shall be designated as 
substituted limited-term positions. 

7.4.2     PROCEDURE FOR ESTABLISHMENT OF LIMITED-TERM POSITIONS   

When a temporary or substitute limited-term position is established, the appointing 
authority shall notify the Director of Classified Personnel in writing of the hours, starting 
date, and probably length of the assignment.  Establishment of limited-term positions 
shall be subject to ratification by the Board of Trustees at their next regular meeting. 

Substitute limited-term appointments may be made for the duration of the absence of a 
regular employee but need not be for the full duration of the absence. The appointment 
may be in the same class as that of the absent employee or the duties may be reduced 
in level and the appointment may be made in a lower class.  The duration of the 
appointment shall not exceed the authorized dates of absence of the regular employee. 

7.4.3     ELIGIBILITY FOR APPOINTMENT   

Limited-term appointments shall be made from eligibility lists and employment lists in 
accordance with procedures for regular appointments. 

RECOMMENDATION 

It is recommended that the Personnel Commission approve the requests for working out 
of class and limited term assignments for the appropriate stipend as indicated under the 
above applicable sections of CSEA, Chapter 36, Article 11.7, and Merit Rules 3.2.10 
and 7.4. 
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AGENDA REPORT NO. 21  
 
SUBJECT: MEETING MINUTES 
 
DATE:  July 21, 2021 
 
TO:  Members of the Personnel Commission 
 
FROM: Carol Long, Director of Classified Personnel 
 
 

The following minutes are presented for the Commission’s review and approval: 

1. June 16, 2021 Regular PC Minutes 
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AGENDA REPORT NO. 22  
 
SUBJECT: CLASSIFICATION & COMPENSATION STATUS 
 
DATE:  July 21, 2021 
TO:  Members of the Personnel Commission 
FROM: Carol Long, Director of Classified Personnel 
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AGENDA REPORT NO. 23  
 
SUBJECT: RECRUITMENT AND EXAMINATION STATUS REPORT 
 
DATE:  July 21, 2021 
TO:  Members of the Personnel Commission 
FROM: Carol Long, Director of Classified Personnel 
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VII. MEETING ADJOURNED AT 12:28 PM. 

 

DISPOSITION BY THE COMMISSION 
 
MOTION MADE BY: Lawrence Leone 
SECONDED BY: Barbara Greenstein 
AYES: 5 
NAYS: 0 
ABSTENTIONS: 0 
 
Amendments/Comments 
 

 

Regular 
Meeting Day 

Regular  
Meeting Month 

Regular 
Meeting Date 

Scheduled 
Time 

Meeting 
Location 

Wednesday July 2021 21 12:00 PM ONLINE 
Wednesday August 2021 18 12:00 PM TBD 
Wednesday September 2021 15 12:00 PM TBD 
Wednesday October 2021 20 12:00 PM TBD 
Wednesday November 2021 17 12:00 PM TBD 
Wednesday December 2021 15 12:00 PM TBD 
Wednesday January 2022 19 12:00 PM TBD 
Wednesday February 2022 16 12:00 PM TBD 
Wednesday March 2022 16 12:00 PM TBD 
Wednesday April 2022 20 12:00 PM TBD 
Wednesday May 2022 18 12:00 PM TBD 
Wednesday June 2022 15 12:00 PM TBD 

 

 

As required by law, this agenda for the Wednesday, July 21, 2021                
Regular Meeting of the Santa Monica College Personnel Commission                  

was posted on the official District website no later than 72 hours                       
prior to the date and time of this meeting. 
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