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Santa Monica College Personnel Commission
MINUTES of Regular Meeting, Wednesday, April 15, 2020
Any public records, which can be disclosed, related to an open session item on the agenda and distributed to the Personnel
Commissioners less than 72 hours prior to the meeting, are available for public inspection in the Personnel Commission
Office, 2714 Pico Blvd, Santa Monica, during normal business hours.

Any individual or group may address the Personnel Commission during the Comments/Group Chat
segment of the meeting regarding any item that is within the Commission’s subject matter
jurisdiction. However, the Commission will not take action on any item that is not on this agenda.

PUBLIC SESSION: 12:00 p.m.
.ORGANIZATIONAL FUNCTIONS

A. Call to Order 12:06 p.m.

B. Roll Call
Commissioner Present Absent
Commissioner Metoyer, Chair X

Commissioner Abbott, Vice-Chair

Commissioner Greenstein

Commissioner Jansen

XXX | X

Commissioner Leone

ILREPORT — DIRECTOR OF CLASSIFIED PERSONNEL

Director of Personnel Commission, Carol Long, reported that the majority of Personnel
Commission Staff is working remotely and focusing on classification reviews of groups;
Career Services, Library, Sign Language Interpreters and Accompanists. One Eligibility
List for Senior Career Services Advisor was brought forward for approval. It was noted
that all remaining recruitments and final interviews are in a “hold” status. A recap of
progress made by the Merit Rules Advisory Committee on chapters three and nine was
provided.

II.COMMENTS AND INFORMATIONAL REPORTS
Recognition of Employee Longevity: April 2020

5 YEARS

% Balraj Basra, Student Services Clerk, International Education Center
+ August Faustino, Personnel Analyst, Personnel Commission

Carol Long, John Linke and Amy Gurjian congratulated August and
recognized the talents he possesses that make him a valuable member of the
PC Team.

X3

S

Fernando Henriquez, Receiving, Stockroom & Delivery Worker, PCAL
» Regina Ip, Web Content & Social Media Manager, Web and Social Media

DS
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Santa Monica College Personnel Commission
MINUTES of Regular Meeting, Wednesday, April 15, 2020
Don Girard recognized Regina for her work leading the College’s web and
social media programs. Don tallied the numerous accolades Regina has
received in her position with the College.

DS

» Lisa Ortega, Custodian, Operations
Dahlia Valle, Disabled Student Services Assistant,
Center for Disabled Students

X3

*

Denise Henninger remarked on the great presence Dahlia brings to work
every day and the positive impact it has on her fellow coworkers.
10 YEARS
% Alice Gheorghiu, Programmer Analyst, MIS
15 YEARS
+ Gerardo Lozano, Custodian, Operations
+ Roland Valdez, Community College Parking Enforcement Officer,

Campus Police

Carol Long read an email message she received from Chiquita Brown
congratulating Roland on his 10 years of service.

% Luis Zelaya, Custodian, Operations
20 YEARS

« Manuel Islas, Transportation Coordinator, Auxiliary Services
+ Beverly Redd-Walker, Administrative Assistant I, Bundy Campus

35 YEARS

+ Michael Jimerson, Cosmetology Assistant, Cosmetology
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Santa Monica College Personnel Commission
MINUTES of Regular Meeting, Wednesday, April 15, 2020

A. Comments from Vice President of Human Resources

Vice President of Human Resources, Sherri Lee-Lewis, congratulated
employee’s recognized for longevity. VP Lee-Lewis acknowledged the unusual
and challenging circumstances staff is facing now. She encouraged everyone
to stay positive and seek help if needed.

B. Comments from CSEA Chapter 36 Representative

CSEA Board Representative, Kennisha Green, spoke to express concerns with
the application of the Advanced Step Placement Rule for new hires within the
Campus Police Department, to see if these concerns could be addressed in the
Merit Rules. Representative Green stated that she did not have an opportunity
to speak on this with the actual Merit Rules Advisory Committee because she
wasn’t aware of a Special Meeting that previously occurred.

C. Comments from Management Association President-No Comment

D. Comments from Personnel Commission Staff-No Comment

E. Public Comments — No Comment

F. Comments by Personnel Commissioners

Commissioner Joy Abbott requested a “deeper dive” into the issues bring
brought forward by CSEA Representative Kennisha Green.
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Santa Monica College Personnel Commission
MINUTES of Regular Meeting, Wednesday, April 15, 2020

IV.AGENDA REPORTS - MAJOR ITEMS OF BUSINESS

# ITEM Page
1 Personnel Commission Budget Fiscal Year 2020-2021 Presentation of the Initial Personnel 7
Commission Budget for Fiscal Year 2020-2021. First Reading.
Request for Approval of Amendment to Rules and Regulations of the Classified Service.
Chapter 3 Second Reading:
2 e Merit Rule 3.3.9.B Reclassification Downward 9
o Merit Rule 3.3.10 Re-employment List for Displaced Incumbents
e Merit Rules 3.3.11 Reappraisal of Eligibility List Due to Reclassification
e Merit Rules 3.3.12 Impact of Reclassification on Seniority
Request for Approval of Amendment to Rules and Regulations of the Classified Service.
Chapter 9 First Reading:
3 e Merit Rule 9.1.1: Procedure for Certification of Payrolls 12
e Merit Rule 9.2.1: Assignment Data
e Merit Rule 9.2.2: Orientation of New Employees
V.CONSENT AGENDA
(All items will be considered and approved in one motion unless
removed by a Personnel Commissioner for discussion.)
ITEM Page
Ratification of Eligibility Lists: 14
e Senior Career Services Advisor
Extension of Eligibility Lists:
e Administrative Assistant |
5 ¢ Human Resources Specialist 15
¢ Information Systems Security Officer
e Student Services Assistant
e Student Services Specialist
Ratification of Limited Term Assignment: Administrative Assistant Il 17
7 Ratification of Working Out of Class and Limited Term Assignments and Extensions 18
Approval of Minutes:
8 e Regular Meeting — March 18, 2020 21
e Special Meeting — April 1, 2020
9 Advisory Item: Appointments to Provisional Assignments 22
10 | Advisory Iltem: Appointments to Limited Term Positions 23
11 | Information Item: Classification & Compensation Status Report 24
12 | Information ltem: Recruitment & Examination Status Report 28

VI.LADJOURN

Next regularly scheduled meeting: Wednesday, May 20 at 12:00 p.m.
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Santa Monica College Personnel Commission
MINUTES of Regular Meeting, Wednesday, April 15, 2020

AGENDA REPORT NO. 1

SUBJECT: PERSONNEL COMMISSION BUDGET FISCAL YEAR 2020 - 2021
PRESENTATION OF THE INITIAL PERSONNEL COMMISSION
BUDGET FOR FISCAL YEAR 2020-2021. FIRST READING.
(Note: No formal action will be taken at this meeting.)

DATE: April 15, 2020
TO: Members of the Personnel Commission
FROM: Carol Long, Director of Classified Personnel

The attached proposed budget for the operation of the Personnel Commission Office for
Fiscal Year 2020-2021 is submitted to the Personnel Commission for review and
discussion by the Director of Classified Personnel.

In accordance with Merit Rule 2.4.1 (A), the Personnel Director shall prepare and submit to
the Commission a proposed operating budget for the next ensuing fiscal year. The budget
shall be submitted for a first reading no later than the appropriate Commission meeting in
April.

Summary

The Personnel Commission budget for Fiscal Year 2020-2021 reflects the following
adjustments against the prior year’s budget:

e 5.8% increase in total salary and benefits due to the following changes:
o Mandatory 10.2% increase in employee benefits
o Mandatory step and column increases in salary

There are no increases anticipated during the next fiscal year for Total Operating
Expenses. Outside of the mandatory salary and benefits increases, the initial budget will
remain flat. There are no discretionary increases being requested at this time.

Overall, the Personnel Commission is requesting a 5.5% increase to its budget for Fiscal
Year 2020-2021.
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Santa Monica College Personnel Commission

MINUTES of Regular Meeting, Wednesday, April 15, 2020

PERSONNEL COMMISSION BUDGET 2020-2021

%

Description Object 2019/2020 2020/2021 Difference
Change

paministrative & 2110 $ 377,414.00 | $ 377,414.00 $0

anagement
Clerical 2120 $ 485,800.00 $ 523,098.00 $ 37,298.00 7.7%
Clerical Hourly
(Temporary Staff) 2323 11,000.00 11,000.00 $ -
Clerical Overtime 2324 2,000.00 2,000.00 $ -
Personnel Commissioners | 2380 7,725.00 7,725.00 $ -
Other Classified Hourly 2393 0.00 0.00 $ -
Benefits (Staff - 47%) Various | $ 411,191.00 $ 453,228.00 $ 42,037.00 | 10.2%
Benefits (Commissioners) | Various | $ 82,990.00 $  82,990.00 $ -
Total Salary & Benefits $ 1,378,120.00 $ 1,457,455.00 $ 7933500 | 5.8%
Supplies 4550 $ 4,396.00 $ 4,396.00 $ -
Mileage 5210 $ 150.00 $ 150.00 $ -
Conf./Training/Staff 5220 $ 6,200.00 $ 6,200.00 $ )
Development
Meeting Reimbursements | 5241 $ - $ - $ -
Meals/Catering for Raters | 5242 $ 2,000.00 $ 2,000.00 $ -
Dues & Memberships 5310 $ 3,500.00 $ 3,500.00 $ -
Repairs & Equipment i
Maintenance 5650 $ 400.00 $ 400.00 $
Legal 5730 $ 20,000.00 $ 20,000.00 $ -
Off Campus Printing 5820 $ - $ - $ -
Advertising 5830 $ 6,500.00 $ 6,500.00 | $ -
Software Licensing 5840 $ 11,400.00 $ 11,400.00 $ -
Postage 5850 $ - $ - | $ -
Other Contract Services | 5890 $ - $ - |$ -
Total Operating o
Expenses $ 54,546.00 $ 54,546.00 $0.00 0.0%
Total Budget $ 1,432,666.00 $ 1,512,001.00 $ 7933500 | 5.5%
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Santa Monica College Personnel Commission
MINUTES of Regular Meeting, Wednesday, April 15, 2020

AGENDA REPORT NO. 2

SUBJECT:

DATE:
TO:

FROM:

AMENDMENT TO RULES AND REGULATIONS OF THE CLASSIFIED
SERVICE - CHAPTER 3 - SECOND READING

MERIT RULE 3.3.9.B: RECLASSIFICATION DOWNWARD

MERIT RULE 3.3.10:

RE-EMPLOYMENT LIST FOR DISPLACED INCUMBENTS

MERIT RULE 3.3.11:

REAPPRAISAL OF ELIGIBILITY LIST DUE TO RECLASSIFICATION
MERIT RULE 3.3.12: IMPACT OF RECLASSIFICATION ON SENIORITY

April 15, 2020
Members of the Personnel Commission

Carol Long, Director of Classified Personnel

Proposed changes to Chapter 3, Merit Rules 3.3.9.B — 3.3.12, are attached for a second
reading. If approved by the Personnel Commission, these revisions will be formally
adopted into our Merit Rules.

Recommendations were developed with input from the Merit Rules Advisory Committee.
Goals of these changes include clarifying the reclassification process, providing additional
protection for employees who might be displaced through the reclassification process, and
increasing transparency for both management and staff who are participating in this

process.

3.3.9 EFFECTS of RECLASSIFICATION ON INCUMBENTS

B. Reclassification Downward
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Santa Monica College Personnel Commission
MINUTES of Regular Meeting, Wednesday, April 15, 2020

3.3.43104 REAPPRAISAL OF ELIGIBILITY AND EMPLOYMENT LISTS DUE TO

RECLASSIFICATION

Fhe I'eelass'“eat'el” of alll. peg.sﬁ't'e“gsﬁ " Ia elal ss.autematleally changes—feclassifies—the

A. Any reemployment or reinstatement list for a classification shall be retitled when all
positions in the classification are reclassified.

B. The Personnel Commission shall alse-review the appropriateness of the current
eligibility list for the class, if any, to determine whether or not is-it should be
changed to reflect the new class title or abolished. The Director of Classified
Personnel shall recommend to the Personnel Commission whether the current
eligibility and employment lists are to be reclassified.

C-—Salary reallocation of classes shall have no effect on lists. ;unless-the Persennel
- S i fing _
3.3.-44112 IMPACT OF RECLASSIFICATION ON SENIORITY

When Aan employee whe-is reclassified with the position, seniority will be impacted
as [ollows: senstershiserhorseniedbriethenoveeloosiieation,

A. When an employee is reclassified from an existing classification to a new
classification, the employee will keep seniority in former classification, and will
begin new seniority in the new classification.
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Santa Monica College Personnel Commission
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B. When an employee is reclassified to a new classification, and whereas-the
former classification will be abolished, the employee transfers seniority to the new

classification.

DISPOSITION BY THE COMMISSION
MOTION MADE BY: Lawrence Leone
SECONDED BY: Barbara Greenstein
AYES: 5
NAYS: 0
ABSTENTIONS: 0

Amendments/Comments
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Santa Monica College Personnel Commission

MINUTES of Regular Meeting, Wednesday, April 15, 2020

AGENDA REPORT NO. 3

SUBJECT:

DATE:

TO:

FROM:

April 15, 2020
Members of the Personnel Commission

Carol Long, Director of Classified Personnel

AMENDMENT TO RULES AND REGULATIONS OF THE CLASSIFIED
SERVICE - CHAPTER 9: EMPLOYMENT STATUS - FIRST READING
MERIT RULE 9.1.1: PROCEDURE FOR CERTIFICATION OF PAYROLLS
MERIT RULE 9.2.1: ASSIGNMENT DATA
MERIT RULE 9.2.2: ORIENTATION OF NEW EMPLOYEES
(Note: No formal action will be taken at this meeting.)

Proposed changes to Chapter 9: Merit Rules 9.1.1, 9.2.1, and 9.2.2 are attached for a first
reading. Recommendations were developed with input from the Merit Rules Advisory

Committee. Goals of these changes include clarifying processes and ensuring compliance
with applicable laws and bargaining agreements.

Rule 9.1

9.1.1

CHAPTER IX
EMPLOYMENT STATUS

CERTIFICATION OF PAYROLLS (EDUCATION CODE
SECTION 88129)

PROCEDURE FOR CERTIFICATION OF PAYROLLS

A No person shall be appointed to a position in the

classified service unless

approved by the Personnel Director. The Personnel
Director shall certify that the person who was named
and the assignment are in accordance with these

rules and the provisions of the Education Code.

B. The Personnel Director shall audit all changes of
status for classified employees-_and— Helshe shall
certify that all changes are in accordance with existing

law and these rules.

C. All time sheets, payroll reports or other financial or
employment documents shall be made available to
the Personnel Director upon request. Helshe-They
may audit all payrolls to insure that these assignments
are in accordance with the law and these Rules -
Helshe-and shall immediately notify the Superintendent
or bisthertheir designee of any irregularities and attempt

to resolve these problems.

D. When irregularities remain unresolved, the Personnel
Director shall notify the Personnel Commission, whe
which may, after a public hearing, order that no- salary
warrant shall thereafter be issued to the employee so

appointed. for services rendered after the date of the

ordarbeshereaber s mdodbe sonslonee
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Rule 9.2 EMPLOYEE ASSIGNMENT
9.2.1 ASSIGNMENT DATA

A. Upon initial assignment and upon each change in
class thereafter, each regular classified employee
shall be furnished:

1. An offer of employment or change of status
notice listing hislhertheir salary including the pay
period; the hourly daily, monthly, annual,
overtime and differential rates of compensation,
as applicable; the duty hours, prescribed work
week, work year, and work location.

2. A copy of histhertheir class description and a
duty list for kisthertheir position, if available.

3. The terms and conditions of the probationary
period, including evaluation procedures and
dates.

B. The employee shall sigr—ar—acknowledgement—of
the —receipt of the information. data— A copy of the
document shall _be given to the employee. the

emplovees supervisor and placed in the employee’s

C. The District shall have the right to make reasonable
changes in the employee's work schedule_ The
process for changing the work hours of represented
employees is set forth in the applicable bargaining

ZUrESTEn SARssshet skl g ten—s e mase ke

i i e i e e
sflesline date olibe soopas

922 ORIENTATION OEINFORMATION FOR NEW EMPLOYEES

A. Within—five—{5+—working—days—ef— Prior to the start

date of a new assignment— each employee shall
receive s——sd—grzrslar——rish—ache—msml—2
advised of all-information relating to their histher
employment status, including specific duty hours, break
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AGENDA REPORT NO. 4

SUBJECT:  RATIFICATION OF ELIGIBILITY LISTS

DATE: April 15, 2020

TO: Members of the Personnel Commission

FROM: Carol Long, Director of Classified Personnel

BY: José A. Guzman, Personnel Technician
Class Title Field of Competition | Promotional Tolt_?lsto n Expiration Date
Senior Career Services Advisor Promotional 1 1 04/01/2021

DISPOSITION BY THE COMMISSION
Amendments/Comments

MOTION MADE BY: Joy Abbot
SECONDED BY: Lawrence Leone
AYES: 5

NAYS: 0

ABSTENTIONS: 0
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Santa Monica College Personnel Commission

AGENDA REPORT NO. 5

SUBJECT:

DATE:

TO:

FROM:

The Personnel Commission Office is requesting that the following eligibility list(s) be

EXTENSION OF ELIGIBILITY LISTS:
ADMINISTRATIVE ASSISTANT |
HUMAN RESOURCES SPECIALIST
INFORMATION SYSTEMS SECURITY OFFICER
STUDENT SERVICES ASSISTANT
STUDENT SERVICES SPECIALIST

April 15, 2020

Members of the Personnel Commission

Carol Long, Director of Classified Personnel

extended as indicated below:

MINUTES of Regular Meeting, Wednesday, April 15, 2020

Original Current | Number of Nur:fber Proposed
Classification Expiration | Expiration | Candidates R Expiration
. anks
Date Date on List . Date
on List
Administrative Assistant | 5/5/2020 5/5/2020 20 10 7/5/2020
Human Resources Specialist 11/7/2019 | 5/7/2020 24 9 71712020
prormation Systems Security 51/2020 | 5/1/2020 6 5 7/1/2020
Student Services Assistant 5/16/2020 | 5/16/2020 13 9 11/16/2020
Student Services Specialist 9/24/2019 | 4/18/2020 27 8 7/18/2020

The Personnel Commission staff believes there are a sufficient number of available

eligibles remaining to fill any future vacancies anticipated until the new proposed expiration

dates.

Merit Rule 6.2.3 (C) Duration of Eligibility List

6.2.3 (C)

B. An eligibility list may be extended by the Personnel Commission for one or more
periods, not to exceed a total of two years from the time the list was first established. The
personnel Director shall base his/her recommendation for extension of an eligibility list on
the following factors:

1. a sufficient number of available eligibles remain to fill expected future vacancies;

2. the composition of the list reflects appropriate representation of ethnic minorities,
underrepresented groups, or non-traditional candidates;

3. the field of competition in the occupational area has not changed dramatically.
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RECOMMENDATION

It is recommended that the Personnel Commission approve extending the eligibility list(s)
shown above.

DISPOSITION BY THE COMMISSION

MOTION MADE BY: Barbara Greenstein
SECONDED BY: Deborah Jansen
AYES: 5

NAYS: 0

ABSTENTIONS: 0

Amendments/Comments
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AGENDA REPORT NO. 6

SUBJECT:  RATIFICATION OF LIMITED TERM ASSIGNMENTS

DATE: April 15, 2020

TO: Members of the Personnel Commission
FROM: Carol Long, Director of Classified Personnel
BY: José A. Guzman, Personnel Technician

The Personnel Commission is requesting to ratify the classification of the following Limited
Term position pursuant to Section [7.4.2(C)] of the Rules and Regulations of the Classified

Service of the Santa Monica Community College District:

Position Classification Department

Effective Dates

Administrative Assistant Il (1 full-time position) Health Sciences

03/16/20 to 06/30/20

DISPOSITION BY THE COMMISSION

MOTION MADE BY: Barbara Greenstein
SECONDED BY: Joy Abbott

AYES: 5

NAYS: 0

ABSTENTIONS: 0

Amendments/Comments
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AGENDA REPORT NO. 7

SUBJECT:  RATIFICATION OF WORKING OUT OF CLASS AND
LIMITED TERM ASSIGNMENTS AND EXTENSIONS

DATE: April 15, 2020
TO: Members of the Personnel Commission
FROM: Carol Long, Director of Classified Personnel

It is recommended that the Personnel Commission approve the following Working out of
Class and Limited Term assignment(s).

Name/Permanent Class Substitute Limited-Term Assignment | Dates of Current Assignment
Jonathan Bice/ Receiving, Stockroom, and Delivery
Mail Services Worker | Worker 4/8/2020 to 6/30/2020
Name/Permanent Class Limited-Term Assignment Dates of Current Assignment
Kathy Kerce/ : .
Community College Senior Community College 41912020 to 6/30/2020

. . Police Dispatcher
Police Dispatcher

Merit Rule 7.4 Limited Term (Temporary) Appointments
(Education Code Section 88105)

741 LIMITED TERM POSITIONS DEFINED

A. Positions established to perform duties which are not expected to
exceed six months in one fiscal year shall be designated as temporary limited-
term positions.

B. Positions established to replace temporarily absent employees shall
be designated as substituted limited-term positions.

7.4.2 PROCEDURE FOR ESTABLISHMENT OF LIMITED-TERM POSITIONS

A. When a temporary or substitute limited-term position is established,
the appointing authority shall notify the Director of Classified Personnel in
writing of the hours, starting date, and probably length of the assignment.
Establishment of limited-term positions shall be subject to ratification by the
Board of Trustees at their next regular meeting.

B. Substitute limited-term appointments may be made for the duration
of the absence of a regular employee but need not be for the full duration of the
absence. The appointment may be in the same class as that of the absent
employee or the duties may be reduced in level and the appointment may be
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made in a lower class. The duration of the appointment shall not exceed the
authorized dates of absence of the regular employee.

Merit Rule 3.2.10 Working Out of Class
(Education Code Section 88010, 88087)

3.2.10
A. CONCEPT OF WORKING OUT OF CLASSIFICATION

1.Each classified employee shall be required to perform the duties of the position
approved by the Board and classified by the Personnel Commission for the class to
which he or she is assigned. An employee may be required to perform other
related duties consistent with the concept of the classification to which the position
is assigned.

2.Classified employees shall not be required to perform duties and responsibilities
which are not fixed and prescribed for their positions or are not consistent with the
concept of the classification of their current position for any period of time which
exceeds five (5) working days within a fifteen (15) calendar day period, or
equivalent (i.e., four 10-hour working days within a fifteen (15) calendar day period)
except as provided by this rule.

3.Working out of class assignments are designed for temporary situations and shall
not be used to place an employee in a long-term or permanent assignment in a
higher or different classification. No employee shall be assigned to work out of
class beyond the time limits specified in Merit Rule 7.2 (Provisional Appointments)
and Merit Rule 7.4 (Limited Term Appointments).

B. Procedure for Supervisor Requesting Approval for Working Out of Class

3.The Director of Classified Personnel will advise the Office of Human Resources
of the findings and shall present those findings, including the recommended pay
differential, to the Personnel Commission for approval. Confirmation of this
approval shall then be sent by the Personnel Commission to the Supervisor and the
employee, and forwarded to the Board of Trustees for final approval.

Agreement between Santa Monica Community College and
CSEA, Chapter 36, Article 11

11.7 Work out of Classification
11.7.1 Definition:

Working out of classification assignments shall not exceed a period of
ninety (90) working days per fiscal year and no more than ninety (90) days
in any one hundred eighty (180) day period.
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11.7.3 Compensation:

a. In the event that an employee is assigned duties at a higher
classification as defined above and those duties make up at least fifty
percent (50%) of the employee’s daily assignments, the employee
salary shall be adjusted as set forth in Section 11.4.1.

b. If those duties make up less than fifty percent (50%) of the
employee’s daily assignment, the District shall pay the employee
equal to one half (1/2) of the stipend that would have been paid under
sub division a (above)

11.4 Salary on Promotion

11.4.1  When an employee is promoted to a position in a higher salary range,
he/she shall receive the next higher dollar amount above his/her present
rate of pay, but not less than the minimum of the new salary range. If that
amount is less than a one-step (5%) increase, the employee shall be
placed at the next higher step over that authorized above.

RECOMMENDATION

It is recommended that the Personnel Commission approve the request for the substitute
limited term assignment and the limited term assignment for the appropriate stipend as
indicated under the above applicable sections of CSEA, Chapter 36, Article 11.7, and
Merit Rules 3.2.10 and 7.4.

DISPOSITION BY THE COMMISSION

MOTION MADE BY: Joy Abbott
SECONDED BY: Barbara Greenstein
AYES: 5

NAYS: 0

ABSTENTIONS: 0

Amendments/Comments
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AGENDA REPORT NO. 8

SUBJECT: APPROVAL OF MINUTES

DATE: April 15, 2020
TO: Members of the Personnel Commission
FROM: Carol Long, Director of Classified Personnel

Approval of the minutes for the following meetings of the Santa Monica College Personnel
Commission:

¢ Regular Meeting — March 18, 2020
e Special Meeting — April 1, 2020

DISPOSITION BY THE COMMISSION

MOTION MADE BY: Joy Abbott
SECONDED BY: Deborah Jansen
AYES: 5

NAYS: 0

ABSTENTIONS: 0

Amendments/Comments
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AGENDA REPORT NO. 9

SUBJECT:  ADVISORY ITEM: APPOINTMENTS TO PROVISIONAL ASSIGNMENTS

DATE: April 15, 2020

TO: Members of the Personnel Commission
FROM: Carol Long, Director of Classified Personnel
BY: José A. Guzman, Personnel Technician

The Personnel Commission is advised that the following persons have been appointed to
the following provisional assignments, not to exceed 90 working days pursuant to Section
7.2 of the Rules and Regulations of the Classified Service of the Santa Monica Community
College District.

Candidate Position Department Duration*

Academic Computing

Gorman, Kevin Laboratory Specialist-CMD

Center for Media & Design | 03/17/20 to 06/30/20

Khachmanyan, Arshak |Stage Construction Technician Theatre Arts 03/09/20 to 06/30/20

*Assignment ending dates may be adjusted as not to exceed 90 working days in a fiscal year
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AGENDA REPORT NO. 10

SUBJECT: ADVISORY ITEM:

APPOINTMENTS TO LIMITED TERM POSITIONS

DATE: April 15, 2020

TO: Members of the Personnel Commission
FROM: Carol Long, Director of Classified Personnel
BY: José A. Guzman, Personnel Technician

The Personnel Commission is advised that the following persons have been appointed to
the following Limited Term positions from certified eligibility lists pursuant to Section
[7.4.3(A)] of the Rules and Regulations of the Classified Service of the Santa Monica

Community College District.

Candidate Position Department Duration* El'gl')t:tee'-'St
Ramos, Eugene Administrative Assistant Il Health Sciences | 03/16/20 to 06/30/20 08/21/19

*Not to exceed six (6) months or, in case of an appointment in lieu of an absent employee,
is not to exceed the authorized absence of that employee.

Reference Merit Rule 7.4.3 (A) -Eligibility for Appointment
Limited term appointments shall be made from eligibility lists and employment lists in
accordance with procedures for regular appointments.
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AGENDA REPORT NO. 11

SUBJECT:  CLASSIFICATION AND COMPENSATION STATUS REPORT -
INFORMATION ONLY

DATE: April 15, 2020

TO: Members of the Personnel Commission
FROM: Carol Long, Director of Classified Personnel
BY: José A. Guzman, Personnel Technician

This item is presented for the Commission’s review—no action is required.

See following page for information.
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CLASSIFICATION & COMPENSATION STATUS REPORT (In Process)

CLASSIFICATION

ASSIGNE
DTO:

STUDY
TYPE

# OF
INCUMBENT
S

PDQ
DEADLIN
E

JoB
AUDIT

STAKEHOLDE
R REVIEW

STAKEHOLDE
R STATUS

PC
AGEND

Accountant

AF

Salary

Multiple

NA

NA

12/17/19

Senior
Management

Human
Resources
Analyst -
Employee &
Labor Relations
(Confidential)

JL

Cyclical

Multiple

02/02/18

09/19/1
8

11/21/19

Senior
Management

Human
Resources
Analyst -
Leaves &
Benefits

JL

Cyclical

Single

02/02/18

10/09/1
8

11/21/19

Senior
Management

Journeyman
Trade-Electrical

KM

Cyclical

Single

05/09/18

NA

12/03/19

Senior
Management

Journeyman
Trade-HVAC

KM

Cyclical

Multiple

05/09/18

NA

12/03/19

Senior
Management

Journeyman
Trade-Plumbing

KM

Cyclical

Multiple

05/09/18

NA

12/03/19

Senior
Management

Journeyman
Trade-Welding

KM

Cyclical

None

05/09/18

NA

12/03/19

Senior
Management

Network
Administrator

JL

Reclass

Single

02/28/2
0

03/31/20

Incumbent
Review

Personnel
Analyst

AG/IL

Cyclical

Multiple

02/02/18

01/28/1
9

11/21/19

Senior
Management

Administrative
Assistant Il

ov

Reclass

Single

01/08/2
0

Financial Aid
Supervisor

AF

Reclass

Single

02/03/20

02/21/2
0

Instructional
Technology
Services
Manager

/G

Reclass

Single

NA

10/21/1
9

Senior Student
Services
Specialist-
Assessment
Services

AG/OV

Cyclical

None

4/18/18*

NA

Deaf and Hard
of Hearing
Services
Supervisor

ov

Cyclical

Single

03/13/20

Lead Library
Assistant-
Circulation

AF

Cyclical

Single

04/30/20

Lead Library
Assistant-
Technical
Services

AF

Cyclical

Single

04/30/20
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Library Assistant

AF

Santa Monica College Personnel Commission
MINUTES of Regular Meeting, Wednesday, April 15, 2020

Cyclical

Single

04/30/20

Research &
Planning Analyst

ov

Cyclical

Single

04/30/20

Research
Assistant

ov

Cyclical

None

NA

Senior Research
Analyst

ov

Cyclical

Multiple

04/30/20

Sign Language
Interpreter |

/G

Cyclical

None

NA

Sign Language
Interpreter Il

/G

Cyclical

None

NA

Sign Language
Interpreter llI

JL/JG

Cyclical

Multiple

04/30/20

Sign Language
Interpreter
Trainee

/G

Cyclical

None

NA

Skilled
Maintenance
Worker

KM

Cyclical

Multiple

05/09/18

Skilled
Maintenance
Worker Il

KM

Cyclical

Multiple

05/09/18

Accompanist-
Dance

G

Cyclical

None

Accompanist-
Performance

G

Cyclical

Multiple

Accompanist-
Voice

G

Cyclical

None

Administrative
Assistant |

KM

Reclass

Single

Instructional
Technology
Services
Manager-
Entertainment
Technology

JL

Reclass

Single

Student Services
Clerk

KM

Reclass

Single

Student Services
Specialist

ov

Cyclical

Multiple

*Extension
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CLASSIFICATION & COMPENSATION STATUS REPORT (On Hold)

CLASSIFICATION

ASSIGNE
D TO:

STUDY
TYPE

# OF
INCUMBENT
S

PDQ
DEADLIN
E

JoB
AUDIT

STAKEHOLDE
R REVIEW

STAKEHOLDE
R STATUS

PC
AGEND

Course
Materials Buyer

Cyclical

Single

12/08/16

03/22/1
7

06/05/17

Incumbent

Assistant
Director of
Human
Resources

Cyclical

None

02/02/18

Compliance
Administrator/
Title IX
Coordinator

Cyclical

Single

02/02/18

Director of
Human
Resources

Cyclical

Single

02/02/18

Employee
Benefits
Coordinator

Cyclical

Single

02/02/18

Employee
Benefits
Specialist

Cyclical

None

NA

NA

Network
Communication
s Manager

ov/iL

Revision
S

Single

01/15/19

03/15/1
9

*Extension

CLASSIFICATION & COMPENSATION STATUS REPORT (Pending)

# OF PDQ PC
STUDY JOB STAKEHOLDE STAKEHOLDE
CLASSIFICATION U2 TYPE R i B AUDIT R REVIEW R STATUS bl
D TO: S E A
Career Services . .
Advisor ov REVISSIOH Single
Classification &
Compensation Cyclical Single 02/02/18
Manager
Director of
Classified Cyclical Single 02/02/18
Personnel
Senior Career . .
Services Advisor ov REVISSIOH Multiple
Supervising
Personnel Cyclical Single 02/02/18
Analyst
*Extension
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AGENDA REPORT NO. 12

SUBJECT:

DATE:

TO:

FROM:

BY:

RECRUITMENT AND EXAMINATION STATUS REPORT -

INFORMATION ONLY

April 15, 2020

Members of the Personnel Commission

Carol Long, Director of Classified Personnel

José A. Guzman, Personnel Technician

This item is presented for the Commission’s review—no action is required.

Recruitment and Examination Status Report

*Pending approval by the Board of Trustees
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Classification Assig FOC VAC Opened Closed | Written T&E Perf. QAI E-List Ratif.
| Carpenter KM MPD 1 1/27/20 | 2/18/20 | 3/6/20
Community College Police Dispatcher KM o] 1 3/3/20 3/23/20
Enterprise Business Supervisor AF P 1
Instructional Assistant-English G o] 1 2/7{20 3/3/20
Journeyman Trade-HVAC KM MFO 1 3/3/20 3/23/20
Recycling Program Specialist KM MPOQ 1 2/3/20 2/25/20
Senior Career Services Advisor ov P 1 2/26/20 | 3/17/20 3/18/20 4/2/20 | 4/15/20
Sign Language Interpreter I11 JL MPO
Stage Construction Technician-Lighting 1G MPO 1 3/5/20 3/25/20
Continuous Recruitments
Classification | Assigned | FOC | VAC | Opened | Written | T&E [ perf. | QAI [ E-List | Ratif.
Theater Technical Specialist [ 1G [ mpo | Temp | [ [ [ [ [
Upcoming Recruitments
Classification Assigned FOC VAC
Administrative Assistant I MPO
Administrative Assistant IT P
Instructional Assistant-ESL On hold (4]
Lead Custodian KM MPO
Lead Receiving, Stockroom, and Delivery Worker P 1
Personnel Analyst P
Skilled Maintznance Worker I KM P
Theater Technical Specialist MPO | Temp.
Items in bold are pending approval by the Personnel Commission.
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VI. Motion to adjourn meeting at 12:42 p.m.

DISPOSITION BY THE COMMISSION

MOTION MADE BY: Lawrence Leone
SECONDED BY: Deborah Jansen
AYES: 5

NAYS: 0

ABSTENTIONS: 0

Amendments/Comments

The next regular Personnel Commission meeting is
scheduled for Wednesday, May 20, 2020 at 12 P.M.

As required by law, this agenda for the Wednesday, April 15, 2020, Regular Meeting
of the Santa Monica College Personnel Commission was posted on the official
District website and available bulletin boards, no later than 72 hours prior to the
date and time of this meeting.
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