Santa Monica College
Personnel Commission Regular Meeting Minutes Wednesday, September 17, 2025

Public Session: 12:00 p.m.

I. Organizational Functions
A.Call to Order

B.Roll Call
Commissioners Present Absent
Dr. Joseph Metoyer Jr., Chair X
Joy Abbott, Vice Chair X
Barbara Greenstein X
Deborah Jansen X
Lawrence Leone X

Il. Director’s Report
Annual Report
The Personnel Commission is presenting our Annual Report today for 2024-2025.

e During Fiscal Year 2024-2025, we have continued to experience a decline in the number
of new hires, due primarily to the hiring freeze which is still in effect.

e We have also experienced an increase in the number of promotional appointments.

e We are continuing to experience a significant increase in classification work, particularly
with the number of class description revisions requested and the number of position
reclassification requests received.

e The Personnel Commission publicly recognized 101 Santa Monica College classified
employees for longevity this past fiscal year, including 28 employees who completed at
least 20 years of service, 13 employees who completed at least 30 years of service, and
five employees who completed at least 40 years of service.

Classification Studies

We currently have 47 classification reviews that are part of our cyclical studies, and three
additional reviews that are part of our Ad Hoc Studies. We currently have 12 of these studies
that are going through Stakeholder Review. We can proceed with these reviews once
outstanding concerns have been resolved.

We are in the process of reviewing and revising our processes related to classification study
reviews and appeals. The goal is to clarify each step, and to provide clearer definitions of the
roles held by the Personnel Commission, CSEA, the employee, and District management. I've
spoken briefly with CSEA about the general ideas to clarify the scenarios in which issues go to
labor management versus an administrative review.

Recruitment

We currently have nine recruitments in process, three recruitments on hold, and two
recruitments which are upcoming — no new recruitments since last month; just more job analysis
work, and | prefer holding off opening recruitment until that part is completed.
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Merit Rules Advisory Committee Update

The Committee is still in the process of reviewing additional merit rules in Chapter 6 and 7
related to final interview procedures, and reviewing Chapter 11 which covers Vacations, Leaves
of Absence, and Holidays.

[Il. Public Comments: Non-Actionable Items from those in attendance.
A. Longevity-September 2025

5 YEARS
Madalene Esquivias, Senior Financial Aid & Scholarships Specialist, Financial Aid
10 YEARS
Lisa Neves-Woldt, Instructional Tutor-English, Supplemental Instruction
Wendi DeMorst signed on to recognize and congratulate Lisa.
15 YEARS
Eloisa Davis-Ludlow, Student Services Assistant, Admissions & Records
Brent Heximer, Administrative Assistant I, Personnel Commission
Chris Bonvenuto, Carol Long, Karen Monzon, Olga Gorman-Vasquez, John Linke, Amy
Gurjian were present, and Bob Myers signed on to recognize and congratulate Brent
Robert Villanueva, Custodial Operations Manager, Operations
Chris Bonvenuto was present to recognize and congratulate Robert.
20 YEARS
Domingo Gonzalez, Custodian, Operations
Chris Bonvenuto was present to recognize and congratulate Domingo.
Irin Darryl Gray, Custodial Operations Manager, Operations
Chris Bonvenuto was present to recognize and congratulate Darryl.
Ann Le, Accounting Manager, Fiscal Services
Chris Bonvenuto was present to recognize and congratulate Ann.
Silvia Rosales Rivera, Custodian, Operations
Chris Bonvenuto was present to recognize and congratulate Silvia.
Mukhorn Sin, Custodian, Operations
Chris Bonvenuto and Brent Heximer were present to recognize and congratulate Sin.
Jenia Soufian, Payroll Specialist, Fiscal Services
Chris Bonvenuto was present to recognize and congratulate Jenia.

B.Comments from the Vice President of Human Resources
Acting Human Resources Director, Karen Monzon, spoke on behalf of Vice President Tre’Shawn
Hall Baker to recognize and congratulate all longevity celebrants. She informed the
Commissioners that some Personnel Commission staff will attend the ACHRO/EEO conference
next week.

C.Comments from the President of CSEA
No Comments.

D.Comments from the President of Management Association
President Jose Hernandez was present to recognize and congratulate all longevity celebrants and
express appreciation for all College staff.
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E.Comments from Personnel Commission Staff
No Comments.

F.Comments from the Personnel Commissioners
No Comments.

IV.Agenda Reports: Major Items of Business

Report _ Page
Nuriber Subject Numgber
1 Annual Report of the Personnel Commission 4

for Fiscal Year 2024-2025
V.Consent Agenda
Report . Page
Nunl::ber Subject Numgber
2 Ratification of Eligibility Lists 14
3 Extension of Eligibility Lists 15
4 Appointments to Provisional Assignments 16
Ratification of Working Out of Class and
5 . . 17
Internal Limited Term Assignments
6 Ratification of Meeting Minutes 19
7 Personnel Commission Project Tracking 20

VI.Adjournment
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Agenda Report Number |1
Subject Annual Report of the Personnel Commission for Fiscal Year 2024-2025
Date September 17, 2025
To Members of the Personnel Commission
Erom Carol Long,
Director of the Personnel Commission

Attached for your review is the proposed Personnel Commission Annual Report for Fiscal Year

2024-2025.

The Director of the Personnel Commission is required by Education Code Section 88086 to
prepare an annual report of the Commission’s activities for approval by the Commission.

RECOMMENDATION

It is recommended that the Personnel Commission approve the proposed Annual Report for

Fiscal Year 2024-2025.

Disposition by the Commission

Motion Made By

Deborah Jansen

Seconded By

Lawrence Leone

Ayes 3
Nays 0
Abstentions 0

Amendments/Comments

Commissioner Jansen had several questions
regarding the Annual Report. Her first
questions were directed to Carol Long and
asked that Carol share her “most challenging”
and “most satisfying” moments of the prior
year.

Additionally, Commissioner Jansen asked for the
total number of Classified Employees vs
Supervisors/Managers in the College.

She then went on to ask about an increase in
\Working Out of Class assignments and whether
any of the Working Out of Class assignments

resulted in promotions.
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Personnel Commission
Commissioners

Dr. Joseph P. Metoyer, Jr., Chair and Board of Trustees Appointee
Joy Abbott, Vice Chair and Board of Trustees Appointee

Barbara Greenstein, CSEA Appointee

Deborah Jansen, CSEA Appointee

Lawrence Leone, Commission Appointee

Staff

Carol Long, Director of the Personnel Commission

Amy Gurjian, Classification and Compensation Manager
John Linke, Supervising Personnel Analyst

Julia Avichouser, Personnel Analyst (Provisional)
August Faustino, Personnel Analyst

Jose Guzman, Personnel Analyst

Olga Gorman Vasquegz, Personnel Analyst

Tatiana Morrison, Personnel Technician

Yesenia Penate, Personnel Technician

Brent Heximer, Administrative Assistant ||

2714 Pico Blvd, 2™ Floor
Santa Monica, CA 90405
(310) 434-4410
www.smc.edu/classifiedjobs
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Annual Review

Personnel Commission staff is presenting our Annual Report for Fiscal Year 2024-2025. During Fiscal
Year 2024-25, we continued to experience a decline in the number of new hires, primarily due to the
hiring freeze which was imposed in response to budget challenges. We have seen an increase in the
number of promotional appointments during this past fiscal year. We are continuing to manage a
large volume of classification work, both within and outside of our annual calendar of reviews.

Cyclical Classification Reviews — Round 2

The Personnel Commission is required to review classifications on an ongoing basis. The primary
purpose of these reviews is to determine if job duties listed in all 280 class descriptions are an
accurate reflection of the work assigned, and that the knowledge and abilities required for each job
can be linked to the essential duties. We are now moving into the second year of our second round
of reviews. We are currently evaluating our existing guides for reviews and appeals of classification

studies to improve efficiency and remain in compliance with legal requirements.

Our Role as a Merit System in Embracing Diversity, Equity, and Inclusion {DEI}

To minimize barriers to employment that are not job-related, and to ensure compliance with the
California Education Code Sections relevant to merit system operations, we incorporate the following
practices:

s Ensuring hiring decisions are based solely on job-related factors. We utilize a content
validation process outlined by the EEOC to link test and interview content and scoring
standards to the most critical job requirements.

s Monitoring hiring committee outcomes to ensure decision criteria are job-related, driven by
evidence, and not based on potential explicit or implicit biases.

s Utilizing a classification system to facilitate pay equity with a goal of ensuring that everyone
with the same job title is paid within the same salary range

¢ Developing minimum qualifications for each job that are hased on job analysis data to ensure
that these requirements are relevant to the type and level of the job and do not unduly
restrict candidate pool diversity.

s Utilizing a position study process as a remedy to address complaints related to pay equity
within an occupational series.

About Santa Monica College

A two-year community college accredited by the Western Association of Schools and Colleges — that
opened in 1929 with just 153 students is now a thriving campus with more than 23,000 students and
offerings in over 100 fields of study. The leader among the state's 116 community colleges in
transfers to the University of California, University of Southern California, Loyola Marymount

University, and other four-year colleges.
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Personnel Commission Meetings

Action 2024-2025 | 2023-2024 | 2022-2023 | 2021-22
Exams Announced 40 40 68 82
Total # of applicants 1615 2515 3041 2105
# of Eligibility Lists 32 40 55 60
# of Eligibles on Lists 164 253 367 389
New Class Descriptions 4 3 14 7
Revised Class Descriptions 56 47 38 28
Position Reclassification Requests Received 30 26

Position Reclassifications Granted 6 5 2 4
# of Seniority Lists Established 8 6 8 4
# of Merit Rule Updates 1 16 12 33
Reinstatement Lists 2 2 6 7
Working Out of Class 38 19 20 31
Internal Limited Term Assignments 10 7 15 11
Limited Term Appointments 27 50 100 101
New Hires 27 34 71 40
Promotional Appointments 24 18 28 36
Provisional Appointments Q0 152 154 159

The Merit System at SMC

A merit system is a method of personnel management designed to promote the efficiency and
economy of the workforce and the good of the public by providing for the selection and retention of
employees, in-service promotional opportunities, and other related matters, on the basis of merit
and fitness. There are more than 100 merit system school and college districts in California which

employ almost 60 percent of the total classified (non-teaching) school employees in the state.

Merit Rules undergo regular reviews, and revisions made by the Merit Rules Advisory Committee are
done in accordance with the California Education Code, Title 3, Article 3. Merit System [88060-
88139].
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Principles
Hiring and promoting employees on the basis of ability, with open competition in initial appointment.

Providing fair compensation on the basis of like pay for like work.

Retaining employees on the basis of performance, correcting inadequate performances, and
separating those whose inadequate performance cannot be corrected.

Training employees as needed for high-quality performance.

Protecting employees against political coercion and prohibiting use of official position to affect an
election or nomination for office.

Assuring fair treatment of applicants and employees in all aspects of personnel administration without
regard to race, color, religion, sex, national origin, age, disability, sexual orientation, or marital status,
and with proper regard for their privacy and constitutional rights as citizens.

Longevity Awardees
5 YEARS
Amanda De La Torre, Student Services Specialist, Student Life

Ashley Eutsey, Senior Online Learning Services Specialist, Academic Affairs

Armando Santos Olivera, Grounds Equipment Operator, Grounds

Carlos Jauregui, International Student Services Specialist, International Education Center
Carlos Lucio, Lead Theater Technician, Events

Christina Marcial, Administrative Assistant |, Community & Academic Relations
Clarenda Stephens, Clinical Placement Specialist, Health Sciences

David Hall, Career Education Specialist, Strong Workforce

Diana Pennington, Administrative Assistant [ll-Confidential, Human Resources

Erik Torregano, Custodian, Operations

Ernesto Castro, HYAC Mechanic, Maintenance

Hector Gutierrez, Grounds Equipment Operator, Grounds

Hibatullah Lachgar, Campus Safety Officer, Santa Monica College Police Department
Janice Tovar, Community College Police Dispatcher, SMC Police Department

lesus Mendoza, Grounds Worker, Grounds

lohn Greenlee, Director of Facilities Finance, Facilities

Leonardo Luna, HYAC Mechanic, Maintenance

Lindsay Poland, International Student Services Specialist, International Education Center
Maisha Reid, EOPS Specialist, EOPS

Marco Zetina, Lead Custodian, Operations

10
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Martha Hall, Administrative Assistant |, Academic Affairs

Matthew Kiaman, Director of Network Services, Information Technology
Mauricio Rosales, Grounds Equipment Operator, Grounds

Melissa Montes, Custodian, Operations

Michael McCann, Campus Safety Officer, Santa Monica College Police Department
Michelle Villalobos, Custodian, Operations

Nancy Esparza, Custodian, Operations

Ngan Kim Tran, Chief Director of Business Services

Pedro Curiel Lopez, Grounds Worker, Grounds

Ranon Ruff, Custodian, Operations

Rico Gutierrez, Grounds Worker, Grounds

Rita Esparza Torres, Custodian, Operations

Salomon Morales Martinez, Grounds Worker, Grounds

Sang Hee Cho, Accompanist-Music Performance, Music

Terry Kamibayashi, Director of Facilities Maintenance, Maintenance & Operations
Travis Grant, Administrative Assistant |, Academic Affairs

Vidal Turner, Accounting Specialist, Fiscal Services

Wilmer De Los Santos, Carpenter, Maintenance

10 YEARS
Aaron De La Torre, EOPS Specialist, EOPS
August Faustino, Personnel Analyst, Personnel Commission

Benjamin Johnson, Netwerk Communications Technician |, Technical Support Services
Brian Van Norton, Disabled Student Services Assistant, Center for Students with Disabilities
Cleve Barton, Student Communications Coordinator, Enrollment Services

Connie Chen, Financial Aid and Scholarships Specialist, Financial Aid

Demeryst Upshaw, Network Communications Technician |, Technical Support Services
Donatas Bukauskas, Instructional Tutor-Math, Supplemental Instruction

Donnell Swanson, Reprographics Technician, Reprographics

Endah Redjeki, Dance Production Specialist, Academic Affairs

Ernesto Barba, Network Engineer, Network Services

Fernando Henriquez, Student Services Assistant, Noncredit Education

Janet Tercero, Student Services Specialist, Latino Center

leremy Lange, International Student Services Specialist, International Education Center
lorge Valadez, Campus Store Operations Assistant, Campus Store

Keyang Li, Instructional Tutor-Math, Supplemental Instruction

Leyla Arenas, Student Services Assistant, Health Services

Lisa Ortega, Custodian, Operations

Michael Dammer, Senior Enrollment Services Specialist, Admissions & Records

6

11
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Melvin Kennard, Veterans' Resource Specialist, Veterans Success Center
Olinka Rodriguez, Administrative Assistant lll-Confidential, Business/Administration
Peter Murray, Administrative Assistant |, Academic Affairs

15 YEARS

Aaron French, Alternate Media Specialist, Center for Students with Disabilities

Alice Gheorghiu, Programmer Analyst, Management Information Services
Irma Haro, Controller, Fiscal Services

Jo Popadynetz, Course Materials Buyer, Campus Store

loan Kang, Senior Career Services Advisor, Career Services Center
locelyn Winn, Student Services Specialist, Black Collegians-Latino Center
Joy Watson-Orenstein, Customer Service Assistant, Campus Store

Judith Mosher, Tutoring Coordinator-Math, Math

Matthew Wong, Network Communications Technician Il, Technical Support Services
Michael Roberts, Facilities Maintenance Supervisor, Maintenance

Rosa Albano, Accounting Technician, Auxiliary Services

Robert Hnilo, Painter, Maintenance

Yuriy Karpman, Information Systems Engineer, Network Services

20 YEARS

Christine Cadena, Switchboard Operator, Technical Support Services
Gerardo Lozano, Custodian, Operations

Gina Brunell, Administrative Assistant Il, EOPS

Luis Zelaya, Custodian, Operations

Renay Garcia, Student Services Assistant, Admissions & Records
Veronica Diaz, Director of Budget, Fiscal Services

25 YEARS
Beverly Redd-Walker, Administrative Assistant |, Workforce & Economic Development

Cherry Aquino, Accounts Payable Supervisor, Fiscal Services

Gonzalo Cabrera, Laboratory Technician-Life Science, Life Sciences

lennifer Jones, Police Services Assistant, Santa Monica College Police Department
lohnny Kurokawa, Lead Laboratory Technician-Life Science, Life Science

Jose Cesar Casillas, Financial Aid and Scholarships Specialist, Financial Aid

Myron Kabwe, Information Technology Support Specialist, Library

Vinnessa Cook, Administrative Assistant |, Facilities Programming

Vivian Rankin-Scales, Program Coordinator-Emeritus, Emeritus

12
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30 YEARS

Alma Nevarez, Enrollment Services Specialist, Admissions & Records

Deborah Adams, Accountant, Fiscal Services

Dwayne lles, Lead Custodian, Operations

Poonam Pant, Academic Records Evaluator, Admissions & Records

Wai Wong, Network Communications Technician Ill, Technical Support Services

35 YEARS
lan Fraser, Payroll Manager, Fiscal Services

Ofelia Meza, Administrative Assistant I, Auxiliary Services
Warren Cancilla, Senior Reprographics Technician, Reprographics

40 YEARS
Charlie Yen, Director of Facilities Planning and Construction, Facilities Planning

Gary Gray, Accompanist-Music Performance, Academic Affairs

Ingrid Cardwell, Administrative Assistant |, Physical Science

Michael Chitgar, Senior Programmer Analyst, Management Information Services

50 YEARS

Lisa Rose, Executive Coordinator-District and Board of Trustees-Confidential, Superintendent/President’s
Office

Thank you

13



Santa Monica College
Personnel Commission Regular Meeting Minutes

V.Consent Agenda

Wednesday, September 17, 20

25

Report . Page
NunF:ber Subject Numgber
2 Ratification of Eligibility Lists 14
3 Extension of Eligibility Lists 15
4 Appointments to Provisional Assignments 16

Ratification of Working Out of Class and
5 . . 17
Internal Limited Term Assignments
6 Ratification of Meeting Minutes 19
7 Personnel Commission Project Tracking 20

Disposition by the Commission

Motion Made By Lawrence Leone

Seconded By

Deborah Jansen

Ayes 3
Nays 0
Abstentions 0

Amendments/Comments

14
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Agenda Report Number 2

Subject Ratification of Eligibility Lists

Date September 17, 2025

To Members of the Personnel Commission

From Carol Long, Director of the Personnel Commission

It is recommended that the Personnel Commission approve the following eligibility lists.

Number of Total

Classification Promotional|Number of Expiration Date
Candidates [Candidates

Grounds Manager (Promotional) 5 5 3/3/2026

Instructional Tutor-English 0 13 3/1/2026

Personnel Analyst 1 4 3/14/2026

Tutoring Coordinator-Math (Promo)* 1 0 3/18/2026

Tutoring Coordinator-Math (Open)* 0 7 3/18/2026

*Pending review period.

15
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Agenda Report Number 3

Subject Extension of Eligibility Lists

Date September 17, 2025

To Members of the Personnel Commission

From Carol Long, Director of the Personnel Commission

The Personnel Commission Office is requesting that the following eligibility list be extended as

listed below:
Original Current Number of Proposed
I o . . Number of o
Classification Expiration | Expiration | Candidates _ Expiration
. Ranks on List
Date Date on List Date

Administrative Assistant |
(Promotional) 6/18/2025 | 9/18/2025 1 1 12/18/2025
Administrative Assistant | (Open) 6/18/2025 | 9/18/2025 11 5 12/18/2025
Health Science Learning Lab 9/23/2025 | 9/23/2025 2 ) 2/23/2026
Specialist
Human Resources Technician 6/22/2025 | 9/22/2025 3 3 2/22/2026
Laboratory Technician — Life Science | 6/18/2025 | 9/18/2025 13 7 6/18/2026
Mail Services Worker | 4/9/2025 | 10/9/2025 16 6 1/9/2026
Program Coordinator — Workforce
and Economic Development 6/22/2025 | 9/22/2025 2 2 2/22/2026
Student Judicial Affairs Specialist
(Promotional) 10/8/2025 | 10/8/2025 2 2 1/8/2026
Student Judicial Affairs Specialist 10/8/2025 | 10/8/2025 4 4 1/8/2026
(Open)
Supplemental Instruction 12/18/2024| 9/18/2025 9 6 12/18/2025

Coordinator

The Personnel Commission staff believes there are a sufficient number of available eligibles

remaining to fill any future vacancies anticipated through the proposed expiration date.

Merit Rule 6.2.3 (C) Duration of Eligibility List
An eligibility list may be extended by the Personnel Commission for one or more periods, not to
exceed a total of two years from the time the list was first established. The personnel Director
shall base his/her recommendation for extension of an eligibility list on the following factors:

1. a sufficient number of available eligibles remain to fill expected future vacancies;

2. the composition of the list reflects appropriate representation of ethnic minorities,
3. underrepresented groups, or non-traditional candidates;
4. the field of competition in the occupational area has not changed dramatically.

RECOMMENDATION

It is recommended that the Personnel Commission approve extending the eligibility lists shown

above.

16
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Agenda Report Number 4
Subject Appointments to Provisional Assignments
Date September 17, 2025
To Members of the Personnel Commission
Carol Long,
From . I
Director of the Personnel Commission
By Tatiana Morrison, Personnel Technician

The Personnel Commission is advised that the following persons have been appointed to the
following provisional assignments, not to exceed 90 working days pursuant to Section 7.2 of the
Rules and Regulations of the Classified Service of the Santa Monica Community College District.

Candidate Position Department Duration*
Brittany Tostado Student Services Assistant Scholars Program 9/15/25-10/5/25
John Danan LaboratorsyciT:;Che”'C'a”‘L'fe Academic Affairs 9/10/25-6/30/26

*Assignment ending dates may be adjusted as not to exceed 90 working days in a fiscal year

17
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Agenda Report Number 5
Subject Ratification of Working Out of Class and
Internal Limited Term Assignments
Date September 17, 2025
To Members of the Personnel Commission
From Carol Long, Director of the Personnel Commission

It is recommended that the Personnel Commission approve the following provisional working
out of class assignments.

l. Internal Limited Term Assignment

Name/Permanent Class Limited Term Assignment* Dates of Current Assignment
Donatas Bukauskas,

Instructional Tutor-Math

*Unless otherwise noted, WOC assignments are paid at 100%.

Tutoring Coordinator, Math 07/01/2025 to 10/15/2025

3.2.10 CONCEPT OF WORKING OUT OF CLASSIFICATION

Each classified employee shall be required to perform the duties of the position approved by the
Board and classified by the Personnel Commission for the class to which he or she is assigned.

An employee may be required to perform other related duties consistent with the concept of the
classification to which the position is assigned.

Classified employees shall not be required to perform duties and responsibilities which are not
fixed and prescribed for their positions or are not consistent with the concept of the
classification of their current position for any period of time which exceeds five (5) working days
within a fifteen (15) calendar day period, or equivalent (i.e., four 10-hour working days within a
fifteen (15) calendar day period) except as provided by this rule.

Working out of class assignments are designed for temporary situations and shall not be used to
place an employee in a long-term or permanent assignment in a higher or different classification.
No employee shall be assigned to work out of class beyond the time limits specified in Merit Rule
7.2 (Provisional Appointments) and Merit Rule 7.4 (Limited Term Appointments).

B. Procedure for Supervisor Requesting Approval for Working Out of Class

The Director of the Personnel Commission will advise the Office of Human Resources of the
findings and shall present those findings, including the recommended pay approval shall then be
sent by the Personnel Commission to the Supervisor and the employee, and forwarded to the
Board of Trustees for final approval.

Agreement between Santa Monica Community College and CSEA, Chapter 36, Article 11
11.7.1 Definition:

18
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Working out of classification assignments shall not exceed a period of ninety (90) working days
per fiscal year and no more than ninety (90) days in any one hundred eighty (180) day period.
11.7.3 Compensation:

a. In the event that an employee is assigned duties at a higher classification as defined above and
those duties make up at least fifty percent (50%) of the employee’s daily assignments, the
employee salary shall be adjusted as set forth in Section 11.4.1.

b. If those duties make up less than fifty percent (50%) of the employee’s daily assignment, the
District shall pay the employee equal to one half (1/2) of the stipend that would have been paid
under sub division a (above)

11.4 Salary on Promotion

11.4.1 When an employee is promoted to a position in a higher salary range, he/she shall
receive the next higher dollar amount above his/her present rate of pay, but not less than the
minimum of the new salary range. If that amount is less than a one-step (5%) increase, the
employee shall be placed at the next higher step over that authorized above.

RECOMMENDATION
It is recommended that the Personnel Commission approve the requests for working out-of-class

for the appropriate stipend as indicated under subdivision a of CSEA, Chapter 36, Article
11.7.3.b. (above).

19
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Agenda Report Number 6
Subject Ratification of Meeting Minutes
Date September 17, 2025
To Members of the Personnel Commission
Carol Long,
From . I
Director of the Personnel Commission
By Tatiana Morrison, Personnel Technician

It is recommended that the Personnel Commission ratify the following meeting minutes:

1. 8-20-2025 Regular Meeting
2. 9-2-2025 Special Meeting

20
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Agenda Report Number 7

Subject Personnel Commission Project Tracking

Date September 17, 2025

To Members of the Personnel Commission
Carol L

Erom arol Long,

Director of the Personnel Commission

Classification and Compensation

. . PDQ PDQ PC Agenda
Job Discipline Title Deadline | Extension & Completed Progress Date
Director of
Purchasing | Procurement, Contracts = 1/30/2025 5/2/2025 =~ Stakeholder
o Review
& Logistics
Network
T Communications 2/25/2025 5/27/2025  raKeholder o 02025
Infrastructure . Review
Technician Il
Network
T Communications 2/25/2025 5/27/2025  raKeholder o 02025
Infrastructure . Review
Technician Il
Network
T Communications 2/25/2025 5/27/2025  raKeholder o 0/2025
Infrastructure . Review
Technician |
IT Netyvork Director of Network 2/25/2025 9/8/2025 Stakeholder
Services Services Review
Student DSPS Manager 3/31/2025 Research &
Services Planning
Student Senior Veterans Stakeholder
Services Resource Specialist 3/31/2025  4/25/2025 1 7/24/2025 Review 8/20/2025
Student Transfer & Articulation Stakeholder
Services Specialist 3/31/2025 | 5/2/2025 | 7/24/2025 Review 8/20/2025
Student Veterans Resource Stakeholder
Services Specialist 3/31/2025 | 4/25/2025 | 7/24/2025 Review 9/2/2025
Information Systems Stakeholder
IT MIS Security Officer 4/23/2025 9/8/2025 Review
Management
IT MIS Information System | 4/23/2025 9/8/2025 =~ Jtakeholder
Review
(MIS) Manager
. Research &
IT MIS Database Administrator | 4/23/2025 )
Planning
IT MIS Principal Programmer 4/23/2025 Resear;h &
Analyst Planning
T MIS Senior Programmer 4/23/2025 Resear;h &
Analyst Planning
IT MIS IT Project Analyst 4/23/2025 Development
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IT MIS
IT MIS

IT MIS

IT Network
Services
IT User
Support
IT User
Support

IT MIS

IT MIS

Student
Services
Student
Services
Student
Services
Student
Services
Student
Services
Student
Services
Student
Services

Student
Services

Student
Services
Student
Services
Student
Services
Student
Services

Database Analyst

Programmer Analyst

Associate Programmer
Analyst
Media Resources
Assistant
Senior Technology User
Support Specialist

Multimedia Specialist

Chief Director of
Information Technology
Director of
Management
Information Systems
Admissions & Records
Supervisor
Director of Financial Aid
& Scholarships

Financial Aid Supervisor

Academic Records
Evaluator
Enrollment Services
Specialist
Senior Academic
Records Evaluator
Senior Enrollment
Services Specialist
Student
Communications
Coordinator
Financial Aid &
Scholarships Specialist
Financial Aid Systems
Specialist
Senior Financial Aid &
Scholarships Specialist
International Student
Services Specialist

Regular Meeting Minutes

4/23/2025
4/23/2025
4/23/2025
4/23/2025
4/23/2025
4/23/2025

6/25/2025

6/25/2025

7/22/2025
7/22/2025
7/22/2025
7/23/2025
7/23/2025
7/23/2025

7/23/2025

7/23/2025

7/23/2025
7/23/2025
7/23/2025

7/23/2025

8/15/2025

8/15/2025

8/15/2025

8/25/2025

8/29/2025

8/15/2025

Wednesday, September 17, 2025

9/8/2025

9/8/2025

Research &
Planning
Research &
Planning

Development

Research &
Planning
Research &
Planning
Research &
Planning
Stakeholder
Review

Stakeholder
Review

Research &
Planning
Research &
Planning
Research &
Planning
Research &
Planning
Research &
Planning
Research &
Planning
Research &
Planning

Research &
Planning

Research &
Planning
Research &
Planning
Research &
Planning
Research &
Planning
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Stud.ent Senlqr ?tudent Serylces 2/23/2025 Resear;h &

Services Specialist- International Planning

Stud.ent Outreach & I.%e.cruitment 7/23/2025 | 8/15/2025 Resear;h &

Services Specialist Planning

Stud.ent Student Ohbpard|ng 7/23/2025 Resear;h &

Services Specialist Planning
Accqunhng & Ch|§f D|recto.r of 8/6/2025 Resear;h &

Finance Business Services Planning
Accquntmg & Director Qf Fiscal 8/6/2025 Resear;h &

Finance Services Planning
Accounting & Controller 8/6/2025 Research &

Finance Planning
Accc?unnng & Accounting Manager 8/6/2025 Resear;h &

Finance Planning
Accc?unnng & Accounts anable 8/6/2025 Resear;h &

Finance Supervisor Planning

' R h &

Accounting & Accountant 8/6/2025 | 8/21/2025 esearc

Finance Planning

' . R h &

Accquntmg & Accounting Technician | 8/6/2025 esear;

Finance Planning

Recruitment

Title Assigned to Open Date Close Date

Community College Police Officer G 10/30/2023 | Continuous

Community College Police Officer Trainee G

Custodial Operations Manager G 8/8/2025 8/29/2025

Enrollment Services Specialist JA 7/15/2025 8/4/2025

Grounds Manager JG 7/3/2025 7/24/2025

HR Analyst-Employee & Labor Relations JL On Hold

Instructional Tutor-English G 6/18/2025 7/10/2025

KCRW Radio Station Engineer G On Hold

Laboratory Technician — Physics/Engineering AF

Personnel Analyst JL 7/15/2025 8/4/2025

Stage Technician-Sound ™ 9/4/2025 9/25/2025

Student Services Clerk JA

Student Services Specialist JA 8/21/2025 9/25/2025

Theatre Technical Specialist ™ 10/15/2021 Continuous

Tutoring Coordinator-Math JG 6/20/2025 7/14/2025
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VI. Adjournment at 12:41 PM

Regular Meeting Minutes

Wednesday, September 17, 2025

Disposition by the Commission

Motion Made By

Lawrence Leone

Seconded By

Deborah Jansen

Ayes 3
Nays 0
Abstentions 0
Amendments/Comments
Month Day Year Time Meeting Location
1900 Pico Blvd
October 15 2025 12:00 PM )
Business Rm 117
1900 Pico Blvd
November 19 2025 12:00 PM )
Business Rm 117
1900 Pico Blvd
December 17 2025 12:00 PM )
Business Rm 117
1900 Pico Blvd
January 21 2026 12:00 PM ]
Business Rm 117
1900 Pico Blvd
February 18 2026 12:00 PM )
Business Rm 117
1900 Pico Blvd
March 18 2026 12:00 PM )
Business Rm 117
_ 1900 Pico Blvd
April 15 2026 12:00 PM ]
Business Rm 117
1900 Pico Blvd
May 20 2026 12:00 PM )
Business Rm 117
1900 Pico Blvd
June 17 2026 12:00 PM )
Business Rm 117

As required by law, the agenda for the September 17,2025 Regular Meeting of the Santa Monica
College Personnel Commission was posted on the Official District Website no later than 72 hours
prior to the date and time of this meeting.
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