
Santa Monica College  
Personnel Commission Regular Meeting Minutes Wednesday, July 16, 2025 

 
 

1 

Public Session: 12:00 p.m. 
I. Organizational Functions 

A.Call to Order 
B.Roll Call 

 
Commissioners Present Absent 
Dr. Joseph Metoyer Jr., Chair X  
Joy Abbott, Vice Chair X  
Barbara Greenstein X  
Deborah Jansen X  
Lawrence Leone X  

 
II. Director’s Report 
Classification Studies 
The Personnel Commission currently has 36 classification reviews that are part of cyclical studies, 
and six additional reviews that are part of Ad Hoc Studies.  This agenda includes six 
recommendations from 6 cyclical reviews, and two additional recommendations from ad-hoc 
reviews. Also included is the annual calendar of cyclical reviews for 2025-2026. 
Staff is developing trainings to be delivered through the EpiCenter, and a training for 
Professional Development Day which would cover general classification issues is in the works.  
 
Recruitment 
Staff presented four eligibility lists for approval: Case Manager, Database Administrator, Human 
Resources Specialist, and Mail Services Worker II.  There are five additional recruitments in 
process, two recruitments on hold, and three new recruitments upcoming.   
 
Merit Rules Advisory Committee Update 
Merit Rules 6.3.10 through 6.3.13 are featured for a second and final reading. If approved, 
revisions will be posted on our website. The Committee is still in the process of reviewing 
additional merit rules in Chapter 6 and 7 related to final interview procedures, and reviewing 
Chapter 11 which covers Vacations, Leaves of Absence, and Holidays. 
 
Living Wage 
The City of Santa Monica has increased their living wage to $22.50 per hour. This increase will 
require us to reallocate the salary for one classification, Events Assistant. Events Assistant is 
currently allocated to Range 14 on the Classified Employee Salary Schedule. The first step (Step 
A) for Range 14 is currently less than $22.50 per hour. We are bringing forward today 
recommendations for salary reallocation for Events Assistant to Range 18 on the Classified 
Employee Salary Schedule. 
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III. Public Comments: Non-Actionable Items from those in attendance. 
A. Longevity 

June 2025 ADDENDUM 
40 YEARS 
Michael Chitgar, Senior Programmer Analyst, Management Information Services 
 
July 2025 
10 YEARS 
Rachel Demski, Curriculum and Degree Audit Specialist, Academic Affairs 
Joseph Metzger, Library Assistant, Library 
 Walter Butler was present to congratulate Joseph on 10 years with the College.  
 
B.Comments from the Vice President of Human Resources 

Interim Vice President of Human Resources, Dr. Tre’ Shawn Hall-Baker, was present to greet the 
Commissioners in her new capacity and to thank them for their service to the College.  She 
acknowledged and appreciated the professionalism of Personnel Commission staff.  

 
C.Comments from the President of CSEA 

CSEA President Cindy Ordaz was present via Zoom to congratulate Longevity awardees and 
especially acknowledged VP’s, managers and supervisors that attend the Personnel Commission 
meetings when their employees are being recognized for achieving their longevity milestones.  
She went on to speak regarding the District’s current fiscal concerns and how many managers 
are not backfilling positions.  She stated that the College does not have a clear staffing plan, 
allowing for an increase in “duty creep” where classified employees are absorbing additional 
responsibilities outside of their classification, due to either retirements, unfilled positions or 
restructuring.   
 

D.Comments from the President of Management Association 
No Comments. 

 
E.Comments from Personnel Commission Staff 

Director of the Personnel Commission, Carol Long, announced that Agenda Reports 4 though 7 
were being pulled at the request of CSEA. 

 
F.Comments from the Personnel Commissioners 

The Commissioners inquired after CSEA’s request to pull Agenda Reports 4 through 7.  President 
Ordaz explained that conversations with the District and affected employees were still in 
process.  The Commissioners wanted it noted that this is the second meeting where said agenda 
reports are being pulled and that this action will cause further delays to the timely completion of 
the cyclical review process.  In the future, Dr. Metoyer and the Commissioners do not want to be  
cited as the cause for these delays which have occurred often in the past. 
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IV.Agenda Reports: Major Items of Business 

Report 
Number Subject Page 

Number 

1 
Second Reading of Amendment   
to Rules and Regulations of the Classified Service:  
Merit Rule 6.3.10-6.3.13 

4 

2 Cyclical Classification Studies –  
Proposed Annual Calendar 2025-2026 6 

3 Salary Reallocation: Events Assistant 9 

4 
Retitle and Classification Description Revisions:  
Network Communications Technician III to  
Senior IT Infrastructure Technician       ITEM PULLED. 

 

5 
Retitle and Classification Description Revisions:  
Network Communications Technician II to  
IT Infrastructure Technician II                  ITEM PULLED. 

 

6 
Retitle and Classification Description Revisions:  
Network Communications Technician I to  
IT Infrastructure Technician I            ITEM PULLED. 

 

7 Classification Description Revisions: Network Engineer ITEM PULLED.  

8 Classification Description Revisions:  
Instructional and Universal Designer 53 

9 
Classification Description Revisions:  
Laboratory Technician – Physics to  
Laboratory Technician – Physics/Engineering 

62 

V.Consent Agenda  
Report 

Number Subject Page 
Number 

10 Examination Schedule 70 
11 Ratification of Eligibility Lists 71 
12 Extension of Eligibility Lists 72 
13 Appointments to Provisional Assignments 73 
14 Ratification of Limited Term Assignments 75 
15 Appointment of Limited Term Assignments 76 

16 Ratification of Working Out of Class and  
Internal Limited Term Assignments 77 

17 Ratification of Meeting Minutes 80 
18 Personnel Commission Project Tracking 81 

 
VI.Adjournment 
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Agenda Report Number  1 
Subject  Second Reading of Amendment   

to Rules and Regulations of the Classified Service:  
Merit Rule 6.3.10-6.3.13 

Date  July 16, 2025 
To  Members of the Personnel Commission 
From  Carol Long, Director of the Personnel Commission 
Proposed changes to Merit Rule 6.3.10 to 6.3.13 are attached for a Second Reading. 
.  
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Disposition by the Commission 
Motion Made By Lawrence Leone 
Seconded By Barbara Greenstein 
Ayes 5 
Nays 0 
Abstentions 0 
Amendments/Comments Commissioner Leone commented that the 

Merit Rules Committee has worked very hard 
and that there is a significant amount of 
“wordpersonship” that is taking place with a 
complete sensitivity to fairness and the 
applicability of the words in the future. 
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Agenda Report Number 2 
Subject Cyclical Classification Studies –  

Proposed Annual Calendar 2025-2026 
Date July 16, 2025 
To Members of the Personnel Commission 
From Carol Long, Director of the Personnel Commission 
By Carol Long, Director of the Personnel Commission 

Amy Gurjian, Classification & Compensation Manager 
 
Attached for your review is the proposed annual calendar for anticipated classification review 
projects for 2025-2026. 
The following factors were used in determining the most immediate priorities: 

• Previous schedule of studies from the first round of cyclical reviews ensure, as much as 
possible, that reviews scheduled first represent classifications that have gone the longest 
without a full review 

• Major changes or inaccuracies in job duties or in the role of the classification as identified 
by Personnel Commission staff, District management, or union representatives 

• Ongoing or anticipated turnover rates, or other recruitment challenges 
• Previous applicable studies conducted of other related jobs within the occupational 

group, leading to potential inequities within an occupational series 
• Scope of resources required to carry out classification description reviews 

The attached calendar was reviewed with CSEA and senior staff.   
BACKGROUND   
Merit Rule 3.2.9 requires the Personnel Commission to maintain a system of continuous 
classification review.  Merit Rule 3.2.9 states: “Each year, the Director of Classified Personnel 
shall prepare a schedule of anticipated review projects and present it for approval to the 
Personnel Commission”.   
All classified positions at Santa Monica College are allocated to specific classifications, which are 
then allocated to salary ranges.  Personnel Commission staff allocates new positions to existing 
classifications, creates new classifications and descriptions as needed, ensures classification 
descriptions accurately reflect current job duties and qualifications, reviews minimum 
requirements on classification descriptions to ensure they are appropriate and not unduly 
restrictive, establishes and maintains a plan for continuous review and update of class 
descriptions and salary allocations, conducts external and internal salary studies and 
recommends appropriate salary ranges for all job classifications based upon the principle of like 
pay for like work.  (Merit Rules, Chapter III; Education Code Sections 88004, 88009, 88076, 
88081, 88095, 88104, 88104.5)    
OBJECTIVES FOR REVIEWS 
Each cyclical study will start with an orientation and an initial review of class descriptions falling 
within the job discipline which is being studied.  The primary purpose of this review will be to 
determine if the job duties listed in each class description are an accurate reflection of the work 
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assigned.  Both management and employees can request individual position studies at this time 
to determine if work performed is outside the scope of the assigned classification.  Following an 
analysis of all relevant information, recommendations will be provided for review to 
management staff, senior staff, incumbents, and union representatives prior to presenting to the 
Personnel Commission and Board of Trustees for final approval. 

• All managers overseeing classified staff associated with current year cyclical reviews will 
be contacted prior to the start of our reviews to confirm whether our proposed calendar 
conflicts with any department block-out dates or other parts of the calendar year when 
workload is particularly high.  

• Cyclical classification studies will continue to automatically take priority over requests for 
Ad Hoc Studies (requests which are not part of the current fiscal year’s calendar).  

Decisions for prioritization of Ad Hoc Studies will be recommended by the Director of the 
Personnel Commission based on the type of study requested; current staff workload; connection 
of request to an upcoming recruitment, reorganization, or new mandate; and the number of 
employees potentially impacted by the request.  
General prioritization of all classification studies will be as follows: 

• Priority 1: Calendared cyclical reviews 
• Priority 2: Class description revisions in preparation for opening recruitment, or to 

comply with new legal mandates or other policy changes 
• Priority 3: Position reclassification process 
• Priority 4: Requests for new classifications, and requests for position reclassification into 

a new classification 
• Priority 5: Salary reallocation, under all of the following conditions: 

o Senior staff approval for the estimated difference in salary 
o Salary has not been reviewed in the past two years  
o Salary is not scheduled for review within the next year  

RECOMMENDATIONS 
It is recommended that the Personnel Commission approve the proposed annual calendar of 
classification/compensation studies for Fiscal Year 2025 – 2026.  

Disposition by the Commission 
Motion Made By Joy Abbott 
Seconded By Barbara Greenstein 
Ayes 5 
Nays 0 
Abstentions 0 
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Amendments/Comments Commissioner Abbott asked Director Long 
when these groups were last reviewed and if 
the Personnel Commission is still in the 
process of revising the Merit Rule stating 
there is a 5-year deadline for Cyclical Reviews.  
She referenced previous discussions about 
adjusting that deadline to 7 years.  Director 
Long assured Commissioner Abbot that staff 
should be able to meet the 5-year deadline 
for this cycle of reviews, as they are closely 
monitoring delays this time.  She stated that 
these groups were studied around 7 to 8 
years ago and how the previous cycle was 
disrupted by COVID-19.  She assured 
Commissioner Abbott that the Personnel 
Commission is on track. 
Commissioner Jansen noted that some of the 
titles sounded familiar specifically in the 
Human Resources Department and inquired 
on whether these departments have had 
AdHoc studies since they were fully reviewed 
7 or 8 years ago.  Director Long confirmed 
that there have been AdHoc requests from a 
number of the departments listed. 
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Agenda Report Number  3 
Subject  Salary Reallocation: Events Assistant 
Date  July 16, 2025 
To  Members of the Personnel Commission 
From  Carol Long, Director of the Personnel Commission 
 
BACKGROUND 
Attached for your approval is a request for salary reallocation for Events Assistant. 
The Events Assistant classification was created on February 3, 2020, initially under the title of 
Usher. Salary allocation was initially recommended at Range 8 (Step A = $15.37/Hourly), using 
2018 Department of Labor starting salary data as presented for Ushers, Lobby Attendants and 
Ticket Takers in the Los Angeles-Long Beach-Anaheim Metro Area. Currently, the salary for 
Events Assistant is allocated to Range 14. Santa Monica College uses Events Assistants in 
temporary capacity only; therefore, all employees in this classification are paid at Step A 
($20.82/Hourly).  
The City of Santa Monica has increased the living wage to $22.50 per hour, effective July 1, 2025. 
Section 11.1.7 of the collective bargaining contract with the California School Employees 
Association (CSEA), Chapter 36, states: “Beginning July 1, 2022, if any step falls below the City of 
Santa Monica Liveable Wage Ordinance minimum wage, the District shall increase the step to 
such minimum wage amount. Such adjustment to the step shall not affect the steps of any other 
ranges and shall not result in the realignment of any other ranges or steps.”   
An increase is now being recommended for the Events Assistant to Range 18 (Step A – 
$22.94/Hourly) to bring us into compliance with the CSEA Bargaining Agreement and the City of 
Santa Monica Living Wage Ordinance.  
 
Recommendations for salary reallocation were sent for review to department management, 
CSEA, Business Services, Human Resources, and executive leadership.   
 
RECOMMENDATION 
It is recommended that the Commission approve the proposed salary reallocation for Events 
Assistant as follows: 
FROM: Classified Salary Schedule – Range 14  -  Step A = $20.82 per hour 
TO: Classified Salary Schedule – Range 18  -  Step A = $22.94 per hour 
Salary reallocation shall be retroactive to July 1, 2025.  

Disposition by the Commission 
Motion Made By Lawrence Leone 
Seconded By Deborah Jansen 
Ayes 5 
Nays 0 
Abstentions 0 
Amendments/Comments  
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Agenda Report Number 4 
Subject Retitle and Classification Description Revisions:  

Network Communications Technician III to  
Senior IT Infrastructure Technician 
Cyclical Review 

Date July 16, 2025 
To Members of the Personnel Commission 
From Carol Long, Director of the Personnel Commission 
By John Linke, Supervising Personnel Analyst 

 
BACKGROUND 
Attached for your approval are the classification revisions for Network Communications 
Technician III. 
As part of the cyclical review process, we are reviewing classifications in the Information 
Technology job discipline. Information Technology consists of multiple specialized units including 
network services, management information systems, IT infrastructure, and end user support, 
and is responsible for developing and implementing effective technology solutions to support 
Santa Monica College’s overall institutional mission and goals. 
 
The Network Communications Technician III classification was established in November 2015. 
This classification has not been revised since its establishment. There is currently one permanent 
incumbent in this classification.  
 
METHODOLOGY 
This study was scheduled in the cyclical review calendar for 2024-2025. The incumbents in the 
Information Technology classifications and CSEA were invited to participate in a study 
orientation on February 5, 2025, to discuss the purpose of the study, methodology, timelines, 
possible outcomes and implications, and frequently asked questions.  The incumbents in this job 
discipline were requested to complete Position Description Questionnaires (PDQs) by February 
25, 2025.  
 
Personnel Commission staff consulted with Matthew Kiaman, Director of Network Services, to 
discuss the classification description. In addition, the supervisor was requested to complete a 
duty analysis worksheet by rating the frequency and criticality of each duty in the current class 
description. Description revisions are being proposed to clarify the concept of the class, 
distinguishing characteristics, duties assigned, supervision, knowledge, skills and abilities, and 
minimum qualifications to more accurately reflect the nature and scope of the work performed. 
 
A job evaluation and an external salary study of public agencies with positions that have 
comparable duties and responsibilities was conducted.  Salary data was gathered based on the 
comparison of positions with the level of duties and responsibilities most similar to the subject 
position. 
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RESULTS 
Based on data gathered, description revisions are being proposed to clarify the essential duties 
performed, the concept of the class, distinguishing characteristics, supervision, knowledge, skills 
and abilities, and minimum qualifications. 
 
A comprehensive salary survey of 15 comparable agencies was conducted to examine industry 
trends and determine proposed salary ranking.  
 
Sufficient market data was not available to utilize the percentile ranking method of salary 
placement (i.e., at least 30% of surveyed jobs should be matched). Comparable agencies utilized 
roles that have broad responsibility for system and network administration, and/or desktop 
support and computer repair, in addition to IT infrastructure support.  As a result, salary review 
is based on internal alignment with other classifications in the Network Communications 
Technician series. The Network Communications Technician III is internally aligned with the 
lower-level Network Communications Technician II by the level of knowledge required and 
complexity of work performed. Because no internal alignment issues exist and there is an 
adequate salary difference between the classifications in this job series, it is recommended that 
the salary placement for this role remain at range 49 on the Classified Employee salary schedule. 
The following chart shows related classifications in this job discipline and salary allocation for 
each classification: 

JOB TITLE RANGE MIN MAX % DIFF BETWEEN 
LEVELS 

IT Infrastructure Manager M29 $10,670 $12,969 25.84% 
Senior IT Infrastructure 
Technician 49 $8,479 $10,306 10.26% 

IT Infrastructure Technician II* 45 $7,690 $9,348 10.25% 
IT Infrastructure Technician I* 41 $6,975 $8,479  

*Proposed retitle in subsequent reports.  
 
Cyclical review results have been sent to the incumbents, CSEA, Department Management, 
Business Services, Human Resources, and executive leadership.  
 
RECOMMENDATION 
It is recommended that the Commission approve the proposed classification description 
revisions and retitle for Network Communications Technician III. 

Disposition by the Commission 
Motion Made By  
Seconded By  
Ayes  
Nays  
Abstentions  
Amendments/Comments  
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Agenda Report Number 5 
Subject Retitle and Classification Description Revisions:  

Network Communications Technician II to  
IT Infrastructure Technician II 
Cyclical Review 

Date July 16, 2025 
To Members of the Personnel Commission 
From Carol Long, Director of the Personnel Commission 
By John Linke, Supervising Personnel Analyst 

 
BACKGROUND 
Attached for your approval are the classification revisions for Network Communications 
Technician II. 
As part of the cyclical review process, we are reviewing classifications in the Information 
Technology job discipline. Information Technology consists of multiple specialized units including 
network services, management information systems, IT infrastructure, and end user support, 
and is responsible for developing and implementing effective technology solutions to support 
Santa Monica College’s overall institutional mission and goals. 
 
The Network Communications Technician II classification was established in November 2006. 
This classification has been revised three times since its establishment. The most recent revision 
was approved in November 2015 as part of the cyclical review process, which resulted in 
changes to the classification title, concept of the class, distinguishing characteristics, essential 
duties, supervision, knowledge, skills and abilities, and minimum qualifications. There are 
currently two permanent incumbents in this classification.  
 
METHODOLOGY 
This study was scheduled in the cyclical review calendar for 2024-2025. The incumbents in the 
Information Technology classifications and CSEA were invited to participate in a study 
orientation on February 5, 2025, to discuss the purpose of the study, methodology, timelines, 
possible outcomes and implications, and frequently asked questions.  The incumbents in this job 
discipline were requested to complete Position Description Questionnaires (PDQs) by February 
25, 2025.  
 
Personnel Commission staff consulted with Matthew Kiaman, Director of Network Services, to 
discuss the classification description. In addition, the supervisor was requested to complete a 
duty analysis worksheet by rating the frequency and criticality of each duty in the current class 
description. Description revisions are proposed to clarify the concept of the class, distinguishing 
characteristics, duties assigned, supervision, knowledge, skills and abilities, and minimum 
qualifications to more accurately reflect the nature and scope of the work performed. 
 
A job evaluation and an external salary study of public agencies with positions that have 
comparable duties and responsibilities was conducted.  Salary data was gathered based on the 
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comparison of positions with the level of duties and responsibilities most similar to the subject 
position. 
 
RESULTS 
Based on data gathered, description revisions are being proposed to clarify the essential duties 
performed, the concept of the class, distinguishing characteristics, supervision, knowledge, skills 
and abilities, and minimum qualifications. 
A comprehensive salary survey of 15 comparable agencies was conducted to examine industry 
trends and determine proposed salary ranking.  
Sufficient market data was not available to utilize the percentile ranking method of salary 
placement (i.e., at least 30% of surveyed jobs should be matched). Comparable agencies utilized 
roles that have broad responsibility for system and network administration, and/or desktop 
support and computer repair, in addition to IT infrastructure support.  As a result, salary review 
is based on internal alignment with other classifications in the Network Communications 
Technician series. The Network Communications Technician II is internally aligned with the 
higher-level Network Communications Technician III by the level of knowledge required and 
complexity of work performed. Similarly, it is distinguished from the lower-level Network 
Communications Technician I by the level of knowledge required to perform the full scope of 
journey-level IT infrastructure work. Because no internal alignment issues exist and there is an 
adequate salary difference between the classifications in this job series, it is recommended that 
the salary placement for this role remain at range 45 on the Classified Employee salary schedule. 
The following chart shows related classifications in this job discipline and salary allocation for 
each classification: 

JOB TITLE RANGE MIN MAX % DIFF BETWEEN 
LEVELS 

IT Infrastructure Manager M29 $10,670 $12,969 25.84% 
Senior IT Infrastructure 
Technician** 49 $8,479 $10,306 10.26% 

IT Infrastructure Technician II 45 $7,690 $9,348 10.25% 
IT Infrastructure Technician I* 41 $6,975 $8,479  

*Proposed retitle in subsequent report.  **Retitled in previous report. 
Cyclical review results have been sent to the incumbents, CSEA, Department Management, 
Business Services, Human Resources, and executive leadership.  
RECOMMENDATION 
It is recommended that the Commission approve the proposed classification description 
revisions and retitle for Network Communications Technician II. 

Disposition by the Commission 
Motion Made By  
Seconded By  
Ayes  
Nays  
Abstentions  
Amendments/Comments  
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Agenda Report Number 6 
Subject Retitle and Classification Description Revisions:  

Network Communications Technician I to  
IT Infrastructure Technician I 
Cyclical Review 

Date July 16, 2025 
To Members of the Personnel Commission 
From Carol Long, Director of the Personnel Commission 
By John Linke, Supervising Personnel Analyst 

 
BACKGROUND 
Attached for your approval are the classification revisions for Network Communications 
Technician I. 
As part of the cyclical review process, we are reviewing classifications in the Information 
Technology job discipline. Information Technology consists of multiple specialized units including 
network services, management information systems, IT infrastructure, and end user support, 
and is responsible for developing and implementing effective technology solutions to support 
Santa Monica College’s overall institutional mission and goals. 
 
The Network Communications Technician I classification was established in March 1987. This 
classification has been revised six times since its establishment. The most recent revision was 
approved in November 2015 as part of the cyclical review process, which resulted in changes to 
the classification title, concept of the class, distinguishing characteristics, essential duties, 
supervision, knowledge, skills and abilities, and minimum qualifications. There are currently two 
permanent incumbents in this classification.  
 
METHODOLOGY 
This study was scheduled in the cyclical review calendar for 2024-2025. The incumbents in the 
Information Technology classifications and CSEA were invited to participate in a study 
orientation on February 5, 2025, to discuss the purpose of the study, methodology, timelines, 
possible outcomes and implications, and frequently asked questions.  The incumbents in this job 
discipline were requested to complete Position Description Questionnaires (PDQs) by February 
25, 2025.  
 
Personnel Commission staff consulted with Matthew Kiaman, Director of Network Services, to 
discuss the classification description. In addition, the supervisor was requested to complete a 
duty analysis worksheet by rating the frequency and criticality of each duty in the current class 
description. Description revisions are being proposed to clarify the concept of the class, 
distinguishing characteristics, duties assigned, supervision, knowledge, skills and abilities, and 
minimum qualifications to more accurately reflect the nature and scope of the work performed. 
 
A job evaluation and an external salary study of public agencies with positions that have 
comparable duties and responsibilities was conducted.  Salary data was gathered based on the 
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comparison of positions with the level of duties and responsibilities most similar to the subject 
position. 
 
RESULTS 
Based on data gathered, description revisions are being proposed to clarify the essential duties 
performed, the concept of the class, distinguishing characteristics, supervision, knowledge, skills 
and abilities, and minimum qualifications. 
A comprehensive salary survey of 15 comparable agencies was conducted to examine industry 
trends and determine proposed salary ranking.  
Sufficient market data was not available to utilize the percentile ranking method of salary 
placement (i.e., at least 30% of surveyed jobs should be matched). Comparable agencies utilized 
roles that have broad responsibility for system and network administration, and/or desktop 
support and computer repair in addition to IT infrastructure support, or that operated at a higher 
journey or advanced journey level.  As a result, salary review is based on internal alignment with 
other classifications in the Network Communications Technician series. The Network 
Communications Technician I is internally aligned with the higher-level Network Communications 
Technician II by the level of knowledge required, as the higher-level role independently performs 
the full scope of journey-level IT infrastructure work. Because no internal alignment issues exist 
and there is an adequate salary difference between the classifications in this job series, it is 
recommended that the salary placement for this role remain at range 41 on the Classified 
Employee salary schedule. 
The following chart shows related classifications in this job discipline and salary allocation for 
each classification: 

JOB TITLE RANGE MIN MAX % DIFF BETWEEN 
LEVELS 

IT Infrastructure Manager M29 $10,670 $12,969 25.84% 
Senior IT Infrastructure 
Technician* 49 $8,479 $10,306 10.26% 

IT Infrastructure Technician II* 45 $7,690 $9,348 10.25% 
IT Infrastructure Technician I 41 $6,975 $8,479  

*Proposed retitle in previous reports.  
Cyclical review results have been sent to the incumbents, CSEA, Department Management, 
Business Services, Human Resources, and executive leadership.  
RECOMMENDATION 
It is recommended that the Commission approve the proposed classification description 
revisions and retitle for Network Communications Technician I. 

Disposition by the Commission 
Motion Made By  
Seconded By  
Ayes  
Nays  
Abstentions  
Amendments/Comments  
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Agenda Report Number 7 
Subject Classification Description Revisions: Network Engineer 

Cyclical Review 
Date July 16, 2025 
To Members of the Personnel Commission 
From Carol Long, Director of the Personnel Commission 
By John Linke, Supervising Personnel Analyst  

 
BACKGROUND 
Attached for your approval are the classification revisions for Network Engineer. 
 
As part of the cyclical review process, we are reviewing classifications in the Information 
Technology job discipline. Information Technology consists of multiple specialized units including 
network services, management information systems, IT infrastructure, and end user support, 
and is responsible for developing and implementing effective technology solutions to support 
Santa Monica College’s overall institutional mission and goals. 
 
The Network Engineer classification was established in February 2016. This classification has not 
been revised since its establishment. There is currently one permanent incumbent in this 
classification.  
 
METHODOLOGY 
This study was scheduled in the cyclical review calendar for 2024-2025. The incumbents in the 
Information Technology classifications and CSEA were invited to participate in a study 
orientation on February 5, 2025, to discuss the purpose of the study, methodology, timelines, 
possible outcomes and implications, and frequently asked questions.  The incumbents in this job 
discipline were requested to complete Position Description Questionnaires (PDQs) by February 
25, 2025.  
 
Personnel Commission staff consulted with Matthew Kiaman, Director of Network Services, to 
discuss the classification description. In addition, the supervisor was requested to complete a 
duty analysis worksheet by rating the frequency and criticality of each duty in the current class 
description. Description revisions are being proposed to clarify the concept of the class, 
distinguishing characteristics, duties assigned, supervision, knowledge, skills and abilities, the 
minimum qualifications and working environment to more accurately reflect the nature and 
scope of the work performed. 
 
A job evaluation and an external salary study of public agencies with positions that have 
comparable duties and responsibilities was conducted.  Salary data was gathered based on the 
comparison of positions with the level of duties and responsibilities most similar to the subject 
position. 
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RESULTS 
Based on data gathered, description revisions are being proposed to clarify the essential duties 
performed, the concept of the class, distinguishing characteristics, supervision, knowledge, skills 
and abilities, the minimum qualifications and working environment. 
 
A comprehensive salary survey of 15 comparable agencies was conducted to examine industry 
trends and determine proposed salary ranking.  
 
The survey yielded several strong to moderate matches as indicated below, with some variability 
in assigned functions but with comparable levels of responsibility. 
 

AGENCY JOB TITLE MIN MAX MEDIAN STUDENT 
COUNT 

Santa Monica College Network Engineer $9,815 $11,930 $10,873 26,748 
El Camino College Senior Network System Administrator $8,791 $11,322 $10,057 21,971 

Foothill De Anza CCD Network Engineer $10,638 $14,258 $12,448 31,134 
Glendale College Network Administrator $6,940 $8,858 $7,899 15,885 

Long Beach City College Principal Network Administrator $9,658 $11,944 $10,801 26,189 
Pasadena City College Network Engineer $9,550 $12,189 $10,870 26,522 

Santa Barbara City 
College Network Specialist $7,621 $9,285 $8,453 16,835 

Ventura County CCD Network Administrator II $8,969 $12,384 $10,677 32,977 
 Average $8,881 $11,463 $10,172  
 25th Percentile $8,206 $10,303 $9,255  
 50th Percentile $8,969 $11,944 $10,677  
 70th Percentile $9,572 $12,228 $10,815  
 80th Percentile $9,636 $12,345 $10,856  
 90th Percentile $10,050 $13,134 $11,501  
 SMC % RANK 86.0% 49.6% 83.3%  
 SMC Difference From AVG 9.5% 3.9% 6.4%  
 SMC Difference From MED 8.6% -0.1% 1.8%  

 
The current salary range for Network Engineer is range 55 on the Classified employee salary 
schedule. In this survey, SMC is at the 83rd median percentile compared to all benchmark 
agencies with comparable classifications; that is, 17% of market comparables were paid higher 
than the SMC classification. 
 
Based on median percentile ranking at the 83rd percentile, salary reallocation is not 
recommended given that current salary meets the District’s goal to target the 70th percentile.  
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The following charts show related classifications in this job discipline and salary allocation for 
each classification: 

CURRENT 

JOB TITLE REPORTS TO RANGE MIN MAX % DIFF BETWEEN 
LEVELS 

Director of Network 
and Technology 
Services* 

Chief Director of 
Information 
Technology 

A15 $14,656 $16,158 40.72% 

Network Services 
Manager** 

Director of Network 
and Technology 

Services 
M 28 $10,415 $12,660 6.11% 

Network Engineer 
Director of Network 

and Technology 
Services 

55 $9,815 $11,930 0.00% 

Information 
Systems Engineer 

Director of Network 
and Technology 

Services 
55 $9,815 $11,930 7.67% 

Information 
Systems 
Administrator 

Director of Network 
and Technology 

Services 
52 $9,116 $11,082 0.00% 

Network 
Administrator 

Director of Network 
and Technology 

Services 
52 $9,116 $11,082 18.54% 

Network Analyst** 
Director of Network 

and Technology 
Services 

47 $8,075 $9,815 5.01% 

*Under review. 
**Proposed to be abolished.  
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PROPOSED 

JOB TITLE REPORTS TO RANGE MIN MAX % DIFF BETWEEN 
LEVELS 

Director of Network 
and Technology 
Services* 

Chief Director of 
Information 
Technology 

A15 $14,656 $16,158 45.82% 

Information 
Systems Engineer 

Director of Network 
and Technology 

Services 
56 $10,051 $12,218 2.40% 

Network Engineer 
Director of Network 

and Technology 
Services 

55 $9,815 $11,930 2.54% 

Network 
Administrator 

Director of Network 
and Technology 

Services 
54 $9,572 $11,636 5.00% 

Information 
Systems 
Administrator 

Director of Network 
and Technology 

Services 
52 $9,116 $11,082  

*Under review. 
Cyclical review results have been sent to the incumbents, CSEA, Department Management, 
Business Services, Human Resources, and executive leadership.  
 
RECOMMENDATION 
It is recommended that the Commission approve the proposed classification description 
revisions for Network Engineer. 
 
 

Disposition by the Commission 
Motion Made By  
Seconded By  
Ayes  
Nays  
Abstentions  
Amendments/Comments  
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Agenda Report Number 8 
Subject Request for Approval of Classification Revisions:  

Instructional & Universal Designer 
Ad Hoc 

Date July 16, 2025 
To Members of the Personnel Commission 
From Carol Long, Director of the Personnel Commission 
By Tatiana Morrison, Personnel Technician 

 
BACKGROUND 
Attached for your approval is a revised classification description for Instructional & Universal 
Designer. This classification was created in November 2022 and was last revised on April 2023 
when the Department was recruiting to fill one vacancy for this classification. The Distance 
Education Department requested changes to clarify the duties. This study is not part of the 
cyclical review process. Further review of this classification will be conducted once the job 
discipline is scheduled on the cyclical review calendar. There is currently one permanent 
incumbent in this classification.  
 
METHODOLOGY 
Personnel Commission staff met with Tammara Whitaker, Associate Dean of Distance Education, 
to review the current classification description and determine if the duties accurately reflect the 
expectations of the job.  
 
RESULTS 
A clarification of job duties proposed to clarify duties required for this role. Description changes 
will not warrant salary reallocation. The proposal for class description revisions was sent for 
review to Department leadership, incumbent, CSEA, Business Services, Human Resources, and 
the Superintendent/President.  
 
RECOMMENDATION  
It is recommended that the Commission approve the attached revisions to the classification 
description for Instructional & Universal Designer.  
 

Disposition by the Commission 
Motion Made By Barbara Greenstein 
Seconded By Joy Abbott 
Ayes 5 
Nays 0 
Abstentions 0 
Amendments/Comments  
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Agenda Report Number 9 
Subject Classification Description Revisions and Retitle:  

Laboratory Technician – Physics to  
Laboratory Technician – Physics/Engineering 
Ad Hoc 

Date July 16, 2025 
To Members of the Personnel Commission 
From Carol Long, Director of the Personnel Commission 
By Amy Gurjian, Classification & Compensation Manager 

 
BACKGROUND 
Attached for your approval is a revised classification description for Laboratory Technician - 
Physics. This classification was created in September 1986 and was last revised in February 2023 
during the cyclical review process. In preparation for recruitment, we received a request from 
the Dean of Academic Affairs overseeing the Physics labs to update the Laboratory Technician - 
Physics description, including a retitle to reflect support in both Physics and Engineering labs. 
This study is not part of the cyclical review process. Further review will be conducted once this 
classification is scheduled on the cyclical review calendar. This classification is currently vacant.  
 
METHODOLOGY 
Personnel Commission staff met with Sasha King, Interim Dean of Academic Affairs, to review the 
current classification description and determine if the duties accurately reflect the expectations 
of the job.  
 
RESULTS 
Revisions are being recommended to the concept of class, distinguishing characteristics, 
essential duties, and requirements. Description changes will not warrant salary reallocation. The 
proposal for description revisions was sent for review to Department leadership, CSEA, Business 
Services, Human Resources, and the Superintendent/President.  
 
RECOMMENDATION  
It is recommended that the Commission approve the attached revisions to the classification 
description and retitle for Laboratory Technician – Physics.  
 

Disposition by the Commission 
Motion Made By Deborah Jansen 
Seconded By Lawrence Leone 
Ayes 5 
Nays 0 
Abstentions 0 
Amendments/Comments Commissioner Jansen asked if this position 

was being retitled to an older title. 
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V.Consent Agenda  
Report 

Number Subject Page 
Number 

10 Examination Schedule 70 
11 Ratification of Eligibility Lists 71 
12 Extension of Eligibility Lists 72 
13 Appointments to Provisional Assignments 73 
14 Ratification of Limited Term Assignments 75 
15 Appointment of Limited Term Assignments 76 

16 Ratification of Working Out of Class and  
Internal Limited Term Assignments 77 

17 Ratification of Meeting Minutes 80 
 

Disposition by the Commission 
Motion Made By Barbara Greenstein 
Seconded By Joy Abbott 
Ayes 5 
Nays 0 
Abstentions 0 
Amendments/Comments Commissioner Abbott pulled Agenda Report 

18 for questions. 
 
 
 
Commissioner Abbott motioned to pull Agenda Report number 18  

18 Personnel Commission Project Tracking 81 
 

Disposition by the Commission 
Motion Made By Joy Abbott 
Seconded By Barbara Greenstein 
Ayes 5 
Nays 0 
Abstentions 0 
Amendments/Comments Commissioner Abbott stated how much she 

appreciated the format of Agenda Report 18 
and after some clarification requested that 
the heading, “Date Completed” be changed 
to “PC Completed”. 
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Agenda Report Number  10 
Subject Examination Schedule 
Date  July 16, 2025 
To  Members of the Personnel Commission 
From  Carol Long, Director of the Personnel Commission 
 
It is recommended that the Personnel Commission approve the following examination schedule. 
 

Classification Title Field of Competition Time 
Athletic and Kinesiology 
Equipment Specialist Merged Promotional & Open 3 Weeks 

Enrollment Services Specialist Promotional 3 Weeks 
Laboratory Technician-
Physics/Engineering Promotional & Open 3 Weeks 
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Agenda Report Number  11 
Subject Ratification of Eligibility Lists 
Date  July 16, 2025 
To  Members of the Personnel Commission 
From  Carol Long, Director of the Personnel Commission 
 
The Personnel Commission Office is requesting that the following eligibility lists be ratified. 
     

Classification 
Number of 

Promotional 
Candidates 

Total 
Number of 
Candidates 

Expiration Date 

Case Manager 0 15 1/13/2026 

Database Administrator 0 9 1/9/2026 
Human Resources Specialist  
(Promotional) 4 4 1/6/2026 

Mail Services Worker II 
(Promotional) 1 1 12/30/2025 
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Agenda Report Number  12 
Subject Extension of Eligibility Lists 
Date  July 16, 2025 
To  Members of the Personnel Commission 
From  Carol Long, Director of the Personnel Commission 
 
The Personnel Commission Office is requesting that the following eligibility list be extended as 
listed below:     

Classification 
Original 

Expiration 
Date 

Current 
Expiration 

Date 

Number of 
Candidates 

on List 

Number of 
Ranks on List 

Proposed 
Expiration 

Date 
Administrative Assistant II (Promo) 5/18/2025 8/19/2025 6 6 2/18/2026 
Cosmetology Assistant 5/2/2025 8/2/2025 13 5 11/2/2025 
Employee Benefits Coordinator 
(Promotional) 5/20/2025 7/20/2025 1 1 11/20/2025 

EOPS Specialist (Promotional) 7/20/2025 7/20/2025 2 2 7/20/2026 
Human Resources Analyst – 
Employee and Labor Relations 
(Confidential) – Promotional 

4/22/2025 8/2/2025 2 2 10/22/2025 

Laboratory Technician – Art 7/29/2025 7/29/2025 6 6 11/5/2025 
Mechanical Systems Manager 
(Promotional) 5/12/2025 8/20/2025 2 2 10/12/2025 

Professional Development 
Coordinator (Promotional) 4/24/2025 7/24/2025 2 2 10/24/2025 

Student Judicial Affairs Specialist 
(Promotional) 4/8/2025 7/20/2025 2 2 10/8/2025 

Student Judicial Affairs Specialist 
(Open) 

4/8/2025 7/20/2025 4 4 10/8/2025 

 
The Personnel Commission staff believes there are a sufficient number of available eligibles 
remaining to fill any future vacancies anticipated through the proposed expiration date.  
 Merit Rule 6.2.3 (C) Duration of Eligibility List   
An eligibility list may be extended by the Personnel Commission for one or more periods, not to 
exceed a total of two years from the time the list was first established. The personnel Director 
shall base his/her recommendation for extension of an eligibility list on the following factors:  

1. a sufficient number of available eligibles remain to fill expected future vacancies;   
2. the composition of the list reflects appropriate representation of ethnic minorities,  
3. underrepresented groups, or non-traditional candidates;  
4. the field of competition in the occupational area has not changed dramatically.  

 RECOMMENDATION 
It is recommended that the Personnel Commission approve extending the eligibility lists shown 
above. 



Santa Monica College  
Personnel Commission Regular Meeting Minutes Wednesday, July 16, 2025 

 
 

73 

Agenda Report Number 13 
Subject Appointments to Provisional Assignments 
Date July 16, 2025 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

By Tatiana Morrison, Personnel Technician 
 
The Personnel Commission is advised that the following persons have been appointed to the 
following provisional assignments, not to exceed 90 working days pursuant to Section 7.2 of the 
Rules and Regulations of the Classified Service of the Santa Monica Community College District. 
 

Candidate Position Department Duration* 
Salazar, Philip Instructional Tutor-ESL ESL 7/1/2025-6/30/2026 
Agolsove, Alexis Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Alvarez, Sonia Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Amurrio-Bravo, Ricardo Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Barondeau, Sharon Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Bittencourt, Rafael Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Brewer, Jeremy Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Deuel, Sean Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Dionne, Chris Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Fernandez, Daniel Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Forsyth McKinnon Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Fraire, Jose Manuel Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Gasparich, Christina Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Gibbons, Amelia Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Hidalgo, Michael Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Ibarra, Jacob Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Jaja, Nicole Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Johnson, Edward Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Ju, Vincent Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Lansdown, Sonya Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Li, Yichun Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Linde, Adam Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Mayer, Justin Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Mori, Marika Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Nelson, Sean Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Norris, Christopher Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Palomino, Eden Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Petriello, Andrew Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Pineda, Johnnyangel Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
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Postley, Colin Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Price, Jamieson Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Reyes-Flores, Jonathan Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Rios, David Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Snyder, John Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Sperry, Adam Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Stancliff, Shelby Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Talton, Daniel Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Tittle, Toby Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Tuttle, Daniel Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Vancura, Andrea Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Ward, Emma Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Watanabe, Atsushi Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Weber, Angelea Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Wild, Brian Theater Technical Specialist Facilities 7/1/2025-6/30/2026 
Aninyei, Paul  Events Assistant SMC Performing Arts Center 7/1/2025-6/30/2026 
Aizihai, Abulimiti  Events Assistant SMC Performing Arts Center 7/1/2025-6/30/2026 
Beatty, Jennifer  Events Assistant SMC Performing Arts Center 7/1/2025-6/30/2026 
Belcher, Patricia  Events Assistant SMC Performing Arts Center 7/1/2025-6/30/2026 
Buchinsky, Boyko  Events Assistant SMC Performing Arts Center 7/1/2025-6/30/2026 
Irumva, Landry  Events Assistant SMC Performing Arts Center 7/1/2025-6/30/2026 
Juarez, Tina  Events Assistant SMC Performing Arts Center 7/1/2025-6/30/2026 
Marcial, Anthony  Events Assistant SMC Performing Arts Center 7/1/2025-6/30/2026 
Mott, Danielle  Events Assistant SMC Performing Arts Center 7/1/2025-6/30/2026 
Nwonwu, Vergie  Events Assistant SMC Performing Arts Center 7/1/2025-6/30/2026 
Ogle, Cynthia  Events Assistant SMC Performing Arts Center 7/1/2025-6/30/2026 
Profitt, Steven  Events Assistant SMC Performing Arts Center 7/1/2025-6/30/2026 
Rodriguez, Andrea  Events Assistant SMC Performing Arts Center 7/1/2025-6/30/2026 
Smith, Kyle  Events Assistant SMC Performing Arts Center 7/1/2025-6/30/2026 
Tuller, Susan  Events Assistant SMC Performing Arts Center 7/1/2025-6/30/2026 
Viggiani, Frances  Events Assistant SMC Performing Arts Center 7/1/2025-6/30/2026 

*Assignment ending dates may be adjusted as not to exceed 90 working days in a fiscal year 
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Agenda Report Number 14 
Subject Ratification of Limited Term Assignments 
Date July 16, 2025 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

By Tatiana Morrison, Personnel Technician 
 
The Personnel Commission is requested to ratify the classification of the following Limited Term 
positions pursuant to Section [7.4.2(C)] of the Rules and Regulations of the Classified Service of 
the Santa Monica Community College District: 
 

Classification Department Effective Dates 
Instructional Tutor-ESL ESL 7/1/2025-6/30/2026 
Mail Services Worker I Mailroom 7/1/2025-6/30/2026 
Student Services Clerk Basic Needs Center 7/1/2025-6/30/2026 
Student Services Clerk Admissions & Records 7/1/2025-6/30/2026 
Student Services Clerk Admissions & Records 7/1/2025-6/30/2026 
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Agenda Report Number 15 
Subject Appointment of Limited Term Assignments 
Date July 16, 2025 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

By Tatiana Morrison, Personnel Technician 
 
The Personnel Commission is requested to ratify the classification of the following Limited Term 
positions pursuant to Section [7.4.2(C)] of the Rules and Regulations of the Classified Service of 
the Santa Monica Community College District: 
 

Candidate Classification Department Effective Dates 
Thomas Brown Instructional Tutor-ESL ESL 7/1/2025-6/30/2026 
Robert Wimley Mail Services Worker I Mailroom 7/1/2025-6/30/2026 
Deanna Ashby Student Services Clerk Basic Needs Center 7/1/2025-6/30/2026 

David Milano Student Services Clerk Admissions & 
Records 7/1/2025-6/30/2026 

Kurtis Fujita Student Services Clerk Admissions & 
Records 7/1/2025-6/30/2026 
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Agenda Report Number  16 
Subject  Ratification of Working Out of Class and  

Internal Limited Term Assignments 

Date  July 16, 2025 
To  Members of the Personnel Commission 
From  Carol Long, Director of the Personnel Commission 
 
It is recommended that the Personnel Commission approve the following provisional working 
out of class assignments.  
 

I. Internal Substitute Limited Term Assignment    

Name/Permanent Class Internal Substitute Limited Term 
Assignment* 

Dates of Current Assignment 

Luis Gallego,  
Warehouse Worker Administrative Assistant II  07/01/2025 to 12/31/2025 

Terry Kamibayashi, 
Director of Facilities 

Maintenance 

Director of Facilities and 
Maintenance Operations 07/01/2025 to 08/01/2025 

Jenny Landa, 
Workforce and Economic 

Development Project 
Specialist 

Program Coordinator, Workforce 
and Economic Development 07/01/2025 to 08/31/2025 

Mario Samano, 
HVAC Mechanic Facilities Maintenance Supervisor 07/01/2025 to 08/31/2025 

Aaron De La Torre,  
EOPS Specialist  EOPS/CARE Supervisor  07/01/2025 to 12/31/2025 

James Stevenson, 
Academic Records Evaluator EOPS Specialist 07/01/2025 to 09/30/2025 

*Unless otherwise noted, WOC assignments are paid at 100%.  
 

II. Limited Term Assignment 

Name/Permanent Class Limited Term Assignment* Dates of Current Assignment 
Janet Kleinman,  

Student Services Specialist  Administrative Assistant II 07/01/2025 to 12/15/2025 

Olga Vasquez, 
Personnel Analyst 

Human Resources Analyst - 
Employee and Labor Relations 

(Confidential) 
08/18/2025 to 12/16/2025 

*Unless otherwise noted, WOC assignments are paid at 100%.  
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III. Extension to Provisional Working out of Class Assignment    

Name/Permanent Class Provisional WOC 
Assignment* 

Dates of Current 
Assignment 

Extended Dates  

Randy Bruner,  
Mail Service Worker I Mail Service Worker II 04/01/2025 to 

06/30/2025 
07/01/2025 to 

08/04/2025 
Donatas Bukauskas, 
Instructional Tutor-

Math 

Tutoring Coordinator-
Math 

04/01/2025 to 
06/30/2025 

07/01/2025 to 
08/04/2025 

*Unless otherwise noted, WOC assignments are paid at 100%.  
 
3.2.10 CONCEPT OF WORKING OUT OF CLASSIFICATION 
Each classified employee shall be required to perform the duties of the position approved by the 
Board and classified by the Personnel Commission for the class to which he or she is assigned.  
An employee may be required to perform other related duties consistent with the concept of the 
classification to which the position is assigned. 
 
Classified employees shall not be required to perform duties and responsibilities which are not 
fixed and prescribed for their positions or are not consistent with the concept of the 
classification of their current position for any period of time which exceeds five (5) working days 
within a fifteen (15) calendar day period, or equivalent (i.e., four 10-hour working days within a 
fifteen (15) calendar day period) except as provided by this rule. 
 
Working out of class assignments are designed for temporary situations and shall not be used to 
place an employee in a long-term or permanent assignment in a higher or different classification.  
No employee shall be assigned to work out of class beyond the time limits specified in Merit Rule 
7.2 (Provisional Appointments) and Merit Rule 7.4 (Limited Term Appointments). 
 
B. Procedure for Supervisor Requesting Approval for Working Out of Class 
The Director of the Personnel Commission will advise the Office of Human Resources of the 
findings and shall present those findings, including the recommended pay approval shall then be 
sent by the Personnel Commission to the Supervisor and the employee, and forwarded to the 
Board of Trustees for final approval. 
 
Agreement between Santa Monica Community College and CSEA, Chapter 36, Article 11 
11.7.1 Definition: 
Working out of classification assignments shall not exceed a period of ninety (90) working days 
per fiscal year and no more than ninety (90) days in any one hundred eighty (180) day period. 
11.7.3  Compensation: 
a. In the event that an employee is assigned duties at a higher classification as defined above and 
those duties make up at least fifty percent (50%) of the employee’s daily assignments, the 
employee salary shall be adjusted as set forth in Section 11.4.1. 
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b. If those duties make up less than fifty percent (50%) of the employee’s daily assignment, the 
District shall pay the employee equal to one half (1/2) of the stipend that would have been paid 
under sub division a (above) 
 
11.4   Salary on Promotion 
11.4.1 When an employee is promoted to a position in a higher salary range, he/she shall 
receive the next higher dollar amount above his/her present rate of pay, but not less than the 
minimum of the new salary range.  If that amount is less than a one-step (5%) increase, the 
employee shall be placed at the next higher step over that authorized above. 
 
RECOMMENDATION 
It is recommended that the Personnel Commission approve the requests for working out-of-class 
for the appropriate stipend as indicated under subdivision a of CSEA, Chapter 36, Article 
11.7.3.b. (above). 
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Agenda Report Number 17 
Subject Ratification of Meeting Minutes 
Date July 16, 2025 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

By Tatiana Morrison, Personnel Technician 
 
It is recommended that the Personnel Commission ratify the following meeting minutes: 
 

1. 6-25-2025 Regular Meeting 
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Agenda Report Number 18 
Subject Personnel Commission Project Tracking 
Date July 16, 2025 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

Classification and Compensation 

Job Discipline Title PDQ 
Deadline 

PDQ 
Extension 

Date 
Completed Progress Agenda 

Date 

Purchasing Director of Procurement, 
Contracts & Logistics 1/30/2025  5/2/2025 Stakeholder 

Review 
 

IT Network 
Services Network Engineer 2/19/2025  5/27/2025 Stakeholder 

Review 6/25/2025 

IT Network 
Services 

Information Systems 
Administrator 2/19/2025  5/27/2025 Stakeholder 

Review 6/25/2025 

IT 
Infrastructure 

Network Communications 
Technician III 2/25/2025  5/27/2025 Stakeholder 

Review 6/25/2025 

IT 
Infrastructure 

Network Communications 
Technician II 2/25/2025  5/27/2025 Stakeholder 

Review 6/25/2025 

IT 
Infrastructure 

Network Communications 
Technician I 2/25/2025  5/27/2025 Stakeholder 

Review 6/25/2025 

IT Network 
Services 

Director of Network 
Services 2/25/2025   Research & 

Planning 
 

Student 
Services DSPS Manager 3/31/2025   Research & 

Planning 
 

Student 
Services EOPS Specialist 3/31/2025 4/25/2025  Research & 

Planning 
 

Student 
Services EOPS Supervisor 3/31/2025 4/25/2025  Research & 

Planning 
 

Student 
Services Senior EOPS Specialist 3/31/2025 4/25/2025  Research & 

Planning 
 

Student 
Services 

Senior Veterans Resource 
Specialist 3/31/2025 4/25/2025  Research & 

Planning 
 

Student 
Services 

Student Judicial Affairs 
Specialist 3/31/2025 5/15/2025  Research & 

Planning 
 

Student 
Services Student Services Specialist 3/31/2025 4/25/2025  Research & 

Planning 
 

Student 
Services 

Transfer & Articulation 
Specialist 3/31/2025 5/2/2025  Research & 

Planning 
 

Student 
Services 

Veterans Resource 
Specialist 3/31/2025 4/25/2025  Research & 

Planning 
 

Student 
Services Cosmetology Assistant 3/31/2025 4/25/2025  Research & 

Planning 
 

IT MIS Information Systems 
Security Officer 4/23/2025   Research & 

Planning 
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Job Discipline Title PDQ 
Deadline 

PDQ 
Extension 

Date 
Completed Progress Agenda 

Date 

IT MIS Management Information 
System (MIS) Manager 4/23/2025   Research & 

Planning 
 

IT MIS Database Administrator 4/23/2025   Research & 
Planning 

 

IT MIS Principal Programmer 
Analyst 4/23/2025   Research & 

Planning 
 

IT MIS Senior Programmer 
Analyst 4/23/2025   Research & 

Planning 
 

IT MIS IT Project Analyst 4/23/2025   Research & 
Planning 

 

IT MIS Database Analyst 4/23/2025   Research & 
Planning 

 

IT MIS Programmer Analyst 4/23/2025   Research & 
Planning 

 

IT MIS Associate Programmer 
Analyst 4/23/2025   Research & 

Planning 
 

IT Network 
Services Media Resources Assistant 4/23/2025   Research & 

Planning 
 

IT User Support Senior Technology User 
Support Specialist 4/23/2025   Research & 

Planning 
 

IT User Support Multimedia Specialist 4/23/2025   Research & 
Planning 

 

IT MIS Chief Director of 
Information Technology 6/25/2025   Research & 

Planning 
 

IT MIS Director of Management 
Information Systems 6/25/2025   Research & 

Planning 
 

Recruitment 
Title Assigned to Open Date Close Date 
Mail Services Worker II AF 5/27/2025 6/17/2025 
Community College Police Officer JG 10/30/2023 Continuous 
Custodial Operations Manager JG   
Grounds Manager JG 7/3/2025 7/24/2025 
Instructional Tutor-English JG 6/18/2025 7/10/2025 
Tutoring Coordinator-Math JG 6/20/2025 7/11/2025 
Database Administrator JL 4/2/2025 5/12/2025 
Personnel Analyst JL   
Athletic & Kinesiology Equipment Specialist TM 7/7/2025  
Human Resources Specialist TM 5/2/2025 5/22/2025 
Theatre Technical Specialist TM 10/15/2021 Continuous 
Case Manager OV 5/8/2025 5/29/2025 
Enrollment Services Specialist OV 7/14/2025 8/1/2025 
Student Services Specialist OV   
Laboratory Technician – Physics/Engineering    
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VI. Adjournment at 12:37 pm 
Disposition by the Commission 
Motion Made By   Lawrence Leone 
Seconded By   Deborah Jansen 
Ayes   5 
Nays   0 
Abstentions   0 
Amendments/Comments    
 

Month Day Year Time Meeting Location 

August 20 2025 12:00 PM 
1900 Pico Blvd 

Business Rm 117 

September 17 2025 12:00 PM 
1900 Pico Blvd 

Business Rm 117 

October 15 2025 12:00 PM 
1900 Pico Blvd 

Business Rm 117 

November 19 2025 12:00 PM 
1900 Pico Blvd 

Business Rm 117 

December 17 2025 12:00 PM 
1900 Pico Blvd 

Business Rm 117 

January 21 2026 12:00 PM 
1900 Pico Blvd 

Business Rm 117 

February 18 2026 12:00 PM 
1900 Pico Blvd 

Business Rm 117 

March 18 2026 12:00 PM 
1900 Pico Blvd 

Business Rm 117 

April 15 2026 12:00 PM 
1900 Pico Blvd 

Business Rm 117 

May 20 2026 12:00 PM 
1900 Pico Blvd 

Business Rm 117 

June 17 2026 12:00 PM 
1900 Pico Blvd 

Business Rm 117 
 
As required by law, the agenda for the July 16,2025 Regular Meeting of the Santa Monica College 
Personnel Commission was posted on the Official District Website no later than 72 hours prior to 
the date and time of this meeting.  


