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Santa Monica College
Personnel Commission Special Meeting Minutes

Public Session: 10:30 a.m.

I. Organizational Functions
A.Call to Order

Friday, December 19, 2025

B.Roll Call
Commissioners Present Absent
Dr. Joseph Metoyer Jr., Chair X
Joy Abbott, Vice Chair X
Barbara Greenstein X
Deborah Jansen X

II. Public Comments: Non-Actionable Items from those in attendance.

[ll. Agenda Reports: Major Items of Business

Internal Limited Term Assignments

Report . Page
Subject
Number ubjec Number
1 Election of Personnel Commission Officers for 2026 3
2 Public Interviews for Personnel Commissioner Vacancy 4
3 Nominations for Personnel Commissioner 6
Request to Certify from Alternate Eligibility List:
4 . . 7
Director of Human Resources - Operations
s Ratification of Working Out of Class and 8

IV. Adjournment
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Agenda Report Number |1

Subject

Election of Personnel Commission Officers for 2026

Date December 19, 2025

To Members of the Personnel Commission

From Carol Long, Director of the Personnel Commission
BACKGROUND

The Personnel Commission elects its officers for the following year in December of each year.

Officers to be elected are Chair and Vice Chair.

RECOMMENDATION

It is recommended that the Personnel Commission elect its Chair and Vice Chair for 2026.

Motion to nominate and elect Joseph Metoyer for Chair for 2026

Disposition by the Commission

Motion Made By

Deborah Jansen

Seconded By

Barbara Greenstein

Ayes

3

Nays

0

Abstentions

Joeseph Metoyer Abstained

Amendments/Comments

Motion to nominate and elect Vice Chair Joy Abbott for 2026

Disposition by the Commission

Motion Made By

Joeseph Metoyer

Seconded By

Deborah Jansen

Ayes

3

Nays

0

Abstentions

Joy Abbot Abstained

Amendments/Comments

Friday, December 19, 2025
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Agenda Report Number 2

Subject Public Interview for Personnel Commissioner Vacancy
Date December 19, 2025

To Members of the Personnel Commission

From Carol Long, Director of the Personnel Commission

Under California Education Code, the two Personnel Commissioners who have been appointed
by CSEA, the exclusive representative of the majority of classified employees, and the two
Personnel Commissioners appointed by the governing board are charged with the responsibility
of appointing the fifth Commissioner when that vacancy occurs.

Public interviews will take place at this meeting for candidates under consideration to fill the
current vacancy for the Commission appointee.

Under Education Code 88064, Personnel Commissioners must meet the following qualifications:

e Be aregistered voter and resident within the territorial jurisdiction of the community college
district.
e Be a known adherent to the principle of the Merit System.

A subcommittee from the Personnel Commission conducted an initial review of applicants who
were determined to meet the qualifications outlined above. We have one finalist who will be
participating in the public interview this morning:

Mina Patel

Relevant Education Code and Merit System Rule Citations:

Education Code Section 88065:

In any community college district, which has a five-member personnel commission, two
members of the commission shall be appointed by the governing board of the district and two
members, nominated by the classified employees of the district, shall be appointed by the
governing board of the district. Those four members of the personnel commission shall, in turn,
appoint the fifth member to the commission.

Merit System Rule 2.1.3 states qualifications for membership of the Personnel Commission as
follows:

Members of the Commission shall be registered voters, resident within the District, and shall be
“known adherents of the principle of the merit system.” For purposes of this Rule the following
definition shall apply:
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1. “Known adherent to the principle of the merit system,” with respect to a candidate for a new
appointment, shall mean a person who by nature of their prior public or private service has given
evidence that they support the concept of employment, continuance in employment, in service
promotional opportunities, and other related matters on the basis of merit and fitness.

2. With respect to a candidate for reappointment, “known adherent of the merit system” shall
mean a Commissioner who has clearly demonstrated through meeting attendance and actions
that they do, in fact, support the merit system and its operation.

3. No member of the governing board of any school district or county board of education shall
be eligible for appointment, reappointment, or continuance as a member of the Commission nor
shall a Commissioner be an employee of the District during his or her terms of service.
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Agenda Report Number 3

Subject Nominations for Personnel Commissioner

Date December 19, 2025

To Members of the Personnel Commission

From Carol Long, Director of the Personnel Commission

Under California Education Code, the two Personnel Commissioners who have been appointed
by CSEA, the exclusive representative of the majority of classified employees, and the two
Personnel Commissioners appointed by the governing board are charged with the responsibility
of appointing the fifth Commissioner when that vacancy occurs.

Public interviews have taken place at this meeting for candidates under consideration to fill the
current vacancy for the Commission appointee. Nominations will now be considered by the
Personnel Commissioners to fill our current vacancy. Recommendations for a nominee will be
presented for public comments and final confirmation at our next regular Personnel Commission

meeting on Wednesday, January 21, 2026.

Motion to Open Nominations

Motion Made By

Joy Abbott

Seconded By

Barbara Greenstein

Ayes 4

Nays 0
Abstentions 0
Amendments/Comments

Nominations Mina Patel
Motion to Close Nominations

Motion Made By Joy Abbott

Seconded By

Deborah Jansen

Ayes 4
Nays 0
Abstentions 0

Amendments/Comments

Disposition by Commission

Motion Made By

Barbara Greenstein

Seconded By Joy Abbott
Ayes 4
Nays 0
Abstentions 0

Amendments/Comments
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Agenda Report Number | 4
Subject Request to Certify from Alternate Eligibility List:
Director of Human Resources - Operations
Date December 19, 2025
To Members of the Personnel Commission
From Carol Long, Director of the Personnel Commission
BACKGROUND

An eligibility list has recently been established for Director of Human Resources — Employment
and Labor Relations/Compliance. This eligibility list currently contains 4 remaining candidates.

The duties of the Director of Human Resources - Operations include a significant portion of the
duties included in the Director of Human Resources — Employee and Labor Relations/Compliance
classification, and the necessary skills and knowledge for Director of Human Resources —
Operations were adequately tested in the examination for Director of Human Resources —
Employee and Labor Relations/Compliance.

Merit Rule 6.3.12 states the following:

If there is no eligibility list for the class in which a vacancy occurs, certification may be made from
a list for another class at the same or a higher salary level provided that duties and qualifications
are similar, the use of the list is in the best interest of the District and that the necessary skills
and knowledge were adequately tested in the original examination.

The Personnel Commission finds that the use of the list for this purpose is in compliance with the
requirements stated above.

RECOMMENDATION

It is recommended that the Commission approve the use of the eligibility list for Director of
Human Resources — Employee and Labor Relations/Compliance to certify eligible(s) to any
current vacancies for Director of Human Resources - Operations.

Disposition by the Commission

Motion Made By Uoy Abbott
Seconded By Barbara Jansen
Ayes al

Nays 0

Abstentions 0
Amendments/Comments
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Agenda Report Number 5

Subject Ratification of Working Out of Class and
Substitute Limited Term Assignments

Date December 19, 2025

To Members of the Personnel Commission

From Carol Long, Director of the Personnel Commission

It is recommended that the Personnel Commission approve the following provisional working
out of class assignments.
l. Provisional Working Out of Class Assignment

Name/Permanent Class Provisional WOC Assignment™® | Dates of Current Assignment

Jazmin Guzman, Workforce & Economic

Administrative Assistant II Development Specialist 01/01/2026 to 02/27/2026

*Unless otherwise noted, WOC assignments are paid at 100%.

Il. Extension to Substitute Limited Term Assignment

Name/Permanent Class Substltutg lelteci Term Dates.of Current Extended Dates
Assighment Assignment
Workioree & beonomic | Workfores & Economc | 071012025 to | 12/242025 to
. 12/23/2025 02/28/2026
Development Specialist Development

*Unless otherwise noted, WOC assignments are paid at 100%.

3.2.10 CONCEPT OF WORKING OUT OF CLASSIFICATION

Each classified employee shall be required to perform the duties of the position approved by the
Board and classified by the Personnel Commission for the class to which he or she is assigned.

An employee may be required to perform other related duties consistent with the concept of the
classification to which the position is assigned.

Classified employees shall not be required to perform duties and responsibilities which are not
fixed and prescribed for their positions or are not consistent with the concept of the
classification of their current position for any period of time which exceeds five (5) working days
within a fifteen (15) calendar day period, or equivalent (i.e., four 10-hour working days within a
fifteen (15) calendar day period) except as provided by this rule.

Working out of class assignments are designed for temporary situations and shall not be used to
place an employee in a long-term or permanent assignment in a higher or different classification.
No employee shall be assigned to work out of class beyond the time limits specified in Merit Rule
7.2 (Provisional Appointments) and Merit Rule 7.4 (Limited Term Appointments).

B. Procedure for Supervisor Requesting Approval for Working Out of Class



Santa Monica College
Personnel Commission Special Meeting Minutes Friday, December 19, 2025

The Director of the Personnel Commission will advise the Office of Human Resources of the
findings and shall present those findings, including the recommended pay approval shall then be
sent by the Personnel Commission to the Supervisor and the employee, and forwarded to the
Board of Trustees for final approval.

Agreement between Santa Monica Community College and CSEA, Chapter 36, Article 11

11.7.1 Definition:

Working out of classification assignments shall not exceed a period of ninety (90) working days
per fiscal year and no more than ninety (90) days in any one hundred eighty (180) day period.
11.7.3 Compensation:

a. In the event that an employee is assigned duties at a higher classification as defined above and
those duties make up at least fifty percent (50%) of the employee’s daily assignments, the
employee salary shall be adjusted as set forth in Section 11.4.1.

b. If those duties make up less than fifty percent (50%) of the employee’s daily assignment, the
District shall pay the employee equal to one half (1/2) of the stipend that would have been paid
under sub division a (above)

11.4 Salary on Promotion

11.4.1 When an employee is promoted to a position in a higher salary range, he/she shall
receive the next higher dollar amount above his/her present rate of pay, but not less than the
minimum of the new salary range. If that amount is less than a one-step (5%) increase, the
employee shall be placed at the next higher step over that authorized above.

RECOMMENDATION
It is recommended that the Personnel Commission approve the requests for working out-of-class

for the appropriate stipend as indicated under subdivision a of CSEA, Chapter 36, Article
11.7.3.b. (above).

Disposition by the Commission

Motion Made By Barbara Greenstein
Seconded By Joy Abbott

Ayes 4

Nays 0

Abstentions 0
Amendments/Comments
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IV. Adjournment at 11:17 a.m.

Disposition by the Commission

Motion Made By Joy Abbott
Seconded By Barbara Greenstein
Ayes 4

Nays 0

Abstentions 0
Amendments/Comments

Month Day Year Time Meeting Location
1900 Pico Blvd
January 21 2026 12:00 PM )
Business Rm 117
1900 Pico Blvd
February 18 2026 12:00 PM )
Business Rm 117
1900 Pico Blvd
March 18 2026 12:00 PM ]
Business Rm 117
_ 1900 Pico Blvd
April 15 2026 12:00 PM ]
Business Rm 117
1900 Pico Blvd
May 20 2026 12:00 PM )
Business Rm 117
1900 Pico Blvd
June 17 2026 12:00 PM )
Business Rm 117

As required by law, the agenda for the December 19, 2025, Special Meeting of the Santa Monica
College Personnel Commission was posted on the Official District Website no later than 24 hours
prior to the date and time of this meeting.
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