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Public Session: 12:00 p.m. 
 
I. Organizational Functions 

A.Call to Order 
B.Roll Call 

 
Commissioners Present Absent 
Dr. Joseph Metoyer Jr., Chair X  
Joy Abbott, Vice Chair X  
Barbara Greenstein X  
Deborah Jansen  X 
Lawrence Leone X  

 
II. Director’s Report 
Classification Studies 
The meeting agenda for November 19, 2025, includes a status update of our cyclical classification reviews. Our 
second round of cyclical reviews started in July 2024. In this update, we are including a chart showing the 
percentage of reviews since July 2024 that are completed, on hold, in process, and upcoming. We are also 
reviewing the process to show when and how projects are placed on hold, and these requests may have on our 
overall timeline.  
 
We are bringing forward today recommendations for one new classification and one position reclassification. 
Both of these recommendations are outside of our cyclical reviews. 
 
Recruitment 
Personnel Commission staff currently has four recruitments in process, including continuous recruitments for 
Police Officer and Theater Technical Specialist. We now also have two on hold and seven recruitments which 
are upcoming.   
 
Merit Rules Advisory Committee Update 
The Merit Rules Advisory Committee is bringing forward today recommendations for revisions to Merit Rule 
6.3.14. This is a second reading of revisions for Merit Rule 6.3.14. If approved, these revisions will be formally 
adopted and posted on our website. 
 
We are still in the process of reviewing Chapter 11, which covers Vacations, Leaves of Absence, and Holidays.  
 
Upcoming Trainings 
The PC currently provides weekly PC Coach Zoom drop-in sessions for managers. Managers are sent a link they 
can access between 11:00 – 12:00 every Tuesday to ask the assigned staff member questions about hiring, 
promoting, position reviews, job descriptions, and more. The PC has now implemented a similar monthly drop-
in session for classified non-management staff, starting yesterday. Current and future drop-in sessions are 
initially scheduled from 12:00 noon to 1:00 p.m. on the last Tuesday of each month. However, the November 
and December sessions are being held early due to holiday conflicts.  
 
We are also working on a series of videos to add to our web site, which will cover several different areas. The 
first video covers the process for completing and submitting Position Description Questionnaires. This video has 
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been completed and posted on our website. We are now preparing to start a second video which covers the 
position reclassification process. In addition to a review of the process, the primary items we want to stress in 
this video are as follows: 
 

• All classified employees have a right to request position reclassification reviews 
• The criteria for position reclassification is strict and is set by the Education Code; approximately 80% of 

the requests received are denied. 
• Position reclassification is designed to remedy a problem that started a minimum of two years ago, vs. a 

tool for pro-active upward mobility. 
 
Announce that Yesenia Penate will be taking over P.C. Meetings and agendas. Tatiana Morrison will continue to 
cover the Merit Rule Advisory Committee.  
 
Congratulate Commissioner Chair Joe Metoyer for being honored at Santa Monica Black Empowerment 
Association 3rd Annual Unity Gala. 
 
III. Public Comments: Non-Actionable Items from those in attendance. 

A. Longevity-November 2025 
5 YEARS 
Ashley Price, Program Coordinator-Community Education, Community Education 
 Scott Silverman was present and congratulated Ashley.  
10 YEARS 
Paul Lucero, Customer Service Assistant, Campus Store 
 Chris Bonvenuto was present and congratulated Paul.  
20 YEARS 
Jermaine Carter, Lead Custodian, Operations 
 Chris Bonvenuto was present and congratulated Jermaine. 
Mario Lopez-Hernandez, Lead Custodian, Operations 

Chris Bonvenuto was present and congratulated Mario. 
25 YEARS 
Cindy Kelly, Administrative Clerk, LRC 
 Wendi DeMorst was present and congratulated Cindy. 
30 YEARS 
Mark Engfer, IT Infrastructure Manager, Technical Support Services 
 Matthew Kiaman, Calvin Madlock, Scott Silverman, and Chris Bonvenuto were present to 
congratulate Mark.  
Arnulfo Reyes, Principal Programmer Analyst, Management Information Services 
 Calvin Madlock and Chris Bonvenuto were present to congratulate Arnulfo.  

  
B.Comments from the Vice President of Human Resources 

Tre’Shawn Hall-Baker, Vice Present of Human Resources, was present via Zoom and congratulated the longevity 
recipients. Tre’Shawn noted her appreciation for her working relationship with Director Carol Long and the 
Personnel Commission.  
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C.Comments from the President of CSEA 

Cindy Ordaz, President of CSEA, was present via Zoom and requested to screenshare a presentation based on 
the results of a recent CSEA-conducted survey for Classified Staff regarding their experiences with the 
Personnel Commission’s processes and staff. The Commission requested that these findings be agendized for a 
future meeting to discuss survey results and concerns further. 
 

D.Comments from the President of Management Association 
Scott Silverman spoke on behalf of Jose Hernandez, President of the Management Association, thanked 
classified colleagues for their ongoing work and expressed appreciation.  

 
E.Comments from Personnel Commission Staff 

No Comments. 
 

F.Comments from the Personnel Commissioners 
Happy Thanksgiving. 
 
IV. Agenda Reports: Major Items of Business 
 

Report 
Number Subject Page 

Number 

1 
Second Reading of Amendment 
to Rules and Regulations of the Classified Service: 
Merit Rule 6.3.14 

4 

2 Reappointment of Personnel Commissioners: 
Extension of Existing Terms 5 

3 Advisory Item: 
Cyclical Classification Studies 2025/2026 Status Update 6 

4 New Classification Description and Salary Allocation: 
Director of Human Resources - Operations 9 

5 Position Reclassification: Administrative Assistant I to 
Administrative Assistant II 17 

 
V.Consent Agenda 
 

Report 
Number Subject Page 

Number 
6 Extension of Eligibility Lists 20 
7 Appointments to Provisional Assignments 21 

8 Ratification of Working Out of Class and 
Internal Limited Term Assignments 22 

9 Ratification of Eligibility List 24 
10 Ratification of Meeting Minutes 25 
11 Personnel Commission Project Tracking 26 

 
VI.Adjournment 
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Agenda Report Number 1 

Subject 
Second Reading of Amendment 
to Rules and Regulations of the Classified Service: 
Merit Rule 6.3.14 

Date November 19, 2025 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

 
It is recommended that the Personnel Commission approve the following amendments to Merit Rule Section 
6.3.14. 

 
 

Disposition by the Commission 
Motion Made By Lawrence Leone 
Seconded By Barbara Greenstein 
Ayes 4 
Nays 0 
Abstentions 0 
Amendments/Comments  
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Agenda Report Number 2 

Subject Reappointment of Personnel Commissioners: 
Extension of Existing Terms 

Date November 19, 2025 
To Members of the Personnel Commission 
From Carol Long, Director of the Personnel Commission 

 
Please be advised that terms for both Commissioner Abbott and Commissioner Leone are scheduled to expire 
on November 30, 2025.  Commissioner Abbott is the current appointee from the Board of Trustees. 
Commissioner Leone is the Commissioners’ current appointee. 
 
Education Code 88065 states: “In any community college district which has a five-member personnel 
commission, two members of the commission shall be appointed by the governing board of the district and two 
members, nominated by the classified employees of the district, shall be appointed by the governing board of 
the district.   Those four members of the personnel commission shall, in turn, appoint the fifth member to the 
commission.” 
 
Both the Board of Trustees and the Commissioners have been notified of the upcoming expiration dates, and 
the intention of both Commissioner Abbott and Commissioner Leone to serve an additional three-year term. 
The Personnel Commission will be advised of the outcome status at the next regular Commission meeting on 
December 17, 2025. 
 
RECOMMENDATION 
It is recommended that the Commission approve the extension of terms for both Commissioner Abbott and 
Commissioner Leone, not to exceed 90 calendar days past November 30, 2025, to allow time for all selection 
processes to be completed. 
 

Disposition by the Commission 
Motion Made By Joy Abbot 
Seconded By Lawrence Leone  
Ayes 4 
Nays 0 
Abstentions 0 
Amendments/Comments  
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Agenda Report Number 3 

Subject Advisory Item: 
Cyclical Classification Studies 2025/2026 Status Update 

Date November 19, 2025 
To Members of the Personnel Commission 
From Carol Long, Director of the Personnel Commission 
By Carol Long, Director of the Personnel Commission 

Amy Gurjian, Classification and Compensation Manager 
 
The Personnel Commission is responsible for conducting a system of continuous classification reviews. We 
began our second round of reviews in July 2024. The primary purpose of these reviews is to determine if the job 
duties listed in each class description are an accurate reflection of the work assigned.  However, both 
management and employees can request individual position reclassification studies to determine if work 
performed is outside the scope of the assigned classification. 
 
The following two calendars indicate the most recently revised schedule for the first two years of our second 
round of reviews. The chart immediately following these calendars illustrates the current status of our second 
round of reviews. 
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Stage: Description: 
Upcoming Job classification approved by the Personnel Commission as part of the cyclical 

review calendar and scheduled to begin this month. Notifications and orientation 
materials are being prepared before research begins. 

Research & Planning 
 

Commission staff gather and review job description updates, Position Description 
Questionnaires (PDQs), and market data and conduct job audits.  The goal is to 
collect the information needed for analysis. 

Development 
 

Commission staff update classification descriptions and review salary data for 
recommendations. 

Stakeholder Review Completed studies are sent for fiscal impact review, and union and employee 
feedback. This step confirms accuracy and ensures that all key parties have an 
opportunity to provide comments before recommendations are presented to the 
Personnel Commission. 

Management Hold The study is temporarily paused at the request of management to allow for 
organizational, operational, or budget-related considerations before moving forward. 

Labor-Management The study is under discussion between the District and union representatives to 
address negotiable matters. 

Stakeholder Review 
(Post-Discussion) 

After labor-management or hold issues are resolved, the revised study may be 
reviewed again by stakeholders prior to Commission consideration. 

Done The recommendations have been presented to the Personnel Commission and action 
has been taken to conclude the review. 

 
 
 
 



Santa Monica College  
Personnel Commission Regular Meeting Minutes Wednesday, November 19, 2025 

 
  

8 

 
PROCESS CLARIFICATION 
 
We have attached a copy of our process chart for our cyclical reviews. 

 
 
Each cyclical study begins with an orientation and an initial review of class descriptions falling within the job 
discipline which is being studied. Following an analysis of all relevant information, recommendations will be 
provided for review to management staff, senior staff, incumbents, and union representatives. 
 
If there are still unresolved concerns at this stage from any of the stakeholders, the following options are 
available before we forward recommendations to the Personnel Commissioners or Board of Trustees for final 
approval: 
 

• Administrative Review by the Director of the Personnel Commission 
• Forward to Labor-Management 
• Presentation of a formal appeal to the Personnel Commissioners 
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Agenda Report Number 5 
Subject Position Reclassification: Administrative Assistant I to 

Administrative Assistant II 
Date November 19, 2025 
To Members of the Personnel Commission 
From Carol Long, Director of the Personnel Commission 
By August Faustino, Personnel Analyst 

 
BACKGROUND 
 
A request to conduct a position study for the Administrative Assistant I position in Health and Wellbeing was 
submitted to the Personnel Commission.  A position study was initiated to determine if the current incumbent’s 
assigned duties and responsibilities are appropriately classified. The current incumbent, Nancy Alfaro has been 
an Administrative Assistant I in Health and Wellbeing since October 2021.  Health and Wellbeing includes 
Health Services, Center for Wellness & Wellbeing, Basic Needs, Cal-Fresh, Student Judicial Affairs, Care and 
Prevention Team, and the Social Work Intern Program.  These programs provide an array of services to meet 
students’ needs holistically. 
 
METHODOLOGY 
 
The incumbent was asked to fill out a Position Description Questionnaire (PDQ).  The submitted PDQ was 
received by the Commission Office on July 18, 2025 and reviewed. Personnel Commission staff met with the 
incumbent and with Susan Fila, Dean, Health and Wellbeing to gather additional details about the nature and 
level of duties assigned and performed, as well as the timeframe during which these duties were performed. 
 
ANALYSIS 
 
Key factors assessed when studying a position or classification include the knowledge required for the position, 
level of complexity, scope of responsibility, nature and purpose of contacts and degree of decision-making 
authority.  According to the position study, Nancy Alfaro performs moderately complex clerical duties and 
provides administrative support for the Dean of Health and Wellbeing.  Over time the responsibility of the 
incumbent’s position has expanded through the gradual accretion of duties.  These duties are performed with 
considerable independence.  The incumbent provides direct administrative support for Health & Wellbeing, 
which includes managing the calendar for the Dean, making travel arrangements, scheduling and organizing 
meetings for all programs under Health and Wellbeing, preparing agendas, taking meeting minutes, drafting 
communication on administrator’s behalf, compiling data, running and formatting reports, carrying out event 
planning duties for annual Health Fair and other events including logistics, timelines, vendor communications 
and set up, completing payroll for department staff and faculty, initiating and tracking purchase orders, expense 
reports and budget requests, ordering office and medical supplies for Health and Wellbeing, providing customer 
service for Health and Wellbeing, responding to inquiries from staff, students, community and external 
agencies, handling directly or referring to appropriate staff, assisting with orienting student workers and 
volunteers across departments, maintaining, monitoring and tracking budget expenditures, budget transfers, 
budget projections, preparing and processing requisitions and purchase requests, and creating and tracking 
work orders. 
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FINDINGS 

 
• Nancy Alfaro qualifies for reclassification because her position has expanded over time to encompass 

duties and responsibilities that are commensurate with a higher-level classification with substantial 
impact on scope/effect of work, level of independence, level of complexity and knowledge required to 
effectively perform the job. These duties are required to support normal department and District 
operations and cannot be absorbed by other staff members. 
 

• Based on information gathered from the incumbent and her supervisor, Nancy Alfaro has been assigned 
to perform these duties through gradual accretion for at least two years. 
 

• Based on the duties assigned and the knowledge, skills and abilities required, the Administrative 
Assistant II classification encompasses the majority of the incumbent’s essential duties in terms of 
knowledge, complexity, scope and effect of work, level of decision-making authority, and the nature and 
purpose of contacts. 

Applicable Rules: 
• In order to qualify for reclassification, the change in duties and responsibilities must occur through a 

gradual accretion of duties and not occasioned by the sudden assignment of wholly new duties. 
 (Merit Rule 3.3.1.B (3)) 
 

• Merit Rule 3.3.2 defines gradual accretion of duties as “occurring over two (2) or more years of regular 
service.” 
 

• Determination as to whether gradual accretion has occurred will be based on the date the incumbent 
began the performance of the newly acquired duties and responsibilities, and clear and convincing 
evidence of the employee’s continuing performance of the added duties and responsibilities.  
(Merit Rule 3.3.3 (B)(C)) 

• At least two (2) years must elapse before another request for reclassification can be initiated for the 
same position. (Merit Rule. 3.3.4.G) 

 
RECOMMENDATION 
 
It is recommended that the Commission reclassify Nancy Alfaro’s position from Administrative Assistant I to 
Administrative Assistant II, with a reclassification effective date of December 1, 2025. 
 

Disposition by the Commission 
Motion Made By Joy Abbot 
Seconded By Barbara Greenstein 
Ayes 4 
Nays 0 
Abstentions 0 
Amendments/Comments  
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V. Consent Agenda 

Report 
Number Subject Page 

Number 
6 Extension of Eligibility Lists 20 
7 Appointments to Provisional Assignments 21 

8 Ratification of Working Out of Class and 
Internal Limited Term Assignments 22 

9 Ratification of Eligibility List 24 
10 Ratification of Meeting Minutes 25 
11 Personnel Commission Project Tracking 26 

 
 

Disposition by the Commission 
Motion Made By Barbara Greenstein 
Seconded By Lawrence Leone 
Ayes 4 
Nays 0 
Abstentions 0 
Amendments/Comments  
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Agenda Report Number 6 
Subject Extension of Eligibility Lists 
Date November 19, 2025 
To Members of the Personnel Commission 
From Carol Long, Director of the Personnel Commission 

 
The Personnel Commission Office is requesting that the following eligibility list be extended as listed below: 

Classification 
Original 

Expiration 
Date 

Current 
Expiration 

Date 

Number of 
Candidates 

on List 

Number of 
Ranks on List 

Proposed 
Expiration 

Date 
Community College Police Officer 12/15/2025 12/15/2025 3 3 6/16/2026 
Director of Human Resources 
(Promotional) 11/29/2025 11/29/2025 1 1 5/30/2026 

Director of Human Resources 
(Open) 11/29/2025 11/29/2025 3 2 5/30/2026 

Employee Benefits Coordinator 11/20/2025 11/20/2025 1 1 5/20/2026 
Information Technology Support 
Specialist 12/15/2025 12/15/2025 11 6 3/15/2026 

Laboratory Technician – 
Photography 11/25/2025 11/25/2025 11 4 2/25/2026 

Program Coordinator – Community 
Education (Promotional) 12/10/2024 12/10/2025 3 3 3/10/2026 

Production Manager (Promotional) 6/9/2025 12/9/2025 1 1 6/9/2026 
Senior Financial Aid and 
Scholarships Specialist 12/6/2025 12/6/2025 3 3 3/6/2026 

Sign Language Interpreter III 9/11/2025 12/11/2025 8 4 3/11/2026 
 
The Personnel Commission staff believes there are a sufficient number of available eligibles remaining to fill any 
future vacancies anticipated through the proposed expiration date. 
Merit Rule 6.2.3 (C) Duration of Eligibility List 
An eligibility list may be extended by the Personnel Commission for one or more periods, not to exceed a total 
of two years from the time the list was first established. The personnel Director shall base his/her 
recommendation for extension of an eligibility list on the following factors: 

1. a sufficient number of available eligibles remain to fill expected future vacancies; 
2. the composition of the list reflects appropriate representation of ethnic minorities, 
3. underrepresented groups, or non-traditional candidates; 
4. the field of competition in the occupational area has not changed dramatically. 

RECOMMENDATION 
It is recommended that the Personnel Commission approve extending the eligibility lists shown above. 
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Agenda Report Number 7 
Subject Appointments to Provisional Assignments 
Date November 19, 2025 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

By Tatiana Morrison, Personnel Technician 
 
The Personnel Commission is advised that the following persons have been appointed to the following 
provisional assignments, not to exceed 90 working days pursuant to Section 7.2 of the Rules and Regulations of 
the Classified Service of the Santa Monica Community College District. 
 

Candidate Position Department Duration* 
Fernando Lainez Lemus Program Specialist STEM 10/16/25-12/31/25 
Deanna Ashby Basic Needs Project Assistant Basic Needs 10/19/25-12/19/25 
Brittany Tostado Student Services Assistant Scholars Program 9/15/25-12/19/25** 

Steve Figueroa Laboratory Technician-
Physics/Engineering Academic Affairs 9/17/25-12/23/25** 

*Assignment ending dates may be adjusted as not to exceed 90 working days in a fiscal year 
**Revised assignment dates. 
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Agenda Report Number 8 
Subject Ratification of Working Out of Class and 

Internal Limited Term Assignments 

Date November 19, 2025 
To Members of the Personnel Commission 
From Carol Long, Director of the Personnel Commission 

 
It is recommended that the Personnel Commission approve the following provisional working out of class 
assignments. 

I. Extension to Internal Limited Term Assignment 

Name/Permanent Class Internal limited Term 
Assignment* 

Dates of Current 
Assignment Extended Dates 

Karen Monzon, Human 
Resources Analyst - 
Employee and Labor 
Relations (Confidential) 

Director of Human 
Resources 

09/15/2025 to 
12/23/2025 

01/02/2026 to 
02/27/2026 

*Unless otherwise noted, WOC assignments are paid at 100%. 
 
3.2.10 CONCEPT OF WORKING OUT OF CLASSIFICATION 
Each classified employee shall be required to perform the duties of the position approved by the Board and 
classified by the Personnel Commission for the class to which he or she is assigned.  An employee may be 
required to perform other related duties consistent with the concept of the classification to which the position 
is assigned. 
 
Classified employees shall not be required to perform duties and responsibilities which are not fixed and 
prescribed for their positions or are not consistent with the concept of the classification of their current 
position for any period of time which exceeds five (5) working days within a fifteen (15) calendar day period, or 
equivalent (i.e., four 10-hour working days within a fifteen (15) calendar day period) except as provided by this 
rule. 
 
Working out of class assignments are designed for temporary situations and shall not be used to place an 
employee in a long-term or permanent assignment in a higher or different classification.  No employee shall be 
assigned to work out of class beyond the time limits specified in Merit Rule 7.2 (Provisional Appointments) and 
Merit Rule 7.4 (Limited Term Appointments). 
 
B. Procedure for Supervisor Requesting Approval for Working Out of Class 
The Director of the Personnel Commission will advise the Office of Human Resources of the findings and shall 
present those findings, including the recommended pay approval shall then be sent by the Personnel 
Commission to the Supervisor and the employee, and forwarded to the Board of Trustees for final approval. 
 
C.  Salary Adjustments for Working Out of Class  
When the Director of Classified Personnel determines that an employee is working out of class for any period of 
time which exceeds five (5) working days within a fifteen (15) calendar day period or equivalent (i.e., four 10-
hour working days within a fifteen (15) calendar day period), the employee shall be compensated as follows:  
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The salary of the employee shall be adjusted upward to the appropriate pay differential in the higher 
classification for the entire time the employee has been working out of classification. Upon determination by 
the Personnel Director, the employee working at the higher classification level less than 50% of the duration of 
the working out of class assignment will receive 50% of the pay differential; the employee working at the higher 
classification level at least 50% of the duration of the working out of class assignment will receive 100% of the 
pay differential. 
 
12.2.7 SALARY ON PROMOTION  
When an employee is promoted to a position on a higher salary range, they shall receive at least a one step 
(5%) salary increase.  
 
If the amount of the first step of the new salary range is less than a one step salary increase, the employee shall 
be placed at the next higher step which will ensure a minimum of a one-step or 5% salary increase. 
 
RECOMMENDATION 
It is recommended that the Personnel Commission approve the requests for working out-of-class for the 
appropriate stipend as indicated under subdivision a of CSEA, Chapter 36, Article 11.7.3.b. (above). 
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Agenda Report Number 9 
Subject Ratification of Eligibility Lists 
Date November 19, 2025 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

By Tatiana Morrison, Personnel Technician 
 
It is recommended that the Personnel Commission approve the following eligibility lists. 
 
 

Classification 
Number of 

Promotional 
Candidates 

Total 
Number of 
Candidates 

Expiration Date 

Student Services Specialist (Promo) 3 3 04/28/2026 
Custodial Operations Manager 0 12 05/05/2026 
Custodial Operations Manager (Promo) 1 1 05/05/2026 
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Agenda Report Number 10 
Subject Ratification of Meeting Minutes 
Date November 19, 2025 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

By Tatiana Morrison, Personnel Technician 
 
It is recommended that the Personnel Commission ratify the following meeting minutes: 
 

1. 10-15-2025 Regular Meeting 
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Agenda Report Number 11 
Subject Personnel Commission Project Tracking 
Date November 19, 2025 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

 
Classification and Compensation 

Job Discipline Job Title PDQ Deadline 
PDQ 

Extension 
Date 

Completed 
Progress 

Agenda 
Date 

Purchasing 
Director of Procurement, 

Contracts & Logistics 
1/30/2025  5/2/2025 

Management 
Hold 

 

Facilities Operations 
Assistant Director of Facilities 

Operations 
2/25/2025   Management 

Hold 
 

Facilities Operations 
Director of Facilities 

Operations 
2/25/2025   Management 

Hold 
 

IT Infrastructure 
Network Communications 

Technician I 
2/25/2025  5/27/2025 

Labor-
Management 

8/20/2025 

IT Infrastructure 
Network Communications 

Technician II 
2/25/2025  5/27/2025 

Labor-
Management 

8/20/2025 

IT Infrastructure 
Network Communications 

Technician III 2/25/2025  5/27/2025 
Labor-

Management 8/20/2025 

Student Services DSPS Manager 3/31/2025  9/18/2025 
Stakeholder 

Review 
10/15/2025 

Student Services 
Senior Veterans Resource 

Specialist 
3/31/2025 4/25/2025 7/24/2025 

Labor-
Management 

8/20/2025 

Student Services 
Transfer & Articulation 

Specialist 
3/31/2025 5/2/2025 7/24/2025 

Stakeholder 
Review 

8/20/2025 

Student Services Veterans Resource Specialist 3/31/2025 4/25/2025 7/24/2025 
Labor-

Management 
9/2/2025 

IT MIS 
Associate Programmer 

Analyst 
4/23/2025  10/2/2025 

Stakeholder 
Review 

 

IT MIS IT Project Analyst 4/23/2025  10/2/2025 
Stakeholder 

Review 
 

IT MIS Principal Programmer Analyst 4/23/2025  10/2/2025 
Stakeholder 

Review 
 

IT MIS Programmer Analyst 4/23/2025  10/2/2025 
Stakeholder 

Review 
 

IT MIS Senior Programmer Analyst 4/23/2025  10/2/2025 
Stakeholder 

Review 
 

IT MIS 
Chief Director of Information 

Technology 
6/25/2025  9/8/2025 

Stakeholder 
Review 

 

Student Services 
Admissions & Records 

Supervisor 
7/22/2025 8/15/2025  Research & 

Planning 
 

Student Services 
Director of Financial Aid & 

Scholarships 7/22/2025   Research & 
Planning 
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Student Services Financial Aid Supervisor 7/22/2025   Research & 
Planning 

 

Student Services Academic Records Evaluator 7/23/2025   Research & 
Planning 

 

Student Services Enrollment Services Specialist 7/23/2025 8/15/2025  Research & 
Planning 

 

Student Services 
Financial Aid & Scholarships 

Specialist 
7/23/2025 8/29/2025  Research & 

Planning 
 

Student Services 
Financial Aid Systems 

Specialist 
7/23/2025   Research & 

Planning 
 

Student Services 
International Student 

Services Specialist 
7/23/2025 8/15/2025  Development  

Student Services Outreach & Recruitment 
Specialist 

7/23/2025 8/15/2025  Development  

Student Services 
Senior Academic Records 

Evaluator 
7/23/2025 8/15/2025  Research & 

Planning 
 

Student Services 
Senior Enrollment Services 

Specialist 
7/23/2025   Research & 

Planning 
 

Student Services 
Senior Financial Aid & 
Scholarships Specialist 

7/23/2025   Research & 
Planning 

 

Student Services 
Senior Student Services 
Specialist - International 

7/23/2025   Development  

Student Services 
Student Communications 

Coordinator 
7/23/2025 8/25/2025  Research & 

Planning 
 

Student Services Student Onboarding 
Specialist 

7/23/2025   Development  

Accounting & Finance Accountant 8/6/2025 8/21/2025  Development  

Accounting & Finance Accounting Manager 8/6/2025   Development  

Accounting & Finance Accounting Specialist 8/6/2025 9/4/2025  Development  

Accounting & Finance Accounting Supervisor 8/6/2025   Development  

Accounting & Finance Accounting Technician 8/6/2025   Development  

Accounting & Finance Accounts Payable Supervisor 8/6/2025   Development  

Accounting & Finance 
Chief Director of Business 

Services 
8/6/2025   Development  

Accounting & Finance Controller 8/6/2025   Development  

Accounting & Finance Director of Fiscal Services 8/6/2025   Development  

Reprographics Reprographics Supervisor 10/9/2025 5/7/2025  Research & 
Planning 
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Reprographics Reprographics Technician 10/9/2025 5/7/2025  Research & 
Planning 

 

Reprographics 
Senior Reprographics 

Technician 
10/9/2025 5/7/2025  Research & 

Planning 
 

Accounting & Finance 
Accounting Manager - 

Foundation 
   Upcoming  

Accounting & Finance Budget Analyst    Upcoming  

Accounting & Finance Budget Technician    Upcoming  

Accounting & Finance Director of Auxiliary Services    Upcoming  

Accounting & Finance Director of Budget    Upcoming  

Accounting & Finance Director of Facilities Finance    Upcoming  

Accounting & Finance Director of Grants    Upcoming  

Accounting & Finance Director of SMC Foundation    Upcoming  

Accounting & Finance 
Enterprise Business Services 

Clerk 
   Upcoming  

Accounting & Finance 
Enterprise Business Services 

Specialist 
   Upcoming  

Accounting & Finance Enterprise Business 
Supervisor 

   Upcoming  

Facilities 
Maintenance & 

Planning 

Assistant Director of Facilities 
Maintenance 

   Upcoming  

Facilities 
Maintenance & 

Planning 

Assistant Director of Facilities 
Planning & Construction 

   Upcoming  

Facilities 
Maintenance & 

Planning 
Carpenter    Upcoming  

Facilities 
Maintenance & 

Planning 
Central Plant Operator    Upcoming  

Facilities 
Maintenance & 

Planning 

Construction Maintenance 
Manager 

   Upcoming  

Facilities 
Maintenance & 

Planning 

Director of Facilities 
Maintenance 

   Upcoming  

Facilities 
Maintenance & 

Planning 

Director of Facilities 
Maintenance & Operations 

   Upcoming  

Facilities 
Maintenance & 

Planning 

Director of Facilities Planning 
& Construction 

   Upcoming  
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Facilities 
Maintenance & 

Planning 
Electrician    Upcoming  

Facilities 
Maintenance & 

Planning 
HVAC Mechanic    Upcoming  

Facilities 
Maintenance & 

Planning 
Journeyman Trade - Welding    Upcoming  

Facilities 
Maintenance & 

Planning 
Locksmith    Upcoming  

Facilities 
Maintenance & 

Planning 
Mechanical Systems Manager    Upcoming  

Facilities 
Maintenance & 

Planning 
Painter    Upcoming  

Facilities 
Maintenance & 

Planning 
Plumber    Upcoming  

Facilities 
Maintenance & 

Planning 
Skilled Maintenance Worker I    Upcoming  

Facilities 
Maintenance & 

Planning 

Skilled Maintenance Worker 
II 

   Upcoming  

 
 
Recruitment 

Title Assigned To Open Date Closed Date 
Community College Police Officer JG 10/30/2023 Continuous   
Community College Police Officer Trainee JG     
HR Analyst-Employee & Labor Relations JL     
Laboratory Technician - Physics AF 10/8/2025 10/28/2025 
Stage Technician-Sound TM 9/4/2025 9/25/2025 
Student Services Clerk JA     
Theatre Technical Specialist (Provisional) TM 10/15/2021 Continuous  

 
 
 
 
 
 
 
 
 
 
 
 



Santa Monica College  
Personnel Commission Regular Meeting Minutes Wednesday, November 19, 2025 

 
  

30 

 
VI. Adjournment at 1:08 PM 

Disposition by the Commission 
Motion Made By Lawrence Leone 
Seconded By Joy Abbott 
Ayes 4 
Nays 0 
Abstentions 0 
Amendments/Comments  

 

Month Day Year Time Meeting Location 

December 17 2025 12:00 PM 
1900 Pico Blvd 
Business Rm 117 

January 21 2026 12:00 PM 
1900 Pico Blvd 
Business Rm 117 

February 18 2026 12:00 PM 
1900 Pico Blvd 
Business Rm 117 

March 18 2026 12:00 PM 
1900 Pico Blvd 
Business Rm 117 

April 15 2026 12:00 PM 
1900 Pico Blvd 
Business Rm 117 

May 20 2026 12:00 PM 
1900 Pico Blvd 
Business Rm 117 

June 17 2026 12:00 PM 
1900 Pico Blvd 
Business Rm 117 

 
As required by law, the agenda for the November 19, 2025 Regular Meeting of the Santa Monica College 
Personnel Commission was posted on the Official District Website no later than 72 hours prior to the date and 
time of this meeting. 


