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Public Session: 11:34 a.m. 
 
I. Organizational Functions 

A.Call to Order 
B.Roll Call 
 

Commissioners Present Absent 
Dr. Joseph Metoyer Jr., Chair X  
Joy Abbott, Vice Chair X  
Barbara Greenstein X  
Deborah Jansen  X 
Lawrence Leone X  

 
II. Public Comments: Non-Actionable Items from those in attendance. 
 
 
 
III.Agenda Reports: Major Items of Business 

Report 
Number Subject Page 

Number 

1 
Personnel Commission Budget Fiscal Year 2025-2026 Presentation of 
a Revised Personnel Commission Budget for Fiscal Year 2025-2026.  
First Reading. 

2 

2 Ratification of Eligibility Lists 5 
3 Classification Description Revisions: Shuttle Driver  6 

 
  
 
 
IV.Adjournment 
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Agenda Report Number   1 
Subject  Personnel Commission Budget Fiscal Year 2025-2026 Presentation 

of a Revised Personnel Commission Budget for Fiscal Year 2025-
2026.  First Reading. 

Date   April 23, 2025  
To   Members of the Personnel Commission  
From   Carol Long, Director of the Personnel Commission  
  
The attached proposed budget for the operation of the Personnel Commission Office for Fiscal 
Year 2025-2026 is submitted to the Personnel Commission for review and discussion by the 
Director of the Personnel Commission. 
 
In accordance with Merit Rule 2.4.1 (A), the Personnel Director shall prepare and submit to the 
Commission a proposed operating budget for the next ensuing fiscal year.  The budget shall be 
submitted for a first reading no later than the appropriate Commission meeting in April. 
 
Summary 
 
The Personnel Commission budget for FY 2025-26 reflects the following adjustments against the 
prior year’s budget: 
 

• 2.9% increase in total salary and benefits due to the following changes: 
o Mandatory 4.4% increase in employee benefits  
o Mandatory 13% increase in Commissioner benefits 
o Mandatory step and column increase in salary 

• 29% increase in total operating expenses, due to the following changes:  
o Increases in legal expenses due to multiple disciplinary hearings slated for 2025-

2026 
o Anticipated increases in licensing fees for our applicant management system 

 
Budget adjustments for salary and benefits include savings from elimination of our temporary 
staff for next fiscal year, and salary savings from a mid-year turnover within our classified non-
management staff, in which a vacated Personnel Analyst position (Salary Range 45) was back-
filled with a Personnel Technician position (Salary Range 38). This adjustment resulted in an 
annual savings of approximately $96,000. We are requesting the addition of one permanent, 
part-time Personnel Analyst, at an annual cost of approximately $71,000.  
 
Outside of the mandatory salary and benefits increases, these staffing changes account for an 
annual savings of approximately $15,000 from our budget. 
 
Overall, the Personnel Commission is requesting a 3.6% increase to its budget for Fiscal Year 
2025-2026.  
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A discussion followed regarding an increase to legal fees for anticipated appeal hearings in Fiscal 
Year 2025-2026.  The Commission agreed that selection of a Hearing Officer would be the first 
order of business.  Campus Counsel, Bob Myers, was present via Zoom and provided some input 
on the process of finding and selecting a Hearing Officer.  He also offered some possible 
solutions for funding the upcoming hearings and would hold a meeting with Chris Bonvenuto 
and Carol Long to follow up. 
 
Commissioner Abbott requested that the “Remarks” portion of the Personnel Commission 
Budget worksheet show the following explanation “Increases in legal expenses due to multiple 
disciplinary hearings slated for 2025-2026” for the increase to Legal line item. 
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Agenda Report Number   2 
Subject  Ratification of Eligibility Lists  
Date   April 23, 2025  
To   Members of the Personnel Commission  
From   Carol Long, Director of the Personnel Commission  
  
It is recommended that the Personnel Commission ratify the following eligibility lists.  
  

Classification   
Number of 

Promotional 
Candidates 

Total Number of 
Candidates Expiration Date 

Lead Custodian (Promotional) 4 4 9/30/2025 
 
 
Disposition by the Commission 
Motion Made By   Lawrence Leone 
Seconded By   Joy Abbott 
Ayes   4 
Nays   0 
Abstentions   0 
Amendments/Comments    
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Agenda Report Number 3 

Subject Classification Description Revisions: Shuttle Driver 
Cyclical Review 

Date April 23, 2025 
To Members of the Personnel Commission 
From Carol Long, Director of the Personnel Commission 
By Tatiana Morrison, Personnel Technician  

 
BACKGROUND 
Attached for your approval are the classification revisions for SHUTTLE DRIVER. 
 
As part of the cyclical review process, we are reviewing classifications in Transportation. The 
Transportation Department is operated by the Business Services Division of Santa Monica 
College which provides services such as Accounting, Accounts Payable, Auxiliary Services, 
Bookstore, Budget, Cashier's Office, Contracts, Finance, Mail Services, Payroll, Purchasing, 
Receiving, and Warehouse Services. 
 
The Van Driver classification was established in August, 1989 and retitled to Shuttle Driver in 
December, 2006.. The most recent revision was approved in May 2017, to refine the vehicle 
inspection expectations as well as the requirement to communicate using a mobile 
communication device, provide customer service and mandate a passenger endorsement. There 
is currently 1 permanent incumbent in this classification.  
 
METHODOLOGY 
This study was scheduled in the cyclical review calendar for 2024-2025. The incumbents in the 
Transportation classifications, as well as CSEA, were invited to participate in a class study 
orientation on October 30, 2024, to discuss the purpose of the study, methodology, timelines, 
possible outcomes and implications, and frequently asked questions.  The incumbents in this job 
discipline were requested to complete Position Description Questionnaires (PDQs) by November 
15, 2024. Commission staff subsequently conducted a job audit to obtain input from the 
incumbent. The information gathered from the job audit was reviewed with the manager. 
 
Personnel Commission staff consulted with David Dever, Director of Auxiliary Services and Mitch 
Heskel, Dean of Education Enterprise, to discuss the classification description. In addition, the 
supervisor was requested to complete a duty analysis worksheet by rating the frequency and 
criticality of each duty in the current class description. Description revisions were proposed to 
clarify updated licensing requirements. 
 
A job evaluation and an external salary study of public agencies with positions that have 
comparable duties and responsibilities was conducted.  Salary data was gathered based on the 
comparison of positions with the level of duties and responsibilities most similar to the subject 
position. 
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RESULTS 
Based on data gathered, minor description revisions are being proposed, to clarify a legal change 
of required licensing. 
 
A comprehensive salary survey of 15 comparable agencies was conducted to examine industry 
trends and determine proposed salary ranking. Sufficient market data was not available to utilize 
the percentile ranking method of salary placement (i.e., at least 30% of surveyed jobs should be 
matched). Comparable agencies utilized roles in a temporary capacity, used contracted services 
or assigned broader responsibilities. There is no recommendation for salary reallocation as a 
result of description updates. 
    
The following chart shows related classifications in this job discipline and salary allocation for 
each classification: 
 

JOB TITLE RANGE MIN MAX % DIFF BETWEEN 
LEVELS 

Director of Auxiliary Services M31 $11,203 $13,617 105% 
Transportation Operations 
Coordinator 31 $5,466 $6,643 13% 

Shuttle Driver 26 $4,834 $5,876  
 
Cyclical review results have been sent to the incumbent, CSEA, Department Management, 
Business Services, Human Resources, and executive leadership.  
 
RECOMMENDATION 
It is recommended that the Commission approve the proposed classification description 
revisions for Shuttle Driver. 
 

Disposition by the Commission 
Motion Made By Barbara Greenstein 
Seconded By Lawrence Leone 
Ayes 4 
Nays 0 
Abstentions 0 
Amendments/Comments  
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IV.Adjournment at 11:48 a.m. 
 
Disposition by the Commission 
Motion Made By   Joy Abbott 
Seconded By   Barbara Greenstein 
Ayes   4 
Nays   0 
Abstentions   0 
Amendments/Comments    
 
Day Month Date Year Time Venue 

Wednesday May 21 2025 12:00 p.m. Board Room/Business 
Bldg. Room 117 

Wednesday June 18 2025 12:00 p.m. Board Room/Business 
Bldg. Room 117 

 
 
As required by law, the agenda for the April 23, 2025, Special Meeting of the Santa Monica 
College Personnel Commission was posted on the Official District Website no later than 24 hours 
prior to the date and time of this meeting.  
 


