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Public Session: 12:00 p.m. 
A. Organizational Functions 

1.Call to Order 
2.Roll Call 

Commissioners Present Absent 
Dr. Joseph Metoyer Jr., Chair X  
Joy Abbott, Vice Chair X  
Barbara Greenstein X  
Deborah Jansen X  
Lawrence Leone X  

B. Director’s Report  

Carol Long provided the following Director’s Report.  A discussion between Commissioners Joy 
Abbott, Deborah Jansen and Carol Long ensued. 
Classification Studies 
We are bringing forward recommendations for one classification revision today. This 
classification revision is from an Ad Hoc study and is not part of the cyclical reviews. We 
currently have 60 classification reviews that are part of our cyclical studies, and five additional 
reviews that are part of our Ad Hoc Studies. Reviews in process that are outside of cyclical 
reviews include requests for two new classifications, one position review for possible 
reclassification, and one request for salary review of an individual classification.  
Recruitment 
Personnel Commission staff is bringing forward one eligibility list for approval today.  We 
currently have five recruitments in process, five recruitments on hold, and one upcoming new 
recruitment. 
Merit Rules Advisory Committee Update 
The Merit Rules Advisory Committee is still in the process of reviewing Chapter 11, which covers 
Vacations, Leaves of Absence, and Holidays. 
District Budget Update 
Dr. Jeffery sent out a District-wide notification on Tuesday, February 11th, reporting that the 
college is experiencing a multi-year structural deficit of approximately $11 to $15 million. In that 
email was an outline of short-term, mid-year actions that would be going into effect 
immediately. Overall, management staff have been requested to place a hard freeze on hiring; 
also overtime use, contract acquisition, and any upcoming conferences. Other cost-saving 
actions to be taken are still being determined, including those that will impact next year’s 
budget. On our end, several of our upcoming recruitments have either been pulled, placed on 
hold, or changed to a promotional/internal recruitment. We’re also letting go of our temporary 
Personnel Analyst until the upcoming fiscal year, and pulling future conference attendance. 
Overtime will likely be placed on hold for the rest of the fiscal year, depending on our need to 
conduct Saturday testing, which will likely drop significantly. I will keep everyone posted on any 
further developments. 
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The conversation between Commissioners Joy Abbott, Deborah Jansen and Carol Long were 
regarding the loss of Temporary Personnel in the Department, staff withdrawal from 
conferences, Personnel Commission budget and the recalibration of work to focus on 
Classification and Compensation with the decrease in recruitments. 
 

C. Public Comments: Non-Actionable Items from those in attendance. 
1. Longevity-February 2025 

5 YEARS 
Pedro Curiel Lopez, Grounds Worker, Grounds 
Ashley Eutsey, Senior Online Learning Services Specialist, Academic Affairs 
John Greenlee, Director of Facilities Finance, Facilities 

Chris Bonvenuto was present to appreciate and congratulate John.  Irma Haro virtually 
congratulated John. 

Jesus Mendoza, Grounds Worker, Grounds 
Clarenda Stephens, Clinical Placement Specialist, Health Sciences 
10 YEARS 
Ernesto Barba, Network Engineer, Network Services 
Peter Murray, Administrative Assistant I, Academic Affairs 
15 YEARS 
Jocelyn Winn, Student Services Specialist, Black Collegians-Latino Center 

Chris Bonvenuto, Sherri Bradford and Maria Martinez were present to appreciate and 
congratulate Jocelyn.   

30 YEARS 
Deborah Adams, Accountant, Fiscal Services 

Chris Bonvenuto was present to appreciate and congratulate Deborah.  Irma Haro 
virtually congratulated Deborah. 

Wai Wong, Network Communications Technician III, Technical Support Services 
Chris Bonvenuto was present to appreciate and congratulate Wai.   

 
D. Comments from the Vice President of Human Resources 

Dr. Tre Shawn Hall Baker was present on behalf of Vice President Sherri Lee Lewis.  Dr. 
Hall Baker congratulated all longevity recipients and recognized the work of Carol Long 
and Chris Bonvenuto for their tireless commitment to the current budget situation. 

E. Comments from the President of CSEA 
No Comments 

F. Comments from the President of Management Association 
No Comments 

G. Comments from Personnel Commission Staff 
No Comments 

H. Comments from the Personnel Commissioners 
No Comments 
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I. Agenda Reports: Major Items of Business 
Report 

Number Subject Page 
Number 

1 Classification Description Revisions: Media Resources Assistant 4 
 

J. Consent Agenda 
Report 

Number Subject Page 
Number 

2 Examination Schedule 12 
3 Ratification of Eligibility Lists 13 
4 Extension of Eligibility Lists 14 
5 Ratification of Meeting Minutes 15 

6 Ratification of Working Out of Class and 
Internal Limited Term Assignments 16 

7 Ratification of Provisional Appointments 18 
8 Ratification of Limited Term Appointments 19 
9 Appointment to Limited Term Positions 20 

10 Personnel Commission Project Status Report 21 
 

K. Adjournment 
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Agenda Report Number 1 
Subject Classification Description Revisions: Media Resources Assistant 
Date February 19, 2025 
To Members of the Personnel Commission 
From Carol Long, Director of Personnel Commission 
By Olga Gorman Vasquez, Personnel Analyst 

 
BACKGROUND 
Attached for approval is a revised classification description for Media Resources Assistant. 
  
The Media Resources Assistant classification was established in November 1978. This  
classification was last revised in December 2022 to include the newly opened Malibu Campus. 
There are currently three incumbents in this classification. The proposed changes will not 
adversely affect the status of the incumbents. 
 
METHODOLOGY 
The Personnel Commission staff worked with the Associate Dean of the Malibu Campus, Alice 
Meyering, and the Dean of Non-Credit/External Programs, Scott Silverman, to update the 
attached description and broaden responsibilities for basic computer support in college facilities. 
 
RESULTS 
Revisions are being proposed to clarify location of work performed and equipment used to 
provide computer support. Proposed revisions were sent for review to the incumbents, CSEA, 
Department management, Business Services, Human Resources, and executive leadership.  
 
RECOMMENDATION  
It is recommended that the Commission approve the proposed classification description 
revisions. 
 
 

Disposition by the Commission 
Motion Made By Lawrence Leone 
Seconded By Barbara Greenstein 
Ayes 5 
Nays 0 
Abstentions 0 
Amendments/Comments  
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J.Consent Agenda 
Report 

Number Subject Page 
Number 

2 Examination Schedule 12 
3 Ratification of Eligibility Lists 13 
4 Extension of Eligibility Lists 14 
5 Ratification of Meeting Minutes 15 

6 
Ratification of Working Out of Class and 
Internal Limited Term Assignments 16 

7 Ratification of Provisional Appointments 18 
8 Ratification of Limited Term Appointments 19 
9 Appointment to Limited Term Positions 20 

10 Personnel Commission Project Status Report 21 
 
 
Disposition by the Commission 
Motion Made By   Joy Abbott 
Seconded By   Deborah Jansen 
Ayes   5 
Nays   0 
Abstentions   0 
Amendments/Comments    
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Agenda Report Number  2 
Subject  Examination Schedule 
Date  February 19, 2025 
To  Members of the Personnel Commission 
From  Carol Long, Director of the Personnel Commission 
 
 It is recommended that the Personnel Commission approve the following Examination Schedule. 
Class Title Field of Competition Time 

Custodial Operations Manager Promotional 3 Weeks 
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Agenda Report Number  3 
Subject  Ratification of Eligibility Lists 
Date  February 19, 2025 
To  Members of the Personnel Commission 
From  Carol Long, Director of the Personnel Commission 
 
 It is recommended that the Personnel Commission approve the following Eligibility Lists. 

Classification  
Number of 

Promotional 
Candidates  

Total Number of 
Candidates  Expiration Date  

Laboratory Technician-Art 0 6 7/29/2025 
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Agenda Report Number  4 
Subject  Extension of Eligibility Lists 
Date  February 19, 2025 
To  Members of the Personnel Commission 
From  Carol Long, Director of the Personnel Commission 
 
The Personnel Commission Office is requesting that the following eligibility list(s) be extended as 
listed below:      
 

Classification 
Original 

Expiration 
Date 

Current 
Expiration 

Date 

Number of 
Candidates 

on List 

Number of 
Ranks on List 

Proposed 
Expiration 

Date 
Community College Police Captain 3/13/2025 3/13/2025 2 2 9/13/2025 
Community College Police Officer 3/12/2025 3/12/2025 1 1 9/12/2025 
Instructional & Universal Designer 1/20/2025 6/20/2024 6 4 6/20/2025 
IT User Systems Administrator 2/22/2025 2/22/2025 9 6 8/22/2025 
Personnel Specialist 2/25/2025 2/25/2025 1 1 8/25/2025 
Program Coordinator – Community 
Education 12/10/2024 3/10/2025 3 3 12/10/2025 

Senior Financial Aid and 
Scholarships Specialist 3/6/2025 3/6/2025 3 3 9/6/2025 

   
The Personnel Commission staff believe there are a sufficient number of available eligibles 
remaining to fill any future vacancies anticipated for the next six months.   
   
Merit Rule 6.2.3 (C) Duration of Eligibility List    
 6.2.3 (C)       
An eligibility list may be extended by the Personnel Commission for one or more periods, not to 
exceed a total of two years from the time the list was first established. The personnel Director 
shall base his/her recommendation for extension of an eligibility list on the following factors:   
  

1. a sufficient number of available eligibles remain to fill expected future vacancies;    
2. the composition of the list reflects appropriate representation of ethnic minorities,   
3. underrepresented groups, or non-traditional candidates;   
4. the field of competition in the occupational area has not changed dramatically.   

    
RECOMMENDATION   
It is recommended that the Personnel Commission approve extending the eligibility lists as 
indicated above. 
 
 
 



Santa Monica College  
Personnel Commission Regular Meeting Minutes Wednesday, February 19, 2025 

 
 

16 

Agenda Report Number  5 
Subject  Ratification of Meeting Minutes 
Date  February 19, 2025 
To  Members of the Personnel Commission 
From  Carol Long, Director of the Personnel Commission 
 
 It is recommended that the Personnel Commission approve the following Minutes: 

1. Regular Meeting Minutes-January 15, 2025 
2. Special Meeting Minutes-January 29, 2025 
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Agenda Report Number  6 
Subject  Ratification of Working Out of Class and  

Internal Limited Term Assignments 

Date  February 19, 2025 
To  Members of the Personnel Commission 
From  Carol Long, Director of the Personnel Commission 
 
It is recommended that the Personnel Commission approve the following provisional working out 
of class assignments.  
 

I. Provisional Working out of Class Assignment    
Name/Permanent Class Provisional WOC Assignment* Dates of Current Assignment 
Charles McNeal,  
Campus Safety Officer Senior Campus Safety Officer 12/16/2024 to 1/4/2025 

Heriberto Novella,  
Lead Custodian  Custodial Operations Manager 2/10/2025 to 6/18/2025 

*Unless otherwise noted, WOC assignments are paid at 100%.  
 
 
3.2.10   

A. CONCEPT OF WORKING OUT OF CLASSIFICATION 
 

1. Each classified employee shall be required to perform the duties of the position approved by the 
Board and classified by the Personnel Commission for the class to which he or she is assigned.  An 
employee may be required to perform other related duties consistent with the concept of the 
classification to which the position is assigned. 

 
2. Classified employees shall not be required to perform duties and responsibilities which are not fixed 

and prescribed for their positions or are not consistent with the concept of the classification of their 
current position for any period of time which exceeds five (5) working days within a fifteen (15) 
calendar day period, or equivalent (i.e., four 10-hour working days within a fifteen (15) calendar day 
period) except as provided by this rule. 

 
3. Working out of class assignments are designed for temporary situations and shall not be used to 

place an employee in a long-term or permanent assignment in a higher or different classification.  
No employee shall be assigned to work out of class beyond the time limits specified in Merit Rule 
7.2 (Provisional Appointments) and Merit Rule 7.4 (Limited Term Appointments). 

 
B. Procedure for Supervisor Requesting Approval for Working Out of Class 
 
 3. The Director of Classified Personnel will advise the Office of Human Resources  
  of the findings and shall present those findings, including the recommended pay  
  differential, to the Personnel Commission for approval.  Confirmation of this  
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  approval shall then be sent by the Personnel Commission to the Supervisor and  
  the employee, and forwarded to the Board of Trustees for final approval. 
 
Agreement between Santa Monica Community College and CSEA, Chapter 36, Article 11 
 
11.7   Work out of Classification 
 11.7.1 Definition: 

Working out of classification assignments shall not exceed a period of ninety (90) 
working days per fiscal year and no more than ninety (90) days in any one 
hundred eighty (180) day period. 

 11.7.3  Compensation: 
            a.  In the event that an employee is assigned duties at a higher classification as 

defined above and those duties make up at least fifty percent (50%) of the 
employee’s daily assignments, the employee salary shall be adjusted as set 
forth in Section 11.4.1. 

 
b.       If those duties make up less than fifty percent (50%) of the employee’s daily 

assignment, the District shall pay the employee equal to one half (1/2) of 
the stipend that would have been paid under sub division a (above) 

11.4   Salary on Promotion 
 

11.4.1 When an employee is promoted to a position in a higher salary range, he/she 
shall receive the next higher dollar amount above his/her present rate of pay, 
but not less than the minimum of the new salary range.  If that amount is less 
than a one-step (5%) increase, the employee shall be placed at the next higher 
step over that authorized above. 

 
RECOMMENDATION 
It is recommended that the Personnel Commission approve the requests for working out-of-class 
for the appropriate stipend as indicated under subdivision a of CSEA, Chapter 36, Article 
11.7.3.b. (above). 
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Agenda Report Number 7 
Subject Appointments to Provisional Assignments 
Date February 19, 2025 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

By Tatiana Morrison, Personnel Technician 
 
The Personnel Commission is advised that the following persons have been appointed to the 
following provisional assignments, not to exceed 90 working days pursuant to Section 7.2 of the 
Rules and Regulations of the Classified Service of the Santa Monica Community College District. 

Candidate Position Department Duration 

Erica Jones Adams Administrative Assistant I Photography/Fashion 
& Dual Enrollment 2/7/2025-6/1/2025 

Darren Frale Laboratory Technician-Art Art 1/1/2025-6/30/2025 

Rome Madison Hart Student Services Clerk Outreach & 
Onboarding 2/1/2025-6/30/2025 

Gabriela Jimenez 
Oporto Student Services Clerk International 

Education Center 2/1/2025-2/28/2025 

Julia Avichouser Personnel Analyst Personnel 
Commission 7/1/2024-2/27/2025 

*Assignment ending dates may be adjusted as not to exceed 90 working days in a fiscal year 
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Agenda Report Number 8 
Subject Ratification of Limited Term Assignments 
Date February 19, 2025 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

By Tatiana Morrison, Personnel Technician 
 
The Personnel Commission is requested to ratify the classification of the following Limited Term 
positions pursuant to Section [7.4.2(C)] of the Rules and Regulations of the Classified Service of 
the Santa Monica Community College District: 
 

Classification Department Effective Dates 
Student Services Clerk Admissions & Records 2/1/2025-6/30/2025 
Student Services Clerk Admissions & Records 2/1/2025-6/30/2025 
Student Services Clerk Basic Needs Center 2/1/2025-6/30/2025 
Accompanist-Music Performance Emeritus 1/2/2025-6/30/2025 
Student Services Clerk Outreach & Onboarding 2/1/2025-6/30/2025 
Student Services Clerk Outreach & Onboarding 2/1/2025-6/30/2025 
Stage Technician-Scenery Theater Arts 7/1/2024-6/30/2025 
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Agenda Report Number 9 
Subject Appointment to Limited Term Assignments 
Date February 19, 2025 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

By Tatiana Morrison, Personnel Technician 
 
The Personnel Commission is requested to ratify the classification of the following Limited Term 
positions pursuant to Section [7.4.2(C)] of the Rules and Regulations of the Classified Service of 
the Santa Monica Community College District: 
 

Candidate Classification Department Effective Dates 
David Milano Student Services Clerk Admissions & Records 2/1/2025-6/30/2025 
Kurtis Fujita Student Services Clerk Admissions & Records 2/1/2025-6/30/2025 
Deanna Ashby Student Services Clerk Basic Needs Center 2/1/2025-6/30/2025 
Gary Nesteruk Accompanist-Music Performance Emeritus 1/2/2025-6/30/2025 
Denise Avila 
Galeana Student Services Clerk Outreach & Onboarding 2/1/2025-6/30/2025 

Brittany Tostado Student Services Clerk Outreach & Onboarding 2/1/2025-6/30/2025 
Mario Olivares Student Services Clerk Outreach & Onboarding 2/1/2025-6/30/2025 
Aamna Munnee Student Services Clerk Outreach & Onboarding 2/1/2025-6/30/2025 
Matthew Martin Stage Technician-Scenery Theater Arts 7/1/2024-6/30/2025 
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Agenda Report Number 10 
Subject Personnel Commission Project Status Report 
Date February 19, 2025 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

 
Recruitment 
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Classification and Compensation 
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K.Adjournment at 12:40 p.m. 
 
Disposition by the Commission 
Motion Made By   Lawrence Leone 
Seconded By   Barbara Greenstein 
Ayes   5 
Nays   0 
Abstentions   0 
Amendments/Comments    
 
Day  Month  Date Year Time Venue  

Wednesday  March  19 2025 12:00 p.m. Board Room/Business 
Bldg. Room 117  

Wednesday  April  16 2025 12:00 p.m. Board Room/Business 
Bldg. Room 117  

Wednesday  May  21 2025 12:00 p.m. Board Room/Business 
Bldg. Room 117  

Wednesday  June  18 2025 12:00 p.m. Board Room/Business 
Bldg. Room 117  

 
 
As required by law, the agenda for the February 19, 2025, Regular Meeting of the Santa Monica 
College Personnel Commission was posted on the Official District Website no later than 72 hours 
prior to the date and time of this meeting.  
 


