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Public Session: 12:00 p.m. 

A. Organizational Functions 
1.Call to Order at 12:04 p.m. 
2.Roll Call 

Commissioners Present Absent 
Dr. Joseph Metoyer Jr., Chair X  
Joy Abbott, Vice Chair X  
Barbara Greenstein X  
Deborah Jansen X  
Lawrence Leone X  

B. Director’s Report  

New Staff Member  
Director Long introduced and welcomed Yesenia Penate as a new Personnel Technician to the 
Department, effective November 1,2024.  She shared with Commissioners that Yesenia began 
her career at Santa Monica College working as an Administrative Assistant for the Director of 
Facilities Programming and then moved to Human Resources as an HR Specialist, assisting in 
academic recruitment and new employee onboarding, which included retirement and benefits 
enrollment. Yesenia holds both a Bachelors and a Masters degree in Business Administration.    
  
Classification Studies  
Presented in the agenda for review; one classification revision and one new classification.  All of 
the studies on today’s agenda were initiated through Ad Hoc Study Requests.   
  
Orientations were held for Facilities Operations Management, along with both management and 
represented staff in Transportation, Warehouse, and Mail Services with plans to hold an 
orientation for the represented staff in the Grounds Department.   
  
Staff is working on 29 classification reviews that are part of our cyclical studies, and seven 
additional reviews that are the result of Ad Hoc Study requests. Reviews in process that are 
outside of the cyclical studies include requests for one new classification, three position reviews 
for possible reclassification, and two requests for salary reviews of individual positions. 
Currently, we have one salary reallocation request that is in the process of being reviewed by 
management and CSEA stakeholders.   
  
Recruitment  
Personnel Commission staff provided four eligibility lists for approval and reported ten 
recruitments in progress, and six new upcoming recruitments. 
  
Merit Rules Advisory Committee Update  
The Merit Rules Advisory Committee continues its review of Chapter 11, which covers Vacations, 
Leaves of Absence, and Holidays.  
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C. Public Comments: Non-Actionable Items from those in attendance. 

1. Longevity-November 2024 

5 YEARS 
Martha Hall, Administrative Assistant I, Academic Affairs 
Carlos Lucio, Lead Theater Technician, Events 
Leonardo Luna, HVAC Mechanic, Maintenance 

Chris Bonvenuto spoke on behalf of Terry Kamibayashi to recognize and congratulate 
Leonardo for 5 years with SMC. 

 
10 YEARS 
Benjamin Johnson, Network Communications Technician I, Technical Support Services 
Jeremy Lange, International Student Services Specialist, International Education Center 

Chris Bonvenuto and Lindsay Poland spoke to recognize and congratulate Jeremy for 10 
years with SMC. 

 
15 YEARS 
John Oswald, Enterprise Business Services Clerk, Auxiliary Services 

Chris Bonvenuto spoke on behalf of the Team at Auxiliary Services to recognize and 
congratulate John for 15 years with SMC. 

 
20 YEARS 
Gina Brunell, Administrative Assistant II, EOPS 

Dr. Debra Joseph Locke spoke to recognize and congratulate Gina for 20 years with SMC. 
 
25 YEARS 
Gonzalo Cabrera, Laboratory Technician-Life Science, Life Sciences 

Scott Silverman spoke to recognize and congratulate Gonzalo on 25 years with SMC. 
Jose Cesar Casillas, Financial Aid and Scholarships Specialist, Financial Aid 
 
40 YEARS 
Gary Gray, Accompanist-Music Performance, Academic Affairs 

Brian Driscoll spoke to recognize and congratulate Gary on 40 years with SMC. 
 
 

D. Comments from the Vice President of Human Resources 
No Comments. 

E. Comments from the President of CSEA 
No Comments. 

F. Comments from the President of Management Association 
President Scott Silverman recognized and thanked the College’s Classified Colleagues. 

G. Comments from Personnel Commission Staff 
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No Comments. 
H. Comments from the Personnel Commissioners 

Commissioner Abbot wished everyone a Happy Thanksgiving. 
 

I. Agenda Reports: Major Items of Business 
Report 

Number Subject Page 
Number 

1 Advisory Item: Re-appointment of Commissioner Deborah Jansen 4 
2 Advisory Item: Re-appointment of Commissioner Dr. Joseph Metoyer, Jr. 5 

3 Request to Re-establish Classification:  
Director of Facilities Maintenance & Operations 6 

 
J. Consent Agenda 
Report 

Number Subject Page 
Number 

4 Advisory Item: Request for Reinstatement 14 
5 Establishment of Seniority Lists 15 
6 Examination Schedule 17 
7 Ratification of Eligibility Lists 18 
8 Extension of Eligibility Lists 19 
9 Ratification of Meeting Minutes 20 
 Item 10 Pulled for the purpose of announcing a correction.  

11 Appointments to Provisional Assignments 24 
12 Ratification of Limited Term Assignments 25 
13 Appointment of Limited Term Assignments 26 
14 Personnel Commission Project Status Report 27 

 
K. Adjournment 
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Agenda Report Number 1 
Subject Advisory Item: Re-appointment of Commissioner Deborah Jansen 
Date November 20, 2024 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

 
 
Please be advised that Commissioner Jansen’s current term is scheduled to expire on November 
30, 2024.  Commissioner Jansen is one of the CSEA nominees to the Personnel Commission.   
 
Education Code 88065 states:  “In any community college district which has a five-member 
personnel commission, two members of the commission shall be appointed by the governing 
board of the district and two members, nominated by the classified employees of the district, 
shall be appointed by the governing board of the district.   Those four members of the personnel 
commission shall, in turn, appoint the fifth member to the commission.” 
 
CSEA Chapter 36 has notified the Personnel Commission Office that they will be re-appointing 
Deborah Jansen to serve as a Commissioner for another three-year term, beginning December 1, 
2024. 
 
The Board of Trustees has been advised that Deborah Jansen is the CSEA nominee and per 
Education Code 88065, shall be appointed by the governing board of the district.  This item was   
included on the November 2024 Board of Trustees agenda. 
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Agenda Report Number 2 

Subject Advisory Item:  
Re-appointment of Commissioner Dr. Joseph Metoyer, Jr. 

Date November 20, 2024 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

 
 
Please be advised that Commissioner Metoyer’s current term is scheduled to expire on 
November 30, 2024.  Commissioner Metoyer is one of the Board of Trustee nominees to the 
Personnel Commission.   
 
Education Code 88065 states:  “In any community college district which has a five-member 
personnel commission, two members of the commission shall be appointed by the governing 
board of the district and two members, nominated by the classified employees of the district, 
shall be appointed by the governing board of the district.   Those four members of the personnel 
commission shall, in turn, appoint the fifth member to the commission.” 
 
The Board of Trustees has notified the Personnel Commission Office that they voted to 
re-appoint Dr. Joe Metoyer to the Personnel Commission for a three-year term 
commencing December 1, 2024. 
 
This item was approved by the Board of Trustees on the November 2024 Board of Trustees 
meeting agenda. 
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Agenda Report Number 3 
Subject Request to Re-establish Classification:  

Director of Facilities Maintenance & Operations 
Date November 20, 2024 
To Members of the Personnel Commission 
From Carol Long, Director of the Personnel Commission 
By John Linke, Supervising Personnel Analyst 

 
BACKGROUND 
The Director of Facilities Maintenance and Operations was abolished on July 17, 2024, in 
response to a reorganization within the Facilities Maintenance and Facilities Operations 
departments, which resulted in the creation of two classifications – the Director of Facilities 
Maintenance and the Director of Facilities Operations. The Vice President of Business and 
Administration has requested that the Personnel Commission re-establish the Director of 
Facilities Maintenance and Operations classification. The current intent is to use this 
classification to provide business continuity in temporary situations where a Facilities Director is 
asked to manage the operations for both Maintenance & Operations departments.   
 
RECOMMENDATION  
It is recommended that the Personnel Commission approve re-establishing the Director of 
Maintenance and Operations classification. 
 

Disposition by the Commission 
Motion Made By Lawrence Leone 
Seconded By Barbara Greenstein 
Ayes 5 
Nays 0 
Abstentions 0 
Amendments/Comments Commissioner Jansen asked if the position 

had been prematurely abolished.  Director 
Carol Long stated that staff has re-established 
abolished positions in the past and that there 
is no way to predict whether an event like this 
will occur. 
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J.Consent Agenda 

Report 
Number Subject Page 

Number 
4 Advisory Item: Request for Reinstatement 14 
5 Establishment of Seniority Lists 15 
6 Examination Schedule 17 
7 Ratification of Eligibility Lists 18 
8 Extension of Eligibility Lists 19 
9 Ratification of Meeting Minutes 20 
 Item 10 Pulled for the purpose of announcing a correction.  

11 Appointments to Provisional Assignments 24 
12 Ratification of Limited Term Assignments 25 
13 Appointment of Limited Term Assignments 26 
14 Personnel Commission Project Status Report 27 

 
Disposition by the Commission 
Motion Made By   Joy Abbott  
Seconded By   Deborah Jansen 
Ayes   5 
Nays   0 
Abstentions   0 
Amendments/Comments    
 
 
J.Consent Agenda 

Report 
Number Subject Page 

Number 

10 Ratification of Working Out of Class and 
Internal Limited Term Assignments  21 

 
Disposition by the Commission 
Motion Made By   Barbara Greenstein 
Seconded By   Lawrence Leone 
Ayes   5 
Nays   0 
Abstentions   0 
Amendments/Comments    
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Agenda Report Number 4 
Subject Advisory Item: Request for Reinstatement 
Date November 20, 2024 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

 
The Personnel Commission is advised of the following requests for placement on the 
Reinstatement List as specified below. 
 

Name Classification Resignation Date Effective Dates 

Derrick Davis, Jr. Custodian & Custodial 
Operations Supervisor August 17, 2021 August 18, 2021 to 

November 17, 2024 
 
Rule 15.2 REINSTATEMENT (EDUCATION CODE SECTION 88128) 
15.2.1 GENERAL PROCEDURES 
A. A permanent employee who resigned in good standing may be reinstated in a vacant 
position in his/her former class and status within 39 months of the last date of paid 
service. He/she may also be reinstated in a vacant position in a lower related class, if 
qualified, or in limited-term status in the same or lower class. Such reinstatement is 
discretionary with the appointing authority. 
B. Reinstatement of a former employee shall have the following effects: 
1. If the employee is reinstated to a permanent position in his/her former class or 
a lower related class, he/she shall be restored all the rights, benefits, and burdens of a 
classified employee. 
2. Restoration of salary in accordance with Section 13 of Rule 12.2. 
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Agenda Report Number  5 
Subject  Establishment of Seniority Lists 
Date  November 20, 2024 
To  Members of the Personnel Commission 
From  Carol Long, Director of the Personnel Commission 
 
 As part of the continuing practice to update and maintain Seniority Lists for the District, we 
present the following seniority lists for approval:   
  

Digital Marketing Coordinator 
Senior Financial Aid and Scholarship Specialist 

 
   
It is recommended that the Personnel Commission certify the seniority lists effective November 
20, 2024 
   
13.1.4 SENIORITY LISTS   
A. Seniority lists shall be prepared or updated for each class as necessary. When each list is initially 
established, it shall be approved by the Personnel Director and certified by the Personnel 
Commission before it is used.   
   
B. When a seniority list is initially established or updated, the list shall be made available to the 
employee(s) for review during a five (5) working day period before it is approved.   
   
C. During the prescribed review period, an employee who believes that an error has been made 
on his/her seniority computation shall notify the Personnel Director, who shall review the 
computations together with any additional information provided by the employee. The Personnel 
Director shall determine if a recomputation is appropriate and present an appropriate 
recommendation for action by the Personnel Commission.   
   
D. Seniority lists that are maintained will be available for inspection in the Classified Personnel 
Department.   
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Agenda Report Number  6 
Subject  Examination Schedule 
Date  November 20, 2024 
To  Members of the Personnel Commission 
From  Carol Long, Director of the Personnel Commission 
 
 It is recommended that the Personnel Commission approve the following Examination Schedule. 
 
 
Class Title Field of Competition Time 

Director of Facilities Maintenance and Operations Promotional 3 weeks 

EOPS Specialist Promotional 3 weeks 

Locksmith Promotional 3 weeks 

Plumber Promotional 3 weeks 
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Agenda Report Number  7 
Subject  Ratification of Eligibility Lists 
Date  November 20, 2024 
To  Members of the Personnel Commission 
From  Carol Long, Director of the Personnel Commission 
 
 It is recommended that the Personnel Commission approve the following Eligibility Lists. 

Classification  
Number of 

Promotional 
Candidates  

Total Number of 
Candidates  Expiration Date  

Administrative Assistant II (Promo) 10 10 5/19/2025 
Employee Benefits Coordinator (Promo) 1 1 5/20/2025 
Theater Arts Operations Assistant 0 8 10/30/2025 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Santa Monica College  
Personnel Commission Regular Meeting Minutes Wednesday, November 20, 2024 

 
 

19 

Agenda Report Number  8 
Subject  Extension of Eligibility Lists 
Date  November 20, 2024 
To  Members of the Personnel Commission 
From  Carol Long, Director of the Personnel Commission 
 
The Personnel Commission Office is requesting that the following eligibility list(s) be extended as 
listed below:      
 

Classification 
Original 

Expiration 
Date 

Current 
Expiration 

Date 

Number of 
Candidates 

on List 

Number of 
Ranks on List 

Proposed 
Expiration 

Date 
Program Coordinator – Community 
Education (Promotional) 6/11/2024 12/10/2024 3 3 3/10/2025 

Supplemental Instruction 
Coordinator 12/19/2023 12/18/2024 9 6 6/18/2025 

   
The Personnel Commission staff believes there are a sufficient number of available eligibles 
remaining to fill any future vacancies anticipated for the next six months.   
   
Merit Rule 6.2.3 (C) Duration of Eligibility List    
 6.2.3 (C)       
An eligibility list may be extended by the Personnel Commission for one or more periods, not to 
exceed a total of two years from the time the list was first established. The personnel Director 
shall base his/her recommendation for extension of an eligibility list on the following factors:   
  

1. a sufficient number of available eligibles remain to fill expected future vacancies;    
2. the composition of the list reflects appropriate representation of ethnic minorities,   
3. underrepresented groups, or non-traditional candidates;   
4. the field of competition in the occupational area has not changed dramatically.   

    
RECOMMENDATION   
It is recommended that the Personnel Commission approve extending the eligibility lists as 
indicated above. 
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Agenda Report Number  9 
Subject  Ratification of Meeting Minutes 
Date  November 20, 2024 
To  Members of the Personnel Commission 
From  Carol Long, Director of the Personnel Commission 
 
 It is recommended that the Personnel Commission approve the following Minutes: 

1. Special Meeting Minutes-October 25, 2024 
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Agenda Report Number  10 
Subject  Ratification of Working Out of Class and  

Internal Limited Term Assignments 
Date  November 20, 2024 
To  Members of the Personnel Commission 
From  Carol Long, Director of the Personnel Commission 
 
It is recommended that the Personnel Commission approve the following provisional working out 
of class assignments.  
  

I. Provisional Working out of Class Assignment    
Name/Permanent Class Provisional WOC Assignment* Dates of Current Assignment 
Michael McCann,  
Campus Safety Officer Senior Campus Safety Officer 11/18/2024 to 12/13/2024 

*Unless otherwise noted, WOC assignments are paid at 100%.  
  

II. Extension to Provisional Working out of Class Assignment      

Name/Permanent Class 
Provisional Working 

out of Class 
Assignment* 

Dates of Current 
Assignment Extended Dates 

Gilbert Luna, 
Skilled Maintenance 
Worker II 

Plumber 8/29/2024 to 
11/1/2024 

11/2/2024 to 
12/12/2024 

Demi Rodriguez, HR 
Specialist 

Employee Benefits 
Coordinator  

7/16/2024 to 
11/19/2024 

11/20/2024 to 
1/3/2025 

*Unless otherwise noted, WOC assignments are paid at 100%.  
 
III. Extension to Internal Limited Term Assignment    
  

Name/Permanent Class  Limited Term Assignment* Dates of Current 
Assignment Extended Dates 

Saul Ramirez, 
Skilled Maintenance Worker II Locksmith 7/1/2024 to 11/5/2024 11/6/2024 to 12/13/2024 

*Unless otherwise noted, WOC assignments are paid at 100%.  
 
IV.Appointment to Internal Limited Term Assignment    

 Name/Permanent Class  Limited Term Assignment* Dates of Current 
Assignment 

Adrienne Johnson,  
Student Services Assistant Student Services Specialist 11/18/2024 to 3/5/2025 

Terry Kamibayashi, 
Director of Facilities Maintenance 

**Director of Facilities 
Maintenance and Operations 11/21/2024 to 3/31/2025 
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*Unless otherwise noted, WOC assignments are paid at 100%.  
**Pending PBAR Approval 
3.2.10   

A. CONCEPT OF WORKING OUT OF CLASSIFICATION 
 

1. Each classified employee shall be required to perform the duties of the position approved by the 
Board and classified by the Personnel Commission for the class to which he or she is assigned.  An 
employee may be required to perform other related duties consistent with the concept of the 
classification to which the position is assigned. 

 
2. Classified employees shall not be required to perform duties and responsibilities which are not fixed 

and prescribed for their positions or are not consistent with the concept of the classification of their 
current position for any period of time which exceeds five (5) working days within a fifteen (15) 
calendar day period, or equivalent (i.e., four 10-hour working days within a fifteen (15) calendar day 
period) except as provided by this rule. 

 
3. Working out of class assignments are designed for temporary situations and shall not be used to 

place an employee in a long-term or permanent assignment in a higher or different classification.  
No employee shall be assigned to work out of class beyond the time limits specified in Merit Rule 
7.2 (Provisional Appointments) and Merit Rule 7.4 (Limited Term Appointments). 

 
B. Procedure for Supervisor Requesting Approval for Working Out of Class 
 
 3. The Director of Classified Personnel will advise the Office of Human Resources  
  of the findings and shall present those findings, including the recommended pay  
  differential, to the Personnel Commission for approval.  Confirmation of this  
  approval shall then be sent by the Personnel Commission to the Supervisor and  
  the employee, and forwarded to the Board of Trustees for final approval. 
 
Agreement between Santa Monica Community College and CSEA, Chapter 36, Article 11 
 
11.7   Work out of Classification 
 11.7.1 Definition: 

Working out of classification assignments shall not exceed a period of ninety (90) 
working days per fiscal year and no more than ninety (90) days in any one 
hundred eighty (180) day period. 

 11.7.3  Compensation: 
            a.  In the event that an employee is assigned duties at a higher classification as 

defined above and those duties make up at least fifty percent (50%) of the 
employee’s daily assignments, the employee salary shall be adjusted as set 
forth in Section 11.4.1. 
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b.       If those duties make up less than fifty percent (50%) of the employee’s daily 
assignment, the District shall pay the employee equal to one half (1/2) of 
the stipend that would have been paid under sub division a (above) 

11.4   Salary on Promotion 
 

11.4.1 When an employee is promoted to a position in a higher salary range, he/she 
shall receive the next higher dollar amount above his/her present rate of pay, 
but not less than the minimum of the new salary range.  If that amount is less 
than a one-step (5%) increase, the employee shall be placed at the next higher 
step over that authorized above. 

 
RECOMMENDATION 
It is recommended that the Personnel Commission approve the requests for working out-of-class 
for the appropriate stipend as indicated under subdivision a of CSEA, Chapter 36, Article 
11.7.3.b. (above). 
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Agenda Report Number 11 
Subject Appointments to Provisional Assignments 
Date November 20, 2024 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

By Tatiana Morrison, Personnel Technician 
 
The Personnel Commission is advised that the following persons have been appointed to the 
following provisional assignments, not to exceed 90 working days pursuant to Section 7.2 of the 
Rules and Regulations of the Classified Service of the Santa Monica Community College District. 
 

Candidate Position Department Duration* 
Jazmin Morales Perez Administrative Clerk Learning Resources Center 7/1/204-12/20/24 

Robert Wimley, Jr. Mail Services Worker II Procurement, Contracts & 
Logistics 

11/12/2024-
3/26/2025 

*Assignment ending dates may be adjusted as not to exceed 90 working days in a fiscal year 
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Agenda Report Number 12 
Subject Ratification of Limited Term Assignments 
Date November 20, 2024 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

By Tatiana Morrison, Personnel Technician 
 
 
The Personnel Commission is requested to ratify the classification of the following Limited Term 
positions pursuant to Section [7.4.2(C)] of the Rules and Regulations of the Classified Service of 
the Santa Monica Community College District: 
 

Classification Department Effective Dates 
Program Specialist SMC/UCLA Stem Initiative 11/18/2024-4/30/2025 
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Agenda Report Number 13 
Subject Appointment of Limited Term Assignments 
Date November 20, 2024 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

By Tatiana Morrison, Personnel Technician 
 
 
The Personnel Commission is requested to ratify the classification of the following Limited Term 
positions pursuant to Section [7.4.2(C)] of the Rules and Regulations of the Classified Service of 
the Santa Monica Community College District: 
 

Candidate Classification Department Effective Dates 

Hannah Kiss Program Specialist SMC/UCLA Stem 
Initiative 

11/18/2024-
4/30/2025 
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Agenda Report Number 14 
Subject Personnel Commission Project Status Report 
Date November 20, 2024 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

 
 
Recruitment 

Title Assigned to Open Date Close Date Agenda Date 
Administrative Assistant I AF 9/24/2024 10/14/2024  

Administrative Assistant II AF 8/20/2024 9/10/2024  

Community College Police Officer JG 10/30/2023   

Director of Human Resources JL    

Employee Benefits Coordinator JL 10/14/2024 11/1/2024  

EOPS Specialist OV 11/5/2024   

EOPS/CARE Supervisor OV 11/6/2024 11/27/2024  

Financial Aid and Scholarships Specialist OV    

Human Resources Technician JL 10/30/2024 11/20/2024  

Information Technology Support Specialist JL 9/4/2024 9/24/2024  

Laboratory Technician - Art TM 9/24/2024 10/15/2024  

Laboratory Technician - Photography JG 7/16/2024 8/5/2024  

Plumber     

Production Manager TM    

Program Coordinator - Workforce & Economic 
Development OV 10/7/2024 10/25/2024  

Theatre Arts Operations Assistant AF 12/4/2023 1/2/2024  

Theatre Technical Specialist (Cont.) TM 10/15/2021 Continuous  
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Classification and Compensation 
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K.Adjournment at 12:30 p.m. 
 
 
Disposition by the Commission 
Motion Made By   Lawrence Leone 
Seconded By   Joy Abbott 
Ayes   5 
Nays   0 
Abstentions   0 
Amendments/Comments    
 
Day  Month  Date Year Time Venue  

Wednesday  December  18 2024 12:00 p.m. Board Room/Business 
Bldg. Room 117  

Wednesday  January  15 2025 12:00 p.m. Board Room/Business 
Bldg. Room 117  

Wednesday  February  19 2025 12:00 p.m. Board Room/Business 
Bldg. Room 117  

Wednesday  March  19 2025 12:00 p.m. Board Room/Business 
Bldg. Room 117  

Wednesday  April  16 2025 12:00 p.m. Board Room/Business 
Bldg. Room 117  

Wednesday  May  21 2025 12:00 p.m. Board Room/Business 
Bldg. Room 117  

Wednesday  June  18 2025 12:00 p.m. Board Room/Business 
Bldg. Room 117  

 
 
As required by law, the agenda for the November 20, 2024 Regular Meeting of the Santa Monica 
College Personnel Commission was posted on the Official District Website no later than 72 hours 
prior to the date and time of this meeting.  
 


