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Public Session: 4:00 p.m. 
A. Organizational Functions 

1.Call to Order 
2.Roll Call 

Commissioners Present Absent 
Dr. Joseph Metoyer Jr., Chair X  
Joy Abbott, Vice Chair X  
Barbara Greenstein X  
Deborah Jansen X  
Lawrence Leone X  

B. Public Comments: Non-Actionable Items from those in attendance. 
a. No Comments 

C. Agenda Reports: Major Items of Business 

Report 
Number Subject Page 

Number 

1 Request for Approval of Abolishing Classification: 
Stage Design Technician 2 

2 Classification Description Revisions: Events Assistant 3 
3 Classification Description Revisions: Lead Theater Technician 12 

4 Retitle, Classification Description Revisions and Salary Reallocation: 
Stage Construction Technician to Stage Technician - Scenery 21 

5 Retitle, Classification Description Revisions and Salary Reallocation: 
Stage Construction Technician - Lighting to Stage Technician - Lighting 30 

6 Retitle, Classification Description Revisions and Salary Reallocation: 
Stage Construction Technician - Sound to Stage Technician - Sound 40 

7 Retitle and Classification Description Revisions: 
Theatre Technical Specialist to Theater Technical Specialist 49 

8 Classification Description Revisions: Theater Technician 60 

9 Classification Description Revisions and Salary Reallocation:  
Costume Designer 69 

10 Examination Schedule 78 

11 Request for Working Out of Class and  
Internal Limited Term Assignments 79 

 
D. Adjournment 
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Agenda Report Number 1 
Subject Request for Approval of Abolishing Classification:  

Stage Design Technician (Cyclical Review) 
Date June 26, 2024 
To Members of the Personnel Commission 
From Carol Long, Director of the Personnel Commission 
By José A. Guzmán, Personnel Analyst 

 
BACKGROUND 
As scheduled on the annual cyclical study calendar, Commission staff has conducted a review of 
the classifications in the Performing Arts & Events discipline which includes the Stage Design 
Technician.  
During the process, Commission staff noted the following:  
 

• This classification has been vacant since 9/2/2003. 
• Duties related to designing lighting, sound, stage settings are performed by specialized 

classifications. 
• The Department confirmed this role will no longer be utilized by the District.  

There are currently no eligibility lists or reemployment lists for this classification. 
Recommendation to abolish this classification was sent for review to CSEA, Department 
leadership, Business Services, Human Resources, and the College Superintendent/President. 
 
RECOMMENDATION 
It is recommended that the Personnel Commission approve abolishing the Stage Design 
Technician classification. 
 

Disposition by the Commission 
Motion Made By Lawrence Leone 
Seconded By Joy Abbott 
Ayes 5 
Nays 0 
Abstentions 0 
Amendments/Comments  
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Agenda Report Number 2 
Subject Classification Description Revisions: Events Assistant (Cyclical Review) 
Date June 26, 2024 
To Members of the Personnel Commission 
From Carol Long, Director of the Personnel Commission 
By José A. Guzmán, Personnel Analyst 

 
BACKGROUND 
Attached for your approval are the classification revisions for Events Assistant. 
 
As part of the cyclical review process, we are reviewing classifications in the Performing Arts & 
Events job discipline. The Events Assistant greets patrons, assists with seating, provides general 
customer service, and maintains assigned areas for events or performances. 
The Events Assistant classification was established in February 2020. This classification was last 
revised in March 2020. There are currently no permanent incumbents in this classification. 
 
METHODOLOGY 
This study was scheduled in the cyclical review calendar for Fiscal Year 2023-24. CSEA was 
invited to participate in a class study orientation on November 29, 2023, to discuss the purpose 
of the study, methodology, timelines, possible outcomes, implications, and frequently asked 
questions. 
 
Personnel Commission staff consulted with Robert Rudolph, Director of Facilities Programming, 
to discuss the classification description. In addition, department management was requested to 
complete a duty analysis worksheet by rating the frequency and criticality of each duty in the 
current class description. Revisions are proposed to clarify the distinguishing characteristics and 
knowledge and abilities required for the job to more accurately reflect the nature of the work 
required.  
 
Additionally, a job evaluation and an external salary survey of public agencies with positions that 
have comparable duties and responsibilities was conducted.  Salary data was gathered based on 
the comparison of positions with the level of duties and responsibilities most similar to the 
subject position. 
 
RESULTS 
Based on data gathered, minor class description revisions are being proposed, to include a more 
accurate description of the work performed.  Additional changes serve to clarify the 
distinguishing characteristics and KSAs (Knowledge, Skills and Abilities). 
 
Sufficient market data was not available to utilize percentile ranking method of salary placement 
(i.e., at least 30% of surveyed jobs should be matched). Benchmark agencies differed in 
organizational structure, variability of functions and level of duties. For instance, similar 
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functions were performed by classifications that possessed a broader scope of responsibilities 
that included box office sales and creating promotional materials. Salary recommendation was 
based on comparison with the Theater Technician.  
 
The current salary range for Events Assistant is Range 14 on the Classified Employee Salary 
Schedule. 
 
SALARY ALLOCATION 
Salary recommendation was based on comparison with the Theater Technician classification 
description. No change in salary is recommended to maintain the current differential between 
these two roles, which is justified given the significant differences in all the job factors. 
 
The Living Wage for the City of Santa Monica will be increasing to $20.32 per hour, effective July 
1, 2024.  The currently hourly rate for temporary Events Assistants is $20.82 which still exceeds 
the upcoming minimum wage increase. 
 
Cyclical review results have been sent to CSEA, Department Management, Business Services, 
Human Resources, and executive leadership.  
 
The following chart shows related classifications in this job discipline and salary allocation for 
each classification: 

JOB TITLE RANGE MIN  MAX  
% DIFF 

BETWEEN 
LEVELS 

Director of Facilities Programming M32 $11,392 $13,847 24.58% 
Production Manager M23 $9,144 $11,114 24.85% 
Theatre Technical Director 43 $7,324 $8,903 10.25% 
Lead Theater Technician 39 $6,643 $8,075 4.99% 
Theatre Technical Specialist 37 $6,327 $7,690 5.00% 
Stage Design Technician (ABOLISH) 35 $6,026 $7,324 0.00% 
Stage Technician-Scenery1 35 $6,026 $7,324 0.00% 
Stage Technician-Lighting1 35 $6,026 $7,324 0.00% 
Stage Technician-Sound1 35 $6,026 $7,324 0.00% 
Costume Designer1 35 $6,026 $7,324 5.00% 
Theater Technician 33 $5,739 $6,975 59.06% 
Events Assistant 14 $3,608 $4,385   

1Proposed salary reallocation in subsequent agenda reports.  
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RECOMMENDATION 
It is recommended that the Commission approve the proposed classification description 
revisions. 

Disposition by the Commission 
Motion Made By Deborah Jansen 
Seconded By Barbara Greenstein 
Ayes 5 
Nays 0  
Abstentions 0  
Amendments/Comments  
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Agenda Report Number 3 
Subject Classification Description Revisions:  

Lead Theater Technician (Cyclical Review) 
Date June 26, 2024 
To Members of the Personnel Commission 
From Carol Long, Director of the Personnel Commission 
By José A. Guzmán, Personnel Analyst 

   
BACKGROUND 
Attached for your approval are the classification revisions for Lead Theater Technician. 
 
As part of the cyclical review process, we are reviewing classifications in the Performing Arts & 
Events job discipline. The Lead Theater Technician coordinates the arrangements for the 
technical set-up and oversees the operation of sound, lighting, public address, and multimedia 
presentations for theatrical presentations, and special events such as large outdoor events, 
concerts, and performances. 
 
The Lead Theater Technician classification was established in 2006. This classification has been 
revised twice since its establishment. The most recent revision was approved in August 2020. 
There are currently five permanent incumbents in this classification. 
 
METHODOLOGY 
This study was scheduled in the cyclical review calendar for Fiscal Year 2023-24. Incumbents and 
CSEA were invited to participate in a class study orientation on November 29, 2023, to discuss 
the purpose of the study, methodology, timelines, possible outcomes, implications, and 
frequently asked questions.  Incumbents were asked to complete a Position Description 
Questionnaire by December 20, 2023. 
 
Personnel Commission staff consulted with Robert Rudolph, Director of Facilities Programming, 
to discuss the classification description. In addition, department management was requested to 
complete a duty analysis worksheet by rating the frequency and criticality of each duty in the 
current class description. Revisions are proposed to clarify the distinguishing characteristics, 
duties assigned, supervision, knowledge and abilities and the minimum qualifications required 
for the job to more accurately reflect the nature of the work required.  
 
Additionally, a job evaluation and an external salary survey of public agencies with positions that 
have comparable duties and responsibilities was conducted.  Salary data was gathered based on 
the comparison of positions with the level of duties and responsibilities most similar to the 
subject position. 
 
RESULTS 
Based on data gathered, class description revisions are being proposed, to include a more 
accurate description of the work performed.  Additional changes serve to clarify the 
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distinguishing characteristics, essential duties, supervision, KSAs (Knowledge, Skills and Abilities) 
and minimum qualifications. 
 
The salary survey of standard benchmark agencies resulted in moderate to strong matches, 
which are identified and presented below, with some variability in assigned functions but with 
comparable levels of responsibility. 
 

AGENCY JOB TITLE MIN MAX MEDIAN  
STUDENT 
COUNT 

TOTAL 
EMPLOYE

E FTE 
Santa Monica 
College Lead Theater Technician $6,643 $8,075 $7,359 37,693 1,266 

Contra Costa CCD Theater Staging Specialist $5,588 $6,807 $6,198 41,364 1,437 
El Camino College Event Specialist $5,906 $7,574 $6,740 28,607 938 
Glendale College Performing Arts Technician $4,912 $6,269 $5,590 20,762 716 
LACOE Theater Facility Coordinator $5,432 $6,729 $6,081 NA 1,420 

Los Angeles CCD College Event & Venue 
Coordinator 

$6,570 $8,139 $7,355 157,089 4,459 

Riverside CCD Auditorium Specialist $5,539 $6,744 $6,142 43,105 1,732 

Ventura County CCD Performing Arts Center 
Technician II $5,149 $7,100 $6,125 38,234 1,289 

 Average $5,585 $7,052 $6,318   
 25th Percentile $5,291 $6,737 $6,103   
 50th Percentile $5,539 $6,807 $6,142   
 75th Percentile $5,747 $7,337 $6,469   

 80th Percentile $5,842 $7,479 $6,632   
 90th Percentile $6,172 $7,800 $6,986   

 SMC % RANK 100% 98.1% 100%   
 SMC Difference From AVG 15.9% 12.7% 14.1%   
 SMC Difference From MED 16.6% 15.7% 16.5%   

The current salary range for Lead Theater Technician is Range 39 on the Classified Employee 
Salary Schedule. In this survey, SMC is in the 100th percentile compared to all benchmark 
agencies with comparable classifications; that is, none of market comparables were paid higher 
than the SMC classification. 
 
SALARY ALLOCATION 
Based on median percentile ranking at the 100th percentile, salary reallocation is not 
recommended given current salary meets the District’s goal to target the 70th percentile.  
 
Cyclical review results have been sent to the incumbents, CSEA, Department Management, 
Business Services, Human Resources, and executive leadership.  
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The following chart shows related classifications in this job discipline and salary allocation for 
each classification: 
 

JOB TITLE RANGE MIN  MAX  
% DIFF 

BETWEEN 
LEVELS 

Director of Facilities Programming M32 $11,392 $13,847 24.58% 
Production Manager M23 $9,144 $11,114 24.85% 
Theatre Technical Director 43 $7,324 $8,903 10.25% 
Lead Theater Technician 39 $6,643 $8,075 4.99% 
Theatre Technical Specialist 37 $6,327 $7,690 5.00% 
Stage Design Technician (ABOLISH) 35 $6,026 $7,324 0.00% 
Stage Technician-Scenery1 35 $6,026 $7,324 0.00% 
Stage Technician-Lighting1 35 $6,026 $7,324 0.00% 
Stage Technician-Sound1 35 $6,026 $7,324 0.00% 
Costume Designer1 35 $6,026 $7,324 5.00% 
Theater Technician 33 $5,739 $6,975 59.06% 
Events Assistant 14 $3,608 $4,385   

1Proposed salary reallocation in subsequent agenda reports.  
 
RECOMMENDATION 
It is recommended that the Commission approve the proposed classification description 
revisions. 
 

Disposition by the Commission 
Motion Made By Joy Abott 
Seconded By Barbara Greenstein 
Ayes 5 
Nays 0 
Abstentions 0 
Amendments/Comments  
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Agenda Report Number 4 
Subject Retitle, Classification Description Revisions and Salary Reallocation: 

Stage Construction Technician to Stage Technician – Scenery 
(Cyclical Review) 

Date June 26, 2024 
To Members of the Personnel Commission 
From Carol Long, Director of the Personnel Commission 
By José A. Guzmán, Personnel Analyst 

 
BACKGROUND 
Attached for your approval are the classification revisions for Stage Construction Technician. 
 
As part of the cyclical review process, we are reviewing classifications in the Performing Arts & 
Events job discipline. The Stage Construction Technician constructs, operates, and maintains 
stage scenery, materials, and equipment for the Theatre Arts Department, Performing Arts 
Center and other College venues. 
 
The Stage Construction Technician classification was established in 1986. This classification has 
been revised twice since its establishment. The most recent revision was approved in November 
2006 as part of the Hay Study. There is currently one permanent incumbent in this classification. 
 
METHODOLOGY 
This study was scheduled in the cyclical review calendar for Fiscal Year 2023-24. Incumbents and 
CSEA were invited to participate in a class study orientation on November 29, 2023, to discuss 
the purpose of the study, methodology, timelines, possible outcomes, implications, and 
frequently asked questions.  Incumbents were asked to complete a Position Description 
Questionnaire by December 20, 2023. 
 
Personnel Commission staff consulted with Robert Rudolph, Director of Facilities Programming, 
to discuss the classification description. In addition, department management was requested to 
complete a duty analysis worksheet by rating the frequency and criticality of each duty in the 
current class description. Revisions are proposed to clarify the concept of the class, 
distinguishing characteristics, duties assigned, level of supervision, knowledge and abilities, 
minimum qualifications, and working conditions required for the job to more accurately reflect 
the nature of the work required.  
 
Additionally, a job evaluation and an external salary survey of public agencies with positions that 
have comparable duties and responsibilities was conducted.  Salary data was gathered based on 
the comparison of positions with the level of duties and responsibilities most similar to the 
subject position. 
 
 
 



Santa Monica College  
Personnel Commission Special Meeting Minutes Wednesday, June 26, 2024 

 
 

22 

RESULTS 
Based on data gathered, class description revisions are being proposed, to include a more 
accurate description of the work performed.  Additional changes serve to clarify the concept of 
the class, distinguishing characteristics, essential duties, supervision, KSAs (Knowledge, Skills and 
Abilities), minimum qualifications and working conditions. 
 
The salary survey of standard benchmark agencies resulted in moderate to strong matches, 
which are identified and presented below, with some variability in assigned functions but with 
comparable levels of responsibility. 

AGENCY JOB TITLE  MIN    MAX   
 

MEDIAN 
   

 
STUDENT 
COUNT  

TOTAL 
EMPLOYE

E FTE 
Santa Monica College Stage Construction Technician $5,739 $6,975 $6,357 37,693 1,266 

Glendale College Performing Arts Assistant 
Technician $4,031 $5,145 $4,588 20,762 716 

Long Beach City College Performing Arts Production 
Technician $5,095 $6,275 $5,685 34,365 1,238 

Los Angeles CCD Performing Arts Technician $5,946 $7,367 $6,657 157,089 4,459 
Mt. San Antonio College Theatre Arts Technical Specialist $6,217 $7,931 $7,074 63,728 1,273 
North Orange County 
CCD Theater Technician $6,048 $7,302 $6,675 57,354 1,911 

Riverside CCD Theater Scenic Specialist $6,671 $8,117 $7,394 43,105 1,732 
Santa Barbara City 
College Theatre Stage & Props Technician $4,109 $5,009 $4,559 22,639 680 

Ventura County CCD Performing Arts Center 
Technician I $4,619 $6,384 $5,502 38,234 1,289 

 Average $5,342 $6,691 $6,017   
 25th Percentile $4,492 $5,992 $5,273   
 50th Percentile $5,521 $6,843 $6,171   
 75th Percentile $6,090 $7,508 $6,775   

 80th Percentile $6,150 $7,706 $6,915   
 90th Percentile $6,353 $7,987 $7,170   

 SMC % RANK 53.6% 52.0% 52.7%   
 SMC Difference From AVG 6.9% 4.1% 5.4%   
 SMC Difference From MED 3.8% 1.9% 2.9%   

The current salary range for Stage Construction Technician is Range 33 on the Classified 
Employee Salary Schedule. In this survey, SMC is in the 53rd median percentile compared to all 
benchmark agencies with comparable classifications; that is, 47% of the market comparables 
were paid higher than the SMC classification. 
 
SALARY ALLOCATION 
It is recommended that the salary for Stage Construction Technician be reallocated from Range 
33 to Range 35 on the Classified Employee Salary Schedule, a 5% increase. The proposed 
increase would place the median salary for this classification at the 71st percentile compared to 
the market median. Salary reallocation is justified given that it meets the College’s goal to target 
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base median salary at the 70th percentile. One range lower would place the salary below the 70th 
percentile ranking as compared to the market median. 
 
Cyclical review results have been sent to the incumbents, CSEA, Department Management, 
Business Services, Human Resources, and executive leadership.  
 
The following chart shows related classifications in this job discipline and salary allocation for 
each classification: 

JOB TITLE RANGE MIN  M  
% DIFF 

BETWEEN 
LEVELS 

Director of Facilities Programming M32 $11,392 $13,847 24.58% 
Production Manager M23 $9,144 $11,114 24.85% 
Theatre Technical Director 43 $7,324 $8,903 10.25% 
Lead Theater Technician 39 $6,643 $8,075 4.99% 
Theatre Technical Specialist 37 $6,327 $7,690 5.00% 
Stage Design Technician (ABOLISH) 35 $6,026 $7,324 0.00% 
Stage Technician-Scenery 35 $6,026 $7,324 0.00% 
Stage Technician-Lighting1 35 $6,026 $7,324 0.00% 
Stage Technician-Sound1 35 $6,026 $7,324 0.00% 
Costume Designer1 35 $6,026 $7,324 5.00% 
Theater Technician 33 $5,739 $6,975 59.06% 
Events Assistant 14 $3,608 $4,385   

1Proposed salary reallocation in subsequent agenda reports.  
 

RECOMMENDATION 
It is recommended that the Commission approve the proposed retitle, classification description 
revisions and salary reallocation as follows: 
 
FROM:  Range 33 – Classified Employee Salary Schedule 
TO:  Range 35 – Classified Employee Salary Schedule 
 

Disposition by the Commission 
Motion Made By Deborah Jansen 
Seconded By Lawrence Leone 
Ayes 5 
Nays 0 
Abstentions 0 
Amendments/Comments  
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Agenda Report Number 5 
Subject Retitle, Classification Description Revisions and Salary Reallocation: 

Stage Construction Technician - Lighting to Stage Technician – Lighting 
(Cyclical Review) 

Date June 26, 2024 
To Members of the Personnel Commission 
From Carol Long, Director of the Personnel Commission 
By José A. Guzmán, Personnel Analyst 

 
BACKGROUND 
Attached for your approval are the classification revisions for Stage Construction Technician-
Lighting. 
 
As part of the cyclical review process, we are reviewing classifications in the Performing Arts & 
Events job discipline. The Stage Construction Technician-Lighting performs skilled and technical 
duties related to the lighting needs of the Theatre Arts Department, Performing Arts Center and 
other venues at the College. 
 
The Stage Construction Technician-Lighting classification was established in 2008. This 
classification has been revised once since its establishment. The most recent revision was 
approved in September 2015 to prepare for a recruitment. There is currently one permanent 
incumbent in this classification. 
 
METHODOLOGY 
This study was scheduled in the cyclical review calendar for Fiscal Year 2023-24. Incumbents and 
CSEA were invited to participate in a class study orientation on November 29, 2023, to discuss 
the purpose of the study, methodology, timelines, possible outcomes, implications, and 
frequently asked questions.  Incumbents were asked to complete a Position Description 
Questionnaire by December 20, 2023. 
 
Personnel Commission staff consulted with Robert Rudolph, Director of Facilities Programming, 
to discuss the classification description. In addition, department management was requested to 
complete a duty analysis worksheet by rating the frequency and criticality of each duty in the 
current class description. Revisions are proposed to the distinguishing characteristics, duties 
assigned, supervision, knowledge and abilities, the minimum qualifications and working 
conditions required for the job to more accurately reflect the nature of the work required.  
 
Additionally, a job evaluation and an external salary survey of public agencies with positions that 
have comparable duties and responsibilities was conducted.  Salary data was gathered based on 
the comparison of positions with the level of duties and responsibilities most similar to the 
subject position. 
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RESULTS 
Based on data gathered, class description revisions are being proposed, to include a more 
accurate description of the work performed.  Additional changes serve to clarify the 
distinguishing characteristics, essential duties, supervision, KSAs (Knowledge, Skills and Abilities), 
minimum qualifications and working conditions. 
 
The salary survey of standard benchmark agencies resulted in moderate to strong matches, 
which are identified and presented below, with some variability in assigned functions but with 
comparable levels of responsibility. 

AGENCY JOB TITLE MIN MAX MEDIA
N  

STUDEN
T 

COUNT 

TOTAL 
EMPLOY
EE FTE 

Santa Monica College Stage Construction Technician-
Lighting $5,739 $6,975 $6,357 37,693 1,266 

El Camino College Theatre Technician $5,465 $7,009 $6,237 28,607 938 

Glendale College Performing Arts Assistant 
Technician $4,031 $5,145 $4,588 20,762 716 

Long Beach City 
College 

Performing Arts Production 
Technician $5,095 $6,275 $5,685 34,365 1,238 

Los Angeles CCD Performing Arts Technician $5,946 $7,367 $6,657 157,089 4,459 
Mt. San Antonio 
College 

Theatre Arts Technical 
Specialist $6,217 $7,931 $7,074 63,728 1,273 

North Orange County 
CCD Theater Technician $6,048 $7,302 $6,675 57,354 1,911 

Riverside CCD Theater Scenic Specialist $6,671 $8,117 $7,394 43,105 1,732 
Santa Barbara City 
College 

Theatre Lighting and Sound 
Specialist $4,887 $5,953 $5,420 22,639 680 

Ventura County CCD Performing Arts Center 
Technician I $4,619 $6,384 $5,502 38,234 1,289 

 Average $5,442 $6,831 $6,137   
 25th Percentile $4,887 $6,275 $5,502   
 50th Percentile $5,465 $7,009 $6,237   
 75th Percentile $6,048 $7,367 $6,675   

 80th Percentile $6,116 $7,593 $6,835   
 90th Percentile $6,308 $7,968 $7,138   

 SMC % RANK 57.1% 49.3% 53.5%   
 SMC Difference From AVG 5.2% 2.1% 3.5%   
 SMC Difference From MED 4.8% -0.5% 1.9%   

The current salary range for Stage Construction Technician-Lighting is Range 33 on the Classified 
Employee Salary Schedule. In this survey, SMC is in the 54th median percentile compared to all 
benchmark agencies with comparable classifications; that is, 46% of the market comparables 
were paid higher than the SMC classification. 
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SALARY ALLOCATION 
It is recommended that the salary for Stage Construction Technician-Lighting be reallocated from 
Range 33 to Range 35 on the Classified Employee Salary Schedule, a 5% increase. The proposed 
increase would place the median salary for this classification at the 75th percentile compared to 
the market median. Salary reallocation is justified given that it meets the College’s goal to target 
base median salary at the 70th percentile. One range lower would place the salary below the 70th 
percentile ranking as compared to the market median. 
 
Cyclical review results have been sent to the incumbents, CSEA, Department Management, 
Business Services, Human Resources, and executive leadership.  
 
The following chart shows related classifications in this job discipline and salary allocation for 
each classification: 

JOB TITLE RANGE MIN  MAX  
% DIFF 

BETWEEN 
LEVELS 

Director of Facilities Programming M32 $11,392 $13,847 24.58% 
Production Manager M23 $9,144 $11,114 24.85% 
Theatre Technical Director 43 $7,324 $8,903 10.25% 
Lead Theater Technician 39 $6,643 $8,075 4.99% 
Theatre Technical Specialist 37 $6,327 $7,690 5.00% 
Stage Design Technician (ABOLISH) 35 $6,026 $7,324 0.00% 
Stage Technician-Scenery1 35 $6,026 $7,324 0.00% 
Stage Technician-Lighting 35 $6,026 $7,324 0.00% 
Stage Technician-Sound1 35 $6,026 $7,324 0.00% 
Costume Designer1 35 $6,026 $7,324 5.00% 
Theater Technician 33 $5,739 $6,975 59.06% 
Events Assistant 14 $3,608 $4,385   

1Proposed salary reallocation in previous agenda reports.  
 
RECOMMENDATION 
It is recommended that the Commission approve the proposed retitle, classification description 
revisions and salary reallocation as follows: 
FROM:  Range 33 – Classified Employee Salary Schedule 
TO:  Range 35 – Classified Employee Salary Schedule 

Disposition by the Commission 
Motion Made By Lawrence Leone 
Seconded By Deborah Jansen 
Ayes 5 
Nays 0 
Abstentions 0 
Amendments/Comments  
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Agenda Report Number 6 
Subject Retitle, Classification Description Revisions and Salary Reallocation: 

Stage Construction Technician - Sound to Stage Technician – Sound 
(Cyclical Review) 

Date June 26, 2024 
To Members of the Personnel Commission 
From Carol Long, Director of the Personnel Commission 
By José A. Guzmán, Personnel Analyst 

   
BACKGROUND 
Attached for your approval are the classification revisions for Stage Construction Technician-
Sound. 
 
As part of the cyclical review process, we are reviewing classifications in the Performing Arts & 
Events job discipline. The Stage Construction Technician-Sound operates, maintains, adjusts and 
repairs sound and projection equipment for the Theatre Arts Department, the Performing Arts 
Center and other College venues. 
 
The Stage Construction Technician-Sound classification was established in 2008. This 
classification has not been revised since its establishment.  There is currently one permanent 
incumbent in this classification. 
 
METHODOLOGY 
This study was scheduled in the cyclical review calendar for Fiscal Year 2023-24. Incumbents and 
CSEA were invited to participate in a class study orientation on November 29, 2023, to discuss 
the purpose of the study, methodology, timelines, possible outcomes, implications, and 
frequently asked questions.  Incumbents were asked to complete a Position Description 
Questionnaire by December 20, 2023. 
 
Personnel Commission staff consulted with Robert Rudolph, Director of Facilities Programming, 
to discuss the classification description. In addition, department management was requested to 
complete a duty analysis worksheet by rating the frequency and criticality of each duty in the 
current class description. Revisions are proposed to clarify the class concept, distinguishing 
characteristics, duties assigned, knowledge and abilities, minimum qualifications and working 
conditions required for the job to more accurately reflect the nature of the work required.  
 
Additionally, a job evaluation and an external salary survey of public agencies with positions that 
have comparable duties and responsibilities was conducted.  Salary data was gathered based on 
the comparison of positions with the level of duties and responsibilities most similar to the 
subject position. 
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RESULTS 
Based on data gathered, class description revisions are being proposed, to include a more 
accurate description of the work performed.  Additional changes serve to clarify the concept of 
the class, distinguishing characteristics, essential duties, supervision, KSAs (Knowledge, Skills and 
Abilities), minimum qualifications and working conditions. 
 
The salary survey of standard benchmark agencies resulted in moderate to strong matches, 
which are identified and presented below, with some variability in assigned functions but with 
comparable levels of responsibility. 

AGENCY JOB TITLE MIN MAX MEDIAN  
STUDENT 
COUNT 

TOTAL 
EMPLOYE

E FTE 

Santa Monica College Stage Construction Technician-
Sound $5,739 $6,975 $6,357 37,693 1,266 

El Camino College Sound Technician $6,188 $7,962 $7,075 28,607 938 

Glendale College Performing Arts Assistant 
Technician $4,031 $5,145 $4,588 20,762 716 

Long Beach City College Performing Arts Production 
Technician $5,095 $6,275 $5,685 34,365 1,238 

Los Angeles CCD Performing Arts Technician $5,946 $7,367 $6,657 157,089 4,459 
Mt. San Antonio College Theatre Arts Technical Specialist $6,217 $7,931 $7,074 63,728 1,273 
North Orange County 
CCD Theater Technician $6,048 $7,302 $6,675 57,354 1,911 

Santa Barbara City 
College 

Theatre Lighting and Sound 
Specialist $4,887 $5,953 $5,420 22,639 680 

Ventura County CCD Performing Arts Center 
Technician I $4,619 $6,384 $5,502 38,234 1,289 

 Average $5,379 $6,790 $6,084   
 25th Percentile $4,820 $6,194 $5,481   
 50th Percentile $5,521 $6,843 $6,171   
 75th Percentile $6,083 $7,508 $6,775   

 80th Percentile $6,132 $7,706 $6,915   
 90th Percentile $6,197 $7,940 $7,075   

 SMC % RANK 53.6% 52.0% 52.7%   
 SMC Difference From AVG 6.3% 2.7% 4.3%   
 SMC Difference From MED 3.8% 1.9% 2.9%   

The current salary range for Stage Construction Technician-Sound is Range 33 on the Classified 
Employee Salary Schedule. In this survey, SMC is in the 53rd median percentile compared to all 
benchmark agencies with comparable classifications; that is, 47% of the market comparables 
were paid higher than the SMC classification. 
 
SALARY ALLOCATION 
It is recommended that the salary for Stage Construction Technician-Sound be reallocated from 
Range 33 to Range 35 on the Classified Employee Salary Schedule, a 5% increase. The proposed 
increase would place the median salary for this classification at the 71st percentile compared to 
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the market median. Salary reallocation is justified given that it meets the College’s goal to target 
base median salary at the 70th percentile. One range lower would place the salary below the 70th 
percentile ranking as compared to the market median. 
 
Cyclical review results have been sent to the incumbents, CSEA, Department Management, 
Business Services, Human Resources, and executive leadership.  
 
The following chart shows related classifications in this job discipline and salary allocation for 
each classification: 

JOB TITLE RANGE MIN  MAX  
% DIFF 

BETWEEN 
LEVELS 

Director of Facilities Programming M32 $11,392 $13,847 24.58% 
Production Manager M23 $9,144 $11,114 24.85% 
Theatre Technical Director 43 $7,324 $8,903 10.25% 
Lead Theater Technician 39 $6,643 $8,075 4.99% 
Theatre Technical Specialist 37 $6,327 $7,690 5.00% 
Stage Design Technician (ABOLISH) 35 $6,026 $7,324 0.00% 
Stage Technician-Scenery1 35 $6,026 $7,324 0.00% 
Stage Technician-Lighting1 35 $6,026 $7,324 0.00% 
Stage Technician-Sound 35 $6,026 $7,324 0.00% 
Costume Designer1 35 $6,026 $7,324 5.00% 
Theater Technician 33 $5,739 $6,975 59.06% 
Events Assistant 14 $3,608 $4,385   

1Proposed salary reallocation in previous agenda reports.  
 

RECOMMENDATION 
It is recommended that the Commission approve the proposed retitle, classification description 
revisions and salary reallocation as follows: 
 
FROM:  Range 33 – Classified Employee Salary Schedule 
TO:  Range 35 – Classified Employee Salary Schedule 
 

Disposition by the Commission 
Motion Made By Barbara Greenstein 
Seconded By Joy Abbott 
Ayes 5 
Nays 0 
Abstentions 0 
Amendments/Comments  
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Agenda Report Number 7 
Subject Retitle and Classification Description Revisions: 

Theatre Technical Specialist to Theater Technical Specialist 
(Cyclical Review) 

Date June 26, 2024 
To Members of the Personnel Commission 
From Carol Long, Director of the Personnel Commission 
By José A. Guzmán, Personnel Analyst 

   
BACKGROUND 
Attached for your approval are the classification revisions for Theatre Technical Specialist. 
 
As part of the cyclical review process, we are reviewing classifications in the Performing Arts & 
Events job discipline. The Theatre Technical Specialist supports the theater technical operations 
in at least one of the following specialized areas on a temporary basis: sound, lighting, 
video/image projections, scenery, rigging, wardrobe, or front-of-house for indoor stage 
productions and outdoor events. 
The Theatre Technical Specialist classification was established in 2008. This classification has not 
been revised since its establishment. There are currently no permanent incumbents in this 
classification. 
 
METHODOLOGY 
This study was scheduled in the cyclical review calendar for Fiscal Year 2023-24. CSEA was 
invited to participate in a class study orientation on November 29, 2023, to discuss the purpose 
of the study, methodology, timelines, possible outcomes, implications, and frequently asked 
questions. 
 
Personnel Commission staff consulted with Robert Rudolph, Director of Facilities Programming, 
to discuss the classification description. In addition, department management was requested to 
complete a duty analysis worksheet by rating the frequency and criticality of each duty in the 
current class description. Revisions are proposed to clarify the class concept, distinguishing 
characteristics, duties assigned, supervision, knowledge and abilities, minimum qualifications and 
working conditions required for the job to more accurately reflect the nature of the work 
required.  
 
Additionally, a job evaluation and an external salary survey of public agencies with positions that 
have comparable duties and responsibilities was conducted.  Salary data was gathered based on 
the comparison of positions with the level of duties and responsibilities most similar to the 
subject position. 
 
RESULTS 
Based on data gathered, class description revisions are being proposed, to include a more 
accurate description of the work performed.  Additional changes serve to clarify the concept of 
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the class, distinguishing characteristics, essential duties, supervision, KSAs (Knowledge, Skills and 
Abilities), minimum qualifications and working conditions. 
 
The salary survey of standard benchmark agencies resulted in moderate to strong matches, 
which are identified and presented below, with some variability in assigned functions but with 
comparable levels of responsibility. 

AGENCY JOB TITLE MIN MAX MEDIA
N  

STUDEN
T 

COUNT 

TOTAL 
EMPLOYE

E FTE 
Santa Monica 
College Theatre Technical Specialist $6,327 $7,690 $7,009 37,693 1,266  

El Camino College Theatre Technician $5,465 $7,009 $6,237 28,607 938 

Glendale College Performing Arts Assistant 
Technician $4,031 $5,145 $4,588 20,762 716 

Long Beach City 
College 

Performing Arts Production 
Technician $5,095 $6,275 $5,685 34,365 1,238 

Los Angeles CCD Performing Arts Technician $5,946 $7,367 $6,657 157,089 4,459 
Mt. San Antonio 
College Theatre Arts Technical Specialist $6,217 $7,931 $7,074 63,728 1,273 

North Orange 
County CCD Theater Technician $6,048 $7,302 $6,675 57,354 1,911 

Riverside CCD Theater Scenic Specialist $6,671 $8,117 $7,394 43,105 1,732 
Santa Barbara City 
College 

Theatre Lighting and Sound 
Specialist $4,887 $5,953 $5,420 22,639 680 

Ventura County CCD Performing Arts Center  
Technician I $4,619 $6,384 $5,502 38,234 1,289 

 Average $5,442 $6,831 $6,137   
 25th Percentile $4,887 $6,275 $5,502   
 50th Percentile $5,465 $7,009 $6,237   
 75th Percentile $6,048 $7,367 $6,675   

 80th Percentile $6,116 $7,593 $6,835   
 90th Percentile $6,308 $7,968 $7,138   

 SMC % RANK 90.5% 82.1% 85.4%   
 SMC Difference From AVG 14.0% 11.2% 12.4%   
 SMC Difference From MED 13.6% 8.9% 11.0%   

The current salary range for Theatre Technical Specialist is Range 37 on the Classified Employee 
Salary Schedule. In this survey, SMC is in the 85th median percentile compared to all benchmark 
agencies with comparable classifications; that is, 15% of market comparables were paid higher 
than the SMC classification. 
 
SALARY ALLOCATION 
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Based on median percentile ranking at the 85th percentile, salary reallocation is not 
recommended given current salary meets the District’s goal to target the 70th percentile.  
 
Cyclical review results have been sent to CSEA, Department Management, Business Services, 
Human Resources, and executive leadership.  
 
The following chart shows related classifications in this job discipline and salary allocation for 
each classification: 
 

JOB TITLE RANGE MIN  MAX  
% DIFF 

BETWEEN 
LEVELS 

Director of Facilities Programming M32 $11,392 $13,847 24.58% 
Production Manager M23 $9,144 $11,114 24.85% 
Theatre Technical Director 43 $7,324 $8,903 10.25% 
Lead Theater Technician 39 $6,643 $8,075 4.99% 
Theatre Technical Specialist 37 $6,327 $7,690 5.00% 
Stage Design Technician (ABOLISH) 35 $6,026 $7,324 0.00% 
Stage Technician-Scenery1 35 $6,026 $7,324 0.00% 
Stage Technician-Lighting1 35 $6,026 $7,324 0.00% 
Stage Technician-Sound1 35 $6,026 $7,324 0.00% 
Costume Designer1 35 $6,026 $7,324 5.00% 
Theater Technician 33 $5,739 $6,975 59.06% 
Events Assistant 14 $3,608 $4,385   

1Proposed salary reallocation in previous agenda reports.  
 

RECOMMENDATION 
It is recommended that the Commission approve the proposed retitle and classification 
description revisions. 
 

Disposition by the Commission 
Motion Made By Deborah Jansen 
Seconded By Barbara Greenstein 
Ayes 5 
Nays 0 
Abstentions 0 
Amendments/Comments  
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Agenda Report Number 8 
Subject Classification Description Revisions: Theater Technician 

(Cyclical Review) 
Date June 26, 2024 
To Members of the Personnel Commission 
From Carol Long, Director of the Personnel Commission 
By José A. Guzmán, Personnel Analyst 

   
BACKGROUND 
Attached for your approval are the classification revisions for Theater Technician. 
 
As part of the cyclical review process, we are reviewing classifications in the Performing Arts & 
Events job discipline. The Theater Technician performs installation, set-up, and operation of 
sound, lighting, public address equipment, and multimedia presentation equipment for special 
events, such as concerts, dance performances, presentations, classroom lectures and outdoor 
events. 
The Theater Technician classification was established in 1977. This classification has been revised 
five times since its establishment, recently revised August 2020 as requested by the Department 
to update the title. There are currently no permanent incumbents in this classification. 
 
METHODOLOGY 
This study was scheduled in the cyclical review calendar for Fiscal Year 2023-24. CSEA was 
invited to participate in a class study orientation on November 29, 2023, to discuss the purpose 
of the study, methodology, timelines, possible outcomes, implications, and frequently asked 
questions. 
 
Personnel Commission staff consulted with Robert Rudolph, Director of Facilities Programming, 
to discuss the classification description. In addition, department management was requested to 
complete a duty analysis worksheet by rating the frequency and criticality of each duty in the 
current class description. Revisions are proposed to clarify the class concept, duties assigned, 
knowledge and abilities and the minimum qualifications required for the job to more accurately 
reflect the nature of the work required.  
 
Additionally, a job evaluation and an external salary survey of public agencies with positions that 
have comparable duties and responsibilities was conducted.  Salary data was gathered based on 
the comparison of positions with the level of duties and responsibilities most similar to the 
subject position. 
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RESULTS 
Based on data gathered, class description revisions are being proposed, to include a more 
accurate description of the work performed.  Additional changes serve to clarify the concept of 
the class, essential duties, KSAs (Knowledge, Skills and Abilities) and minimum qualifications. 
 
Sufficient market data was not available to utilize percentile ranking method of salary placement 
(i.e., at least 30% of surveyed jobs should be matched). Benchmark agencies differed in 
organizational structure, variability of functions and level of duties. For instance, similar 
functions were performed by classifications whose role was primarily focused technical support 
for classroom instruction, video production, sports events or conferences. Salary 
recommendation was based on comparison with the Stage Construction Technician group of 
classification descriptions.  
 
The current salary range for Theatre Technician is Range 33 on the Classified Employee Salary 
Schedule. 
 
SALARY ALLOCATION 
Salary recommendation was based on comparison with the Stage Construction Technician group 
of classification descriptions. No change in salary is recommended to maintain the current 
differential between these roles, which is justified given the differences in the level of 
complexity. 
 
Cyclical review results have been sent to CSEA, Department Management, Business Services, 
Human Resources, and executive leadership.  
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The following chart shows related classifications in this job discipline and salary allocation for 
each classification: 

JOB TITLE RANGE MIN  MAX  
% DIFF 

BETWEEN 
LEVELS 

Director of Facilities Programming M32 $11,392 $13,847 24.58% 
Production Manager M23 $9,144 $11,114 24.85% 
Theatre Technical Director 43 $7,324 $8,903 10.25% 
Lead Theater Technician 39 $6,643 $8,075 4.99% 
Theatre Technical Specialist 37 $6,327 $7,690 5.00% 
Stage Design Technician (ABOLISH) 35 $6,026 $7,324 0.00% 
Stage Technician-Scenery2 35 $6,026 $7,324 0.00% 
Stage Technician-Lighting2 35 $6,026 $7,324 0.00% 
Stage Technician-Sound2 35 $6,026 $7,324 0.00% 
Costume Designer1 35 $6,026 $7,324 5.00% 
Theater Technician 33 $5,739 $6,975 59.06% 
Events Assistant 14 $3,608 $4,385   

1Proposed salary reallocation in subsequent agenda reports. 
2 Proposed salary reallocations in previous agenda reports. 
 
RECOMMENDATION 
It is recommended that the Commission approve the proposed classification description 
revisions. 
 

Disposition by the Commission 
Motion Made By Joy Abbott 
Seconded By Barbara Greenstein 
Ayes 5 
Nays 0 
Abstentions 0 
Amendments/Comments  

 
 
 
 
 
 
 



Santa Monica College  
Personnel Commission Special Meeting Minutes Wednesday, June 26, 2024 

 
 

63 

 



Santa Monica College  
Personnel Commission Special Meeting Minutes Wednesday, June 26, 2024 

 
 

64 

 
 



Santa Monica College  
Personnel Commission Special Meeting Minutes Wednesday, June 26, 2024 

 
 

65 

 
 

 
 
 
 
 
 
 



Santa Monica College  
Personnel Commission Special Meeting Minutes Wednesday, June 26, 2024 

 
 

66 

 
 
 



Santa Monica College  
Personnel Commission Special Meeting Minutes Wednesday, June 26, 2024 

 
 

67 

 
 
 
 
 



Santa Monica College  
Personnel Commission Special Meeting Minutes Wednesday, June 26, 2024 

 
 

68 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Santa Monica College  
Personnel Commission Special Meeting Minutes Wednesday, June 26, 2024 

 
 

69 

Agenda Report Number 9 
Subject Classification Description Revisions and Salary Reallocation: 

Costume Designer  (Cyclical Review) 
Date June 26, 2024 
To Members of the Personnel Commission 
From Carol Long, Director of the Personnel Commission 
By Tatiana Morrison, Personnel Technician 

Amy Gurjian, Classification & Compensation Manager 
 
BACKGROUND 
Attached for your approval are the classification revisions for Costume Designer. 
 
As part of the cyclical review process, we are reviewing classifications in the Performing Arts & 
Events job discipline. The Costume Designer researches, designs, constructs, and procures and 
maintains costumes for theatre and musical productions.  
 
The Costume Designer classification was established in 1986. This classification has been revised 
twice since its establishment. The most recent revision was approved in November 2006 as part 
of the Hay Study. There is currently one permanent incumbent in this classification. 
 
METHODOLOGY 
This study was scheduled in the cyclical review calendar for Fiscal Year 2023-24. Incumbents and 
CSEA were invited to participate in a class study orientation on November 29, 2023, to discuss 
the purpose of the study, methodology, timelines, possible outcomes, implications, and 
frequently asked questions.  Incumbents were asked to complete a Position Description 
Questionnaire by December 20, 2023. 
 
Personnel Commission staff consulted with Robert Rudolph, Director of Facilities Programming, 
to discuss the classification description. In addition, department management was requested to 
complete a duty analysis worksheet by rating the frequency and criticality of each duty in the 
current class description. Revisions are proposed to clarify the concept of the class, 
distinguishing characteristics, duties assigned, level of supervision, knowledge and abilities and 
the minimum qualifications and working conditions required for the job to more accurately 
reflect the nature of the work required.  
 
Additionally, a job evaluation and an external salary survey of public agencies with positions that 
have comparable duties and responsibilities was conducted.  Salary data was gathered based on 
the comparison of positions with the level of duties and responsibilities most similar to the 
subject position. 
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RESULTS 
Based on data gathered, class description revisions are being proposed, to include a more 
accurate description of the work performed.  Additional changes serve to clarify the concept of 
the class, distinguishing characteristics, essential duties, supervision, KSAs (Knowledge, Skills and 
Abilities), minimum qualifications and working conditions. 
 
The salary survey of standard benchmark agencies resulted in moderate to strong matches, 
which are identified and presented below, with some variability in assigned functions but with 
comparable levels of responsibility. 

AGENCY JOB TITLE MIN    MAX    MEDIAN    STUDENT 
COUNT  

TOTAL 
EMPLOYEE 

FTE 

Santa Monica College Costume 
Designer $5,739 $6,975 $6,357 37,693 1,266  

Contra Costa CCD 
Theatrical 

Costume Design 
Specialist 

$5,189 $6,322 $5,756 41,364 1,437 

El Camino College Costume 
Technician $5,465 $7,009 $6,237 28,607 938 

Long Beach City College 
Performing Arts 

Costume 
Technician 

$4,843 $5,955 $5,399 34,365 1,238 

Los Angeles CCD Costume Maker $5,420 $6,714 $6,067 157,089 4,459 
Santa Barbara City 
College 

Costume & Make 
Up Specialist $4,766 $5,808 $5,287 22,639 680 

State Center CCD Costume Shop 
Manager $4,558 $5,606 $5,082 52,768 1,982 

Ventura County CCD Costume 
Designer $5,430 $7,489 $6,460 38,234 1,289 

 Average $5,096 $6,415 $5,755   
 25th Percentile $4,804 $5,881 $5,343   
 50th Percentile $5,189 $6,322 $5,756   
 75th Percentile $5,425 $6,862 $6,152   
 80th Percentile $5,428 $6,950 $6,203   
 90th Percentile $5,444 $7,201 $6,326   
 SMC % RANK 100% 81.4% 92.3%   

 SMC Difference 
From AVG 11.2% 8.0% 9.5%   

 SMC Difference 
From MED 9.6% 9.4% 9.5%   

The current salary range for Costume Designer is Range 33 on the Classified Employee Salary 
Schedule. In this survey, SMC is in the 92rd median percentile compared to all benchmark 
agencies with comparable classifications; that is, 8% of the market comparables were paid higher 
than the SMC classification. 
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SALARY ALLOCATION 
It is recommended that the salary for Costume Designer be reallocated from Range 33 to Range 
35 on the Classified Employee Salary Schedule, a 5% increase. The proposed increase would 
place the median salary for this classification at the 100th percentile compared to the market 
median. Given the similar level of work to that of the Stage Technicians, recommendation to 
reallocate salary for Costume Designer to Range 35 is presented to align with the Stage 
Technician proposed salary. 
 
Cyclical review results have been sent for review to the incumbents, CSEA, Department 
Management, Business Services, Human Resources, and executive leadership.  
 
The following chart shows related classifications in this job discipline and salary allocation for 
each classification: 

JOB TITLE RANGE MIN  M  
% DIFF 

BETWEEN 
LEVELS 

Director of Facilities Programming M32 $11,392 $13,847 24.58% 
Production Manager M23 $9,144 $11,114 24.85% 
Theatre Technical Director 43 $7,324 $8,903 10.25% 
Lead Theater Technician 39 $6,643 $8,075 4.99% 
Theatre Technical Specialist 37 $6,327 $7,690 5.00% 
Stage Design Technician (ABOLISH) 35 $6,026 $7,324 0.00% 
Stage Technician-Scenery 35 $6,026 $7,324 0.00% 
Stage Technician-Lighting1 35 $6,026 $7,324 0.00% 
Stage Technician-Sound1 35 $6,026 $7,324 0.00% 
Costume Designer1 35 $6,026 $7,324 5.00% 
Theater Technician 33 $5,739 $6,975 59.06% 
Events Assistant 14 $3,608 $4,385   

1Proposed salary reallocation in previous agenda reports.  
 

RECOMMENDATION 
It is recommended that the Commission approve the proposed classification description 
revisions and salary reallocation as follows: 
FROM:  Range 33 – Classified Employee Salary Schedule 
TO:  Range 35 – Classified Employee Salary Schedule 

Disposition by the Commission 
Motion Made By Barbara Greenstein 
Seconded By Lawrence Leone 
Ayes 5 
Nays 0 
Abstentions 0 
Amendments/Comments  
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Agenda Report Number   10 
Subject   Examination Schedule 
Date   June 26, 2024 
To   Members of the Personnel Commission   
From   Carol Long, Director of the Personnel Commission   
 
It is recommended that the Personnel Commission approve the following Examination 
Schedule:   

Class Title  Field of Competition Time 
Disabled Student Services Assistant Promotional and Open Competitive 3 weeks 
Sign Language Interpreter III Promotional and Open Competitive 3 weeks 

 
 
 
 
 
 
 
 
Disposition by the Commission   
Motion Made By     Deborah Jansen 
Seconded By     Joy Abbott 
Ayes     5 
Nays     0 
Abstentions     0 
Amendments/Comments      
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Agenda Report Number   11 
Subject   Request for Working Out of Class and  

Internal Limited Term Assignments 
Date   June 26, 2024 
To   Members of the Personnel Commission   
From   Carol Long, Director of the Personnel Commission   
  
It is recommended that the Personnel Commission approve the following working out of class and 
internal limited term assignment(s).   
 

I. Provisional Working Out of Class Assignment 
Name/Permanent Class Provisional Assignment Assignment Dates 
Ana Gino,  
Student Services Assistant 

International Student Services 
Specialist (50%) 12/1/2023 to 4/1/2024 

*Unless otherwise noted, WOC assignments are paid at 100%. 
 

II. Substitute Assignment 
Name/Permanent Class Provisional Assignment Assignment Dates 
Aaron de la Torre,  
EOPS Specialist EOPS/CARE Supervisor 7/1/2024 to 10/31/2024 

*Unless otherwise noted, WOC assignments are paid at 100%. 
 

III. Correction to Existing Substitute Assignment 

Name/Permanent 
Class WOC Assignment Dates of Substitute 

Assignment 

Dates of Extension - 
*Change to Provisional 

WOC Status 
Giselle Gradilla, 
Administrative 
Assistant II 

Outreach and 
Recruitment Specialist 1/16/2024 to 6/11/2024 6/12/2024 to 6/30/2024 

 
3.2.10 

A. CONCEPT OF WORKING OUT OF CLASSIFICATION 
 

1. Each classified employee shall be required to perform the duties of the position approved by the 
Board and classified by the Personnel Commission for the class to which he or she is assigned.  An 
employee may be required to perform other related duties consistent with the concept of the 
classification to which the position is assigned. 

 
2. Classified employees shall not be required to perform duties and responsibilities which are not fixed 

and prescribed for their positions or are not consistent with the concept of the classification of their 
current position for any period of time which exceeds five (5) working days within a fifteen (15) 
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calendar day period, or equivalent (i.e., four 10-hour working days within a fifteen (15) calendar day 
period) except as provided by this rule. 

 
3. Working out of class assignments are designed for temporary situations and shall not be used to 

place an employee in a long-term or permanent assignment in a higher or different classification.  
No employee shall be assigned to work out of class beyond the time limits specified in Merit Rule 
7.2 (Provisional Appointments) and Merit Rule 7.4 (Limited Term Appointments). 

 
B. Procedure for Supervisor Requesting Approval for Working Out of Class 
 
 3. The Director of Classified Personnel will advise the Office of Human Resources  
  of the findings and shall present those findings, including the recommended pay  
  differential, to the Personnel Commission for approval.  Confirmation of this  
  approval shall then be sent by the Personnel Commission to the Supervisor and  
  the employee, and forwarded to the Board of Trustees for final approval. 
 
Agreement between Santa Monica Community College and CSEA, Chapter 36, Article 11 
 
11.7   Work out of Classification 
  
 11.7.1 Definition: 
 

Working out of classification assignments shall not exceed a period of ninety (90) 
working days per fiscal year and no more than ninety (90) days in any one 
hundred eighty (180) day period. 

 
 11.7.3  Compensation: 
 

            a.  In the event that an employee is assigned duties at a higher classification as 
defined above and those duties make up at least fifty percent (50%) of the 
employee’s daily assignments, the employee salary shall be adjusted as set 
forth in Section 11.4.1. 

 
b.       If those duties make up less than fifty percent (50%) of the employee’s daily 

assignment, the District shall pay the employee equal to one half (1/2) of 
the stipend that would have been paid under sub division a (above) 

 
11.4   Salary on Promotion 
 

11.4.1 When an employee is promoted to a position in a higher salary range, he/she 
shall receive the next higher dollar amount above his/her present rate of pay, 
but not less than the minimum of the new salary range.  If that amount is less 
than a one-step (5%) increase, the employee shall be placed at the next higher 
step over that authorized above. 
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RECOMMENDATION 
It is recommended that the Personnel Commission approve the requests for working out-of-class 
for the appropriate stipend as indicated under subdivision a of CSEA, Chapter 36, Article 11.7.3. 
(above). 
 
 
Disposition by the Commission   
Motion Made By     Lawrence Leone 
Seconded By     Barbara Greenstein 
Ayes     5 
Nays     0 
Abstentions     0 
Amendments/Comments      
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Santa Monica College  
Personnel Commission Special Meeting Minutes Wednesday, June 26, 2024 

 
 

82 

 
D.Adjournment at 4:11 p.m. 
 
Disposition by the Commission 
Motion Made By   Lawrence Leone 
Seconded By   Joy Abbott 
Ayes   5 
Nays   0 
Abstentions   0 
Amendments/Comments    
  
Day  Month  Date Year Time Venue  

Wednesday  July  17 2024 12:00 p.m. Board Room/Business 
Bldg. Room 117  

Wednesday  August  21 2024 12:00 p.m. Board Room/Business 
Bldg. Room 117  

Wednesday  September  18 2024 12:00 p.m. Board Room/Business 
Bldg. Room 117  

Wednesday  October  16 2024 12:00 p.m. Board Room/Business 
Bldg. Room 117  

Wednesday  November  20 2024 12:00 p.m. Board Room/Business 
Bldg. Room 117  

Wednesday  December  18 2024 12:00 p.m. Board Room/Business 
Bldg. Room 117  

Wednesday  January  15 2025 12:00 p.m. Board Room/Business 
Bldg. Room 117  

Wednesday  February  19 2025 12:00 p.m. Board Room/Business 
Bldg. Room 117  

Wednesday  March  19 2025 12:00 p.m. Board Room/Business 
Bldg. Room 117  

Wednesday  April  16 2025 12:00 p.m. Board Room/Business 
Bldg. Room 117  

Wednesday  May  21 2025 12:00 p.m. Board Room/Business 
Bldg. Room 117  

Wednesday  June  18 2025 12:00 p.m. Board Room/Business 
Bldg. Room 117  

 
As required by law, the agenda for the June 26, 2014, Special Meeting of the Santa Monica 
College Personnel Commission was posted on the Official District Website no later than 24 hours 
prior to the date and time of this meeting.  


