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Public Session: 12:00 p.m. 

I. Organizational Functions 

a. Call to Order 

b. Roll Call 

Commissioner Present Absent 

Dr. Joseph Metoyer Jr., Chair X  

Joy Abbott, Vice Chair X  

Barbara Greenstein  X 

Deborah Jansen  X 

Lawrence Leone X  

c. Director’s Report 

Classification Studies  
The Personnel Commission presented three classification revisions for Campus Safety as part of 
cyclical classification studies for Fall 2023.   
  
Director Long stated that plans over the next few months include working on additional cyclical 
studies that include the Instructional Assistants and Tutoring Coordinators and completing 
reviews for Administrative Support and Campus Safety.    
  
Recruitment  
Personnel Commission brought forward two eligibility lists for approval: Accounting Specialist 
and Instructional Assistant - ESL.  
Staff currently has eight recruitments in process, thirteen upcoming recruitments, and ten more 
recruitments that are temporarily on hold.  
  
Merit Rules Advisory Committee Update  
The Merit Rules Advisory Committee submitted the following Merit Rules for a first reading: MR 
9.7.2.D (Involuntary Demotion), MR 13.3.1.B (Displacement Rights for Permanent Employees), 
and Chapter 14 (Disciplinary Action and Appeals).  The Committee will move forward to Chapter 
15, which covers Resignation and Reinstatement.  
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d. Public Comments: Non-Actionable Items from those in attendance. 

i. Recognition of Employee Longevity-October 2023 

5 YEARS  
Lanzrea Boullard, Custodian, Operations  
Erin Gipson, Enrollment Services Specialist, Admissions & Records  
Gustavo Kalinec, Enterprise Business Supervisor, Auxiliary Services 
 Mitch Heskel recognized and thanked Gustavo for 5 years with the College. 
Yesenia Penate, Human Resources Specialist, Human Resources  
 Dr. Tre’Shawn Hall Baker recognized and thanked Yesenia for 5 years with the College. 
Mario Samano, HVAC Mechanic, Maintenance  
 
10 YEARS  
Maria Barragan, Accounting Specialist, Auxiliary Services 
 Mitch Heskel recognized and thanked Maria for 10 years of service to the College. 
Erin O’Neill, Administrative Assistant II, SMCPD  
 
25 YEARS  
Wendy Liu, Director of Management Information Systems, MIS 

Calvin Madlock and Dr. Tre’Shawn Hall Baker congratulated and thanked Wendy for 25 
years of service to the College. 

Valente Torres, Network Communications Technician II, Telecomm  
Calvin Madlock, Dr. Tre’Shawn Hall Baker and Mark Engfer congratulated and thanked 
Valente Torres for 25 years of service to the College. 

 
30 YEARS  
Donald Roberts, Community College Police Dispatcher, SMCPD  

 

e. Comments from the Vice President of Human Resources 

Campus Counsel Robert Myers spoke on behalf of Vice President Sherrie Lee Lewis who 

congratulated and thanked the service recipients.  

f. Comments from the CSEA Chapter 36 Representative 

CSEA President Cindy Ordaz recognized and congratulated all coworkers recognized for their 

service to the College.  She additionally thanked Carol Long, Director of the Personnel 

Commission for working with CSEA to listed and address employee concerns. 

g. Comments from the Management Association President 

No Comments. 
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h. Comments from the Personnel Commission Staff 

No Comments. 

i. Comments from the Personnel Commissioners 

No Comments. 

 

II. Agenda Reports: Major Items of Business 

Report 
Number Subject Page 

Number 

1 

First Reading of Amendment  
to Rules and Regulations of the Classified Service: 
Chapter 9, Section 9.7.2 D,  
Chapter 13, Section 13.3.1 B 
Chapter 14  
No Action to Be Taken 

4 

2 Classification Revisions and Salary Reallocation:  
Community College Police Dispatcher  

3 
Retitle and Classification Revisions: 
Community College Parking Enforcement Officer to  
Parking Enforcement Officer 

 

4 Classification Revisions and Salary Reallocation: 
Senior Community College Police Dispatcher 

 

 
III. Consent Agenda: All items to be considered and approved in one motion unless 

removed by a Commissioner for discussion 

Report 
Number Subject Page 

Number 
5 Ratification of Limited Term Assignments 54 
6 Appointments to Limited Term Positions 55 
7 Appointments to Provisional Assignments 56 
8 Ratification of Working Out of Class Assignments 57 
9 Ratification of Meeting Minutes 60 

10 Ratification of Eligibility Lists 61 
11 Extension of Eligibility Lists 62 
12 Personnel Commission Project Status Report 63 

 
IV. Adjournment 

 



Santa Monica College  
Personnel Commission Regular Meeting Minutes Wednesday, October 18, 2023 
 

 
 

4 

Agenda Report Number 1 

Subject 

First Reading of Amendment  
to Rules and Regulations of the Classified Service: 
Chapter 9, Section 9.7.2 D,  
Chapter 13, Section 13.3.1 B 
Chapter 14  
No Action To Be Taken 

Date October 18, 2023 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

 
A motion was made at the Merit Rules Advisory Committee meeting on October 4, 2023, to send 

Merit Rule 9.7.2 D to the Personnel Commission for a First Reading.  
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A motion was made at the Merit Rules Advisory Committee meeting on October 4, 2023 to send 
Merit Rule 13.3.1 B to the Personnel Commission for a First Reading.  
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A motion was made at the Merit Rules Advisory Committee meeting on October 4, 2023 to send 
Merit Rule Chapter 14 in its entirety to the Personnel Commission for a First Reading.  
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Agenda Report Number 2 

Subject Classification Revisions and Salary Reallocation:  
Community College Police Dispatcher 

Date October 18, 2023 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

By José A. Guzmán, Personnel Analyst 
Amy Gurjian, Classification & Compensation Manage 

 
BACKGROUND 
 
Attached for your approval are the classification revisions for Community College Police 
Dispatcher. 
 
As part of the cyclical review process, we are reviewing classifications in the Campus Safety job 
discipline. The Community College Police Dispatcher receives, evaluates, prioritizes, and routes 
emergency and non-emergency calls for services, provides information to officers, College staff 
and the public, monitors alarms and surveillances, and provides clerical support to the Santa 
Monica College Police Department. The Department is committed to the safety and well‐being of 
the College population. It prides itself in serving the diverse community through professionalism, 
respect, integrity, dedication, and excellence. 
 
The Community College Police Dispatcher classification was established in 1991. This 
classification has been revised several times since its establishment. The most recent revision 
was approved in March 2023. There are currently five permanent incumbents in this 
classification. 
 
METHODOLOGY 
 
This study was scheduled in the cyclical review calendar for Fiscal Year 2022-23. Incumbents and 
CSEA were invited to participate in a class study orientation on December 5 & 6, 2022, to discuss 
the purpose of the study, methodology, timelines, possible outcomes, implications, and 
frequently asked questions.  Incumbents were asked to complete a Position Description 
Questionnaire by January 13, 2023. 
 
Personnel Commission staff consulted with Chiquita Brown, Community College Police Sergeant, 
Bryan Wilson, Community College Police Sergeant and Johnnie Adams, Chief of Police, to discuss 
the classification description. In addition, the Sergeants were requested to complete a duty 
analysis worksheet by rating the frequency and criticality of each duty in the current class 
description. Additionally, revisions are proposed to clarify duties assigned and knowledge and 
abilities required for the job to more accurately reflect the nature of the work required.  
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Additionally, a job evaluation and an external salary survey of public agencies with positions that 
have comparable duties and responsibilities was conducted.  Salary data was gathered based on 
the comparison of positions with the level of duties and responsibilities most similar to the 
subject position. 
 
RESULTS 
 
Based on data gathered, class description revisions are being proposed, to include a more 
accurate description of the work performed.  Additional changes serve to clarify the concept of 
the class, essential duties, KSAs (knowledge, skills and abilities) and minimum qualifications. 
 
The salary survey of standard benchmark agencies resulted in moderate to strong matches, 
which are identified and presented below, with some variability in assigned functions but with 
comparable levels of responsibility. 
 

AGENCY JOB TITLE MIN MAX MEDIAN  
STUDENT 
COUNT 

TOTAL 
EMPLOYE

E FTE 
Santa Monica 
College 

Community College Police 
Dispatcher $5,206 $6,327 $5,767 41,108 1,245 

Cerritos College Dispatcher-Campus Police $4,769 $5,713 $5,241 30,390  943 

City of Santa Monica Communications Operator-
Police $5,689 $7,024 $6,357 NA 1,877 

El Camino College Public Safety Dispatcher $5,203 $6,668 $5,936 30,933 1,044 
Foothill DeAnza CCD Police Dispatcher $5,224 $6,999 $6,112 59,046 1,501 
Mtoun San Antonio 
College Dispatcher I $4,526 $5,776 $5,151 63,181 1,328 

Pasadena City 
College Police Dispatcher $3,866 $4,934 $4,400 37,762 900 

State Center CCD Police Communications 
Dispatcher $3,859 $4,746 $4,302 69,618 1,925 

 Average $4,734 $5,980 $5,357   
 25th Percentile $4,196 $5,324 $4,775   
 50th Percentile $4,769 $5,776 $5,241   
 75th Percentile $5,214 $6,834 $6,024   

 80th Percentile $5,220 $6,933 $6,076   
 90th Percentile $5,457 $7,012 $6,210   

 SMC % RANK 69.0% 60.2% 62.6%   
 SMC Difference From AVG 9.1% 5.5% 7.1%   
 SMC Difference From MED 8.4% 8.7% 9.1%   

 
The current salary range for Community College Police Dispatcher is Range 29 on the Classified 
Employee Salary Schedule. In this survey, SMC is in the 63rd median percentile compared to all 
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benchmark agencies with comparable classifications; that is, 37% of market comparables were 
paid higher than the SMC classification. 
 
SALARY ALLOCATION 
 
It is recommended that the salary for Community College Police Dispatcher be reallocated from 
Range 29 to Range 31 on the Classified Employee Salary Schedule, a 5% increase. The proposed 
increase would place the median salary for this classification at the 77th percentile compared to 
the market median. Salary reallocation is justified given that it meets the College’s goal to target 
base median salary at the 70th percentile. One range lower would place the salary below the 70th 
percentile ranking as compared to the market median. 
 
Cyclical review results have been sent to the incumbents, CSEA, Department Management, 
Business Services, Human Resources, and executive leadership.  
 
The following chart shows related classifications in this job discipline and salary allocation for 
each classification: 
 

JOB TITLE RANGE MIN  MAX  % DIFF BETWEEN 
LEVELS 

CC Police Officer 42P $6,970 $8,471 24.55% 
CC Police Officer Trainee 33P $5,596 $6,803 -4.77% 
Senior CC Police Dispatcher (Proposed)1 34 $5,876 $7,143 7.50% 
CC Police Dispatcher (Proposed) 31 $5,466 $6,643 2.55% 
Senior CC Police Dispatcher (Current) 30 $5,330 $6,479 2.38% 
CC Police Dispatcher (Current) 29 $5,206 $6,327 0.00% 
Police Services Assistant 29 $5,206 $6,327 0.00% 
Senior Campus Safety Officer 29 $5,206 $6,327 7.70% 
Campus Safety Officer 26 $4,834 $5,876 15.76% 
Parking Enforcement Officer  
(Proposed Retitle)1 20 $4,176 $5,076  

1See related agenda report.  
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RECOMMENDATION 
 
It is recommended that the Commission approve the proposed classification description 
revisions and salary reallocation for Community College Police Dispatcher as follows: 
 
FROM:  Range 29 – Classified Employee Salary Schedule 
 
TO:  Range 31 – Classified Employee Salary Schedule 
 
 
 
 
Disposition by the Commission 
Motion Made By Lawrence Leone 
Seconded By Joy Abbott 
Ayes 3 
Nays 0 
Abstentions 2 
Amendments/Comments Commissioner Jansen and Commissioner 

Greenstein were absent. 
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Agenda Report Number 3 

Subject 
Retitle and Classification Revisions: 
Community College Parking Enforcement Officer to  
Parking Enforcement Officer 

Date October 18, 2023 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

By José A. Guzmán, Personnel Analyst 
Amy Gurjian, Classification & Compensation Manage 

 
BACKGROUND 
 
Attached for your approval are the classification revisions for Community College Parking 
Enforcement Officer. 
 
As part of the cyclical review process, we are reviewing classifications in the Campus Safety job 
discipline. The Community College Parking Enforcement Officer provides information to College 
visitors and maintains the safety and security of the main campus and satellite parking lots by 
patrolling, issuing parking citations, and reporting suspicious activity to the College Police 
Department.  
 
This classification was established in 1977 and has been revised several times since its 
establishment. The most recent revision was approved in March 2023. There are currently two 
incumbents in this classification. 
 
METHODOLOGY 
 
This study was scheduled in the cyclical review calendar for Fiscal Year 2022-23. Incumbents and 
CSEA were invited to participate in a class study orientation on December 5 & 6, 2022, to discuss 
the purpose of the study, methodology, timelines, possible outcomes, implications, and 
frequently asked questions. Incumbents were asked to complete a Position Description 
Questionnaire by January 13, 2023. 
 
Personnel Commission staff consulted with Chiquita Brown, Community College Police Sergeant, 
and Johnnie Adams, Chief of Police, to discuss the classification description. In addition, the 
managers were requested to complete a duty analysis worksheet by rating the frequency and 
criticality of each duty in the current class description. Additionally, revisions are proposed to 
clarify duties assigned and knowledge and abilities required for the job to more accurately reflect 
the nature of the work required.  
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Additionally, a job evaluation and an external salary survey of standard benchmark agencies was 
conducted.  Salary data was gathered based on the comparison of positions with the level of 
duties and responsibilities most similar to the subject position. 
 
RESULTS 
 
Based on data gathered, class description revisions are being proposed, to include a more 
accurate description of the work performed.  Additional changes serve to clarify the concept of 
the class, essential duties, KSAs (knowledge, skills and abilities) and minimum qualifications. 
 
Sufficient market data was not available to utilize percentile ranking method of salary placement 
(i.e., at least 30% of surveyed jobs should be matched). Benchmark agencies differed in 
organizational structure, variability of functions and level of duties. For instance, similar 
functions were performed by an external agency, such as a local city police/sheriff’s department, 
or were assigned to broader security officer roles. Salary recommendation was based on 
comparison with the Campus Safety Officer.  
 
SALARY ALLOCATION 
Salary recommendation was based on comparison with the recently reviewed Campus Safety 
Officer, which was not reallocated given market standing above the 70th percentile. No change in 
salary is recommended to maintain the current differential between these two roles, which is 
justified given the differences in level of decision-making authority and scope and effect of work.  
 
The following chart shows related classifications in this job discipline and salary allocation for 
each classification: 
 

JOB TITLE RANGE MIN  MAX  
% DIFF 

BETWEEN 
LEVELS 

CC Police Officer 42P $6,970 $8,471 24.55% 
CC Police Officer Trainee 33P $5,596 $6,803 -4.77% 
Senior CC Police Dispatcher (Proposed)1 34 $5,876 $7,143 7.50% 
CC Police Dispatcher (Proposed)1 31 $5,466 $6,643 2.55% 
Senior CC Police Dispatcher (Current) 30 $5,330 $6,479 2.38% 
CC Police Dispatcher (Current) 29 $5,206 $6,327 0.00% 
Police Services Assistant 29 $5,206 $6,327 0.00% 
Senior Campus Safety Officer 29 $5,206 $6,327 7.70% 
Campus Safety Officer 26 $4,834 $5,876 15.76% 
Parking Enforcement Officer  
(Proposed Retitle) 20 $4,176 $5,076  

1See related agenda report. 
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Cyclical review results have been sent to the incumbents, CSEA, Department Management, 
Business Services, Human Resources, and executive leadership.  

 
RECOMMENDATION 
 
It is recommended that the Commission approve the proposed retitle and classification 
description revisions for Community College Parking Enforcement Officer.  
 
 
Disposition by the Commission 
Motion Made By Joy Abbott 
Seconded By Lawrence Leone 
Ayes 3 
Nays 0 
Abstentions 2 
Amendments/Comments Commissioner Jansen and Commissioner 

Greenstein were absent. 
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Agenda Report Number 4 

Subject Classification Revisions and Salary Reallocation: 
Senior Community College Police Dispatcher 

Date October 18, 2023 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

By José A. Guzmán, Personnel Analyst 
Amy Gurjian, Classification & Compensation Manage 

 
 
BACKGROUND 
 
Attached for your approval are the classification revisions for Senior Community College Police 
Dispatcher. 
 
As part of the cyclical review process, we are reviewing classifications in the Campus Safety job 
discipline. The Senior Community College Police Dispatcher is a classification used on a 
temporary basis to provide training and guidance to newly hired dispatchers and provide 
emergency dispatch services.  
 
The Senior Community College Police Dispatcher classification was established in 2017. This 
classification has been revised several times since its establishment. The most recent revision 
was approved in March 2023. There are currently no incumbents in this classification. 
 
METHODOLOGY 
 
This study was scheduled in the cyclical review calendar for Fiscal Year 2022-23. CSEA was 
invited to participate in a class study orientation on December 5 & 6, 2022, to discuss the 
purpose of the study, methodology, timelines, possible outcomes, implications, and frequently 
asked questions. This classification was vacant at the time of the study. 
 
Personnel Commission staff consulted with Chiquita Brown, Community College Police Sergeant, 
Bryan Wilson, Community College Police Sergeant and Johnnie Adams, Chief of Police, to discuss 
the classification description. In addition, the Sergeants were requested to complete a duty 
analysis worksheet by rating the frequency and criticality of each duty in the current class 
description. Additionally, revisions are proposed to clarify duties assigned and knowledge and 
abilities required for the job to more accurately reflect the nature of the work required.  
 
Additionally, a job evaluation and an external salary survey of standard benchmark agencies was 
conducted.  Salary data was gathered based on the comparison of positions with the level of 
duties and responsibilities most similar to the subject position. 
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RESULTS 
 
Based on data gathered, class description revisions are being proposed to include a more 
accurate description of the work performed.  Additional changes serve to clarify the concept of 
the class, essential duties, KSAs (knowledge, skills and abilities) and minimum qualifications. 
 
Sufficient market data was not available to utilize percentile ranking method of salary placement 
(i.e., at least 30% of surveyed jobs should be matched). Benchmark agencies differed in 
organizational structure, variability of functions and level of duties. For instance, similar 
functions were performed by an external agency, such as a local city police/sheriff’s department, 
or incorporated in higher-level supervisory positions. Salary recommendation was based on 
comparison with the Community College Police Dispatcher.  
 
SALARY ALLOCATION 
It is recommended that the salary for Senior Community College Police Dispatcher be reallocated 
from Range 30 to Range 34 on the Classified Employee Salary Schedule, a 10% increase. Salary 
recommendation was based on comparison with the Community College Police Dispatcher, in 
addition to considering the recently approved differential increase between Campus Safety 
Officer and Senior Campus Safety Officer from 5% to 7.5%. The Senior Campus Safety Officer is 
also a temporary role utilized in a similar level by performing security services and training 
incoming Campus Safety Officers.  
 
The following chart shows related classifications in this job discipline and salary allocation for 
each classification: 
 

JOB TITLE RANGE MIN  MAX  
% DIFF 

BETWEEN 
LEVELS 

CC Police Officer 42P $6,970 $8,471 24.55% 
CC Police Officer Trainee 33P $5,596 $6,803 -4.77% 
Senior CC Police Dispatcher (Proposed) 34 $5,876 $7,143 7.50% 
CC Police Dispatcher (Proposed)1 31 $5,466 $6,643 2.55% 
Senior CC Police Dispatcher (Current) 30 $5,330 $6,479 2.38% 
CC Police Dispatcher (Current) 29 $5,206 $6,327 0.00% 
Police Services Assistant 29 $5,206 $6,327 0.00% 
Senior Campus Safety Officer 29 $5,206 $6,327 7.70% 
Campus Safety Officer 26 $4,834 $5,876 15.76% 
Parking Enforcement Officer 
 (Proposed Retitle)1 20 $4,176 $5,076  

1See related agenda report. 
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Cyclical review results have been sent to CSEA, Department Management, Business Services, 
Human Resources, and executive leadership.  

 
RECOMMENDATION 
 
It is recommended that the Commission approve the proposed classification description 
revisions and salary reallocation for Senior Community College Police Dispatcher as follows: 
 
FROM:  Range 30 – Classified Employee Salary Schedule 
 
TO:  Range 34 – Classified Employee Salary Schedule 
 
 
 
Disposition by the Commission 
Motion Made By Lawrence Leone 
Seconded By Joy Abbott 
Ayes 3 
Nays 0 
Abstentions 2 
Amendments/Comments Commissioner Jansen and Commissioner 

Greenstein were absent. 
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III. Consent Agenda: All items to be considered and approved in one motion unless removed by a 
commissioner for discussion. 

Report 
Number Subject Page 

Number 
5 Ratification of Limited Term Assignments 54 
6 Appointments to Limited Term Positions 55 
7 Appointments to Provisional Assignments 56 

8 Ratification of Working Out of Class Assignments and Limited Term 
Assignments 57 

9 Ratification of Meeting Minutes 60 
10 Ratification of Eligibility Lists 61 
11 Extension of Eligibility Lists 62 
12 Personnel Commission Project Status Report 63 

 
 
 
 
 
 
Disposition by the Commission 
Motion Made By Joy Abbott 
Seconded By Lawrence Leone 
Ayes 3 
Nays 0 
Abstentions 2 
Amendments/Comments Commissioner Jansen and Commissioner 

Greenstein were absent. 
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Agenda Report Number 5 
Subject Ratification of Limited Term Assignments 
Date October 18, 2023 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

 
The Personnel Commission is requested to ratify the classification of the following Limited Term 
positions pursuant to Section [7.4.2(C)] of the Rules and Regulations of the Classified Service of 
the Santa Monica Community College District: 
 

Classification Department Effective Dates 
Administrative Assistant I Dance/ESL 10/16/2023-12/08/2023 
Custodian Operations 10/1/2023-4/6/2024 
Custodian Operations 10/1/2023-4/6/2024 
Custodian Operations 10/1/2023-4/6/2024 
Student Services Clerk Outreach & Recruitment 10/2/2023-6/30/2024 
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Agenda Report Number 6 
Subject Appointments to Limited Term Positions 
Date October 18, 2023 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

 
The Personnel Commission is advised that the following persons have been appointed to the 
following Limited Term positions from certified eligibility lists pursuant to Section [7.4.3(A)] of 
the Rules and Regulations of the Classified Service of the Santa Monica Community College 
District. 
 

Candidate Position Department Duration* Eligible List Date 

Daniel Ponce  Administrative 
Assistant I Dance/ESL 10/16/2023-12/08/2023 7/17/2023 

Elijah Arnold Custodian Operations 10/1/2023-4/6/2024 11/16/2022 
Mamie Humphrey Custodian Operations 10/1/2023-4/6/2024 11/16/2022 
Earl Minor Custodian Operations 10/1/2023-4/6/2024 11/16/2022 

Aamna Munnee Student 
Services Clerk 

Outreach & 
Recruitment 10/2/2023-6/30/2024 8/30/2023 

*Not to exceed six (6) months or, in case of an appointment in lieu of an absent employee, is not 
to exceed the authorized absence of that employee. 
 
 
Reference Merit Rule 7.4.3 (A) –Eligibility for Appointment 
Limited term appointments shall be made from eligibility lists and employment lists in accordance 
with procedures for regular appointments. 
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Agenda Report Number 7 
Subject Appointments to Provisional Assignments 
Date October 18, 2023 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

 
The Personnel Commission is advised that the following persons have been appointed to the 
following provisional assignments, not to exceed 90 working days pursuant to Section 7.2 of the 
Rules and Regulations of the Classified Service of the Santa Monica Community College District. 
Candidate Position Department Duration* 

Christina Gasparich Theatre Technical Specialist Performing Arts 
Center 9/29/2023-6/30/2024 

Blanca Ramos Graphic Designer Marketing 10/16/2023-6/28/2024 
Joan Nandawula Student Services Clerk IEC 7/10/2023-9/19/2023 

Baylee Heximer Events Assistant Performing Arts 
Center 10/6/2023-6/30/2024 

Sonja Inge Events Assistant Performing Arts 
Center 10/6/2023-6/30/2024 

Vergie Nwonwu Events Assistant Performing Arts 
Center 10/6/2023-6/30/2024 

Andrea Rodriguez Events Assistant Performing Arts 
Center 10/6/2023-6/30/2024 

Zahra Zaveri Events Assistant Performing Arts 
Center 10/6/2023-6/30/2024 

*Assignment ending dates may be adjusted as not to exceed 90 working days in a fiscal year 
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Agenda Report Number 8 
Subject Ratification of Working Out of Class and Limited Term Assignments 
Date October 18, 2023 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

 
It is recommended that the Personnel Commission approve the following working out of class 
and limited term assignment(s). 
 
Provisional Working Out of Class Assignment 
 

Name/Permanent Class Provisional WOC Assignment Assignment Dates 
Previously Submitted 

Alan Kuykendahl, 
Assistant Director of Human 

Resources – Employee & Labor 
Relations 

 

**Director of Human 
Resources (50%) 7/6/2023 to 9/15/2023 

Jasmine Revels, 
Instructional Assistant – English 

Supplemental Instruction 
Coordinator 10/2/2023 to 2/8/2024 

Jonathan Rosas, 
Campus Safety Officer 

Senior Campus Safety Officer 10/16/2023 to 11/30/2023 

Manuel Virgen, 
Campus Safety Officer Senior Campus Safety Officer 10/16/2023 to 11/30/2023 

Alexander Zamora, 
Campus Safety Officer Senior Campus Safety Officer 10/16/2023 to 11/30/2023 

**Pending PBAR Approval 
Merit Rule 3.2.10 Working Out of Class 
(Education Code Section 88010, 88087, 88106 - 88108) 
 
3.2.10 
 

A. CONCEPT OF WORKING OUT OF CLASSIFICATION 
 

1. Each classified employee shall be required to perform the duties of the position 
approved by the Board and classified by the Personnel Commission for the class to which he or 
she is assigned.  An employee may be required to perform other  related duties consistent with 
the concept of the classification to which the position is assigned. 
 

2. Classified employees shall not be required to perform duties and responsibilities 
which are not fixed and prescribed for their positions or are not consistent with the concept of 
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the classification of their current position for any period of time which exceeds five (5) working 
days within a fifteen (15) calendar day period, or equivalent (i.e., four 10-hour working days 
within a fifteen (15) calendar day period) except as provided by this rule. 
 

3. Working out of class assignments are designed for temporary situations and shall 
not be used to place an employee in a long-term or permanent assignment in a higher or 
different classification.  No employee shall be assigned to work out of  class beyond the time 
limits specified in Merit Rule 7.2 (Provisional Appointments) and Merit Rule 7.4 (Limited Term 
Appointments). 
 

B. Procedure for Supervisor Requesting Approval for Working Out of Class 
 

3. The Director of Classified Personnel will advise the Office of Human Resources of 
the findings and shall present those findings, including the recommended pay differential, to the 
Personnel Commission for approval.  Confirmation of this approval shall then be sent by the 
Personnel Commission to the Supervisor and the employee, and forwarded to the Board of 
Trustees for final approval.  
 
Agreement between Santa Monica Community College and CSEA, Chapter 36, Article 11 
 
11.7   Work Out of Classification 

 
11.7.1 Definition: 

 
Working out of classification assignments shall not exceed a period of ninety (90) 
working days per fiscal year and no more than ninety (90) days in any one 
hundred eighty (180) day period. 

 
11.7.3  Compensation: 

 
a.  In the event that an employee is assigned duties at a higher classification as 

defined above and those duties make up at least fifty percent (50%) of the 
employee’s daily assignments, the employee salary shall be adjusted as set 
forth in Section 11.4.1. 

 
b.       If those duties make up less than fifty percent (50%) of the employee’s daily 

assignment, the District shall pay the employee equal to one half (1/2) of 
the stipend that would have been paid under sub division a (above) 

 
11.4   Salary on Promotion 
 

11.4.1 When an employee is promoted to a position in a higher salary range, he/she 
shall receive the next higher dollar amount above his/her present rate of pay, 
but not less than the minimum of the new salary range.  If that amount is less 
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than a one-step (5%) increase, the employee shall be placed at the next higher 
step over that authorized above. 

 
Merit Rule 7.4 Limited Term (Temporary) Appointments (Education Code Section 88105) 
 
7.4.1     LIMITED TERM POSITIONS DEFINED 
 

A. Positions established to perform duties which are not expected to exceed 
six months in one fiscal year shall be designated as temporary limited-term 
positions. 

 
B. Positions established to replace temporarily absent employees shall be 
designated as substituted limited-term positions. 

 
7.4.2     PROCEDURE FOR ESTABLISHMENT OF LIMITED-TERM POSITIONS 
 

C. When a temporary or substitute limited-term position is established, the 
appointing authority shall notify the Director of Classified Personnel in writing of 
the hours, starting date, and probably length of the assignment.  Establishment of 
limited-term positions shall be subject to ratification by the Board of Trustees at 
their next regular meeting. 

 
D. Substitute limited-term appointments may be made for the duration of 
the absence of a regular employee but need not be for the full duration of the 
absence. The appointment may be in the same class as that of the absent 
employee or the duties may be reduced in level and the appointment may be 
made in a lower class.  The duration of the appointment shall not exceed the 
authorized dates of absence of the regular employee. 

 
 

7.4.3     ELIGIBILITY FOR APPOINTMENT 
 

A. Limited-term appointments shall be made from eligibility lists and 
employment lists in accordance with procedures for regular appointments. 

 
 
RECOMMENDATION 
 
It is recommended that the Personnel Commission approve the requests for working out of class 
and limited term assignments for the appropriate stipend as indicated under the above 
applicable sections of CSEA, Chapter 36, Article 11.7, and Merit Rules 3.2.10 and 7.4. 
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Agenda Report Number 9 
Subject Ratification of Meeting Minutes 
Date October 18, 2023 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

 
 

1. Regular Meeting Minutes-September 20, 2023 
2. Special Meeting Minutes-October 12, 2023 
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Agenda Report Number 10 
Subject Ratification of Eligibility Lists: 
Date October 18, 2023 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

 

Classification 
Number of 

Promotional 
Candidates 

Total Number of 
Candidates Expiration Date 

Instructional Assistant-ESL 1 6 10/17/2024 
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Agenda Report Number 11 
Subject Extension of Eligibility Lists 
Date October 18, 2023 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

 
The Personnel Commission Office is requesting that the following eligibility list(s) be extended as 
indicated below: 

Classification 
Original 

Expiration 
Date 

Current 
Expiration 

Date 

Number of 
Candidates 

on List 

Number of 
Ranks on 

List 

Proposed 
Expiration 

Date 
HVAC Mechanic  11/14/2023  11/14/2023  1  1  5/14/2024  
Lead Theater Technician  4/18/2023  10/23/2023  5  3  1/18/2024  
Outreach and Recruitment 
Specialist (Open)  4/20/2023  10/20/2023  4  4  1/20/2024  

Outreach and Recruitment 
Specialist (Promo)  4/20/2023  10/20/2023  3  3  1/20/2024  

Tutoring Coordinator – 
Business  10/30/2023  10/30/2023  4  4  1/30/2024  

 
The Personnel Commission staff believes there are a sufficient number of available eligibles 
remaining to fill any future vacancies anticipated until the new proposed expiration dates. 
 
Merit Rule 6.2.3 (C) Duration of Eligibility List 
6.2.3 (C) 

B. An eligibility list may be extended by the Personnel Commission for one or more periods, 
not to exceed a total of two years from the time the list was first established. The  personnel 
Director shall base his/her recommendation for extension of an eligibility list on the following 
factors: 
1.a sufficient number of available eligibles remain to fill expected future vacancies; 
2.the composition of the list reflects appropriate representation of ethnic minorities, 
underrepresented groups, or non-traditional candidates; 
3.the field of competition in the occupational area has not changed dramatically. 
 
RECOMMENDATION 
It is recommended that the Personnel Commission approve extending the eligibility list(s) shown 
above. 
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Agenda Report Number 12 
Subject Personnel Commission Project Status Report 
Date October 18, 2023 
To Members of the Personnel Commission 

From Carol Long, 
Director of the Personnel Commission 

 
Recruitment 
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Classification and Compensation 
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IV. Adjournment at 12:42 p.m. 
 
Disposition by the Commission 
Motion Made By   Lawrence Leone 
Seconded By   Joy Abbott 
Ayes  3 
Nays  0 
Abstentions  2 

Amendments/Comments  Commissioner Jansen and Commissioner 
Greenstein were absent. 

  
  
 
 

Weekday Month Day Year Time Venue 

Wednesday November 15 2023 12:00 p.m. Business Bldg.  
Room 117 

Wednesday December 20 2023 12:00 p.m. Business Bldg.  
Room 117 

Wednesday January 17 2024 12:00 p.m. Business Bldg.  
Room 117 

Wednesday February 21 2024 12:00 p.m. Business Bldg.  
Room 117 

Wednesday March 20 2024 12:00 p.m. Business Bldg.  
Room 117 

Wednesday April 17 2024 12:00 p.m. Business Bldg.  
Room 117 

Wednesday May 15 2024 12:00 p.m. Business Bldg.  
Room 117 

Thursday June 20 2024 12:00 p.m. Business Bldg.  
Room 117 

 
 
 
As required by law, the agenda for the October 18, 2023, Regular Meeting of the Santa Monica 
College Personnel Commission was posted on the Official District Website no later than 72 hours 
prior to the date and time of this meeting.  
 


