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PUBLIC PARTICIPATION FOR VIRTUAL MEETINGS

During the COVID-19 (Coronavirus) Global Pandemic, the Board of Trustees has determined in
accordance with Government Code Section 54953 that as a result of the ongoing emergency that
meeting in person would present imminent risks to the health and safety of the attendees at public
meetings. The Zoom format used for College public meetings ensures public participation and provides
an opportunity for the public to directly address the body. Members of the public have the right to
request to make public comments until such time as the public comment period is over. Members of
the public may address the Committee and public participation can occur in one of two ways. Members
of the public can submit written comments to be read during the public meeting or they may speak
during the Zoom meeting.

Individuals wishing to speak or submit written comments to be read at the meeting are requested to
send an email to personnel commission@smc.edu, by no later than 9:00 a.m. on Wednesday, April 6,
2022. The email should include the following information:

o Name

e Department (optional)

o Topic or Agenda ltem # to be addressed

e Comments to be read (if submitting written comments)

Instructions for Speaking to the Commission through Zoom

Speakers may address any specific agenda item, or may provide general comments during the “Public
Comments” period. When it is time for the speakers to address the Commission, their name will be
called and the microphone on their Zoom account will be activated. A speaker’s Zoom Profile should
match their real name to expedite this process. After the comment has been given, the microphone for
the speaker’s Zoom profile will be muted.

All public comments will be subject to the general rules set forth below.

1. Five minutes is allotted to each speaker per topic. If there are more than four speakers on any
topic or item, the Commission reserves the option of limiting the time for each speaker. A
speaker’s time may not be transferred to another speaker.

2. Each speaker is limited to one presentation per specific agenda item before the Commission,
and to one presentation per Commission meeting on non-agenda items.

3. Five minutes is allotted to each speaker per topic for general public comments. The speaker
must adhere to the topic. Individuals wishing to speak during the Public Comments will be
called upon during Public Comments.

Any person who disrupts, disturbs, or otherwise impedes the orderly conduct of any meeting by uttering
loud, threatening, or abusive language or engaging in disorderly conduct, shall, at the discretion of the
presiding officer or majority of the Committee, be requested to be orderly and silent and/or removed
from the meeting.

No action may be taken on items of business not appearing on the agenda.

Reference: Merit Rule 2.2.8

Government Code sections 54954.2, 54954.3, 54957.9
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PUBLIC SESSION: 10:00 a.m.

l. ORGANIZATIONAL FUNCTIONS
A. Call to Order 10:01AM
B. Roll Call

Committee Members Present

Absent

Commissioner Lawrence Leone, Chair X

Commissioner Barbara Greenstein

Carol Long, Director of the Personnel Commission

Tre’Shawn Hall Baker, Dean of Human Resources

Lee Peterson, Commission Appointee

Joshua Casillas, CSEA

Kennisha Green, CSEA

XXX ([X| X[ X

Brent Heximer, CSEA

Albert Echeverria, Police Officer Association

C. Approval of Minutes:

1. March 2, 2022

DISPOSITION BY THE COMMITTEE

MOTION MADE BY: Carol Long

SECONDED BY: Brent Heximer

AYES: 5

NAYS: 0

ABSTENTIONS: 2 — Lee Peterson and Tre’Shawn Hall-Baker Not Present

Amendments/Comments

Il PUBLIC COMMENTS (non-actionable comments from those in attendance)

No Comments.
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. MAJOR ITEMS OF BUSINESS

| 1 [ CHAPTER IX: EMPLOYMENT STATUS

A Motion was made to move 9.6.2 to the Personnel Commission for a First Reading.

DISPOSITION BY THE COMMITTEE

MOTION MADE BY: Lawrence Leone
SECONDED BY: Carol Long
AYES: 5
NAYS: 0
ABSTENTIONS: 2 — Lee Peterson and Tre’Shawn Hall-Baker Not Present

Amendments/Comments
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9.6.2 DECREASES IN ASSIGNED TIME (REDUCTION)

A. For the purpose of this Rule, a decrease in the assigned time per day, hours per
week, or months per year of an existing permanent position shal-may be considered a
layoff for lack of funds or lack of work, unless the reduction in hours was reqguested or
initiated by the employee.

B. When the regular assigned hours of a position or positions are to be reduced, the
Vice President of Human Resources shall:

1. Determine the class(es) and location(s) to be affected by the reduction.

2. Notify— -the— employees— affected —and —the Director of Classified Personnel
of the effective date of the reductions —and —the —Board —approval —date. Notifications
shall be made at least 60 days prior to the effective date.

3. Process reductions according to the paragraph below and Rule 13.2.

C. When —the —Board —of —Trustees —has —approved —a reduction in the assigned
time of a permanent position, the incumbent shall be transferred into any vacant
position in the class, which is not greater in assigned time than the employee's original
position. If a vacant, permanent position of equal time is not available, the incumbent
shall have the right to displace (bump) into the position with equal time held by the
employee with the least seniority in the class, provided that the employee exercising the
bumping has greater senicrity. If neither option is available, the employee may displace
(bump) into a position with less time, provided they have greater seniority than the least
senior incumbent. The employee who is displaced (bumped) —shall —have —the
same displacement (bumping) rights.

D. Every employee shall have the opportunity to voluntarily accept a reduction in
assigned time in order to remain in their position, before they are transferred to another
position. Employee-initiated requests for voluntary reduction to another position with
lesser hours shall be processed as a voluntary demaotion in accordance with Rule 9.7 if
there are other employees in the same classification within the same department.
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| 2 [ CHAPTER XII: SALARIES, OVERTIME PAY AND BENEFITS

A Motion was made to move 12.2.7 to the Personnel Commission for a First Reading.

DISPOSITION BY THE COMMITTEE

MOTION MADE BY: Lee Peterson
SECONDED BY: Tre’Shawn Hall-Baker

AYES: 7
NAYS: 0

ABSTENTIONS:

Amendments/Comments

12.2.7 SALARY ON PROMOTION

A.

When an employee is promoted to a position on a higher salary range, they
shall receive at least a one step (5%) salary increase.

If the amount of the first step of the new salary range is less than a one step
salary increase, the employee shall be placed at the next higher step which
will ensure a minimum of a one-step or 5% salary increase.

A promotional employee may be granted Advanced Step Placement on the
salary schedule upon recommendation of the Director of the Personnel
Commission.

1. The Director of the Personnel Commission shall base their
recommendation to properly compensate a promotional employee
for previous training, experience, and qualifications which greatly
exceed the standard expectations of a new employee on entry into

the classification,—provided—advanced—step—placement—was—hot

2. Advanced Step Placement for promotional employees shall
otherwise be in accordance with Merit Rule 12.2.4.

After promotion, an employee shall advance one step on the salary
schedule after satisfactory completion of a probationary period in the new
class. This shall become the employee’s new increment anniversary date.

Thereafter, salary increment advancement shall be in accordance with Rule
12.2.5.
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A Motion was made to send 12.3.1 through 12.3.5 to the Personnel Commission for a First Reading.

DISPOSITION BY THE COMMITTEE

MOTION MADE BY: Lee Peterson

SECONDED BY: Tre’Shawn Hall-Baker

AYES: 7
NAYS: 0
ABSTENTIONS:

Amendments/Comments

Rule 12.3

12.3.1

Rule 12.3

OVERTIME COMPENSATION (EDUCATION CODE
SECTIONS 88027-88031, 88039)

Salary provisions for bargaining unit members are contained
in—Article—3—of the District/CSEA Coniract the applicable
collective bargaining agreements..

OVERTIME DEFINED

A

Overtime shall be defined as the authorized work time
in excess of 40 hours in one salerdarwork week and
or the authorized number of hours in an employee's
approved workday pattern_that includes at least eight
(8) hours per day=.

J—Merethrer-elgh3-Rerese oy —errpleyees
T

F— Plmendaionine-t0 R nes ey e sapleyaes

T e e
wroddng-te i e-hens ey er e enlendevesls

For purposes of determining overtime compensation,

work time shall include:

1. All actual hours worked.

2. All hours of paid leave time including sick leave,
vacation, holidays, compensatory time off, or
any other paid leave.
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Section 12.3.2
12.3.2 OVERTIME COMPENSATION

A. An employee who works authorized overtime as
defined in Rule 12.3.1 shall be paid at the rate of one
and one-half (1-1/2) times kis/hertheir regular rate of
pay for all overtime hours worked. Compensation shall
be in cash payment or, by mutual agreement,
compensatory time.

1. The employee's regular rate of pay shall include
shift and special assignment differentials.

2. The employee's regular rate of pay shall be the
appropriate rate for the class in which the duties
are performed.

B. Overtime at the rate of one and one-half times histher
their regular rate shall also be paid to a regular part-
time employee as follows:

1. An employee having an average workday of four
(4) hours or more shall receive overtime
compensation for any authorized work
performed on the sixth and seventh consecutive
day of work.

2. Asn employee having an average workday of
less than four (4) hours during the workweek,
shall receive overtime compensation for any
authorized work performed on the seventh
consecutive day of work.

C. When an employee is required to work on a paid
District holiday, the employee shall be paid, in addition
to the regular pay received for the holiday, at the rate
of one and one-half (1-1/2) times the employee's
regular rate of pay.

D. The minimum authorized period which shall qualify for
overtime pay is one-half (1/2) hour.
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Section 12.3.3
12.3.3 ASSIGNMENT OF OVERTIME

A. Overtime work shall be assigned on a rotating seniority
basis among all qualified employees who are in the
same class, the same organizational unit, and at the
same work location. If an employee chooses not to
work the overtime assigned under this procedure, no
punitive action shall be taken by the District or the
immediate supervisor.

B. If no employee in the class, organizational unit and
work location accepts the overtime assignment using
the rotating seniority process, the District may assign
the overtime in reverse rotating seniority order.

C. The following are allowable exceptions to the seniority
overtime assignment process:

1. When overtime is authorized for completion of a
specific assignment, project, or work in
progress, the employee who began the
assignment, project or work may be assigned
the overtime.

2. When the District determines it is necessary to
consider special skills and training of employees
to perform particular work.

3. When other employees whe—arenoteligiblefor

evertime working on a non-overtime basis are
available to perform the duties, the District shall
not be required to assign-evertisre the work on
an overtime basis.
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Section 12.3.4

COMPENSATORY TIME (EDUCATION CODE SECTION
88028)

A

Compensatory time off may be granted in lieu of cash
payment for overtime hours worked by mutual
agreement of the employee and of the department
supervisor. The following provisions shall apply:

1. A record of all compensatory time worked and
taken for each employee shall be maintained in
the time record of the department.

2. Compensatory time may be taken as leave by
the employee in lieu of any other authorized
leave.

3. Compensatory time shall be approved by the

department supervisor before it is taken.

Compensatory time shall be earned at the rate of one
and one-half (1-1/2) hours for every 1 hour of overtime
worked.

Compensatory time may be accumulated for no more
than 12 calendar months following the month in which
the overtime was worked by any employee, provided
that:

1. An employee may retain a reasonable "bank" of
compensatory time, which may not exceed 80
hours, at any time, for his/hertheir use as
authorized under this Rule.

2. An employee shall be required to utilize any
additional compensatory time beyond the 80
hours, within the month in which it is earned.

3. When an employee transfers to a new
department or a new assignment,
compensatory time maintained in the
employee's "bank" shall either be transferred
with the employee or compensated in cash at
the employee's current overtime rate as
determined by the District.
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4. All compensatory time accumulated in an
employee's "bank" at the time of separation from
the District shall be compensated in cash at the
employee's current overtime rate.
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Section 12.3.5

12.3.5 OTHER OVERTME PAY (CALL BACK_PAY—STAND-BY:
ERA o e A o ST HER Ot == PAns

A

Whenever an employee is required by the employee's
supervisor to return to work after having departed from
histher—their _work location after termination of
histhertheir werkshiffwork  shift  (call back), the
employee shall receive a minimum payment of two (2)
hours at his/hertheir regular or overtime rate, as

appropriate.

Whenever an employee is required by the employee's
supervisor to report for work on a day on which
kelshethey are is-not regularly scheduled to work fextra
aub—the employee shall receive a minimum payment
of two (2) hours at kisthertheir overtime rate provided
the employee was given at least five (5) working days
advance notice. In the event the employee is not given
the advance notice, the employee shall receive a
minimum payment of four (4) hours at kisthertheir
overtime rate.

If an employee works more than two (2) hours on call

back-erexira—duty as provided above, the employee
shall receive the appropriate pay for the actual hours

worked.
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V. MEETING ADJOURNED at 10:59AM

DISPOSITION BY THE COMMITTEE

MOTION MADE BY: Kennisha Green
SECONDED BY: Tre’Shawn Hall-Baker
AYES: 7
NAYS: 0
ABSTENTIONS: 0

Amendments/Comments

As required by law, the agenda for the Wednesday, April 6, 2022 Regular Meeting of the
Santa Monica College Merit Rules Advisory Committee was posted 72 hours in advance of the
meeting.

FY 2021-2022 Merit Rules
Meeting Schedule

Wednesday, April 6, 2022
Wednesday, May 4, 2022
Wednesday, June 1, 2022
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