
 
1900 Pico Boulevard Santa Monica, CA 90405 

310.434.4611 

Curriculum Committee Agenda 
Wednesday, March 2, 2022, 3:00 p.m. 

Zoom Meeting: 
Join from PC, Mac, Linux, iOS or Android: https://cccconfer.zoom.us/j/93520754825  

 
Or iPhone one-tap (US Toll):  +16699006833,93520754825#  or +13462487799,93520754825# 

 
Or Telephone: Dial: 

+1 669 900 6833 (US Toll) 
+1 346 248 7799 (US Toll) 
+1 253 215 8782 (US Toll) 
+1 312 626 6799 (US Toll) 
+1 646 876 9923 (US Toll) 
+1 301 715 8592 (US Toll) 
Meeting ID: 935 2075 4825 

International numbers available: https://cccconfer.zoom.us/u/at7P4XBs  
 

Or an H.323/SIP room system: 
H.323: 162.255.37.11 (US West) or 162.255.36.11 (US East) 

Meeting ID: 935 2075 4825 
 

SIP: 93520754825@zoomcrc.com 
 

Or Skype for Business (Lync): SIP:93520754825@lync.zoom.us  
 
Members: 
Sheila Cordova, Chair Walker Griffy Jacqueline Monge Briana Simmons 
Jason Beardsley, Vice Chair Hafedh Herichi Maria Muñoz Lydia Strong 
Bren Antrim Alex Ibaraki Estela Narrie Esau Tovar 
Fariba Bolandhemat Sharlene Joachim Patricia Ramos Audra Wells 
Susan Caggiano Bradley Lane Brandon Reilly Dominic Prendergast (A.S.) 
Lisa Collins Emin Menachekanian Redelia Shaw Denise White-Odimo (A.S.) 
 
Interested Parties: 
Joelle Adams Rachel Demski Tracie Hunter Estela Ruezga 
Stephanie Amerian Nathaniel Donahue Maral Hyeler Scott Silverman 
Maria Bonin Joshua Elizondo (A.S.) Laura Manson Tammara Whitaker 
Dione Carter Kiersten Elliott Stacy Neal 
 
Ex-Officio Members: 
Jamar London 
 

(Information items are listed numerically; action items are listed alphabetically) 
 

I. Call to Order and Approval of Agenda 
II. Public Comments (Two minutes is allotted to any member of the public who wishes to address the Committee.) 
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III. Announcements 
IV. Approval of Minutes ..................................................................................................................................... 3 
V. Chair’s Report 

 
VI. Information Items 

 
(Non-Substantial Changes) 
• ECE 2 Principles and Practices of Teaching Young Children 
• ECE 11 Child, Family and Community 
• ECE 17 Introduction to Curriculum 
• SPAN 1 Elementary Spanish I 

 
VII. Action Items 
 

(Programs: New) 
a. Business Information Worker - Data Analytics Applications Certificate of Achievement .................... 43 
b. European Studies Certificate of Achievement ................................................................................... 68 

 
(Programs: Revisions) 
c. Changes to degrees and certificates as a result of courses considered on this agenda 

 
VIII. New Business 
 
IX. Old Business 

• Updating AR 5110 
• New Curriculum Handbook 

 
X. Adjournment 

 
Please notify Sheila Cordova or Jason Beardsley by email if you are unable to attend this meeting. 

 
The next Curriculum Committee meeting is March 16, 2022. 
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1900 Pico Boulevard Santa Monica, CA 90405 

310.434.4611 

Curriculum Committee Minutes 
Wednesday, February 16, 2022, 3:00 p.m. 

Zoom Meeting 
 
Members Present: 
Sheila Cordova, Chair Walker Griffy Jacqueline Monge Briana Simmons 
Jason Beardsley, Vice Chair Hafedh Herichi Maria Muñoz Esau Tovar 
Bren Antrim Alex Ibaraki Estela Narrie Audra Wells 
Fariba Bolandhemat Sharlene Joachim Patricia Ramos Dominic Prendergast (A.S.) 
Susan Caggiano Bradley Lane Brandon Reilly Denise White-Odimo (A.S.) 
Lisa Collins Emin Menachekanian Redelia Shaw 
 
Members Absent: 
Lydia Strong 
 
Others Present: 
Maria Roxana Cruz Sehat Nauli Debbie Perret Muriel Walker 
Rachel Demski Thi (Kathy) Nguyen Howard Stahl 
 

(Information items are listed numerically; action items are listed alphabetically) 
 
I. Call to Order and Approval of Agenda 

The meeting was called to order at 3:02 pm. Motion to approve the agenda with a note that the 
Cosmetology AS/Certificate of Achievement “Salon Experience Courses” was corrected to 2 units, brining 
the total major units to 18. 
Motion made by: Audra Wells; Seconded by: Jason Beardsley 
The motion passed unanimously. (Walker Griffy, Maria Muñoz, Briana Simmons not present for vote.) 

 
II. Public Comments 

None 
 
III. Announcements 

None 
 
IV. Approval of Minutes 

Motion to approve the minutes of December 1, 2021 with no revisions. 
Motion made by: Jason Beardsley; Seconded by: Dominic Prendergast 
The motion passed unanimously. (Walker Griffy, Maria Muñoz, Briana Simmons not present for vote.) 

 
V. Chair’s Report 

ASCCC is hosting Curriculum Regional Meetings on February 28 and March 2. Topics will include a 
CCCCO Update, AB 705 Plans, Intermediate Algebra and Articulation, DEIA in Curriculum and Cross 
Listing Courses. Come learn and share with your colleagues!: 

• February 28, 2022, 9:00am-12:00 pm: Curriculum Regional Meeting – Virtual 
o Deadline to register is Friday, February 25, 2022 - 5:00pm 

• March 2, 2022 12:00pm-3:00pm: Curriculum Regional Meeting – Virtual 
o Deadline to Register is Monday, February 28, 2022 - 5:00pm  
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VI. Information Items 
 

1. Training 
Review of the first draft of the new Curriculum handbook (see page 4) 
 
The new handbook includes a more thorough checklist for proposals, details on submitting courses 
and programs through META, and information on equitizing the curriculum. 
 
We’d like to gather feedback, so we’ll be sharing a link for gathering ideas, questions, and comments. 
 

2. Website Updates 
The Curriculum Committee website was updated and redesigned over the Winter – additional 
information was added to the landing page, course, and degrees and certificates pages. Accordion 
navigation was used to streamline the information and resources. (see page 33 for a look at the 
changes before and after.) 
 
If you have any questions, please reach out to Rachel and Sheila. 

 
(Non-Substantial Changes) 
3. CIS 4 Business Information Systems with Applications 
4. CIS 32 Microsoft Access 
5. CIS 37 Microsoft Word 
6. CIS 59A Dreamweaver I 
7. KIN PE 45A Beginning Softball 
8. KIN PE 45B Intermediate Softball 

 
VII. Action Items 
 

(Consent Agenda: Emergency DE to Fully Online) 
a. CHEM 10 Introductory General Chemistry 
b. PRO CR 80 Athletes and Leadership 

Motion to approve Consent Agenda of CHEM 10 (VII. a.) and PRO CR 80 (VII. b.) with no revisions. 
Motion made by: Jason Beardsley; Seconded by: Fariba Bolandhemat 
The motion passed unanimously. (Maria Muñoz, Briana Simmons not present for vote.) 

 
(Programs: Revisions) 
c. Cosmetology AS/Certificate of Achievement 

• Changed total hours to 1,000 (was 1,600) 
• Removed COSM 40, 50B, 50C from Required Related Science Courses 
• Removed COSM 31A from Required Hair Cutting Courses 
• Removed COSM 31B from Required Hair Styling Courses 
• Removed COSM 31C from Required Hair Coloring Courses 
• Removed COSM 21D from Required Permanent Wave Courses 
• Removed COSM 11E and COSM 31E from Required Curly Hair Technique Courses 
• Removed COSM 48 from Required Esthetician Courses 
• Removed “Advanced Courses for Career Success” 
Motion to approve changes to Cosmetology AS/Certificate of Achievement with no additional 
revisions. 
Motion made by: Jason Beardsley; Seconded by: Jacqueline Monge 
The motion passed unanimously. (Maria Muñoz, Briana Simmons not present for vote.) 
 

d. Esthetician Certificate of Achievement 
• Updated Program Learning Outcomes 
Motion to approve changes to Esthetician Certificate of Achievement with no additional revisions. 
Motion made by: Esau Tovar; Seconded by: Estela Narrie 
The motion passed unanimously. (Maria Muñoz, Briana Simmons not present for vote.) 
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e. Changes to degrees and certificates as a result of courses considered on this agenda 

Motion to approve changes to degrees and certificates as a result of courses considered on this 
agenda. 
Motion made by: Susan Caggiano; Seconded by: Lisa Collins 
The motion passed unanimously. (Maria Muñoz, Briana Simmons not present for vote.) 

 
VIII. New Business 

• Update AR 5110, Sections 1 and 2 
Discussion regarding reorganization of the committee via updating AR 5110. 
 
• In the past, the reorganization of committee representatives was based on FTEs. 

 
• Do we want to reorganize the existing members or increase the number of members? If we 

increased faculty representation that would increase the number of administrators as well 
 

• Question of whether the number of courses/programs each department has should be a 
contributing factor to either reorganize representation or increase numbers. How much curriculum 
is each representative responsible for? 
 

• The workload has been increasing at a rapid pace with no sign of slowing down – the Certificate 
conversion, Pathways, hundreds of DE applications as a result of the pandemic. Looking to the 
future – equitizing the curriculum, common course numbering, etc. 
 

• Increased membership has been a topic in past reorganizations, but an ongoing issue was space 
in the Loft – does conducting meetings over zoom change that? What would the effect of 
increased membership be when we return to in-person meetings? 
 

• The size of faculty representation hasn’t increased but curriculum has grown substantially – in 
1997-1998, we had 13 faculty representatives, today we have 13 faculty representatives. In the 
last 10 years, we’ve approved almost 400 new courses, and over 80 new programs. 
 

• Representatives should discuss updating the AR with their department chairs. Would be great to 
present this at an upcoming Chairs meeting.  
 

• Updating the AR will next be discussed at the March 16 Curriculum Committee meeting. 
 
IX. Old Business 

None 
 
X. Adjournment 

Motion to adjourn the meeting at 4:16 pm. 
Motion made by: Jason Beardsley; Seconded by: Fariba Bolandhemat 
The motion passed unanimously. 
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Curriculum Proposal 
Handbook - DRAFT 

Checklist for Writing and Reviewing Proposals 
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SANTA MONICA COLLEGE 

Curriculum Committee 

6 of 70



Table of Contents 
What is my Role as Representative? ...................................................................................... 1 

The Link ..................................................................................................................................................... 1 
CHECKLIST and Resources for your Department Faculty with an Idea: ......................................................... 1 

The Support .............................................................................................................................................. 2 
Co-Contributor .................................................................................................................................................... 2 

The Reviewer ........................................................................................................................................... 3 
How to Find Proposals ......................................................................................................................................... 3 
Reviewing Proposals ........................................................................................................................................... 3 
Making Minor Changes ...................................................................................................................................... 4 
Request Changes or Approve ........................................................................................................................... 4 

Overview of Course Proposals ................................................................................................ 5 

Detailed Checklist for Course Proposals ................................................................................ 6 

Cover ........................................................................................................................................................ 6 
￼ 
Course Number ................................................................................................................................................... 6 
Start Date.............................................................................................................................................................. 6 
TOP Code ............................................................................................................................................................. 6 
SAM Code ............................................................................................................................................................ 6 
Designation .......................................................................................................................................................... 6 

Co-Contributor ........................................................................................................................................ 6 

Units and Hours ........................................................................................................................................ 7 
￼ 
Repeatability ....................................................................................................................................................... 7 
Grading ................................................................................................................................................................ 7 

Program Impact ...................................................................................................................................... 7 

Transfer / GE ............................................................................................................................................ 8 

Requisites & Advisories ........................................................................................................................... 8 
￼ 

Student Learning Outcomes ................................................................................................................. 8 
￼ 
SLO Examples of Common Problems and Solutions ...................................................................................... 11 

Course Objectives ................................................................................................................................ 12 
￼ 

Arranged Hours Objectives ................................................................................................................. 13 

Course Content..................................................................................................................................... 13 
￼ 

Lab Content .......................................................................................................................................... 13 

Methods of Presentation ...................................................................................................................... 13 

7 of 70



￼ 

Arranged Hours Instructional Activities ............................................................................................... 13 

Method of Evaluation ........................................................................................................................... 14 
￼ 

Appropriate Texts .................................................................................................................................. 14 
￼ 

Library ..................................................................................................................................................... 14 

Sample Assignments ............................................................................................................................. 15 
￼ 

Minimum Qualifications........................................................................................................................ 15 

Distance Education Application ......................................................................................................... 15 
￼ 

Global Citizenship ................................................................................................................................. 16 

Attached Files ....................................................................................................................................... 16 

Program Checklist and Rubric .............................................................................................. 17 

Detailed Checklist for Program Proposals ........................................................................... 18 

Cover ...................................................................................................................................................... 18 
￼ 

Program Outcomes .............................................................................................................................. 18 
￼ 

Program Requirements ........................................................................................................................ 19 
￼ 

Program Mapper .................................................................................................................................. 19 

Attached Files ....................................................................................................................................... 19 

Appendix ................................................................................................................................ 20 

Quick Course Proposal Checklist ........................................................................................................ 21 

Quick Program Proposal Checklist ..................................................................................................... 24 

Preparing a Proposal for Curriculum Agenda ................................................................................... 25 

Resources ............................................................................................................................... 26 

8 of 70



What is my Role as Representative? 

The Link 
You are the connection between your department and the committee. You inform 
and answer questions about curriculum for the Departments you represent. 

Talk to your Department Chair, consider offering a curriculum update at each 
department meeting. Let the Department(s) you represent know how to get ahold of 
you and perhaps present the process for curriculum proposals. 

Share the Checklist below with Department(s) Chair and Faculty. 

CHECKLIST and Resources for your Department Faculty with an Idea: 

☐ Did you discuss this with 
your Department and 
Department Chair? 

Talk about the proposal 
• If it is a new course: Where does this course fit within 

the department and its' programs? 
• If it is a change to a course: Does this affect 

certificates, degrees, or transferability? Will the 
essence of the course change? 

• If it is a new Program: What student need does the 
new program meet? 

• If it is a Program change: Does this affect units or 
time to complete? Transferability?  

☐ Did you talk to your 
Curriculum 
Representative? 

Work with your Representative to: 
• Let them know a proposal will be on their to-do list. 
• Discuss how to Create a Proposal in Meta (and 

which type to use). 
• Learn how to make your Rep a co-contributor so 

they can review the proposal with you (prior to 
submitting). 

• Gain information on possible special circumstances 
for your proposal. 

☐ Proposing a new 
Program or significant 
change to a Program?  

Saves Time 
Meeting with the Tech Review Committee early in 
the design process saves time for all parties by 
providing process, special circumstances, and 
historical information. 
  

 Resources Website with Curriculum Development Process  
Website with Degrees and Certificates 
Website with Resources including forms, templates, 

and other information 
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The Support 
Check if your Faculty with the Proposal (the Originator) has access to META. If not, ask 
them to email Rachel Demski to request access.  demski_rachel@smc.edu  

Co-Contributor 
As the Rep, you will be involved from the beginning of the proposal to answer 
questions and guide the process. When the Originator starts to enter the proposal into 
CurriQnet META, they should add you as a co-contributor.  

The Originator enters the proposal information, but as co-contributor you will be able 
to review the proposal before it is submitted and make minor corrections as needed.  

 

Share with your Department how to add you as a Co-Contributor. 

• In the course proposal, go to “Co-Contributor” on the left. (Program proposals 
find Co-contributors on the “Cover” tab.) 

• Search for your Representative.  
• Select the representative and other contributors 
• Click on “Save” in the lower right. 
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The Reviewer 
All proposals for new or revised courses or programs require the approval of the 
Curriculum Representative – that’s you! 

How to Find Proposals 
If you are co-contributor and have “My Proposals” checked, the proposal will appear 
on screen. You can filter your search if needed. (If you are not a co-contributor, you 
can search for proposals only after the Originator submits it and by unchecking “My 
Proposals”.) 

After the proposal is submitted by the Originator, you can view it by clicking on 
“Approvals” and selecting it from the list. This takes you to the History and Status Page 
which shows where the proposal is in the process (currently, it is on your ‘desk’).  

 

 

Reviewing Proposals 
New Course or Program: (See Checklist below). 

Select “View Course Approval” (or Program Approval) at the top. 
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Changes to Existing Courses and Programs: (See Checklist below). 

Select Reports and choose “Comparison”. You will be asked to choose which 
version to compare to. A report is generated showing the new Proposal on the right 
with changes in green and the other version is shown on the left with changes in red.  

 
NOTE: The Impact Report shows if the course is a requisite, cross-listed, or included in 
programs. If the change is substantial, you should notify the programs impacted. 

Making Minor Changes 
As you review proposals, use co-contributor rights to fix formatting, grammar, spelling, 
etc. Changes can be made before and after a proposal is submitted.  

When the Originator Submits the Proposal – it is sent to you for a final review. You can 
still make minor changes. However, substantive changes should be returned to the 
Originator with comments so they can make revisions. 

Request Changes or Approve 
Request Changes: If the proposal needs changes, add comments into the 
“Comment Area”, then select “Request Changes” from the drop-down list, and click 
on “Commit”. This returns the proposal to the Originator.  

 
Approve: If the proposal is ready to move forward, choose “Approve” from the 
drop-down menu and click on “Commit”. This forwards to the Department Chair.  
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Overview of Course Proposals 

Checklist Information  

Below is the Course Proposal form. Each tab should be completed. Tabs with green 
boxes indicate all tasks are complete. Orange boxes indicate incomplete item(s). 

Proposal Resources: contains links to the META handbook and 
Representative Contact information. Nothing to check. 

Cover: Course Title, Description, TOP and SAM Codes… 

Co-Contributor  

Units and Hours: Repeatability and Grades  

Program Impact  

Transfer / GE  

Requisites & Advisories  

Student Learning Outcomes  

Course Objectives  

Arranged Hours Objectives: only if listed in Units and Hours  

Course Content 

Lab Content: only if listed in Units and Hours 

Methods of Presentation  

Arranged Hours Instructional Activities: only if listed in Units & Hours 

Method of Evaluation  

Appropriate Texts  

Library  

Sample Assignments  

Minimum Qualifications  

Distance Education Application: only if selected on Cover   

Global Citizenship: only if selected on Cover  

Attached Files: as required  
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Detailed Checklist for Course Proposals 
Use the following in conjunction with Quick Course Checklist found in the Appendix. 

Cover  
Check required fields are complete. Required fields are indicated with an asterisk * 

  Course Description and Title – Thinking Equitably 

These elements are usually the first things students see about a class and can send a 
message to the students. The title should be descriptive, accurate, and inclusive and 
the description student-centered, using accessible and inclusive language with a 
focus on what the student will gain from the course. Both should be inviting and 
welcoming.  

Discipline-specific terminology should be appropriately defined or explained through 
context. The goal is to ensure that every student, even before enrolling in the class, 
can read the description and understand what the course will cover and how it may 
be relevant for that individual student.  

For example, the description for a history course might consider how black, 
indigenous, and other people of color have traditionally been erased from the 
curriculum and shift the focus in the course description by using language like 
“colonized people” in place of “colonial.” (ASCCC, 2021) 

Course Number 

If this is a new course, check that it has not been used before.  

Start Date 

Verify the proposed date meets the curriculum approval schedule. 

TOP Code 

• Is the Code chosen the best fit for the course? Refer to TOP Manual. 
• Courses with an asterisk * are Career Education (CE or CTE) and have additional 

requirements. 

SAM Code 

• If the course is not a CE course then choose E: Non-occupational 
• If this is a CE course then refer to the CCCCO form for definitions of SAM codes. 

Designation 

• D – Credit Course that is Degree (or certificate) applicable 
• C – Credit Course that is NOT Degree (or certificate) applicable 
• N – Noncredit course 

Co-Contributor  
This is the page to add the Curriculum Rep and any other contributors to the proposal. 
Nothing to check. 
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Units and Hours  
Check required fields are complete. Required fields are indicated with an asterisk * 

   Unit and Hours – Thinking Equitably 
Higher units and hours can slow student progress and have consequences for student 
financial aid. Consider whether the course units are aligned with transfer institutions 
and model curricula.  

If units are high, a plan should be in place to validate them using disaggregated data 
that identifies the effects on enrollment for disproportionately impacted groups, 
including racial and ethnic groups. Noncredit options should be listed if appropriate. 
(ASCCC, 2021) 

Units 
Units are automatically added up for you when you fill in hours. (Check the units and 
hours – errors may have occurred in the META data migration.) 

Hours 
• Lecture Hours:  1 weekly lecture hour = 1 unit 
• Lab Hours:  3 weekly lab hours = 1 unit 
• Arranged Hours: 3 weekly arranged hours = 1 unit 

Note: Arranged hours are weekly course hours outside of class. For example: a Sound Editing course 
arranges weekly hours for students to use SMC sound equipment. These are not arranged online hours. 

Example: 
 Lecture 

Hours*  
Lab 

Hours*  
Arranged 

Hours*  
Out-of-Class 

Student Hours*  Units  

ENGL 1  3  0  0  6  3  
KIN PE 5A  0  3  0  0  1  
ET 21A  2  1  2  4  3  

Hour listings are weekly amounts based on an 18-week semester. 
“Units” and “Out of Class Student Hours” are automatically entered in META. 

Repeatability 

In most cases “No”, if unsure, contact Academic Affairs. 

Grading 

In most cases “letter Grade or P/NP”, if unsure contact Academic Affairs. 

Program Impact  
New Courses 
If this is a Credit Course, is it part of a Program or Certificate?  

• Yes - Select the Program or Certificate it is a part of. 
• No  - Discuss if this course has value as a stand-alone. 

Existing Course 
Program Impact should already be designated. Check the Impact Report (see 
“Reviewing the Proposal” above) to see if your changes will affect degrees or 
certificates from other Departments. Discuss the changes with impacted programs. 
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Transfer / GE  
This Section will be reviewed by the Articulation Officer.  
Please contact our Articulation Officer if you have questions or concerns. 

Requisites & Advisories  
Check required fields are complete. Required fields are indicated with an asterisk * 

Check: If this is a new course or change to a requisite or advisory, verify a completed 
worksheet is included in “Attached Files”. Worksheet templates are found on this tab. 

Skip if this is an existing course with no changes to requisites/advisories. 

  Enrollment Barriers – Thinking Equitably 
Consider whether barriers to enrollment such as pre- and co-requisites or advisories 
may have disproportionate impact on any students. Limitations on enrollment must be 
appropriately validated. Reviewing requisites for disproportionate impact is already a 
requirement for certain types of requisites per Title 5 §55003(g) but consider whether 
applying that review process to other limitations on enrollment would help to ensure 
equitable access to more courses. (ASCCC, 2021) 

 

Student Learning Outcomes  
Check required fields are complete. Required fields are indicated with an asterisk * 

Note: Remind Department Chair to update SLO in ISIS when proposal is approved. 
Check: Each objective needs to in its own field, includes a measurable verb, is 
assessable, and supports PLOs and ILOs. Are SLOs mapped to ILOs? 

  Outcomes – Thinking Equitably 
Consider including a course SLO with a specific focus on DEI or anti-racism in the COR. 
For example, a course outcome addressing anti-racism could include articulating or 
analyzing how social and historical context affected major theories or discoveries in 
the field, particularly in light of systemic racism.  

A specific SLO aligned to the course content allows faculty to focus on these areas in 
assessment and ensure that their students’ learning includes equity and anti-racism. 
Even where DEI content is not explicitly present, the outcomes assessment process 
should include equity review and thoughtful data disaggregation. (ASCCC, 2021) 
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SLO vs Course Objectives 

The terms ‘objectives’ and ‘outcomes’ are often used interchangeably. However, 
objectives are what students will learn or what instructors will teach, outcomes are 
what students demonstrate as the specific observable and measurable product of 
that learning – an application of knowledge and skills. (ASCCC, 2019) 

Below are suggestions for Originators and Departments to consider as they develop 
Outcomes. How can you develop Outcomes to be useful tools to improve student 
success for class instructors and program review?  

How do I write an SLO? 
Provide a detailed description of what a student will be able to do at the conclusion 
of a course. Use verbs that are measurable or describe an observable action. 
(Blooms Taxonomy). Course SLOs shall support Program Learning Outcomes (PLOs). 

 

This can be done using a formula: 

Upon the successful completion of this course, you will be able to 
(measurable verb) + (learning statement). 

Examples of student learning outcomes:  
Government. When given a major decision made by a governmental leader, you 
will be able to identify major factors the leader had to consider, discuss why the 
action was taken, and what apparent trade-offs were made.  

Economics. Demonstrate graphically and explain how a change in expectations will 
affect the loanable funds market.  

Management. Identify (based on readings, case studies, or personal experiences) 
those activities most likely to distinguish effective, well-managed technology 
development programs from ineffective programs.  

Music. On hearing musical selections, you will be able to identify examples of 
chamber music and identify the form, texture, and makeup of the ensemble.  

Art. When shown a print, you will be able to identify whether it is a woodcut, etching, 
or lithograph, and list the characteristics on which this identification was based.  

Math. Apply differential calculus to model rates of change in time of physical and 
biological phenomena. 

Physics. Calculate the magnitude and direction of magnetic fields created by 
moving electric charges.  

(Diamond, 2008) 
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Why use Student Learning Outcomes… 
Learning outcomes help instructors... 

• Identify the skills and goals for the course (starting with the end in mind) 
• plan appropriate teaching strategies, materials, and assessments (i.e., rubrics) 
• learn from and make changes to curriculum to improve student learning 
• assess how the outcomes of a course align with larger outcomes for a program 

Learning outcomes help students… 
• anticipate what skills and knowledge they will gain from the course  
• track their progress towards mastery of skills in the course/program and path 
• know in advance how they will be assessed 

 Elements of Effective Student Learning Outcomes 
Clearly written outcomes are the foundation for effective course and program 
design. Outcomes inform the way students are evaluated in a course. Effective 
learning outcomes are student-centered, measurable, concise, meaningful, 
achievable, and outcome-based (rather than task-based). 

Student Centered 
• Outcomes are phrased from the perspective of the student and are written in 

language that can be easily understood by them. 

Measurable 
• Outcomes focus on the action signifying student learning by using concrete, 

measurable verbs. 

Concise 
• Outcomes are written in short, succinct sentences. 

Meaningful 
• Outcomes emphasize higher order thinking skills and are consistent with college 

and program learning outcomes. 

Achievable 
• The total number of outcomes is reasonable for this population of students and 

is achievable within the time available. 

Outcome-Based 
• Outcomes should specify the skills and knowledge students must demonstrate 

to prove mastery instead of focusing on the assignment format, such as a quiz 
or essay. Well-worded outcomes should remain flexible enough to 
accommodate a variety of formats for a corresponding assessment. 
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SLO Examples of Common Problems and Solutions 

Not Student-Centered 
Different theories of personality 
development will be explored 
through lectures, readings, and 
assignments. 

Student-Centered 
Students will name each theory of 
personality development and 
describe the key characteristics that 
distinguish each theory. 
 

Not Measurable 
Students will understand symbolism. 

Measurable 
Students will be able to identify 
examples of symbolism in short 
stories and incorporate symbolism in 
their own writing. 
 

Not Clear 
Students will be able to analyze 
American history. 

Clear 
Students will be able to analyze how 
American foreign policy history 
relates to current trends in American 
foreign policy. 
 

Not Concise 
Students will analyze American 
foreign policy, from 18th-century 
diplomatic relations with Europe to 
the Monroe Doctrine, considering 
the ways in which shifts from 
expansionism and Manifest Destiny 
to isolationism and protectionism 
impacted relations with neighboring 
nations and Native Americans. 
 

Concise 
Students will be able to identify how 
changes in American foreign policy 
during the 18th and 19th centuries 
impacted relations with neighboring 
nations and Native Americans. 

Task-Based (Inflexible) 
Students will be able to demonstrate 
on a mannequin the four steps to 
administer CPR. 

Outcome-Based (Flexible) 
Students will be able to demonstrate 
the four steps used to administer 
CPR. 
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Course Objectives  
Check required fields are complete. Required fields are indicated with an asterisk * 
Check: Each objective is in its own field. 

   Objectives and Content – Thinking Equitably 
Where appropriate, consider explicitly including culturally responsive and anti-racist 
content in the course topics and objectives.  Although diversity, equity, and inclusion 
(DEI) content that explicitly addresses racial inequities may be a stronger fit in some 
disciplines, almost every discipline will have debates, disagreements, or assumptions 
that can be challenged; the COR should have an acknowledgement and discussion 
of these issues built in. Opportunities should be built into the topics and objectives for 
students to see themselves and their experiences represented and to bring their 
authentic selves to the course through strategies like reflection or response.  

Faculty should consider not just the content but also the language and terminology 
used to describe it and be cognizant of where the terms and topics reflect 
Eurocentric or colonizing views—for example, “third world countries”—and seek 
opportunities to move the marginalized experiences of black and indigenous people 
to the center. A review should not just examine what is in the course but also what is 
left out. (ASCCC, 2021) 

Defining Course Objectives 
Course objectives describe what an instructor will cover in a course. They tend to be: 
• Useful in helping you formulate more specific learning outcomes 
• Not necessarily observable nor measurable 

Examples 
• We will review and discuss the impacts and effects of new media on identity formation. 
• Students will gain an understanding of the historical origins of art history.  
• Student will read and analyze seminal works in 20th Century American literature.  
• Students will study the major U.S. regulatory agencies 

Course SLO Underlying Course Objectives 

Upon completion of this 
course, you will be able 
to… 
 

Write academic prose 
with a clear purpose 
and effective, logical, 
relevant support from 
sources. 

• Establish and maintain a clear controlling idea (a thesis) in a 
documented essay of at least 1,500 words with significant and 
substantive content that is based on college-level reading materials. 

• Develop an essay that uses convincing evidence in a sequence of 
effective and organized paragraphs with a clear and apparent logical 
progression to illustrate a larger idea. 

• Use the library and Internet as tools to find college-level reading 
materials. Comprehend and evaluate such texts. Incorporate these 
readings as concrete and credible support for a position. Acknowledge 
evidence from a variety of primary and secondary sources. 

Upon completion of this 
course, you will be able 
to… 
 

Evaluate and critique 
student drawings and 
receive feedback.  
 

• Evaluate drawings orally using correct terminology related to concepts, 
materials, and techniques. 

• Evaluate drawings in writing using correct terminology related to 
concepts, materials, and techniques. 

• Critique finished drawings and receive feedback from others in a group 
setting  

From: ASCCC CI 2017 Course Objectives to SLOs 
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Arranged Hours Objectives  
Check required fields are complete. Required fields are indicated with an asterisk * 
NOTE: This is only available if arranged hours are entered in “Units/Hours”. 
Check: Each objective is in its own field. 

Note: Arranged hours are weekly course hours outside of class. For example: a Sound 
Editing course arranges weekly hours for students to sign up and use SMC sound 
equipment. These are not arranged online hours. 

Course Content  
Check that the required fields are completed. Required fields are indicated with * 
Check: Must total 100%. Exams and reviews should not be included as content. 

   Content – Thinking Equitably 
See Course Objectives above. 

Lab Content  
Check that the required fields are completed. Required fields are indicated with * 
Check: Must total 100% and only includes content of lab portion of the course. 

Methods of Presentation 
Check that the required fields are completed. Required fields are indicated with * 
Check: At least one method is selected. If “other” is selected, addition detail must be 
provided. 

   Methods of Presentation – Thinking Equitably 
Include multiple methods of instruction. Delivering course content for multiple learning 
styles and ensuring students have a variety of methods to demonstrate their learning 
can lead to more equitable outcomes and a more inclusive learning experience. 
(ASCCC, 2021). 

Arranged Hours Instructional Activities  
Check required fields are complete. Required fields are indicated with an asterisk * 
NOTE: This is only available if arranged hours are entered in “Units/Hours”. 
Check: Verify the arranged hour activities are not lab or homework assignments.  

Note: Arranged hours are weekly course hours outside of class. For example: a Sound 
Editing course arranges weekly hours for students to sign up and use SMC sound 
equipment. These are not arranged online hours. 
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Method of Evaluation  
Check that the required fields are completed. Required fields are indicated with * 

Check: Must total 100%. No single assessment shall be more than 30% without 
additional detail. For Example: 40% exams/quizzes: 3-5 total quizzes 

   Assessments – Thinking Equitably 
Include multiple methods of evaluation, including some authentic or applied 
assessments capturing more contextualized learning and practice. Ensuring students 
have a variety of methods to demonstrate their learning can lead to more equitable 
outcomes and a more inclusive learning experience. (ASCCC, 2021) 

Appropriate Texts  
Check that the required fields are completed. Required fields are indicated with * 

Check: Is the text the most current version? At least one text should be published 
within the last 7 years. 

  Course Materials – Thinking Equitably 
Textbooks, manuals, or other materials should include diverse representations in 
authorship and content. If they do not, supplemental materials might be included. 

Course materials should be ADA-accessible and affordable. Where appropriate, 
open educational resources alternatives should be considered. Although some 
colleges consider textbooks listed on the COR to be primarily examples, the texts are 
an important guide for faculty about what kinds of materials are considered 
acceptable for the course and can have an important impact on the texts that are 
ultimately selected. (ASCCC, 2021) 

Library  
Check that the required fields are completed. Required fields are indicated with * 

Check: Is a list of library recommendations attached (check Attached Files) or is the 
box “Library has adequate resources” checked? 

The librarian reviews proposals, please contact the librarian if you have any questions. 
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Sample Assignments  
Check that the required fields are completed. Required fields are indicated with * 

Check: Each Assignment is in its own field. Assignments are written as presented to 
students. For example: “Visit a museum” instead of “Tell students to visit a museum”. 

   Assignments – Thinking Equitably 
Example assignments act as a guide to new faculty for ideas and development. They 
should provide examples that align with equitable course content and opportunities 
for students to bring their own experiences to the course. These assignments should be 
both formative and summative. (ASCCC, 2021) 

Definitions of Formative and Summative can be found here. 

Consider having student provide a portfolio of work which includes images of 
completed assignments and student reflections on learning, application, and 
personal improvement moving forward.  This helps students document their learning 
through other means beyond transcripts. (SOAA 4F) 

Minimum Qualifications  
Check that the required fields are completed. Required fields are indicated with * 

Check: Verify proper minimum qualifications are selected to teach the course.  
Refer to Minimum Qualifications Handbook 

Distance Education Application  
Check that the required fields are completed. Required fields are indicated with * 

NOTE: This is only available if “Proposed for Distance Education” is checked on the 
Cover.  
Check: Descriptions are used instead of specific brand names. For Example: Use 
“Learning Management System” or “LMS” instead of “Canvas”. You can include 
examples with specific names if it is a ‘such as”. For example: …a learning 
management system such as Canvas”. 

   Distance Education – Thinking Equitably 
Work in Progress …  

The Distance Education Committee has many wonderful resources to help build 
online courses and can give you ideas on how to accomplish the required 
interactions for online courses.  
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Global Citizenship  
Check that the required fields are completed. Required fields are indicated with * 

NOTE: This is only available if “Proposed for Global Citizenship” is checked on the 
Cover. 
Check: Verify all fields are complete, including department vote with the tally and all 
necessary boxes are checked for the Global Citizenship Category. 

Attached Files  
Check that the required fields are completed. Required fields are indicated with * 

Check: If proposal includes a new or change to pre-requisites, co-requisites and/or 
advisories, verify the correct worksheet is attached and completed properly. Forms 
are found on the “Requisites and Advisories” page. 
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Program Checklist and Rubric 
Checklist Information  

Below is the Program Proposal form. Each tab should be completed. Tabs with green 
boxes indicate all tasks are complete. Orange boxes indicate incomplete item(s). 

 

Proposal Resources: contains links to the META handbook and 
Representative Contact information. Nothing to check. 

Cover: Course Title, Description, TOP and SAM Codes…  

Program Outcomes  

Program Requirements  

Program Mapper  

Attach Files  

 

ADT Programs 

If the Degree is an ADT, then the TOP code for the Degree or Certificate must match 
the TMC TOP code. New Degrees and Certificates/Degrees with substantial changes 
are required to follow the ADT/TMC. See the ADT/TMC resource. 

Career Education Programs 

If the TOP code for the Program Degree or Certificate is designated Career Education 
(CE or CTE) per the TOP Code Manual, then New Degrees and Certificates and 
Degrees and Certificates with substantial changes are required to follow the CE 
Curriculum process. See the Career Education Curriculum Process resource. 
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Detailed Checklist for Program Proposals 
Use the following in conjunction with Quick Program Checklist found in the Appendix. 

Cover  
Check required fields are complete. Required fields are indicated with an asterisk * 

  Program Title and Description - Thinking Equitably 

These elements are usually the first things students see about a program and can send 
a message to the students. The title should be descriptive, accurate, and inclusive 
and the description student-centered, using accessible and inclusive language with a 
focus on what the student will gain from the program. Both should be inviting and 
welcoming.  

Discipline-specific terminology should be appropriately defined or explained through 
context. The goal is to ensure that every student, even before enrolling, can read the 
description and understand what the program will cover and how it may be relevant 
for that individual student. (ASCCC, 2021) 

Program Outcomes  
Check required fields are complete. Required fields are indicated with an asterisk * 

Check: Are the PLOs mapped to ILOs and does each course included in the Program 
map to the PLO? If a course is included in the degree or certificate, then one or more 
of the SLOs should map to the PLO. 

  Program Outcomes - Thinking Equitably 

See Student Learning Outcomes under Course Proposals. 

How do I write a PLO? 
Provide a detailed description of what a student will be able to do at the conclusion 
of the program or certificate. Use verbs that are measurable or describe an 
observable action.  
 

This can be done using a formula: 

As a result of successfully completing the (name of program or certificate), 
students will be able to (measurable verb) + (learning statement). 
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Program Requirements  
Check required fields are complete. Required fields are indicated with an asterisk * 

Check: Do units match the requirements for the type of degree/certificate chosen? 

  Program Requirements - Thinking Equitably 

Consider whether barriers to completion may have disproportionate impact on any 
students. Higher units requirements can slow student progress and have 
consequences for student financial aid. Consider whether the courses are aligned 
with transfer institutions and model curricula.  

If units are high, a plan should be in place to validate them using disaggregated data 
that identifies the effects on enrollment for disproportionately impacted groups, 
including racial and ethnic groups. Noncredit options should be listed if appropriate. 
(ASCCC, 2021) 

Program Mapper  
META automatically enters this information. Verify the required units match 

Check: Verify if the required units match the Program Requirements. 

Attached Files  
Check: Are the appropriate files attached? Program proposals must have attached 
files, required files are dependent on the program type:  

Associate Degrees for Transfer (ADT) website 
 Completed ADT Narrative  
 Transfer Model Curriculum  

Associate Degrees and/or Certificate of Achievement (Local/Non-CTE)  
 Completed Non-CTE Narrative   

Associate Degrees and/or Certificate of Achievement (CTE)  
 Completed CTE Narrative  
 Advisory Board Minutes  
 LAOCRC Minutes  
 Labor Market Information (LMI) Report   

Department Certificates 
 Completed Department Certificate Narrative 

 

 

Forms, templates, and additional information can be found by clicking on links above.  
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Appendix 
 

 

1. Quick Course Proposal Checklist 

2. Quick Program Proposal Checklist 

3. Approval Process 
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Quick Course Proposal Checklist 
In META, complete all required fields in each Tab of the proposal application. Required 
Fields are indicated with an asterisk *. More Detailed information for each item is found 
in the Detailed Checklist in the Curriculum Representative Handbook. 

Indicates the item has student-centered considerations for the Originator.  
 Additional information is available in the Detailed Course Proposal Checklist. 

COVER 

 ☐ Title and 
Description 

Did these change significantly? Should this be a new 
course instead?  
Have originator think about: 
• Is the Title descriptive, accurate, and inclusive? 
• Is the Description student-centered, using accessible 

and inclusive language? 
• Does the Description focus of what the student will 

gain from the course? 
• Are industry specific terms defined or explained?  

 ☐ TOP & SAM 
Code 

Does the TOP and SAM Code best fit the course? Refer 
to TOP Manual and SAM Codes definitions. 

 ☐ Start Date  Does the proposed start date align with the deadlines 
posted on the website? 

 ☐ Rationale  Is a description of the reason for the proposal included? 
UNITS and HOURS 

 ☐ Hours and Units  

Hours for Lecture, Lab, and Arranged are completed. 
Units complete automatically when input. 
• Are units aligned with transfer institutions and model 

curricula? If not, include a rationale to validate units 

 ☐ Repeatability Usually, “No”. If unsure, contact Academic Affairs 

 ☐ Grades  Usually, “Letter Grade or P/NP”. If unsure, contact 
Academic Affairs 

PROGRAM IMPACT 

 ☐ 
Program 
Impact 

• New credit course? Is the degree or certificate this 
course is a part of checked? 

• Existing course? This should already be designated 
but check the Impact Report. Verify and notify if it is 
part of other department degrees or certificates. 

TRANSFER /GE 

  Transfer/GE This area is reviewed by the Articulation Officer.  

REQUISITE and ADVISORIES 
 
 

 
 
 
 
 
 

☐ 
Requisite or 
Advisories 

If this is a new or change to requisite/advisory, verify a 
completed worksheet is in “Attached Files”.  
Worksheet templates are found on this tab. 
Skip if this is an existing course with no changes to 
requisites/advisories. 
• Does the requisite barrier disproportionately impact 

students? If yes, include a rationale. 
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http://www.smc.edu/ACG/AcademicSenate/CurriculumCommittee/Documents/Resources/Handbooks/Taxonomy-of-Programs.pdf
https://www.cccco.edu/-/media/CCCCO-Website/About-Us/Divisions/Educational-Services-and-Support/Academic-Affairs/What-we-do/Curriculum-and-Instruction-Unit/Files/cb09_pdf.ashx?la=en&hash=BF20E2A6EFE5CC0800AEBFB851541ADBCCD95996


STUDENT LEARNING OUTCOMES (SLO) 

 ☐ SLO 

Outcome is in its own field, include a measurable verb, 
is assessable, and map to ILOs. 

Have the Originator think about: 
• Are the SLOs student-centered, using accessible and 

inclusive language? 

COURSE OBJECTIVES 

 ☐ Objectives 

Each Objective needs to be in its own field. 

Have the Originator think about: 
• Is the Title descriptive, accurate, and inclusive? 
• Is the Description student-centered, using accessible 

and inclusive language? 
• Does the Description focus of what the student will 

gain from the course? 
ARRANGED HOURS OBJECTIVES 

 ☐ 
Arranged Hours 
Objectives 

• Available if Arranged Hours are entered in “Units/Hours” 
• Each Objective needs to be in its own field. 

COURSE CONTENT 

 ☐ Content 
• Must total 100% (exams and reviews should not be 

included as content). 
• Does Content align with Objectives? 

LAB CONTENT 

 ☐ Lab Content • Available if Lab Hours are entered in “Units/Hours” 
• Must total 100% and only include lab portion. 

METHODS OF PRESENTATION 

 ☐ 
Methods of 
Presentation 

• At least one method must be selected.  
• If “other” is selected, additional detail shall be 

provided. 
ARRANGED HOURS ACTIVITIES 

 ☐ 
Arranged Hours 
Activities 

• Available if Arranged hours are entered in 
“Units/Hours” 

• Each Objective needs to be in its own field. 
METHODS OF EVALUATION 

 ☐ 
Methods of 
Evaluation 

• Must total 100%.  
• No single assessment shall be more than 30% without 

additional detail.  
(ie. 40% exams/quizzes: 3-5 total quizzes) 

APPROPRIATE TEXTS 

 ☐ Texts At least one text shall be within the last 7 years. 

LIBRARY 

 ☐ Library Verify a list of library recommendations are attached or 
the box “Library has adequate resources” is checked. 

SAMPLE ASSIGNMENTS 

 ☐ 
Sample 
Assignments 

• (2) samples assignments in their own field which 
accurately represent the level of rigor in course. 

• Assignments are written as presented to students.  
(ie: “Visit a museum” not “Tell students to visit a museum” 
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MINIMUM QUALIFICATIONS 

 ☐ 
Minimum 
Qualifications 

Verify proper minimum qualification to teach the course 
(refer to Minimum Qualifications Handbook) 

DISTANCE ED APPLICATION 

 ☐ 
Distance Ed 
Application 

Available if “Proposed for DE” is checked on the Cover. 
Use descriptions instead of specific brand names (ie. Use 
Learning Management System or LMS instead of Canvas) 

GLOBAL CITIZENSHIP APPLICATION 

 ☐ 
Global 
Citizenship App 

Available if “Proposed for Global Citizenship” is checked 
on the Cover. 
Check all fields complete, including department vote 
and necessary boxes are checked for the GC category. 

ATTACHED FILES 

 ☐ Attached Files 
If proposal includes new or changed requisites or 
advisories, verify the correct form is attached and are 
filled out properly. 

 

 

 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

Note: ASCCC, 2021, Moving the Needle: Equity, Cultural Responsiveness, and Anti-Racism in the 
Course Outline of Record, https://asccc.org/content/moving-needle-equity-cultural-
responsiveness-and-anti-racism-course-outline-record 
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Quick Program Proposal Checklist 
In META, complete all required fields in each Tab of the proposal application. Required 
Fields are indicated with an asterisk *. More Detailed information for each item is found 
in the Detailed Checklist in the Curriculum Representative Handbook. 

Indicates the item has student-centered considerations for the Originator.  
 Additional information is available in the Detailed Program Proposal Checklist. 

COVER 

 ☐ Title and 
Description 

Did these change significantly? Should this be a new 
degree/certificate instead?  

Have the Originator think about: 
• Is the Title descriptive, accurate, and inclusive? 
• Is the Description student-centered, using accessible 

and inclusive language? 
• Does the Description focus of what the student will gain 

from the course? 
• Are industry specific terms defined or explained? 

 ☐ TOP Code 

Is the TOP Code the best fit for the program?  
Refer to TOP Manual  
• If the Program is CTE (CE), the Top code must match 

the LMI report TOP code. 
• If the Program is ADT, the Top code must match the 

TMC TOP code. 

 ☐ Justification  
Is a description (rationale) of the reason for the proposal 
included? 

PROGRAM OUTCOMES 

 ☐ Outcomes 

Do the Outcomes include measurable verbs? 
Are the PLOs mapped to ILOs and course SLOs? 

Have the Originator think about: 
Are the SLOs student-centered, using accessible and 
inclusive language? 

PROGRAM REQUIREMENTS 

 ☐ Requirements 
Do the units add up and match the requirements for the 
type of degree/certificate chosen? 

PROGRAM MAPPER 

 ☐ Mapper 
META automatically enters this information. Verify the 
required units match.  

ATTACHED FILES 

 ☐ Files 

Program proposals must have attached files.  
Required files are dependent on the program type. See 
detailed Checklist in the Representative Review Handbook 
or talk to your Representative or Tech Team.  

 
Note: ASCCC, 2021, Moving the Needle: Equity, Cultural Responsiveness, and Anti-Racism in the 
Course Outline of Record, https://asccc.org/content/moving-needle-equity-cultural-
responsiveness-and-anti-racism-course-outline-record 
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Preparing a Proposal for Curriculum Agenda 
 

 

 
  An Idea     Collaboration       Submit         Representative    Department    Articulation,    Tech Review    Agenda 

                                                                            (You)                   Chair           Librarian, etc. Ready 
 

 

Idea: Faculty start with an idea for a proposal, they talk to their Department Chair, 
Representative and other faculty as they determine how this proposal helps students 
needs in the program.  

Collaboration continues through the development of the proposal before it is submitted 
in Meta.  

Submit: After it is submitted, the proposal is sent to the Representative who has been 
collaborating so will be reviewing for completion.  

Curriculum representative: When the Representative deems the proposal ready, the 
proposal is forwarded to the Department Chair. 

The Department Chair and the department have reviewed and voted on the proposal 
during a department meeting. If the vote approves, the Chair submits the vote and 
forwards the proposal. 

Reviewers: The proposal then goes to the Librarian, Articulation Officer, and other 
possible required reviewers.  

Ready for Tech Review:  Once the above have been forwarded, the Tech Team will 
review the proposal for completion and places it on the Agenda for the Curriculum 
Committee to review. 

Plan to submit at least a week or more before the “Ready for Tech Review” date and 
follow up with people in the queue to be sure it is moving through the process. The 
queue is in META on the first page when you open a Proposal. 

Agenda: The first 20 proposals received are reviewed for inclusion on the Agenda, 
additional proposals shall be reviewed for the following Agenda. 

 

 

 

Note: Are you proposing a New or Substantially Changed Program? Meet with the Tech Team at 
the Collaboration step to be sure you have everything you need. 
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Resources 
 
 
ASCCC, 2021, Moving the Needle: Equity, Cultural Responsiveness, and Anti-Racism in 
the Course Outline of Record, https://asccc.org/content/moving-needle-equity-cultural-
responsiveness-and-anti-racism-course-outline-record  

SMC, 2017, Quick Guide for Curriculum Representatives, SMC Curriculum Committee 
Resources 

ASCCC, 2019, Student Learning Outcomes, 
https://www.asccc.org/sites/default/files/SLOs.pdf  

Arizona State University Provost, Office of the University Provost, Student Learning 
Outcomes https://provost.asu.edu/curriculum-development/changemaker/student-learning-
outcomes  

DePaul University Provost, Center for Teaching and Learning, Learning Outcomes 
https://offices.depaul.edu/center-teaching-learning/assessment/learning-
outcomes/Pages/default.aspx   

Diamond, R., 2008, Designing and Assessing Courses and Curricula, Third Edition, 
Jossey-Bass: San Francisco, CA 
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CURRICULUM WEBSITE REVISIONS smc.edu/curriculum
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LANDING PAGE
ADDED ACCORDION NAVIGATION
ADDED META DETAILS, CONTACT, AND DEADLINES RESOURCES
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MEETINGS PAGE
ADDED CURRICULUM DEADLINES BELOW PAGE HEADING
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COURSES PAGE
ADDED LINKS TO TITLE 5, BOARD POLICY, AND ADMINISTRATIVE REGULATION
ADDED DETAILS ON CREDIT, NONCREDIT, AND COMMUNITY SERVICE COURSES
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REQUISITES AND ADVISORIES PAGE
RENAMED (WAS “PREREQUISITES”)
ADDED LINKS TO TITLE 5 AND REQUISITE/ADVISORY HANDBOOK
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GLOBAL CITIZENSHIP PAGE
ADDED A LINK TO LIST OF APPROVED COURSES
MOVED CATEGORIES INTO ACCORDION
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PROCESS PAGE
ADDED ACCORDION NAVIGATION
ADDED DETAILS ON POST-CURRICULUM COMMITTEE APPROVALS
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RESOURCES PAGE
ADDED ACCORDION NAVIGATION
REFORMATTED HEADERS TO “WHEN” A RESOURCE IS USED
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Santa Monica College 
 

Business Information Worker – Data Analytics Applications 
Certificate of Achievement 

 
This certificate prepares students with the skill sets and the learning tools needed to implement visual data 
explorations to enable educated decisions derived from the analysis of big data. Students will produce quality 
reports with visualizations, charts, PivotTables, maps, slicer, and combining them in an interactive dashboard 
which tells stories with data to better understand the operations, improve efficiency and quality within an 
organization. 

Program Learning Outcomes: 
Upon completion of the program, students will be able to analyze data and employ different software tools to 
make certain predictions and optimize organizational operations. 
Employ interpersonal and critical thinking skills as well as problem solving. 
 
Required Courses (9 units) Units: 9.0 
CIS 30DE Microsoft Excel 3.0 
CIS 30TDE Tableau Desktop Essentials 3.0 
CIS 32DE Microsoft Access 3.0 
 
Choose 1 Course (3 units) Units: 3.0 
CIS 1DE Introduction to Computer Information Systems 3.0 
OR 
CS 3DE Introduction To Computer Systems 3.0 

 
Total: 12.0 
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Santa Monica College 
Business Information Worker - Data Analytics Applications 

 
1. Program Goals and Objectives 

This certificate prepares students with the skill sets and the learning tools needed to implement visual data 
explorations to enable educated decisions derived from the analysis of big data. Students will produce 
quality reports with visualizations, charts, PivotTables, maps, slicer, and combining them in an interactive 
dashboard which tells stories with data to better understand the operations, improve efficiency and quality 
within an organization. 
 
Program Learning Outcomes: 
Upon completion of the program, students will be able to analyze data and employ different software tools 
to make certain predictions and optimize organizational operations. 
Employ interpersonal and critical thinking skills as well as problem solving. 
 

2. Catalog Description 
This certificate prepares students with the skill sets and the learning tools needed to implement visual data 
explorations to enable educated decisions derived from the analysis of big data. Students will produce 
quality reports with visualizations, charts, PivotTables, maps, slicer, and combining them in an interactive 
dashboard which tells stories with data to better understand the operations, improve efficiency and quality 
within an organization. 
 
Program Learning Outcomes: 
Upon completion of the program, students will be able to analyze data and employ different software tools 
to make certain predictions and optimize organizational operations.  
Employ interpersonal and critical thinking skills as well as problem solving. 
 

3. Program Requirements 
Required Courses: 
CIS 30 Microsoft Excel (3 units) 
CIS 30T Tableau Desktop Essentials (3 units) 
CIS 32 Microsoft Access (3 units) 
 
Choose 1 course: 
CIS 1 Introduction to Computer Information Systems (3 units) 
CS 3 Introduction To Computer Systems (3 units) 
Total: 12 units 

 
4. Master Planning 

This certificate fulfills the need to provide students with an occupation with a living wage.  The program 
also draws students who have completed Business Information Worker I & II  programs that are looking to 
join the workforce. 
 

5. Enrollment and Completer Projections 
25 students annually 
 

6. Place of Program in Curriculum/Similar Program 
This is a Certificate of Achievement. 
 

7. Similar Programs at Other Colleges in Service Area 
Similar programs at other colleges in the Los Angeles and Orange County Region:  Santa Ana College, 
Certificate of Achievement in Data Analytic. 
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Program Endorsement Brief: 0702.10 – Software Applications 
Business Information Worker – Data Analytics 
Los Angeles/Orange County Center of Excellence, May 2021 

Summary Analysis 

Program Endorsement: 
Endorsed: 

All Criteria Met 
 

Endorsed: 

Some Criteria Met 
 

Not 

Endorsed 
 

       

Program Endorsement Criteria 

Supply Gap: Yes  No  
Living Wage: 

(Entry-Level, 25th) Yes  No  

Education: Yes  No  

Emerging Occupation(s) 

Yes    No  

The Los Angeles/Orange County Center of Excellence for Labor Market Research (COE) 

prepared this report to provide Los Angeles/Orange County regional labor market supply and 

demand data related to three middle-skill occupations: first-line supervisors of office and 

administrative support workers (43-1011); executive secretaries and executive administrative 

assistants (43-6011); and secretaries and administrative assistants, except legal, medical, and 

executive (43-6014). Middle-skill occupations typically require some postsecondary education, but 

less than a bachelor’s degree.1 Although the occupations in this report typically require a high 

school diploma, they are considered middle-skill because approximately one-third of workers in 

the field have completed some college or an associate degree. This report is intended to help 

determine whether there is demand in the local labor market that is not being met by the supply 

from community college programs that align with the relevant occupations. 

Based on the available data, there appears to be a supply gap for these business information 

worker-related occupations in the region. While all three occupations typically require a high 

school diploma or equivalent, all of them also have entry-level wages above the living wage for 

one adult in Los Angeles County. Therefore, due to all of the criteria being met, the COE 

endorses this proposed program. Detailed reasons include: 

Demand: 

 Supply Gap Criteria – Over the next five years, there is projected to be 18,558 jobs 

available annually in the region due to retirements and workers leaving the field, 

which is more than the 1,474 awards conferred annually by educational institutions 

in the region. 

1 The COE classifies middle-skill jobs as the following: 

 All occupations that require an educational requirement of some college, associate degree or apprenticeship; 

 All occupations that require a bachelor’s degree, but also have more than one-third of their existing labor force 
with an educational attainment of some college or associate degree; or 

 All occupations that require a high school diploma or equivalent or no formal education, but also require short- to 
long-term on-the-job training where multiple community colleges have existing programs. 
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 Living Wage Criteria –In Los Angeles County, all three occupations have entry-level 

wages above the county’s living wage ($15.04/hour).2 

 Educational Criteria – The Bureau of Labor Statistics (BLS) lists a high school diploma or 

equivalent as the typical entry-level education for these occupations.  

o National-level educational attainment data indicates between 41% and 45% 

of workers in the field have completed some college or an associate degree. 

Supply: 

 There are 26 community colleges in the LA/OC region that issue awards related to 

business information worker, conferring an average of 1,020 awards annually 

between 2017 and 2020. 

 Between 2014 and 2017, there was an average of 454 awards conferred annually 

in related training programs by non-community college institutions. 

Occupational Demand 
Exhibit 1 shows the five-year occupational demand projections for the three occupations of 

interest. In Los Angeles/Orange County, the number of jobs related to these occupations is 

projected to decrease by 6% through 2024. However, there will be nearly 18,600 job openings 

per year through 2024 due to retirements and workers leaving the field.  

This report includes employment projection data by Emsi, which uses EDD information. Emsi’s 

projections are modeled on recorded (historical) employment figures and incorporate several 

underlying assumptions, including the assumption that the economy, during the projection period, will 

be at approximately full employment. To the extent that a recession or labor shock, such as the 

economic effects of COVID-19, can cause long-term structural change, it may impact the projections. 

At this time, it is not possible to quantify the impact of COVID-19 on projections of industry and 

occupational employment. Therefore, the projections included in this report do not take the impacts of 

COVID-19 into account. 

Exhibit 1: Occupational demand in Los Angeles and Orange Counties3 

Geography 2019 Jobs 2024 Jobs 
2019-2024 

Change 
2019-2024  
% Change 

Annual 
Openings 

Los Angeles 142,175 134,253  (7,922)  (6%) 13,597 

Orange 52,115 49,287  (2,828)  (5%) 4,961 

Total 194,290 183,540  (10,750)  (6%) 18,558 

2 Living wage data was pulled from California Family Needs Calculator on 4/14/2021. For more information, visit the 
California Family Needs Calculator website: https://insightcced.org/2018-family-needs-calculator/. 
3 Five-year change represents new job additions to the workforce. Annual openings include new jobs and replacement jobs 
that result from retirements and separations.  
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Wages  

The labor market endorsement in this report considers the entry-level hourly wages for the 

occupations of interest in Los Angeles County, as they relate to the county’s living wage. Orange 

County wages are included below in order to provide a complete analysis of the LA/OC region. 

Detailed wage information, by county, is included in Appendix A. 

Los Angeles County: All three occupations have entry-level wages above the living wage for one 

adult ($15.04 in Los Angeles County). Typical entry-level hourly wages are in a range between 

$16.57 and $26.96. Experienced workers can expect to earn wages between $25.97 and 

$39.37, which are higher than the living wage estimate.  

Orange County: Approximately 47% of annual openings for the occupations of interest have 

entry-level wages above the living wage for one adult ($17.36 in Orange County). Typical entry-

level hourly wages are in a range between $16.32 and $25.87. Experienced workers can expect 

to earn wages between $25.57 and $37.76, which are higher than the living wage estimate. 

Job Postings 

There were 21,377 online job postings for the three occupations of interest listed in the past 12 

months. The highest number of job postings were for administrative assistant, executive assistant, 

and office manager. The top skills were administrative support, scheduling, and customer service. 

The top employers, by number of job postings, in the region were University of California, Anthem 

Blue Cross, and Volunteers of America.  

It is important to note that the job postings data included in this section reflects online job postings 

listed in the past 12 months and does not yet demonstrate the impact of COVID-19. While employers 

have generally posted fewer online job postings since the beginning of the pandemic, the long-term 

effects are currently unknown. 

Educational Attainment 

The Bureau of Labor Statistics (BLS) lists a high school diploma or equivalent as the typical entry-

level education for all three occupations studied in this report. However, national-level 

educational attainment data indicates between 41% and 45% of workers in the field have 

completed some college or an associate degree. Of the 64% of job postings listing a minimum 

education requirement in Los Angeles/Orange County, 53% (7,212) requested a high school 

diploma, 8% (1,135) requested an associate degree, and 39% (5,331) requested a bachelor’s 

degree.  
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Educational Supply 
Community College Supply—Exhibit 2 shows the annual and three-year average number of 

awards conferred by community colleges in the related TOP codes: Office Technology/Office 

Computer Applications (0514.00) and Software Applications (0702.10). The colleges with the 

most completions in the region are Santa Ana, Mt. San Antonio, and Santiago Canyon. Over the 

past 12 months, there were five other related program recommendation requests from regional 

community colleges.  

Exhibit 2: Regional community college awards (certificates and degrees), 2017-2020 

TOP Program College 
2017-18 

Awards 

2018-19 

Awards 

2019-20 

Awards 

3-Year  

Average 

0514.00 

Office 
Technology/Office 

Computer 
Applications 

Cerritos 11 14 10 12 

Citrus 16 23 3 14 

Compton 2 - - 1 

East LA 110 54 34 66 

El Camino - 2 2 1 

Glendale 66 44 25 45 

LA City 4 1 6 4 

LA Harbor 7 5 11 8 

LA Mission 35 23 12 23 

LA Pierce 35 54 44 44 

LA Southwest 2 2 - 1 

LA Trade 39 31 22 31 

LA Valley 91 119 107 106 

Long Beach 27 33 57 39 

Mt San Antonio 34 75 228 112 

Pasadena 11 38 13 21 

Santa Monica 3 7 12 7 

West LA 2 1 1 1 

LA Subtotal 495 526 587 536 

Coastline 21 12 9 14 

Cypress 10 17 16 14 

Golden West 3 8 1 4 

48 of 70



Irvine Valley 12 18 16 15 

North Orange Adult 97 70 33 67 

Saddleback 9 11 8 9 

Santa Ana 153 138 223 171 

Santiago Canyon 137 106 97 113 

OC Subtotal 442 380 403 408 

    
Supply 
Subtotal/Average 

937 906 990 944 

0702.10 
Software 

Applications 

Cerritos 3 9 6 6 

LA City 0 0 1 0 

LA Mission 7 2 0 3 

LA Swest 2 1 0 1 

Long Beach 0 0 7 2 

Mt San Antonio 3 1 2 2 

Santa Monica 10 18 13 14 

LA Subtotal 25 31 29 28 

Coastline 4 9 8 7 

Irvine 22 39 48 36 

Saddleback 3 2 7 4 

OC Subtotal 29 50 63 47 

    
Supply 

Subtotal/Average 
54 81 92 76 

    Grand Total/Average 991 987 1,082 1,020 

 

Non-Community College Supply—It is important to consider the supply from non-community 

college institutions in the region that provide training programs for the three occupations of 

interest. Exhibit 3 shows the annual and three-year average number of awards conferred by 

these institutions in the related Classification of Instructional Programs (CIP) Codes: 52.0401/ 

Administrative Assistant and Secretarial Science, General; 52.0407/ Business/Office 

Automation/Technology/Data Entry; and 52.0408/ General Office Occupations and Clerical 

Services. Due to different data collection periods, the most recent three-year period of available 

data is from 2014 to 2017. Between 2014 and 2017, non-community college institutions in the 

region conferred an average of 454 awards annually in related training programs. 
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Exhibit 3: Regional non-community college awards, 2014-2017 

CIP 

Code 
Program College 

2014-

2015 

Awards 

2015-

2016 

Awards 

2016-

2017 

Awards 

3-Year 

Award 

Average 

52.0401 
Administrative Assistant and 

Secretarial Science, General 

ABCO Technology 4 3 11 6 

GDS Institute 115 57 32 68 

Hacienda La Puente 

Adult Education 
57 61 65 61 

InterCoast Colleges-

Anaheim 
- 3 8 4 

Los Angeles ORT 

College-Los Angeles 

Campus 

22 5 26 18 

Los Angeles ORT 

College-Van Nuys 

Campus 

10 6 6 7 

52.0407 

Business/Office 

Automation/Technology/Data 

Entry 

Learnet Academy Inc 2 7 27 12 

52.0408 
General Office Occupations 

and Clerical Services 

CES College 9 2 2 4 

Hacienda La Puente 

Adult Education 
66 63 52 60 

UEI College-Gardena 34 32 30 32 

United Education 

Institute-Anaheim 
60 36 40 45 

United Education 

Institute-Encino 
40 36 38 38 

United Education 

Institute-Huntington 

Park Campus 

96 60 36 64 

United Education 

Institute-West Covina 
31 30 41 34 

 Supply Total/Average 546 401 414 454 
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Appendix A: Occupational demand and wage data by county 

Exhibit 4. Los Angeles County 

Occupation (SOC) 
2019 
Jobs 

2024 
Jobs 

5-Yr 
Change 

5-Yr % 
Change 

Annual 
Openings 

Entry-

Level 
Hourly 

Earnings 
(25th 

Percentile) 

Median 
Hourly 

Earnings 

Experienced 

Hourly 
Earnings 

(75th 
Percentile) 

First-Line Supervisors of 

Office and 

Administrative Support 

Workers (43-1011) 

48,622 46,541 (2,081) (4%) 4,393 $22.88 $29.08 $36.98 

Executive Secretaries 

and Executive 

Administrative Assistants  

(43-6011) 

18,503 16,610 (1,893) (10%) 1,776 $26.96 $33.55 $39.37 

Secretaries and 

Administrative Assistants, 

Except Legal, Medical, 

and Executive (43-6014) 

75,050 71,102 (3,948) (5%) 7,429 $16.57 $21.06 $25.97 

Total 142,175 134,253 (7,922) (6%) 13,597    
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Exhibit 5. Orange County 

Occupation (SOC) 
2019 
Jobs 

2024 
Jobs 

5-Yr 
Change 

5-Yr % 
Change 

Annual 
Openings 

Entry-
Level 

Hourly 
Earnings 

(25th 
Percentile) 

Median 

Hourly 
Earnings 

Experienced 
Hourly 

Earnings 
(75th 

Percentile) 

First-Line Supervisors 

of Office and 

Administrative Support 

Workers (43-1011) 

18,600 17,871 (729) (4%) 1,679 $22.77 $28.94 $36.78 

Executive Secretaries 

and Executive 

Administrative 

Assistants  

(43-6011) 

6,594 5,944 (650) (10%) 634 $25.87 $32.18 $37.76 

Secretaries and 

Administrative 

Assistants, Except 

Legal, Medical, and 

Executive (43-6014) 

26,921 25,472 (1,449) (5%) 2,648 $16.32 $20.75 $25.57 

Total 52,115 49,287 (2,828) (5%) 4,961    

Exhibit 6. Los Angeles and Orange Counties 

Occupation (SOC) 
2019 

Jobs 

2024 

Jobs 

5-Yr 

Change 

5-Yr % 

Change 

Annual 

Openings 

Typical Entry-Level 

Education 

First-Line Supervisors of Office 

and Administrative Support 

Workers (43-1011) 

67,222 64,413 (2,810) (4%) 6,072 

 

High school diploma or 

equivalent 

Executive Secretaries and 

Executive Administrative 

Assistants  

(43-6011) 

25,097 22,554 (2,544) (10%) 2,410 

 

High school diploma or 

equivalent 

Secretaries and Administrative 

Assistants, Except Legal, 

Medical, and Executive (43-

6014) 

101,971 96,574 (5,397) (5%) 10,077 

 

High school diploma or 

equivalent 

Total 194,290 183,540 (10,750) (6%) 18,558 
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Appendix B: Sources 

 O*NET Online 

 Labor Insight/Jobs (Burning Glass)  

 Economic Modeling Specialists, International (Emsi) 

 Bureau of Labor Statistics (BLS) 

 Employment Development Department, Labor Market Information Division, OES 

 California Community Colleges Chancellor’s Office Management Information Systems (MIS) 

 California Family Needs Calculator, Insight Center for Community Economic Development 

 Chancellor’s Office Curriculum Inventory (COCI 2.0) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

For more information, please contact:  

 

Luke Meyer, Director 
Los Angeles/Orange County Center of Excellence 

lmeyer7@mtsac.edu 
 

May 2021 
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Los Angeles Orange County Regional Consortium College Resource Leadership 

Council Business Meeting 

 

Minutes: September 16, 2021 
 
 

 
 

9:00 a.m.-10:15 a.m. 
 

Zoom Video-Call Details 
LAOCRC is inviting you to a scheduled Zoom meeting.  

 
Topic: October 2021 CRCL Business Meeting 

Time: Oct 21, 2021 09:00 AM Pacific Time (US and Canada)  
 

Join from PC, Mac, Linux, iOS or Android: https://cccconfer.zoom.us/j/98963757384 
 

Or iPhone one-tap (US Toll):  +16699006833,98963757384#  or +12532158782,98963757384#  
 

Or Telephone: 
    Dial: 

    +1 669 900 6833 (US Toll) 
    +1 253 215 8782 (US Toll) 
    +1 346 248 7799 (US Toll) 
    +1 301 715 8592 (US Toll) 
    +1 312 626 6799 (US Toll) 
    +1 646 876 9923 (US Toll) 

    Meeting ID: 989 6375 7384 
    International numbers available: https://cccconfer.zoom.us/u/a1Xy0Vxg0 

 
Or an H.323/SIP room system: 

    H.323: 162.255.37.11 (US West) or 162.255.36.11 (US East)  
    Meeting ID: 989 6375 7384 

 
    SIP: 98963757384@zoomcrc.com 
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Voting Members present: 
 Nick Real Cerritos Community College 

 Merry Kim, Coastline Community College 

 Lynell Wiggins (Alternate), Compton College 

 Kathleen Reiland, Cypress College 

 Kendra Madrid, East Los Angeles College 

 Virginia Rapp, El Camino College 

 Carlos Ayon (Alternate), Fullerton College 
 Freddy Saucedo, Glendale Community College 

 Dorsie Brooks (Alternate), Golden West College 

 Debbie Vanschoelandt, Irvine Valley College 

 Gene Carbonaro, Long Beach City College 

 Armando Rivera-Figueroa, Los Angeles City College 

 Mercy Yanez, Los Angeles Harbor College 

 Marla Uliana, Los Angeles Mission College 
 
Voting Members absent: 

 Victoria Dominguez, Citrus College 

 Elizabeth Arteaga, Santiago Canyon College 
 
 
 

 Mon Khat, Los Angeles Pierce College 

 Lawrence Bradford, Los Angeles  
Southwest College 

 Marcia Wilson, Los Angeles Trade-Tech College 

 Jennifer Galbraith, Mt. San Antonio College 
 Lisa Knuppel, Orange Coast College 
 Salvatrice Cummo, Pasadena City College 

 Mike Slavich, Rio Hondo College 

 John Jaramillo, Saddleback College 

 Kimberly Mathews (Alternate), Santa Ana 

College 

 Sasha King (Alternate), Santa Monica College 

 Allison Tom-Miura (Alternate), West Los Angeles 

College 
 

 

I. Call to Order – Meeting called to order at 9:01 a.m. by Dr. Marcia Wilson, CRLC Chair and Dean Resource Associate Chair, LAOCRC 

 

II. CRLC Member Roll Call – Ms. Marbella Ruiz, Administrative Secretary, called roll – a Quorum of Voting Members was verified. 
 
 

III.  Minutes from the September 16, 2021 CRLC Business Meeting were Approved 
 

a. Motion: Mon Khat, Los Angeles Pierce College; Second: Mercy Yanez, Los Angeles Harbor College; 

APPROVED 
 

 
 

IV. Informational Items 

 

a. Program Data Requests 
 
 

Program Title Top Code College Contact 

1. Accounting (AS) 0502 Citrus College Victoria Dominguez 
vdominguez@citruscollege.edu 55 of 70
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2. Business with Accounting Emphasis (AS) 0502 Citrus College Victoria Dominguez 
vdominguez@citruscollege.edu 

3. CPA Exam Preparation I 0502 Citrus College Victoria Dominguez 
vdominguez@citruscollege.edu 

4. CPA Exam Preparation II 0502 Citrus College Victoria Dominguez 
vdominguez@citruscollege.edu 

5. CPA Licensure Accounting Study and Ethics 0502 Citrus College Victoria Dominguez 
vdominguez@citruscollege.edu 

6. Biotechnology AS Degree 0430 El Camino College Amy Grant 
agrant@elcamino.edu 

7. Biotechnology Laboratory Assistant Certificate of Achievement 0430 El Camino College Amy Grant 
agrant@elcamino.edu 

8. Biotechnology Technician Certificate of Achievement 0430 El Camino College Amy Grant 
agrant@elcamino.edu 

9. Networking Skills Certificate 0708.10 Fullerton College Gary Graves 
ggraves@fullcoll.edu 

10. Healthcare Administration Certificate/AS Degree 1202 Glendale Community College Sonali Perera 
sperera@glendale.edu 

11. Electrical Trainee 0952.20 Irvine Valley College Massimo Mitolo 
mmitolo@ivc.edu 

12. Energy Solar Photovoltaic Systems Technician Certificate of 
Achievement 

0952.20 Irvine Valley College Massimo Mitolo 
mmitolo@ivc.edu 

13. Information Technology Fundamentals Certificate of 
Achievement 

0708.00 Irvine Valley College Michael Salviani 
msalviani@ivc.edu 

14. Agriculture Biotechnology - Biotech Certificate of Achievement TBA LA Pierce College Mon Khat 
khatm@piercecollege.edu 

15. Agriculture Biotechnology - Biotech AS degree TBA LA Pierce College Mon Khat 
khatm@piercecollege.edu 

16. Non-Profit Management Level I & II 0506 LA Southwest College Allison Moore 
mooreap@lasc.edu 

17. Barbering Fundamentals (AS Degree & Certificate of 
Achievement) 

3007 Long Beach City College Anthony Pagan 
apagan@lbcc.edu 

18. Telecommuting Fundamentals Certificate of Achievement 0514 Long Beach City College Miriam Lynch 
mlynch@lbcc.edu 

19. Post Production for Film and Television 0604.2 Mt. San Antonio College Stillman Kelly 
skelly12@mtsac.edu 

20. Occupational Health and Safety Certificate of Achievement 1299 Pasadena City College Sebrenia Law 
salaw@pasadena.edu 

21. Occupational Health and Safety Occupational Skills Certificate 1299 Pasadena City College Sebrenia Law 
salaw@pasadena.edu 56 of 70
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22. Certificate of Completion in Artificial Intelligence 0799.00 Santa Ana College Jason Sim 
sim_jason@sac.edu 

23. Leadership Certificate 0506.00 Santa Ana College Gabriel Shweiri 
Shweiri_gabriel@sac.edu 

24. User Experience Design Essentials (Certificate of Achievement) 1030 Santa Monica College Nicole Chan 
chan_nicole@smc.edu 

25. Web Design Essentials (Certificate of Achievement) 1030 Santa Monica College Nicole Chan 
chan_nicole@smc.edu 

26. Fundamentals of Athletic Training and Sports Medicine Assistant 
Certificate of Achievement 

1228 West Los Angeles College Carlos Sermeno 
Sermenc@wlac.edu 

Existing Low-Unit, Local Certificates For State Chaptering 

1. Cyber Security Practitioner 0708.00 LA Mission College Milan Samplewala 
samplem@lamission.edu 

2. Programming Skills Certificate 0707.10 LA Mission College Milan Samplewala 
samplem@lamission.edu 

3. Ceramics Certificate of Achievement 1002.3 Pasadena City College  

 

 Informational Items discussion: Mr. Jaramillo indicated that the low unit certificate from Pasadena City College has a top code that is not 
CTE. Dr. Salvatrice Cummo mentioned that it was requested for knowledge purposes only. Mr. Jaramillo shared that the best choice would 
be Commercial Art. Dr. Marcia Wilson asked if the Electrical Trainee program data request from Irvine Valley College is an Electrician 
program. Ms. Debbie Vanschoelandt shared that it is part their program.  Dr. Wilson asked if the Occupational Health and Safety Certificate 
of Achievement and Skills Certificate programs are just OSHA certifications or if there will be more classes. Dr. Cummo will reach out to Dr. 
Wilson to answer her question. Dr. Wilson added that her question is due to the fact that although it is important to have OSHA, it does not 
necessarily lead to employment. 

 

 

b.  Re-institution of Orange Coast College programs; Motion: Mercy Yanez, Los Angeles Harbor College; Second: Mike Slavich, Rio 
Hondo College; APPROVED 

 
1. Orange Coast College is requesting re-recommendation for existing degree and certificates due to a documentation loss 

from the Chancellor’s Office when they upgraded their COCI system. 
 

Program Title Top Code College 

1. Apparel Construction A.S. Degree  
1303.30 

Orange Coast College 

2. Apparel Construction Certificate of Achievement  
1303.30 

Orange Coast College 
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3. Aviation Science A.S. Degree  
3020.00 

Orange Coast College 

4. Aviation Science Certificate of Achievement  
3020.00 

Orange Coast College 

5. Dance Instructor A.S. Degree  

1008.10 
Orange Coast College 

6. Dance Instructor Certificate of Achievement  

1008.10 
Orange Coast College 

7. Dental Assisting - Registered - A.S. Degree  

1240.10 
Orange Coast College 

8. Dental Assisting - Registered - Certificate of Achievement  

1240.10 
Orange Coast College 

9. Fashion Design A.S. Degree  

1303.10 
Orange Coast College 

10. Fashion Design Certificate of Achievement  

1303.10 
Orange Coast College 

11. Film & Television A.S. Degree  

0612.20 
Orange Coast College 

12. Film & Television Certificate of Achievement  

0612.20 
Orange Coast College 

13. General Marketing A.S. Degree  
0509.00 

Orange Coast College 

14. General Marketing Certificate of Achievement  
0509.00 

Orange Coast College 

15. Interior Design Professional Certificate of Achievement  
1302.00 

Orange Coast College 

16. Medical Assisting - CCMA Eligible Program, Associate of Science 
Degree 

 
1208.00 

Orange Coast College 

17. Medical Assisting - CCMA Eligible Program, Certificate of 
Achievement 

 
1208.00 

Orange Coast College 

18. Polysomnographic Technology Associate of Science Degree  
1211.00 

Orange Coast College 

19. Professional Mariner Associate of Science Degree  
0959.00 

Orange Coast College 

20. Professional Mariner Certificate of Achievement  
0959.00 

Orange Coast College 

21. Respiratory Care Associate of Science Degree  
1210.00 

Orange Coast College 
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V. Action Items Dr. Marcia Wilson, CRLC Chair and Dean Resource 
Associate Chair, LAOCRC 

a. Program Recommendation;  Motion: Mon Khat, Los Angeles Pierce College; Second: Kendra Madrid, East Los Angeles College; Recommended: 
APPROVED 

 

 
Program Title 

 
TOP Code 

 
College 

 
Contact 

Type of LMI 
Endorsement 

LMI Criteria 
Eme 
r- 
ging 
* 

Supply 
Gap 

Wages 
Educ. 

Attain. 

1. Automated Building Controls 094610 
 

Cypress College 
Kathleen Reiland 

kreiland@cypresscollege.edu ES 
 



  


 

 

2. Digital Photography 
 

101200 Glendale Community 
College 

Freddy Saucedo 
fsaucedo@glendale.edu 

ES  


  


 

 

3. Digital Photography Technician 
 

101200 Glendale Community 
College 

Freddy Saucedo 
fsaucedo@glendale.edu 

ES  


  


 

 

4. Drone Photography 
 

101200 Glendale Community 
College 

Freddy Saucedo 
fsaucedo@glendale.edu 

ES 
 



  


 

 

5. Photographic Lighting 
 

101200 Glendale Community 
College 

Freddy Saucedo 
fsaucedo@glendale.edu 

ES 
 



  


 

 

6. Traditional Photography 
 

101200 Glendale Community 
College 

Freddy Saucedo 

fsaucedo@glendale.edu 
ES 

 


 

7. Nutrition And Food Skills Certificate 
Of Achievement 

 

130600 Los Angeles Mission 
College 

Marla Uliana 
ulianamr@lamission.edu 

ES 

 


 

 

8. Small Business Accounting 
 

050200 Los Angeles Pierce 
College 

Mon Khat 
khatm@piercecollege.edu 

EA 

 

 

 

 

9. Payroll Accounting 
 

050200 Los Angeles Pierce 
College 

Mon Khat 
khatm@piercecollege.edu 

EA 

 

 

 

10. Associate Of Science, Cloud 
Computing 

070200 
 

Long Beach City College 
Gene Carbonaro 

gcarbonaro@lbcc.edu 
ES  

  

11. Associate In Science, Information 
Technology Cybersecurity 

070800 
 

Long Beach City College 
Gene Carbonaro 

gcarbonaro@lbcc.edu 
EA 

 


 


 


 

12. Certificate Of Achievement , 
Computer Hardware Technician 

070800 
 

Long Beach City College 
Gene Carbonaro 

gcarbonaro@lbcc.edu 
EA 

 

 

 

13. Certificate Of Achievement, Digital 
And Social Media 

 

051400 
 

Long Beach City College 
Gene Carbonaro 

gcarbonaro@lbcc.edu 
EA 
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14. Certificate Of Achievement, 
Microsoft Essentials 

 

051400 
 

Long Beach City College 
Gene Carbonaro 

gcarbonaro@lbcc.edu 
EA 

 

 

 

 

15. Surveying Engineering Technology 
 

092400 
 

Mt. San Antonio College 
Jennifer Galbraith 

jgalbraith@mtsac.edu 
EA 

 

 

 

 

16. Micro-Structure Design Technology 
 

020100 
 

Orange Coast College 
Lisa Knuppel 

lknuppel@occ.cccd.edu 
ES 

  

 

 

17. Building Construction Inspection 095700 
 

Pasadena City College 
Salvatrice Cummo 

scummo@pasadena.edu ES  
  

18. Building Construction Project 
Management 

 

095700 
 

Pasadena City College 
Salvatrice Cummo 

scummo@pasadena.edu 
ES 

 



  

19. Los Angeles City Structural Welding 
License Certificate 

 

095650 
 

Pasadena City College 
Salvatrice Cummo 

scummo@pasadena.edu 
EA 

 

 

 

 

20. Sustainable Building Construction 
 

095700 
 

Pasadena City College 
Salvatrice Cummo 

scummo@pasadena.edu 
EA 

 

  

 

21. After School Program Assistant 
 

080200 
 

Santa Ana College 
Larisa Sergeyeva 

Sergeyeva_larisa@sac.edu 
ES 

 


 

22. After School Program Associate 
Teacher 

 

080200 
 

Santa Ana College 
Larisa Sergeyeva 

Sergeyeva_larisa@sac.edu 
ES 

 


 

23. Developmentally Appropriate 
Discipline & Behavior Guidance For 
Young Children 

 
130500 

 
Santa Ana College 

Larisa Sergeyeva 
Sergeyeva_larisa@sac.edu 

ES 

 


 

24. Early Childcare Administration And 
Leadership 

 

130580 
 

Santa Ana College 
Larisa Sergeyeva 

Sergeyeva_larisa@sac.edu 
ES 

 


 

 

25. Early Childhood Assistant Teacher 
 

130500 
 

Santa Ana College 
Larisa Sergeyeva 

Sergeyeva_larisa@sac.edu 
ES 

 


 

26. Human Resources Management 
Cretificate 

 
050600 

 
Santa Ana College 

Larisa Sergeyeva 
Sergeyeva_larisa@sac.edu 

EA   

 

27. STEAM (Science, Technology, 
Engineering, Arts, Math) Certificate 
For Early Childhood Educators 

 

130500 
 

Santa Ana College 
Larisa Sergeyeva 

Sergeyeva_larisa@sac.edu 
ES 

 


 

28. Support For Students With Special 
Needs 

 

080900 
 

Santa Ana College 
Larisa Sergeyeva 

Sergeyeva_larisa@sac.edu 
ES 

 


 

29. Trauma Informed Practices In 
Education 

 

130500 
 

Santa Ana College 
Larisa Sergeyeva 

Sergeyeva_larisa@sac.edu 
ES 
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30. Business Information Worker - Data 
Analytics Applications 

 

070210 
 

Santa Monica College 
Patricia Ramos 

Ramos_patricia@smc.edu 
EA   

 

 

Key: 
EA = Endorsed: All Criteria Met 

ES = Endorsed: Some Criteria Met 

NE = Not Endorsed 
PA = Pre-Approved 

NOTE: A check mark () denotes that specific LMI Criteria was met. 

*Emerging denotes there are gaps in the traditional labor market information. 

 

 

• Action Items: Ms. Knuppel asked what the difference between Digital Photography and Digital Photography Technician. Mr. Freddy Saucedo 
indicated that Technician is the Technician Program, designed as a low unit certificate program and it is for the entry level type occupation within 
the photography industry, building towards the Digital Photography. Moreover, it is a hands on assisting other photographers in order to create a 
ladder project where it would build upon each other.  

 

 
b.  Modified Programs; Motion: Mike Slavich, Rio Hondo College; Second: Marla Uliana, Los Angeles Mission College; Recommended: APPROVED 

 

1. Engineering Technology Skill Award, Glendale Community College 
 

• Removing two classes and adding three classes for a total of four courses (10 Units) 

• New focus on robotics and 3D printing with design component 

• Intro to Engineering Technology course provides technical training with career overview 

• High School articulations exist for two of the four courses 

2. Engineering Technology - CAD & Design Drafting, Glendale Community College 
 

• Focus on two of the most popular Computer Aided Design software; AutoCAD and SOLIDWORKS 

• Comprehensive CAD training with engineering career overview given in Intro to Engineering course 

• This certificate serves both engineering transfer students who want extra training in design, as well as students who want to be 
CAD Technicians 

• High School articulation in place for one of the courses. 

• One course has mirrored course status with ESL Division at Glendale College 

3. Associate In Science, Computer Aided Design – Mechanical, Long Beach City College 
 

• Rationale: Due to the reduction in unit values of selected courses, the A.S. degree was not compliant with State requirements. It has been 
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modified to ensure that the major required 18 units and that content meets industry standards. 

4. Associate In Science, Database Management, Long Beach City College 
 

• Rationale: Adding two classes and removing three class 

5. Certificate of Achievement, Advanced Photography Digital Media, Long Beach City College 
 

• Rationale: Adding two classes and removing three class 

6. Certificate Of Achievement, Computer Aided Design-Mechanical, Core Skills, Long Beach City College 

7. Rationale: Due to the reduction in unit values of selected courses, the Certificate program would become ineligible for financial aid in Fall 
2021. It has been modified to ensure compliance and meet current industry standards. 

8. Certificate Of Achievement, Database Management, Long Beach City College 
 

• Rationale: Adding two classes and removing three class 

9. Surveying Technology, Mt. San Antonio College 
 

• The addition of Trigonometry (MATH 150) as a course requisite 

• Revised program goals and objectives 

• Program type is now a Certificate of Achievement 

10. Entrepreneurship And Innovation, Santa Ana College 
 

*Most of the changes to the program have been made due to changes in course offerings. Here are the core changes: 

• Elimination of 1 and 2 unit Entrepreneurship ENTR courses 101, 102,103,104,106,107,108,109 

• Addition of courses ENTR 120, 121, 122, 123, 124, 125 

• Moved BUS 170 to required status 

*Created elective pathway options with the addition of 

• Marketing option MKTG 113, 116, 127, 

• Management option MGMT 120 

• International option BUS 125, 118 

11. Associate Of Science In Graphic Design, Santa Monica College 
 

• High level overview of the changes: 

• The program map changed entirely with 5 new courses being offered, 7 underwent substantial changes 

• The program has been redesigned to accommodate an associate’s degree in no more than 2 years, while not requiring more than 15 units per 62 of 70
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Semester 

• Concentration paths have been removed from the program 

• The program has been updated to align with the Pathways initiative undertaken by SMC 

• The content of the program has been updated in close collaboration with the industry professionals serving on the Advisory Board to 
better prepare the students to the current workforce demands 

• The content of the program has been updated to reflect the contemporary practices and toolsets used in the industry 

• The content of the program has been updated to reflect the outcomes of the new research in the field 

• The content has been updated to better reflect the requirements for the transfer students who what to continue their education 

• Web Design 1 and 2 and Motion Graphics 1 have been removed from the requirements and are offered now as electives 

12. Certificate Of Achievement In Graphic Design, Santa Monica College 
 

• High level overview of the changes: 

• The program map changed entirely with 5 new courses being offered, 7 underwent substantial changes 

• The program has been redesigned to accommodate an associate’s degree in no more than 2 years, while not requiring more than 15 
units per semester 

• Concentration paths have been removed from the program 

• The program has been updated to align with the Pathways initiative undertaken by SMC 

• The content of the program has been updated in close collaboration with the industry professionals serving on the Advisory Board to 
better prepare the students to the current workforce demands 

• The content of the program has been updated to reflect the contemporary practices and toolsets used in the industry 

• The content of the program has been updated to reflect the outcomes of the new research in the field 

• The content has been updated to better reflect the requirements for the transfer students who what to continue their education 

• Web Design 1 and 2 and Motion Graphics 1 have been removed from the requirements and are offered now as electives 

 
• Modified Programs: Mr. Jaramillo pointed out that there are a number of eight unit certificates, and added that with the student 
center funding formula, colleges might want to re-think of converting them to nine units of CTE as opposed to eight. Mr. Slavich 
responded that it would be possible if curriculum can be justified. 
 

 

c. Pre-Approved Program; Motion: Mercy Yanez, Los Angeles Harbor College; Second: John Jaramillo, Saddleback College; Recommended: 
APPROVED 

1. Cloud Computing, Los Angeles Mission College 63 of 70

http://www.laocrc.org/
mailto:laocrc@rsccd.edu
https://www.regionalcte.org/browse/4xbRl
https://www.regionalcte.org/browse?region=4&amp%3Bamp%3Bamp%3Bstatus=4&amp%3Bamp%3Bamp%3Bsearch&amp%3Bamp%3Bamp%3Bsubmit
https://www.regionalcte.org/browse/4BalP


 
 

VI. Update, Discussion, and/or Action Item 

 
a.  

 
 

VII. Updates 
 

c. Districts 

i. Cerritos 

ii. Citrus New voting member, Ms. Victoria Dominguez 

iii. Coastline currently have an open position for VP position, accepting applications and the deadline is October 8th at 11:59pm. 

iv. Compton Currently in the process of a VP of Student Services search process as well as VP of Human Resources which opens on 
October 4th. Starting the 1st cohort of Bio Manufacturing in spring 2022. Also, they just got their CNA program up and running. 

v. Cypress As of November 1st everyone will be required to be vaccinated. Cypress experienced a loss of enrollments because they went 
through and purged everyone who were suspects of being guilty of financial aid fraud. 

vi. East Los Angeles 
vii. El Camino 20% on campus and moving to 80% by winter. New president started and is off to a great start. 

viii. Fullerton 

ix. Glendale 

x. Golden West 

xi. Irvine Valley  

xii. Long Beach VPAA officially started. President Biden and Governor Newsom will be visiting the campus. CTE trades are up 19% and 
experienced the 50% growth in their culinary program. 

xiii. Los Angeles City 

xiv. Los Angeles Harbor there was a major re-organization, as of July 1st there has been a new Dean at Adult Education and non-credit. In 
the process of hiring a Dean of Student Services. 

xv. Los Angeles Mission New interim President, Dr. Armeda Ornelas, and in the process of a major re-organization of the College which 
should be finalized in the next few weeks. 

xvi. Los Angeles Pierce back on campus 30% and about 70% by spring. 

xvii. Los Angeles Southwest Rick Hodge is no longer with LASW, and now Dean Laura Perez is interim in the position until the position opens 
and will be the alternate voting member. 

xviii. Los Angeles Trade-Technical Many labs and classes back on campus. They will be posting the VP position in charge of grant and 
pathway innovations and Dr. Wilson will advise when it becomes available. 

xix. Los Angeles Valley Doug Marriot took a position in Napa, and the Interim Dean position will be available if anyone is interested. Ms. 
Nalepa also asked if in order to be an alternate voting member, the person has to be a dean. Dr. Wilson mentioned it does not need to 
be a dean, but a person who is well steeped in the CTE world. 

xx. Mt. SAC 63% of classes are back on campus. Introducing the new Provost of the school of continuing at Mt. SAC, Dr. Madelyn Arballo. 64 of 70
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The Non-credit continuing education program applied for Federal Department of Ed, called re-think education grant, and out of almost 
300 applicants nationwide, Mt. SAC was one of six California finalists. Mt. SAC was selected as the runner up for the pre-apprenticeship 
health programs. 

xxi. Orange Coast 

xxii. Pasadena City Welcoming Dr. Dodarian, Dean of CTE and alternate voting member.   

xxiii. Rio Hondo 

xxiv. Saddleback 

xxv. Santa Ana There is still a search open for their President, it will be open one more week. 

xxvi. Santa Monica 

xxvii. Santiago Canyon 

xxviii. West Los Angeles New VP of Academic Affairs, Jeffrey Archibald who joined from Pasadena City College. Also hiring an interim Dean of 
Academic Affairs and the permanent position should be posted by December or January. 

 

VIII. Adjourn 
The next CRLC Meeting will be on October 21, 2021, from 9:00 A.M. – 10:15 A.M. 
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Santa Monica College  

Computer Science Information Systems 

Computer Information Systems Advisory Board 

May 14, 2021 

 

MINUTES 

Attendees: 

SMC Attendees: Howard Stahl (Chair), Fariba Bolandhemat, Nancy Cardenas, Maral Hyelar, Gina Jerry, 
Naja El-Khoury, Joan Kang, Ashley Mejia, Brenda Rothaupt, Jacqueline Scott, Antoinette Simmonds, 
Odemaris Valdivia 

Non-SMC Attendees: Theodore Dahle (Branding consultant), Wayne Fernandez (magicBoxLA – former 
student), Manuel Gomez (Lucielle Ball Foundation), Shawnee Rios (student), Elsie Sanchez, (Capital 
Group) Maria Sim (Social Entrepreneur – former student) 

Call to order:  via Zoom - 9:30 AM 

Following quick introductions, the following topics were discussed: 

Department Review and Dashboard Indicators 

Howard shared various data points with the committee.  Highlights included: 

- Remote instruction has been underway since Spring 2021.  Although parts of the college 
plan to return in the Fall, CIS will not return until Spring 2022. 

- The number of students served by CIS courses has increased during the pandemic 
- The number of course sections has remained flat during the pandemic 

Existing Courses and Programs 

Howard shared information about our existing classes, certificates and degrees.  Attendees 
commented on the vibrancy and innovation being displayed in our ongoing efforts to stay in line 
with industry and employment trends.   

Plans for the Future 

Howard shared information regarding three new certificates proposed by CIS faculty including 
QuickBooks Virtual Enterprise, Business Information Specialist and Business Information Worker 
– Data Analytics Applications.  Following much discussion and after answer all board questions 
regarding these programs, the following motions were presented: 

MOTION: The Computer Information System Advisory Board supports the creation and 
development of the QuickBooks Virtual Enterprise certificate.  Made by: Stahl  Seconded by: 
Bolandhemat.  FOR-18 AGAINST-0 ABSTAIN-0  Attendees support this degree and voted 
unanimously to support it. 
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MOTION: The Computer Information System Advisory Board supports the creation and 
development of the Business Information Specialist certificate.  Made by: Stahl  Seconded by: 
Bolandhemat.  FOR-18 AGAINST-0 ABSTAIN-0  Attendees support this degree and voted 
unanimously to support it. 

MOTION: The Computer Information System Advisory Board supports the creation and 
development of the Business Information Worker – Data Analytics certificate.  Made by: Stahl  
Seconded by: Bolandhemat.  FOR-18 AGAINST-0 ABSTAIN-0  Attendees support this degree and 
voted unanimously to support it. 

Open Discussion 

Various additional topics were discussed including the value of analytics and entrepreneurship.   

 

Meeting Adjourned:  10:59 AM 
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Santa Monica College 
 

European Studies Certificate of Achievement 
 
The European Studies Certificate of Achievement provides students with an opportunity to study European 
languages and cultures from the vantage points of several disciplines in arts and humanities. It prepares 
students to work with French, German, Italian, Russian, Spanish and/or Portuguese‐speaking populations from 
Europe, in the US and abroad. 
 
Program Learning Outcomes: 
Upon completion of this certificate, students will demonstrate proficiency in written and spoken communication 
in European languages. They will also demonstrate critical understanding of cultural issues relevant to 
European countries and analysis of the cultural and linguistic differences and commonalities in their world 
views and systems. 
 
Required liberal arts courses (6 units) Units: 6.0 
AHIS 2DE  Western Art History II 3.0 
AHIS 3DE Global Art History Since 1860 3.0 
ENGL 56 20th Century European Literature 3.0 
HIST 1DE History of Western Civilization I 3.0 
HIST 2DE History of Western Civilization II 3.0 
HIST 33DE World Civilizations I 3.0 
HIST 34DE World Civilizations II 3.0 
HIST 28DE Modern Europe: 1914 to the Present 3.0 
MUSIC 30 Music History I 3.0 
MUSIC 31 Music History II 3.0 
MUSIC 39 History of Opera 3.0 
PHILOS 3DE Early Philosophers 3.0 
PHILOS 4DE Modern Philosophers 3.0 
 
Required languages courses (10 units) Units: 10.0 
FRENCH 3 Intermediate French I 5.0 
FRENCH 4 Intermediate French II 5.0 
GERMAN 2 Elementary German II 5.0 
GERMAN 3 Intermediate German I 5.0 
GERMAN 4 Intermediate German II 5.0 
ITAL 2 Elementary Italian II 5.0 
ITAL 3 Intermediate Italian I 5.0 
ITAL 4 Intermediate Italian 2 5.0 
PORTGS 2 Elementary Portuguese 2 5.0 
RUSS 2 Elementary Russian II 5.0 
RUSS 8 Conversational Russian 2.0 
SPAN 3 Intermediate Spanish I 5.0 
SPAN 4 Intermediate Spanish II 5.0 
SPAN 9 The Civilization of Spain 3.0 

 
Total: 16.0 
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EUROPEAN STUDIES Certificate of Achievement 
 
CATALOG DESCRIPTION AND LEARNING OUTCOMES  
The European Studies Certificate of Achievement provides students lifelong socio-cultural and linguistic skills by 
studying European languages and cultures from several vantage points in the arts and humanities.  
 
Upon completion, students will be proficient in written and spoken communication in European languages such 
as French, German, Italian, Russian, Spanish and/or Portuguese. They will also develop critical understanding of 
European cultural issues, and  be able to analyze cultural differences between their world views and outside 
systems. These cultural and linguistic goals foster lifelong learning skills such as critical thinking, creativity, 
cultural flexibility, empathy, and the confidence to learn from and immerse in different ideologies. These lifelong 
skills are essential to global citizenship, academia, and to professional life in Europe, US, and around the world.  
 
PROGRAM REQUIREMENTS 
A Certificate of Achievement is granted upon successful completion of a program of study with a 
designated minimum number of units (16), including: 
• Completion of the area of emphasis with a grade of C or higher in each course, or with a P if the course 
was taken on a Pass/No Pass basis, and the P is equal to a C or higher; 
• Completion of at least 50% of area of emphasis units at Santa Monica College 
 

Required Language Courses: 10 units Required Liberal Arts: 6 units 
FRENCH 3, Intermediate French I (5 units) 
FRENCH 4, Intermediate French II (5 units) 
FRENCH 8, Conversational French (2 units) 
GERMAN 2, Elementary German II (5 units) 
GERMAN 3, Intermediate German I (5 units) 
GERMAN 4, Intermediate German II (5 units) 
ITAL 2, Elementary Italian II (5 units) 
ITAL 3, Intermediate Italian I (5 units) 
ITAL 4, Intermediate Italian II (5 units) 
PORTGS 2, Elementary Portuguese II (5 units) 
RUSSIAN 2, Elementary Russian II (5 units) 
RUSSIAN 8, Conversational Russian (2 units) 
SPAN 3, Intermediate Spanish I (5 units) 
SPAN 4, Intermediate Spanish II (5 units) 
SPAN 8, Conversational Spanish (2 units) 
SPAN 9, The Civilization of Spain (3 units) 

AHIS 2, Western Art History II (3 units) 
AHIS 3, Western Art History III (3 units) 
ENGL 56, 20th Century European Literature (3 units) 
HIST 1, History of Western Civilization I (3 units) 
HIST 2, History of Western Civilization II (3 units) 
HIST 28, Modern Europe: 1914 to the Present (3 units) 
HIST 33, World Civilizations I (3 units) 
HIST 34, World Civilizations II (3 units) 
MUS 30, Music History I (3 units) 
MUS 31, Music History II (3 units) 
MUS 39, History of Opera (3 units) 
PHILOS 3, Early Philosophers (3 units) 
PHILOS 4, Modern Philosophers (3 units) 

 
MASTER PLANNING 
The European Studies Certificate of Achievement offers unique pluri-disciplinary instruction that builds lifelong 
linguistic and socio-cultural skills. Santa Monica College’s mission statement delineates that our students must 
understand, appreciate, and analyze diverse world cultures and the interconnectedness of disciplines. The 
European Studies Certificate of Achievement transparently fulfills this criteria for the Modern Languages and 
Cultures Department. The certificate offers valuable interdisciplinary instruction. Through it, students connect 
academic disciplines, including art history, history, philosophy, music, literature all while perfecting European 
language skills in French, German, Italian, Russian, Spanish and/or Portuguese. This process equips students 
with well-rounded social, cultural, and linguistic lifelong skills, and prepares them to start careers in European 
and international arenas.  
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ENROLLMENT AND COMPLETER PROJECTIONS 
The Modern Languages and Cultures department is confident it can award several European Studies 
Certificates of achievement after implementation because of existing growth in the department. We 
awarded 12 Associate of Arts degrees in the 2019-2020 academic year. This is double the prior year. We also 
offer several other certificates of achievement (African and Middle Eastern Studies Certificate of 
Achievement ; Asian Studies Certificate of Achievement ; Latin American Studies Certificate of 
Achievement). Accordingly, we estimate that, if this new certificate can is offered by Fall 2022, we will award 
about 6 to 8 certificates by Spring 2023. As we come out of Covid lockdown and re-inhabit campus, we 
estimate further growth.  
 
PLACE OF PROGRAM IN CURRICULUM 
• Area of Interest : Culture, History, and Languages  
• Related Certificates of Achievement : African and Middle Eastern Studies Certificate of Achievement (16 
units) ; Asian Studies Certificate of Achievement (16 units); Latin American Studies Certificate of Achievement 
(16 units) 
• Related Associate Degree:  Spanish for Transfer (18 units) 
 
SIMILAR PROGRAMS AT OTHER COLLEGES  
Cal. State Fullerton : European Studies Minor: 
https://catalog.fullerton.edu/preview_program.php?catoid=61&poid=28717&returnto=7397  
 
Saint Mary’s College of California : Global Studies, Europe Concentration B.A: https://www.stmarys-
ca.edu/global-and-regional-studies/major-requirements/regional-studies-track-europe-concentration  
 
UCLA : B. A in European Studies: https://www.international.ucla.edu/esba  
 
Loyola Marymount University : B. A in European Studies: 
https://bulletin.lmu.edu/preview_program.php?catoid=10&poid=2238  
 
UC Irvine : European Studies: https://www.humanities.uci.edu/els/euro/courses.php 
 
San Diego State University : European Studies: https://esdepartment.sdsu.edu/  
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