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Subject: Off Campus Work And Travel for 2021-22 Fiscal Year
Date: Thursday, December 9, 2021 at 11:16:30 AM Pacific Standard Time
From: LEE-LEWIS_SHERRI
To: DISTRICT

Good Morning,

Please review the informaVon below related to Off-Campus Work and Travel for 2021-2022.

Off-Campus Work and Travel for 2021-22 Fiscal Year

Off-campus trainings, presentaVons, outreach, tabling, and meeVngs will be approved in the following
circumstances:

• When essenVal to the Mission of the College or necessary to meet requirements of
employment.

• Off-campus work acVviVes such as presentaVons, outreach, tabling, meeVngs, etc. subject to
the following:

o Check the current COVID-19 situaVon at your desVnaVon, to ensure you are not traveling
to a desVnaVon that is currently spiking.

o Employees aZending the event must be vaccinated.
o A safety plan must be approved for the acVvity.

 
Professional and academic conferences within the United States subject to the following:

• Employees aZending the event must be vaccinated.
• The conference has a safety plan in place that requires all aZendees to be vaccinated or

recently tested. The conference safety plan shall be aZached to the conference request.
 
This guidance is subject to change. The College reserves the right to cancel approved travel when
deemed necessary by the Emergency OperaVons Team.
 

 

TRAVELER’S CHECKLIST: COVID-19 RISK FACTORS

 Y N
1. ☐ ☐ Avoid all non-essenVal travel if at all possible.
2. ☐ ☐ Avoid hot spots and desVnaVons with travel advisories. Is COVID-19

spreading where you are going? (you can get infected while traveling)
3. ☐ ☐ Is COVID-19 spreading in your community? (Even if you do not have

symptoms, you can spread COVID-19 to others while traveling)
4. ☐ ☐ Do not travel if you have been exposed to COVID-19, you are sick, or if you

test posiVve for COVID-19.
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5. ☐ ☐ Daily self-monitor for COVID-19 symptoms
6. ☐ ☐ Use face masks at all Vmes.
7. ☐ ☐ Wearing a mask over your nose and mouth is required in indoor areas

of public transportaVon (including airplanes) and indoors in U.S.
transportaVon hubs (including airports).

8. ☐ ☐ Wash your hands with soap or hand saniVzer for at least 20 seconds
during travel, every 10-20 minutes.

9. ☐ ☐ Do not touch any part of your face.

Do NOT travel if…
You have been exposed to COVID-19 unless you are fully vaccinated or recovered from COVID-
19 in the past 90 days.
You are sick.
You tested posiVve for COVID-19 and haven’t ended isolaVon (even if you are fully
vaccinated).

 
 
Sherri Lee-Lewis
Vice-President, Human Resources
Santa Monica College
1900 Pico Blvd.
Santa Monica, CA  90405
310-434-4419
Email: Lee-Lewis_Sherri@smc.edu

smc.edu/resources
 

https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.smc.edu%2Fnews%2Fcoronavirus%2Fresources%2Findex.php&data=04%7C01%7CGlaves_Paige%40smc.edu%7C4a3581e709dc4a39466c08d9bb485da7%7Cbe95da8a67ab4574a292eeb9e5694a69%7C0%7C0%7C637746741894262968%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=IWkpYNwSPLMZa02XSyuhGBHEKPMh4EiYxOBpQA9rxy0%3D&reserved=0
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