
 

 

 

,I�DPRXQW�H[FHHGV�ELG�OLPLW��UHIHU�WR�WKH�IRUPDO�ELGGLQJ�GRFXPHQWDWLRQ�UHTXLUHPHQW� 
VHFWLRQ�� 

EXPENDITURES – GENERAL
	

BOOKS AND INSTRUCTIONAL MATERIALS 
�2EMHFW�FRGH������������ 
� 
³7KH� JRYHUQLQJ� ERDUG� RI� DQ\� VFKRRO� GLVWULFW� PD\� SXUFKDVH� 
VXSSOHPHQWDU\� WH[WERRNV�� OLEUDU\� ERRNV�� HGXFDWLRQDO� ILOPV�� 
DXGLRYLVXDO� PDWHULDOV�� WHVW� PDWHULDOV�� ZRUNERRNV�� LQVWUXFWLRQDO� 
FRPSXWHU�VRIWZDUH�SDFNDJHV��RU�SHULRGLFDOV�LQ�DQ\�DPRXQW�QHHGHG�IRU� 
WKH�RSHUDWLRQ�RI�WKH�VFKRROV�RI�WKH�GLVWULFW�ZLWKRXW�WDNLQJ�HVWLPDWHV� 
RU�DGYHUWLVLQJ�IRU�ELGV�´���>(&�������3&&��������@� 

Required Documentation 

�� ,QYRLFH�� 
�� &RQWUDFW�ZLWK�%RDUG�DSSURYDO�RU�3XUFKDVH�2UGHU�ZLWK�SURRI�RI�UDWLILFDWLRQ� 
�� 3URRI�RI�UHFHLSW� 
� 

MATERIALS AND SUPPLIES-
(NON-CAPITALIZED EQUIPMENT)
�2EMHFW�&RGH������������ 
� 
Required Documentation 

�� ,QYRLFH��
 
�� %RDUG�DSSURYDO�RU�3XUFKDVH�2UGHU�ZLWK�SURRI�RI�UDWLILFDWLRQ�
 
�� 3URRI�RI�5HFHLSW�
 
� 

PROFESSIONAL/CONSULTING SERVICES 
�2EMHFW�&RGH������������ 

,16758&7,21$/�6(59,&(6�121�,16758&7,21$/�&2168/7$176� 

([SHQGLWXUHV� IRU� SHUVRQDO� VHUYLFHV�UHQGHUHG� E\� SHUVRQQHO� ZKR� DUH� QRW� RQ�WKH� SD\UROO� RI� WKH� 
GLVWULFW��LQFOXGHV�VHUYLFHV�SHUIRUPHG�E\�RXWVLGH�DJHQFLHV�� 

� 

� 

42 _ 3 D  J  H  ����������������������������������������������������������������&RPPHUFLDO�&ODLPV�0DQXDO�±�5HYLVHG� 'HFHPEHU� ����� 



Required Documentation 

�� ,QYRLFH� 
�� %RDUG�DSSURYDO�RU�3XUFKDVH�2UGHU�ZLWK�SURRI�RI�UDWLILFDWLRQ�� 
�� 3URRI�RI�HYHQW���L�H��VLJQHG�ORJ�LQ�VKHHW��IO\HU��VLJQHG��WLPHVKHHW�� 

68%�$*5((0(176�)25�6(59,&(6� 

7KHVH�DUH�FRQWUDFWV�ZLWK� WKLUG� SDUWLHV� WR�SURYLGH�VHUYLFHV�UHTXLUHG�E\�D�JUDQW��VXFK�DV�HPHUJHQF\� 
VHUYLFHV�UHTXLUHG�E\�DQ�(PHUJHQF\�5HVSRQVH�6DIHW\�*UDQW��FRQWUDFWV� ZLWK� QRQSXEOLF�VFKRROV�IRU� 
VHUYLFHV� WR� VSHFLDO� QHHGV� VWXGHQWV�� DQG�FRQWUDFWV� EHWZHHQ� D � FKDUWHU� VFKRRO�DQG� PDQDJHPHQW� 
FRPSDQ\� WR�SURYLGH� LQVWUXFWLRQ� WR� FKDUWHU�VFKRRO�VWXGHQWV�� 

Required Documentation 

��	 ,QYRLFH�� 
��	 %RDUG�DSSURYDO�RU�3XUFKDVH� 
2UGHU�ZLWK�SURRI�RI�UDWLILFDWLRQ�� 

��	 3URRI�RI�VHUYLFH�RU�HYHQW�VLJQHG� 
E\�WKH�'HSDUWPHQW�+HDG�RU� 
3URJUDP�0DQDJHU� 

��	 )RU�LQLWLDO�SD\PHQW��FRS\�RI� 
VLJQHG�FRQWUDFW� 

$335$,6$/6� 
�2EMHFW�&RGH������������ 
Required Documentation 

��	 ,QYRLFH� 

�������� RI� HDFK� LQGLYLGXDO� 
VXE�� DJUHHPHQW� PD\� EH� 
FRGHG� WR� 2EMHFW� ������ ZLWK� 
WKH� UHPDLQGHU� FKDUJHG� WR� 
2EMHFW� ������ 7KH� ��������  

OLPLW�DSSOLHV�IRU�WKH�GXUDWLRQ�RI� 
WKH�VXE�DJUHHPHQW�� 

!
��	 %RDUG�DSSURYHG�FRQWUDFW�RU�3XUFKDVH�2UGHU�ZLWK�SURRI�RI�UDWLILFDWLRQ�� 

63(&,$/�$66(660(176� 
�2EMHFW�&RGH������������ 
Required Documentation 

�� ,QYRLFH� 
�� %RDUG�DSSURYHG�FRQWUDFW�RU�3XUFKDVH�2UGHU�ZLWK�SURRI�RI�UDWLILFDWLRQ�� 

�
 

�
 

�
 

� 
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/(*$/�6(59,&(6� 
�2EMHFW�&RGH������������ 

Required Documentation 

�� ,QYRLFH� 
�� %RDUG�DSSURYHG�FRQWUDFW�RU�3XUFKDVH�2UGHU�ZLWK�SURRI�RI�UDWLILFDWLRQ�� 
�� 'XO\�6LJQHG�� 
�
 

�
 
SETTLEMENT AGREEMENTS 
�2EMHFW�&RGH������������ 
� 
Districts are advised to pay Employee Settlement Agreements through payroll;� refer to 
LACOE Bulletin #3695. (PSOR\HH� 6HWWOHPHQWV� DUH� WUHDWHG� DV�ZDJHV� SHU� ,56� UXOLQJ� ��������� 
DQG� ��������� DQG� PXVW� EH� SDLG� WKURXJK� WKH� SD\UROO� V\VWHP� WR� HQVXUH� FRPSOLDQFH� WR� ,56� 
UHWLUHPHQW� UHSRUWLQJ� UHJXODWLRQV�� $OWKRXJK� LW� LV� QRW� UHFRPPHQGHG�� EXW� ZKHQ� D� GLVWULFW� SD\V� DQ� 
HPSOR\HH�VHWWOHPHQW�DJUHHPHQW�XVLQJ�D�YRXFKHU��WKH�IROORZLQJ�GRFXPHQWV�DUH�UHTXLUHG� 

��	 6HWWOHPHQW��DJUHHPHQW��VLJQHG��E\��ERWK�SDUWLHV�DQG�WKH�OHJDO�FRXQVHOV�IRU�ERWK� 
SDUWLHV��RU�&RXUW�2UGHU� 

��	 %RDUG�DSSURYDO�LQ�RSHQ�VHVVLRQ�SHU�WKH�%URZQ�$FW�RU��LI�DSSURYHG�LQ�D�FORVHG� 
VHVVLRQ��UHSRUW�RI�WKH�ILQDO�DFWLRQ�WDNHQ�RQ�WKH�FDVH�QXPEHU�UHIHUHQFHG�LQ�WKH� 
FORVHG�VHVVLRQ�ERDUG�PLQXWHV� 

��	 ,I�WD[HV�DUH�QRW�WDNHQ�IURP�WKH�VHWWOHPHQW��D�OHWWHU�IURP�DQ�DXWKRUL]HG�GLVWULFW� 
SHUVRQQHO�DFNQRZOHGJLQJ�WKH�GLVWULFW�FDQ�EH�KHOG�OLDEOH�IRU�IDLOXUH�WR�SURSHUO\� 
LVVXH�D������DQG�IRU�IDLOXUH�WR�ZLWKKROG�UHTXLUHG�WD[HV�LI�GHWHUPLQHG�VHWWOHPHQW�LV� 
WD[DEOH�� 

TRAVEL AND CONFERENCES >(&�������������������@ 
�2EMHFW�&RGH������������ 

Required Documentation 

�� ,QYRLFHV�DQG�RU�UHFHLSWV� 
�� 7UDYHO�&ODLPV� 
�� %RDUG�DSSURYHG�FRQWUDFW�RU�3XUFKDVH�2UGHU�ZLWK�SURRI�RI�UDWLILFDWLRQ�RI� 
WUDYHO�FRQIHUHQFH� 

�� %RDUG�7UDYHO��DQG��0LOHDJH��3ROLFLHV��PD\�EH�UHTXLUHG��LI�QRW�RQ�ILOH�� 
�
 
�
 
�
 
�
 
�
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DUES AND MEMBERSHIPS >(&������@ 
�2EMHFW�&RGH������������ 

Required Documentation 

��	 ,QYRLFH�� 
��	 $XWKRUL]HG�/LVW�RI�0HPEHUVKLS�2UJDQL]DWLRQV�ZLWK�6SHFLILF�%RDUG�$SSURYDO�RU� 
3XUFKDVH�2UGHU�ZLWK�SURRI�RI�UDWLILFDWLRQ� 
� 
� 

INSURANCE (ALL FORMS OF INSURANCE OTHER THAN EMPLOYEE BENEFITS)
�2EMHFW�&RGH������������ 

Required Documentation 

�� ,QYRLFH�� 
�� ,QVXUDQFH�3ROLF\� 
�� %RDUG�$SSURYDO�RU�3XUFKDVH�2UGHU�ZLWK�SURRI�RI�UDWLILFDWLRQ� 

� 
OPERATIONS AND HOUSEKEEPING SERVICES 
�2EMHFW�&RGH������������� 

Required Documentation 
� 

��	 ,QYRLFH�� 
��	 &RQWUDFW�ZLWK�%RDUG�DSSURYDO�
 
RU�3XUFKDVH�2UGHU�ZLWK�SURRI�
 
RI�UDWLILFDWLRQ�
 
�
 

� 
RENTALS AND LEASES 
�2EMHFW�&RGH������������ 

7KHVH�DUH�H[SHQGLWXUHV� IRU� UHQWDOV�DQG� OHDVHV� ZLWKRXW� WKH�RSWLRQ� WR� SXUFKDVH�� DQG� UHSDLUV� RU�  
PDLQWHQDQFH� �LQFOXGLQJ�PDLQWHQDQFH�DJUHHPHQWV��RI� VLWHV��EXLOGLQJV��DQG�HTXLSPHQW� E\� RXWVLGH� 
YHQGRUV�� ,QFOXGHV�PDWHULDOV�DQG�VXSSOLHV�LQ�WKH�FRVW�RU�UHSDLUV��DQG� VLWH� RU� EXLOGLQJ� LPSURYHPHQWV� 
WKDW� GR� QRW� PHHW� WKH� GLVWULFW¶V� WKUHVKROG� IRU�FDSLWDOL]DWLRQ�� &DSLWDO� OHDVHV� VKRXOG� EH� UHFRUGHG� 
DFFRUGLQJ�WR�WKH�SURFHGXUHV�LQ�CSAM Procedure 710�� 
� 
Required Documentation 

�� ,QYRLFH�� 
�� &RQWUDFW�ZLWK� %RDUG� $SSURYDO��UHFXUULQJ�OHDVH�RU�ORQJ�WHUP�OHDVH�� 

! 8WLOLW\�YHQGRUV�PD\�EH� 
H[HPSW�IURP�DXGLW�LI�YHQGRU� 
LV�FODVVLILHG�DV�*OREDO��� 
� 
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�� 3XUFKDVH�2UGHU�ZLWK�%RDUG�$SSURYDO��RQH�WLPH�OHDVH�RQO\��LI�DVVLJQHG��QHHG� 
DVVLJQPHQW�FRQWUDFW� 

�� 3D\PHQW�6FKHGXOH��LI�QRW�FRQWDLQHG�LQ�FRQWUDFW� 

REPAIRS, AND NON- CAPITALIZED IMPROVEMENTS (UP TO CURRENT BID LIMIT) 
�2EMHFW�&RGH����������� 

Required Documentation 

�� ,QYRLFH�� 
�� 'XO\�6LJQHG�&RQWUDFW�RU�3XUFKDVH�2UGHU� 
�� )RU�SD\PHQWV�RI�PRUH�WKDQ�����RI�WKH�FRQWUDFW�SULFH�RI��������RU�PRUH��GLVWULFW¶V� 
DFFHSWDQFH�RI�FRPSOHWLRQ�RI�WKH�SURMHFW�>3&&�����@� 

�� 3D\PHQW�ERQG�LI�ZRUN�WR�EH�GRQH�LV�RYHU���������>&&�����@� 
� 

ADVERTISING 
�2EMHFW�&RGH������������ 

Required Documentation 

�� ,QYRLFH��
 
�� 'XO\�6LJQHG�3XUFKDVH�2UGHU�RU�%RDUG�$SSURYDO�
 
�� &RS\�RI�DGYHUWLVHPHQW�
 
� 

TUITION 
�2EMHFW�&RGH������������ 

Required Documentation 
� 

�� ,QYRLFH��
 
�� $SSURYDO�IRU�SD\PHQW�E\�$XWKRUL]HG�6LJQDWRU\���
 

� 
PRIVATE SCHOOL TUITION 
�2EMHFW�&RGH������� 
� 
Required Documentation 

�� 0DVWHU�DQG�RU�,QGLYLGXDO�&RQWUDFW�
 
�� %RDUG�$SSURYDO�
 
�
 

� 
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  OTHER OPERATING EXPENSES 
�2EMHFW�&RGH������������ 
� 
Required Documentation 

�� ,QYRLFH�� 
�� 'XO\�6LJQHG�3XUFKDVH�2UGHU��&RQWUDFW��RU�%RDUG�$SSURYDO� 

� 
� 
COMMUNICATIONS 
�2EMHFW�&RGH������������ 

([SHQGLWXUHV� IRU� SHULRGLF� VHUYLFLQJ� RI� DOO� 
PHWKRGV� RI� FRPPXQLFDWLRQ�� LQFOXGLQJ� SDJHUV�� 
FHOO� SKRQHV�� EHHSHUV� DQG� WHOHSKRQH� VHUYLFH� 
V\VWHPV�� $OVR� LQFOXGHV� ID[� OLQHV�� WHOHYLVLRQ� 
FDEOH� OLQHV� DQG� ,QWHUQHW� VHUYLFH� DQG� OLQHV�� 
&RPPXQLFDWLRQ� HTXLSPHQW� EHORZ� WKH� 
FDSLWDOL]DWLRQ� WKUHVKROG� VKRXOG� EH� FRGHG� WR� 
2EMHFW������� ,I� WKH�FRVW�RI�D�XQLW�RI�HTXLSPHQW� 
H[FHHGV�WKH�FDSLWDOL]DWLRQ�WKUHVKROG��XVH�2EMHFW� 
������ 

Required Documentation 
� 

�� ,QYRLFH�� 
�� %RDUG�DSSURYDO�RU�3XUFKDVH�2UGHU�ZLWK�SURRI�RI�UDWLILFDWLRQ�� 
�� 6LJQHG�&RQWUDFW�DQG�RU�3XUFKDVH�2UGHU� 
�� %RDUG�$SSURYDO�RI�&RQWUDFW�DQG�RU�3XUFKDVH�2UGHU 

!$�WHOHSKRQH�FRPSDQ\�PD\� 
EH�H[HPSW�IURP�DXGLW�LI� 
YHQGRU�LV�FODVVLILHG�DV� 
*OREDO�9HQGRU��� 
� 
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� 

REIMBURSABLE/REPLENISHMENT OF PETTY CASH 

[EC42800] The governing board of a school district may, with the consent of the county 
superintendent of schools, establish a revolving cash fund for the use of the chief 
accounting officer of the school district, by adopting a resolution setting forth the 
necessity for the revolving cash fund, the officer for whom and the purposes for which the 
revolving cash fund shall be available, and the amount of the fund. The maximum amount 
allowed for revolving cash funds shall be the lesser of: 

(1) Two percent of the school district’s estimated expenditures for the current 
fiscal year, or 
(2) A dollar amount set by code 

[EC42801] In addition to establishing or maintaining a revolving cash fund the governing 
board of any school district may, by resolution, establish revolving cash funds for use by 
school principals and other administrative officials. The resolution shall state the 
necessity of the funds and the purposes for which the funds may be used and the amount 
of the funds. The total amount of the fund shall not exceed three percent of the current 
year’s instructional supply budget. 

5HJDUGOHVV�RI�WKH�DPRXQW��LI�WKH�W\SH�RI�WUDQVDFWLRQ�LV�auditable��L�H��FRQVWUXFWLRQ��FRQWUDFWV��WUDYHO�� 
GRFXPHQWDWLRQ�WR�SURYH�FRPSOLDQFH�WR�DSSOLFDEOH�FRGHV�ZLOO�DSSO\��L�H��ERDUG�DSSURYDO��SURRI�RI� 
ELGGLQJ�� SD\PHQW� ERQG��� 3OHDVH� UHIHU� WR� WKH� WUDQVDFWLRQ� GHVFULSWLRQ� IRU� FRPSOHWH� DXGLW� 
GRFXPHQWDWLRQ�UHTXLUHPHQWV�� 

Minimum Documentation Requirements 

3$<52//�$'9$1&(� 

6KRXOG�EH�PDGH�WKURXJK�SD\UROO�V\VWHP�RU�DSSURYDO�IURP�SD\UROO�XQLW�WR�SURFHVV�WKURXJK� 
FRPPHUFLDO�ZDUUDQW�� 

9(1'25�3$<0(176� 

,QYRLFH�RU�VWDWHPHQW�DSSURYHG�IRU�SD\PHQW�E\�DXWKRUL]HG�VLJQDWRU\�FHUWLI\LQJ�WKDW� 
FKDUJHV�ZHUH�DXWKRUL]HG��YHULILHG��DQG�DUH�DFWXDO�FKDUJHV�IRU�WKH�GLVWULFW� 

75$9(/�$'9$1&(6�$1'�5(,0%856$%/(� 

�� &RS\�RI�EURFKXUH��SUH�UHJLVWUDWLRQ�IRUP��RU�DJHQGD� 
�� 7UDYHO�UHTXHVW�RU�WUDYHO�DGYDQFH�IRUP�ZLWK�DXWKRUL]HG�VLJQDWXUHV� 
�� 5HFHLSWV� 

� 

48 _ 3 D  J  H  ����������������������������������������������������������������&RPPHUFLDO�&ODLPV�0DQXDO�±�5HYLVHG� 'HFHPEHU� ����� 



 

 

 

 
� 

! &DVK�DGYDQFHV�RQ� 
FUHGLW�FDUGV�DUH� 
SURKLELWHG� 

CREDIT CARDS 
&UHGLW� FDUGV� PD\� EH� REWDLQHG� LQ� WKH� QDPH� RI� WKH� VFKRRO� GLVWULFW� IRU� XVH� E\� DXWKRUL]HG� GLVWULFW� 
HPSOR\HHV�DQG�RIILFLDOV��'LVWULFWV�VKRXOG�HVWDEOLVK�SROLFLHV�IRU�WKH�XVH�RI�FUHGLW�FDUGV��,QGLYLGXDOV� 
DUH�WR�FKDUJH�RQO\�WKRVH�LWHPV�WKDW�DUH�OHJDO�H[SHQGLWXUHV�DQG�UHLPEXUVDEOH�IURP�GLVWULFW�IXQGV��� 

&UHGLW�FDUGV�PLJKW�W\SLFDOO\�EH�XVHG�IRU�WKH� 
IROORZLQJ�H[SHQGLWXUHV��� 

x *DVROLQH�� 
x 7HOHSKRQH�� 
x 7UDYHO�H[SHQVHV��
 
x 0LVFHOODQHRXV�VFKRRO�VXSSOLHV��
 

� 
Minimum Documentation required 

�� &UHGLW�FDUG�VWDWHPHQW��� 
�� 5HFHLSWV�RU�D�FHUWLILFDWLRQ�E\�LQGLYLGXDOV�UHVSRQVLEOH�IRU�UHYLHZLQJ�GLVWULFW�FUHGLW� 
FDUG�H[SHQVHV���6HH�H[DPSOH�LQ�([KLELW���� 

�� ([FHUSW�IURP�JRYHUQLQJ�%RDUG�PLQXWHV�DSSURYLQJ�WKH�FUHGLW�FDUG�DFFRXQW�DQG� 
FUHGLW�OLPLW�RU�SXUFKDVH�RUGHU�ZLWK�SURRI�RI�%RDUG�UDWLILFDWLRQ�� 

� 
� 
� 
OTHER TRANSFERS OUT 
�2EMHFW�&RGH������������ 

7KHVH� DUH� WUDQVIHUV� RI� UHVRXUFHV� WR� RWKHU� GLVWULFWV� DQG� QRQ�GLVWULFWV�� L�H��� WUDQVIHUV� WR� &KDUWHU� 
6FKRROV��-3$V�� 

Required Documentation 

�� ,QYRLFH��
 
�� $SSURYDO�IRU�SD\PHQW�E\�DQ�$XWKRUL]HG�6LJQDWRU\�
 
�
 

DEBT SERVICE 
�2EMHFW�&RGH������� 

Required Documentation� 

�� ,QYRLFH�� 
�� $SSURYDO�IRU�SD\PHQW�E\�$XWKRUL]HG�6LJQDWRU\� 
�� &HUWLILFDWLRQ�RI�3DUWLFLSDWLRQ�7UXVW�$JUHHPHQW�ZLWK�WKH�VFKHGXOH�RI�SD\PHQW� 

� 
� 
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� 

OTHER FINANCING USES 
�2EMHFW�&RGH������������ 

Required Documentation 

��	 ,QWHU�IXQG�WUDQVIHU�DXWKRUL]DWLRQ� 
��	 %RDUG�$SSURYDO� 
� 

ABATEMENT OF INCOME 
�2EMHFW�&RGH������� 
� 
7KHVH�DUH�UHGXFWLRQV�LQ�LQFRPH�RU�WD[�UHYHQXHV�UHFRUGHG�LQ�2EMHFW��[[[�� 

Required Documentation 

�� ,QYRLFH��
 
�� %RDUG�$SSURYDO�
 

� 
� 

WITHHOLDINGS – PAYROLL 
�2EMHFW�&RGH������������ 
� 

�� $XWKRUL]DWLRQ�IURP�3D\UROO� 
GHSDUWPHQW�WR�LVVXH� 
FRPPHUFLDO�ZDUUDQW� 

�� ,QYRLFH�� 

� 

� 

CAPITAL EXPENDITURE 
7KHVH�DUH�H[SHQGLWXUHV�IRU�ODQG��EXLOGLQJV��HTXLSPHQW��FDSLWDOL]HG�FRPSOHPHQWV�RI�ERRNV�IRU�QHZ� 
OLEUDULHV��DQG�RWKHU�LQWDQJLEOH�FDSLWDO�DVVHWV��VXFK�DV�FRPSXWHU�VRIWZDUH��LQFOXGLQJ�LWHPV�DFTXLUHG� 
WKURXJK�OHDVHV�ZLWK�RSWLRQ�WR�SXUFKDVH�� 

� 

PROPERTY/SITE OR LAND PURCHASE 
�2EMHFW�&RGH������������ 
� 
7KH�IROORZLQJ�EDFNXS�GRFXPHQWDWLRQ�IRU�EXLOGLQJ�RU�6LWH�RU�/DQG�3XUFKDVH�ZLOO�EH�UHTXHVWHG��� 
� 

��	 /HWWHU�RI�,QWHQW�WR�3XUFKDVH�ZLWK�%RDUG�$SSURYDO��WKLV�DOORZV�WKH�GLVWULFW�WR�PDNH� 
D�GHSRVLW��DQG�VKRXOG�LQGLFDWH�WKH�GHSRVLW�DQG�VDOH�SULFH�� 

! %HQHILWV�SDLG�E\�FRPPHUFLDO� 
ZDUUDQW�PD\�EH�H[HPSW�IURP� 
DXGLW�LI�YHQGRU�SODQ� 
DGPLQLVWUDWRU�LV�FODVVLILHG�DV� 
*OREDO��� 
�6HH�/$&2(�%XOOHWLQ�������� 
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� 
� 

��	 ([FHUSW�IURP�WKH�PLQXWHV�RI�WKH�JRYHUQLQJ�%RDUG�GHVFULELQJ�DQG�DSSURYLQJ�WKH� 
SURSHUW\�WR�EH�SXUFKDVHG��DPRXQW�WR�EH�SDLG�DQG�DXWKRUL]DWLRQ�IRU�H[HFXWLRQ�RI� 
HVFURZ�LQVWUXFWLRQV� 

��	 (VFURZ�LQVWUXFWLRQV�DSSURYHG�E\�OHJDO�FRXQVHO� 

Required Documentation 

�� ,QYRLFH��
 
�� 6LJQHG�&RQWUDFW�ZLWK�%RDUG�$SSURYDO�
 
�� (VFURZ�$JUHHPHQW��LI�DFTXLULQJ�ODQG��
 
� 

BUILDING /SITE IMPROVEMENTS OR BUILDING IMPROVEMENTS 
�2EMHFW�&RGH������������ 

7KHVH�LQFOXGH�FRVW�RI�FRQVWUXFWLRQ�RU�SXUFKDVH� RI� QHZ�EXLOGLQJV��LQFOXGLQJ� UHORFDWDEOH� EXLOGLQJV�� 
VXFK�DV�SRUWDEOH�FODVVURRPV��DGGLWLRQV�DQG�UHSODFHPHQWV�RI�REVROHWH�EXLOGLQJV�LQFOXGLQJ�DOO�FRVWV� 
LQFLGHQWDO� WR� WKH� SXUFKDVH�RU�LPSURYHPHQW���,QFOXGHG�DOVR�DUH�DGGLWLRQV�WR�LPSURYHPHQWV�RI�VLWHV� 
DQG� DGMDFHQW� ZD\V�� LQFLGHQWDO� H[SHQGLWXUHV� LQ� FRQQHFWLRQ� ZLWK� DFTXLVLWLRQ� RI� VLWHV�� VLWH� 
LPSURYHPHQWV�DQG�VSHFLDO�DVVHVVPHQWV�RQ�OHDVHG�SURSHUW\�� 

Required Documentation 

�� ,QYRLFH�� 
�� 6LJQHG�&RQWUDFW�ZLWK�%RDUG�$SSURYDO� 
�� )RU�SD\PHQWV�RI�PRUH�WKDQ�����RQ�D�FRQWUDFW�DPRXQW�RI��������RU�PRUH�� 
GLVWULFW¶V�DFFHSWDQFH�RI�FRPSOHWLRQ�RI�WKH�SURMHFW�>3&&�����@� 

�� 3D\PHQW�ERQG��LI�ZRUN�WR�EH�GRQH�LV�RYHU���������>&&�����@� 
� 

NOTE:� &RQVXOWDQW� VHUYLFHV� IRU� FRQVWUXFWLRQ� SURMHFWV� VXFK� DV� DUFKLWHFW� IHHV�� GHVLJQ� IHHV� DQG� 
EXLOGLQJ�VHFXULW\�ZLOO�RQO\�UHTXLUH�LWHPV���DQG���DERYH�� 

BOOKS AND MEDIA FOR SCHOOL LIBRARIES OR MAJOR EXPANSION OF SCHOOL LIBRARIES 
�2EMHFW�&RGH������������ 

Required Documentation� 

�� ,QYRLFH��
 
�� 'XO\�6LJQHG�3XUFKDVH�2UGHU�RU�&RQWUDFW�
 
�� 3URRI�RI�UHFHLSW�
 
�
 
�
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� 
� 

EQUIPMENT/EQUIPMENT REPLACEMENT 
�2EMHFW������������ 

Required Documentation 
�� ,QYRLFH�� 
�� 'XO\�6LJQHG�3XUFKDVH�2UGHU�RU�&RQWUDFW� 
�� 3URRI�RI�UHFHLSW� 
�� )RU�SD\PHQWV�RI�PRUH�WKDQ�����RQ�D�FRQWUDFW�DERYH���������GLVWULFW¶V�DFFHSWDQFH� 
RI�FRPSOHWLRQ�RI�ZRUN� >3&&�����@� 

�� 3D\PHQW��ERQG��LI��LQVWDOODWLRQ��FRVW��LV��RYHU���������>&&�����@� 

� � 
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