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Dear Department Chairs and Instructional Program Leaders,

This is a reminder that the Departmental Instructional Technology Requests are due by Monday,
March 2, 2015.  

The Academic Senate Joint Information Services Committee solicits requests for new or upgraded
instructional technology from all instructional departments and programs each year. The Committee then
prioritizes the requests and recommends items for purchase the following academic year.

The Information Services Committee encourages all departments and programs to submit new and
upgraded instructional technology requests. It is still important for the department to prioritize requests as
funds are subject to availability.

Instructional technology refers to computer­related equipment and software used to facilitate online or
classroom instruction. Instructional equipment needs that do not fall within this definition should be
referred to Erica Leblanc: Leblanc_Erica@smc.edu.

Please use the form below to itemize your critical needs: (Attached is the ISC Criteria and Priorities
Document as a reference.)

https://docs.google.com/forms/d/10NR3YwOg8HPSH9uJtdc35CPUkGH5s6KL­
RFcBgGyD1Y/viewform?c=0&w=1&usp=mail_form_link
 
Please submit your Departmental Instructional Technology Request by Monday, March 2, 2015.  

Before submitting and to ensure completeness, we recommend that you discuss your questions and/or
technology requests with Steve Peterson at x4183 before submitting them. A reminder will be sent to you
at the beginning of the Spring Semester. Departments will be notified of the Committee's actions by
email at the end of the Spring Semester.

As a reminder, all full­time faculty computer requests are separate. An e­mail was sent out to all full­time
faculty with instructions on how to submit a request for a faculty computer.

ATTENTION: If you have a technology request that is very urgent and cannot wait until next year, please
contact Jocelyn Chong (CHONG_JOCELYN@smc.edu), as soon as possible. This could be either
hardware or software. 

Thank you.

https://email.smc.edu/owa/redir.aspx?SURL=yY1spIO_AlU3ffjIqMn2Tw0wjkb5OD2iRodPuKobOu1ENjEgLXzTCG0AYQBpAGwAdABvADoATABlAGIAbABhAG4AYwBfAEUAcgBpAGMAYQBAAHMAbQBjAC4AZQBkAHUA&URL=mailto%3aLeblanc_Erica%40smc.edu
https://email.smc.edu/owa/redir.aspx?SURL=I2CfGsNj6UZwjsK3wKKYGgwXQsStlUtcghMHuphBpolENjEgLXzTCGgAdAB0AHAAcwA6AC8ALwBkAG8AYwBzAC4AZwBvAG8AZwBsAGUALgBjAG8AbQAvAGYAbwByAG0AcwAvAGQALwAxADAATgBSADMAWQB3AE8AZwA4AEgAUABTAEgAOQB1AEoAdABkAGMAMwA1AEMAUABVAGsARwBIADUAcwA2AEsATAAtAFIARgBjAEIAZwBHAHkARAAxAFkALwB2AGkAZQB3AGYAbwByAG0APwBjAD0AMAAmAHcAPQAxACYAdQBzAHAAPQBtAGEAaQBsAF8AZgBvAHIAbQBfAGwAaQBuAGsA&URL=https%3a%2f%2fdocs.google.com%2fforms%2fd%2f10NR3YwOg8HPSH9uJtdc35CPUkGH5s6KL-RFcBgGyD1Y%2fviewform%3fc%3d0%26w%3d1%26usp%3dmail_form_link
https://email.smc.edu/owa/redir.aspx?SURL=DMN-K5L7yf-gW_DD11-ke4zNOxLpYewKFrTcKhDZgb5ENjEgLXzTCG0AYQBpAGwAdABvADoAQwBIAE8ATgBHAF8ASgBPAEMARQBMAFkATgBAAHMAbQBjAC4AZQBkAHUA&URL=mailto%3aCHONG_JOCELYN%40smc.edu


 
Best,
Jamie
 
­ ­ ­ ­ ­ ­ ­ ­ ­ ­ ­ ­ ­ ­ ­ ­ ­ ­ ­ ­ ­ ­ ­ ­ ­ ­ 
 
Jamie Cavanaugh
Chair, Information Services Committee (ISC)

. . . . . . . . . . . . . . . . . . . . . . . . . . . .
 
Jamie Cavanaugh 
Associate Professor, Web + Mobile Design 
Graphic Design Program 
Design Technology Department 
Santa Monica College 
cavanaugh_jamie@smc.edu 
www.jamiecavanaugh.com

https://email.smc.edu/owa/redir.aspx?SURL=EQdz1quujH0emlQ8iFusMSLKavFjXhCYxrdqF_iyTB9ENjEgLXzTCG0AYQBpAGwAdABvADoAYwBhAHYAYQBuAGEAdQBnAGgAXwBqAGEAbQBpAGUAQABzAG0AYwAuAGUAZAB1AA..&URL=mailto%3acavanaugh_jamie%40smc.edu
https://email.smc.edu/owa/redir.aspx?SURL=fG4lAqbxmpE0-Hlut2X1rPNnpZPyET2jVKTVpAmFyhRENjEgLXzTCGgAdAB0AHAAOgAvAC8AdwB3AHcALgBqAGEAbQBpAGUAYwBhAHYAYQBuAGEAdQBnAGgALgBjAG8AbQA.&URL=http%3a%2f%2fwww.jamiecavanaugh.com

